2014 Regular Session The Florida Senate

COMMITTEE MEETING EXPANDED AGENDA

ETHICS AND ELECTIONS
Senator Latvala, Chair
Senator Sobel, Vice Chair

MEETING DATE: Monday, April 7, 2014
TIME:  12:00 noon—6:00 p.m.
PLACE: Pat Thomas Committee Room, 412 Knott Building

MEMBERS: Senator Latvala, Chair; Senator Sobel, Vice Chair; Senators Benacquisto, Braynon, Clemens, Diaz
de la Portilla, Flores, Gardiner, Joyner, Lee, Legg, Soto, and Thrasher

BILL DESCRIPTION and
TAB BILL NO. and INTRODUCER SENATE COMMITTEE ACTIONS COMMITTEE ACTION

1 Executive Suspension: Temporarily Postponed
EO 13-187 Ms. Daniele Gordon

2 Executive Suspension: Temporarily Postponed
EO 13-294 Mr. William Gladden, Jr.

3 Executive Suspension: Temporarily Postponed
EO 13-253 Ms. Jessika Reyes

4 Executive Suspension: Temporarily Postponed
EO 13-261 Ms. Nicole Flikier

5 Executive Suspension: Recommend Removal
EO 13-295 Ms. Maria E. Pabon Yeas 8 Nays 2
6 Executive Suspensions: Presented

Take No Action

7 Executive Suspensions: Presented
Abeyance

8 Executive Suspensions: Recommend Removal
Recommend for Removal Yeas 11 Nays O
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COMMITTEE MEETING EXPANDED AGENDA
Ethics and Elections
Monday, April 7, 2014, 12:00 noon—~6:00 p.m.

TAB OFFICE and APPOINTMENT (HOME CITY)

FOR TERM ENDING

COMMITTEE ACTION

Senate Confirmation Hearing: A public hearing will be held for consideration of the below-

named executive appointments to the offices indicated. See attached documentation for

Executive Appointments Tabs 9-38.

10

11

12

13

14

15

16

17

Board of Athletic Training

Christie, Kevin M. 1l (Ft. Lauderdale) 10/31/2017 Recommend Confirm
Yeas 11 Nays O
Capital Collateral Regional Counsel - Northern Region
Friedman, Robert (Tallahassee) 01/17/2017 Recommend Confirm
Yeas 11 Nays O
Capital Collateral Regional Counsel - Middle Region
Viggiano, James Vincent, Jr. () 09/30/2015 Recommend Confirm
Yeas 11 Nays O
Florida Commission on Community Service
Bonarrigo, Christina (Ormond Beach) 09/14/2016 Recommend Confirm
Yeas 11 Nays O
Gonzalez, Marcia C. (Miami) 09/14/2016 Recommend Confirm
Yeas 11 Nays O
McLeod, Michael J. (Sebring) 09/14/2016 Recommend Confirm
Yeas 11 Nays O
Miller, Patricia Penny (Ocala) 09/14/2016 Recommend Confirm
Yeas 11 Nays O
Board of Trustees of Pasco-Hernando Community College
Dougherty, John A. (Weeki Wachee) 05/31/2015 Recommend Confirm
Yeas 11 Nays O
Porton, Morris R. (Spring Hill) 05/31/2017 Recommend Confirm
Yeas 11 Nays O
Board of Trustees of Polk State College
Turner, Mark G. (Winter Haven) 05/31/2017 Recommend Confirm
Yeas 11 Nays O
Board of Trustees of St. Johns River State College
Lagasse, Glenda Marlene (Palatka) 05/31/2015 Recommend Confirm
Yeas 11 Nays O
Board of Dentistry
Sissine, Angela M. (Jacksonville) 10/31/2017 Recommend Confirm

Yeas 11 Nays O

Executive Director, Department of Economic Opportunity

Panuccio, Jesse (Tallahassee)

Pleasure of Governor

Recommend Confirm
Yeas 11 Nays 1
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COMMITTEE MEETING EXPANDED AGENDA
Ethics and Elections
Monday, April 7, 2014, 12:00 noon—~6:00 p.m.

TAB OFFICE and APPOINTMENT (HOME CITY)

FOR TERM ENDING

COMMITTEE ACTION

18

19

20

21

22

23

24

25

26

State Board of Education

Lipsey, Rebecca Fishman (Aventura) 12/31/2017 Recommend Confirm
Yeas 11 Nays O
Board of Employee Leasing Companies
Stamatyades, Philip (Homestead) 10/31/2016 Recommend Confirm
Yeas 11 Nays O
Board of Trustees of South Lake County Hospital District
Nussbaumer, James L. (Groveland) 07/05/2017 Recommend Confirm
Yeas 11 Nays O
Florida Commission on Human Relations
Jenkins, Tony (Orlando) 09/30/2014 Recommend Confirm
Yeas 11 Nays O
Steele, Rebecca E. (Jacksonville) 09/30/2015 Recommend Confirm
Yeas 11 Nays O
Board of Osteopathic Medicine
Janson, Alicja (Sarasota) 10/31/2015 Recommend Confirm
Yeas 11 Nays O
Board of Pharmacy
Meshad, Gavin W. (Sarasota) 10/31/2017 Recommend Confirm
Yeas 11 Nays O
Board of Podiatric Medicine
Morris, Robert Parker (Tallahassee) 10/31/2017 Recommend Confirm
Yeas 11 Nays O
Board of Directors, Prison Rehabilitative Industries and
Diversified Enterprises, Inc.
Adamiak, Robert A. (Ocala) 09/30/2016 Recommend Confirm
Yeas 11 Nays O
Bush, Shawn D. (Orlando) 09/30/2016 Recommend Confirm
Yeas 11 Nays O
Garey, Alan L. (Parkland) 09/30/2015 Recommend Confirm
Yeas 11 Nays O
Holder, Carlyle 1. (Clermont) 09/30/2017 Recommend Confirm
Yeas 11 Nays O
Lukis, Vicki L. (Tallahassee) 09/30/2014 Recommend Confirm
Yeas 11 Nays O
Muhammad, Tadar (Orlando) 09/30/2016 Recommend Confirm
Yeas 11 Nays O
Nicklaus, Harry Gregg (St. Pete Beach) 09/30/2014 Recommend Confirm
Yeas 11 Nays O
Board of Psychology
O'Brien, Mary Denise (North Palm Beach) 10/31/2014 Recommend Confirm

Yeas 11 Nays O
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COMMITTEE MEETING EXPANDED AGENDA
Ethics and Elections
Monday, April 7, 2014, 12:00 noon—~6:00 p.m.

TAB OFFICE and APPOINTMENT (HOME CITY) FOR TERM ENDING COMMITTEE ACTION

Florida Real Estate Appraisal Board

27 Roy, Michael C. (Jacksonville) 10/31/2014 Recommend Confirm
Yeas 11 Nays O

Treasure Coast Regional Planning Council, Region 10

28 Houston, C. Michael (Jensen Beach) 10/01/2015 Recommend Confirm
Yeas 11 Nays O

South Florida Regional Planning Council, Region 11

29 Bailey, Mario J. (Miami) 10/01/2016 Recommend Confirm
Yeas 11 Nays O

Jacksonville Port Authority

30 Fleming, Edward J., Jr. (Jacksonville) 09/30/2015 Recommend Confirm
Yeas 11 Nays O
York, Joseph S. (Ponte Vedra Beach) 09/30/2017 Recommend Confirm

Yeas 11 Nays O

Board of Veterinary Medicine

31 Spencer, Terry G. (Gainesville) 10/31/2015 Recommend Confirm
Yeas 11 Nays O

Governing Board of the St. Johns River Water Management

District
32 Burnett, Douglas (St. Augustine) 03/01/2017 Recommend Confirm
Yeas 11 Nays O
Ghyabi, Maryam (Ormond Beach) 03/01/2017 Recommend Confirm
Yeas 11 Nays O
Roberts, Frederick N., Jr. (Ocala) 03/01/2015 Recommend Confirm

Yeas 12 Nays O

Governing Board of the South Florida Water Management

District
33 Barber, Frederick T. Il (Bonita Springs) 03/01/2015 Recommend Confirm
Yeas 12 Nays O
Hutchcraft, Mitchel A. (Ft. Myers) 03/01/2017 Recommend Confirm
Yeas 12 Nays O
Powers, Kevin P. (Stuart) 03/01/2017 Recommend Confirm

Yeas 12 Nays O

Executive Director of South Florida Water Management
District

34 Guillory, Blake C. (Jupiter) Pleasure of the Board Recommend Confirm
Yeas 12 Nays O

Board of Trustees, Florida A & M University
35 Moore, Kimberly Ann (Tallahassee) 01/06/2018 Temporarily Postponed

S-036 (10/2008)
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COMMITTEE MEETING EXPANDED AGENDA

Ethics and Elections
Monday, April 7, 2014, 12:00 noon—~6:00 p.m.

TAB OFFICE and APPOINTMENT (HOME CITY) FOR TERM ENDING

COMMITTEE ACTION

Board of Trustees, University of Central Florida

36 Martins, Alexander (Winter Park) 01/06/2016 Recommend Confirm
Yeas 11 Nays O
Board of Trustees, New College of Florida
37 Saputo, John W. (Longboat Key) 01/06/2018 Recommend Confirm
Yeas 11 Nays O
Board of Trustees, Florida Polytechnic University
38 Hallion, Richard P., Jr. (Shalimar) 07/15/2014 Recommend Confirm
Yeas 11 Nays O
BILL DESCRIPTION and
TAB BILL NO. and INTRODUCER SENATE COMMITTEE ACTIONS COMMITTEE ACTION

Other Related Meeting Documents
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THE FLORIDA SENATE
COMMITTEE ON ETHICS AND ELEGTIONS

Location
420 Knoit Building
Mailing Address
404 South Monroe Street
Tallahassee, Florida 32389-1100
(850} 487-5828 .
Senater Jack Latvata, Chair
Senator Elearnor Sobel, Vice Chair

Professfonal Staff: Dawn K. Roberts, Staif Director
Senate’s Website: www. fisenafe.gov

March 18, 2014-

Ms. Daniele Gordon
P.0O, Box 823285 .
Pembroke Pines, Florida 33082

VIA CERTIFIED MAIXL
Re: Bxecutive Order of Suspension, TO 13-187

Dear Ms. Gordon,

, Please find enclosed a NOTICE OF HEARING for you to appear before the Flé_rida
Senate Committee on Ethics and Elections on Monday, Aptil 7, 2014, in Room 412 of the Knott
Building located at 404 South Monroe Street, Tallahassce, Florida, commencing at 12:00 noon.

If you have any questlons regardmg this matter, pleé/ }eel free to call (850) 487-5828.
111 er Iy,

) me

Dawn K. Robetts
Staff Director

DON GAETZ GARRETT RICHTER
President of the Senate President Pro Tempore




IN THE FLORIDA SENATE

TALLAHASSEE, FLORIDA
IN THE MATTER OF:
SUSPENSION OF
Daniele Gordon
NOTICE OF HEARING
TO:  Ms. Daniele Gordon ' (Via Certified Mail)

P.0O. Box 823285
Pembroke Pines, Florida 33082

Re:  Executive Order of Suspension, EO 13-187

YOU ARE HEREBY NOTIFIED that the Ethics and Elections Committee
for the Florida Senate will conduct a hearing, at which time evidence will be received and
testimony will be'taken, on the matter of your suspension on Monday, April 7, 2014, in
Room 412 of the Knoit Building located at 404 South Monroe Street, Tallahéssee,
Florida, pursuant to Senate Rule 12. f[;he Committee will hear a number of suspensions
on that date. The hearings will begin at 12:00 p.m. and end at 6:00 p.m. Any party -
proffering a witness must sec to it that the witness appears in person to testify before the
Commiﬁ:ee. The names of all potential witnesses must be provided to the
-- Committee nio-later than clése-ofbusmess on Thursday, April 3; 2014:-As thisisa - -~ -

quasi~judicial proceeding, you are instructed not to contact Commitiee members.




YOU ARE HEREBY NOTIFIED that the Committee must limit its findings
to the specific acts charged in the suspension order. Please be prepared to offer any oral

and documentary evidence with relevance to the issues before the Conumittee.

Please be governed accordingly.

DATED this_/§ =& by of %MML/ 20 14

ol Jf A B 7 J i
/' Jack Latvala, Chair
ittee on Ethics and Elections

COPIES TO:

Governor, State of Florida
Attorney for Governor

President of Senate

Secretary of Senate

All Members of the Florida Senate




Daniele Gofdon
P.O. Box 823285

Pembroke Pines, Florida 33082

January 2, 2014

Debbie Brown

Secretary

The Florida Senate

Suite 405 Capitol

404 South Monroe Street
Tallahassee, Florida 32399-1100

Dear Ms. Brown;

I would like to request a hearing in accordaﬂce with Part V, Chapter 112 Florida Statues; and
Senate Rule 12.

Respectfuily,

m\ddmdm

Daniele Gordon




THE FLORIDA SENATE
OFFIGE OF THE SECRETARY

. Location
" 405 The Capitol

Mailing Address
404 South Monroe Street
Tallahassee, Florida 32389-1100
(850) 487-5270

Senate’s Website: www.fisenate.gov

DEBRIE BROWN
Saecretary

December 20,2013

Ms. Daniele Gordon

P.O, Box 823285

Pembroke Pines, Florida 33082
VIA CERTIFIED MAIL

Re: Executive Order of Suspsnsion, EO 13-187

Dear Ms. Gordon,

The Florida Senate has received Executive Order 13-187 in which the Governor has suspended
you from office as a Notary Public. Pursuant to Article IV, s. 7(b), the Florida Senate may either

remove you from office or it may reinstate you.

You have aright to a hearing conducted in accordance with Part V, Chapter 112, Florida
Statutes; and Senate Rule 12. If you do not wish to have a hearing, you may submit your written
tesignation to the Governor’s Office. If you tender your resignation, please provide a copy of
your resignation to the Office of the Senate Secretary.

If you wish to have a hearing, you must request the hearing in writing, Your request for a

- hearing must be received within 30 days of the date of this Ietter. If no request is received
within 30 days of the date of this letter, you will be deemed o have waived your right to a
hearing and the Senate will initiate summary proceedings to remove you from office

without a hearing.

If you make a timely request for a hearing, you will receive a Notice of Hearing containing the

" date, time, and location of the hearing. If no hearing is to be held, the Senate will send a notice of
the final action taken on the Suspension Order to the address on file. Yt is your responsibility to
malke sure that the Senate has your correct contact information. Additionally, the final
action taken will be posted in the Senate Journal. The Senate Journal is available online at

htip:/fwww.flsenate. cov/Session/Tournals. )

GARRETT RICHTER

DON GAETZ
President Pro Tempore )

President of the Senate




December 20, 2013
Page 2

To learn more about the Sepate’s process, or fo access applicable statutes and rules, please visit
http://fwww.flsenate.pov/Session/ExecutiveSuspensions.

If you have any questions concerning this notice, please contact the undersigned.

@ //Jw Lfé/)ﬂl/ﬁ&/

Debbie Brown

Secretary

The Florida Senate

Suite 405 Capitol

404 South Monroe Street
Tallahassee, F1, 32399-1100
Phone: (850) 487-5270

Ce: George Levesque, Esquire
General Counsel
The Florida Senaie

Mr. Peter Antonacei
~ General Counsel
. Executive Office of Governor Rick Scott
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STATE OF EL@DA .

OFEICE OF THE GOVERNOR ;w
EXECUTIVE ORDER NUMBER 13-187 %»

(Bxecutive Order of Syspension)

WHERIAS, Danitle Goar&on, 1 presently serving as 2 Notary Public of the State of

Florida; and

WHEREAS, this Office received a complaiut reporting Daniele Gordon, for notary

" miscondnct; and

. WHEREAS, the complainant siates that }‘)zmiele Gordon notgfzed a signature on 2
d{;cument when fhe signer was not prese;:;t for the notarization and did noi indfcate the spec;'ﬁc form
of identification relied wpon fn identifying the document signer within the notaria] certificate, n
violation of sections 117.107(9) and 117.05(4)(%); Floxida Statrtes; and

WHEEEAS on February 20, 2012, Merch 15, 2012, April 12, 2012, Septem%ar 5, 2012,

and, Qotober 15, 2012 this Office mailed lefters to Daifilele Gordon mquirmg that she ﬁ}J;msh a

sworn wrltten response fo the complamt and

WHEREAS, on Aprll 4, 2013, this Office required Danfele Gordon’s immediate resignééion
from the office of notary pitblic pursuant to section 117.01(5) (b}, and this Office hag not received A
respanss; and

WHEREAS, section 117.01(2), Fioxida Statutes, requives anotary fub]ic ghall mﬁfy, in
writing, the beéaﬂment of State of any change in his or her buginess address, ho:mé telephone
nurriber, hitsiriess telephone nuumber, home address, or criminal recdr@ within 60 days after such.

chatige, and Daniele Gordon failed to teport achange in address; and




WHEREAS, it fs in the best intorost of the citizens of the Stats of Florida that Daniele
Gordon be immeéiately suspended froxm the public office, which she now helds, upon the grounds

gt forsh in, this Exoentivs Order;
NOW, THEREFORE, I, RICK SCOT'T, Governor of Bladda, pﬁrstian% to Atticle 1V,

Section -7 of the Florida Censtitution and Section 117.01(4), Florida Statufes, find and state as
Tollows: ' ' _
A, Daniells Gordon is a duly appoinfed Motary Public of the State of Florida, pursuant to

Sedtion 117.01, Florida Statates.
B. Daniele Go;:dq:i’s guutent commission reng fiom Augﬁst 74, 2010, through Argust 28,

2014,
BEING FULLY ADYISED in the premise, and in accordances with the Flotida ’Consﬁtﬁtion

and the Iaws of the State of Florfda, this Excentive Order is igsued
Section 1. Daniele Gordon is suspended from the piiblic office which she now holds: Notary

Piihlic of the State of Bloride:
‘ Seetion 2, Dantels Gordon f prohitbited from performing any official act, dity, or fanetfon

of this public offics; from teceiving any pay or allowanoe; and from heing entitled 10 any of the
emolmments or privileges of this public office during flie period of suspension, which per{od shalt-

begin, fggia.}; il furthet Execuiive Order is diswed, or ag otherwise provided by law.

o IN TESTIMONY WHERBOT, I have herennto
: set iy haud and vaused the Great Seal of the State
of Florida fo be affixed, at Tallahassce, thiy 10™ day of

.a?r?]‘fﬁ.;-

SHCREBTARY OFSTATE




THE FLORIDA SENATE
COMMITTEE ON ETHIGS AND ELECTIONS

Location
420 Knott Building
Mailing Address
404 South Monroe Street

Tallahassee, Florida 32389-1100
(850) 487-5828

Senator Jack Latvala, Chair
Senator Eleanor Sobel, Vice Chair

Professional Staff: Dawn K. Roberts, Sfaif Director
Senate’s Website: www. fisenafe.gov

March 18, 2014

Mr. William Gladden, Jr.
41 Fast 15" Street
Apopka, Florida 32703
VIA CERTIFIED MAIL
Re: Executive Order of Suspension, EO 13-294
Dear Mr. Gladden,
Please find enclosed a NOTICE OF HEARING for you to appear before the Florida
Senate Committee on Ethics and Elections on Monday, April 7, 2014, in Room 412 of the Knott
Building located at 404 South Monroe Street, Tallahassee, Florida, commencing at 12:00 noon.

If you have any questions regarding this matter, please feel free to call (850) 487-5828.

— LYY (4
Dawn K, Roberts
Stafl Director

DON GAETZ GARRETT RICHTER
President of the Senate President Pro Tempore




IN THE FLORIDA SENATE
TALLAHASSEE, FLORIDA

IN THE MATTER OF:
SUSPENSION OF
William Gladden, Jr.
NOTICE OF HEARING
TO:  Mr. William Gladden, Jr. (Via Certified Mail)

41 East 15™ Street
Apopka, Florida 32703

Re:  Executive Order of Suspension, EO 13-294

YOU ARE HEREBY NOTIFIED that the Ethics and Elections Commitiee
for the Florida Senate will conduct a hearing, at which time evidence will be received and
testimony will be taken, on the matter of your suspension on Monday, April 7, 2014, in
Room 412 of the Knott Building located at 404 South Monroe Street, Tallahassee,
Florida, pursuant to Senate Rule 12. The Committee will hear a number of suspensions
on that date. The hearings will begin at 12:00 p.m. and end at 6:00 p.m. Any party
proffering a witness must see to it that the witness appears in person to testify before the
Committee. The names of all potential witnesses must be provided to the
Committee no later than close of business on Thursday, April 3, 2014. As thisisa

quasi-judicial proceeding, you are instructed not to contact Committee members.




YOU ARE HEREBY NOTIFIED that the Committee must limit its findings
to the specific acts charged in the suspension order. Please be prepared to offer any oral

and documentary evidence with relevance to the issues before the Committee.

Please be governed accordingly.

PATED tis /I aay ot March ,20 / ¢,

A Fofviebo—
Jack Lat$ala, Chair
Comimittee on Ethics and Elections

COPIES TO:

Governor, State of Florida
Afttorney for Governor

President of Senate

Secretary of Senate

All Members of the Florida Senate




E————

To:  The Florida Senate January 2, 2014

2T Suite 405 Capital

404 S. Monroe Street
Tallahassee, F1. 32399-1100

Re:  Executive Order of Suspension, EQ 13-294

This letter is being submitted in response to your letter dated December 20, 2013.
Asindicated in your letter I am requesting a hearing or review to determine the
possibility of having my Notary Public privileges reinstated.

I previously submitted a response to your office on August 13, 2013 pertaining to
this case and based on:the conditions of the case, I am prepared to make changes-in
my documentation protocol to insure that the condltlons of the previous infraction

cannot reaoccur,
1. Photocopies will be made of all identification presented to my office to
insure that I can account for any and all persons who enter my office for
Notary services.
2. I have purchased a copier that scans so that I am now prepared to scan all

documents that are presented to me and save PDF copies of these
documents on storage media in my office.

3. Maintain a Notary Services Log of all client contact with pertinent
information.

I have been providing Notary Services.in Apopka for nearly 23 years and I have
never taken the responsibilities of my office lightly. However, based on the
conditions of the cause of my suspension, I have to accept the fact that changes need
to be made in my office to insure that those conditions do not occur again. This is
the reason why I am putting into place the above stated methods to insure that
physically keep copies of all identification and documents that come before my desk.
[ am also taking steps to insure that no one has access to my stamp or embosser in

- “my-office without accessing my-locking cabinet. :

I hope that the information provide above will be enough information for the review
committee to reinstate my Notary privileges. My notary services in the
neighborhood provide a service for the neighbors in the community (low SES) who
typically would be inconvenienced to try and get into town to a bank, insurance
office or other locations where Notaries are typicaily located.

Please let me know if I will physically have to appear in Tallahassee for a hearing
with enough lead-time to make travel arrangements. I am a wheelchair bound
veteran without driving privileges and will have to make special travel
arrangements to be transported there for the hearing.

T habha |

Wil den, | / |




THE FLORIDA SENATE
OFFICE OF THE SECRETARY

Location
405 The Capitol

Mailing Address
404 South Monroe Street
Tallahasses, Florida 32399-1100
(850) 487-5270

Senate’s Website: www.fisenate.gov

DEBBIE BROWN
Secretary

December 20, 2013

-Mr. William Gladden, Jr.
41 East 15" Street
Apopka, Florida 32703
VIA CERTIFIED MAIL

Re: Executive Order of Suspension, EO 13-294

Dear Mr. Gladden,

The Florida Senate has received Executive Order 13-294 in which the Governor has suspended
you from office as a Notary Public. Pursuant to Article IV, s. 7(b), the Florida Senate may either
remove you from office or it may reinstate you.

You have aright to a hearing conducted in accordance with Part V, Chapter 112, Florida
Statutes; and Senate Rule 12. If you do not wish to have a hearing, you may submit your written
resignation to the Governor’s Office. If you tender your resignation, please provide a copy of
your resignation to the Office of the Senate Secretary.

If you wish to have a hearing, you must request the hearing in writing. Your request for a
hearing must be received within 30 days of the date of this letter. If no request is received
within 30 days of the date of this Ietter, you will be deemed to have waived your right to a
hearing and the Senate will initiate summary proceedings to remove you from office
without a hearing.

If you make a timely request for a hearing, you will receive a Notice of Hearing containing the
date, time, and location of the hearing. If no hearing is to be held, the Senate will send a notice of
the final action taken on the Suspension Order to the address on file. It is your responsibility to

" make sure that the Senate has your correct contact information. Additionally, the final
action taken will be posted in the Senate Journal. The Senate Journal is available online at
http:/fwww.flsenate. gov/Session/Journals. :

DON GAETZ - ] ’ GARRETTY RICHTER
President of the Senate President Pro Tempore




December 20, 2013
Page 2

To learn more about the Senate’s process, or to access applicable statutes and rules, please visit
http://www.flsenate.gov/Session/ExecutiveSuspensions. '

If you have any questions concerning this notice, please contact the undersigned.

Debbie Brown
Secretary
The Florida Senate
Suite 405 Capitol
404 South Monroe Street
~ Tallahassee, FL 32399-1100
Phone: (850) 487-5270

Ce: George Levesque, Esquire
‘ General Counsel
The Florida Senate

Mr. Peter Antonacei
General Counsel
Executive Office of Governor Rick Scott




STATE OF FLORIDA

OFFICE OF THE GOVERNOR
EXECUTIVE ORDER NUMBER 13-294

(Executive Order of Suspension)

WHERFEAS, William Gladden, Jr., is ﬁreseﬁﬁy sérving as ¢ Notary Public of the State of
Flotida; and

WHEREAS, this Office received a complaint reporting William Gladden, Jr., for notary
rniscondl_'nlst- and thereafter initiated an investigation of alleged violations of the statutes
governing Florida notaries public contained in Chapter 117, Florida Statutes; and

WHEREAS, following the investigation of reported notary misconduect, this Office |
found William Giladden, Jr., notarized the signature of a party who was not in his presence at the
time of the notarization, and failed to inchide the required i_nformation in a jurat or notér-ia.l
certificate, in violation of S_ééﬁgms 117.107(9), and 117.05(4), Florida Statutes; and

WHEREAS, it is in the best interests of the citizens of the State of Florida that William
Gla_dden, Jr., be immediately suspended from the public office, which _he now holds, upon the
grounds set forth in this Exccutive Order;

NOVW, THEREFORE, i, RICK SCOTT, Governor of Florida, pursuant to Article IV,

‘Section 7 of the Florida Constitution-and Section 117.01(4), Florida Statutes, find and state as

follows: .
A. William Gladden, Jr,, is a duly. appointelleofary Public of the State of Florida,

pursuant to Section 1 17.01', Florida Statutes.

B. Williare Gladden, Jr., is commissioned as a Florida notary public from April 30,

2011, through April 29, 2015.




AN

C. William Gladden, Jr., notarized a document when the signer was not in his presence

at the time of the notarization, in violation of Section 117.1 07(9), Florida Statutes.

D. William Gladden, Jr., did riot complete a notarial certificate stating the venue of the

notarization, the type of notarial act performed, and the specific form of identification

‘relied upon in identifying the document signers, in violation of Section 1 17.05(4),

Florida Statutes.

BEING FULLY ABVISED in the premise, and in accordance with the Florida

Constitution and the laws of the State of Florida, this Executive Order is issued

' o 'Sectig}n 1. William Gladden, Jr., is suspended from the public office which he now holds:

-Notary Public of the State of Florida.

Section 2, William Gladden, Jr., is prohibited from performing any official act, duty, or

function of this public-office; from receiving any pay or allowance; and from being entitled to

any of the emoliments or pl:ivil-éges of this public office during the period of suspension, which

period shall begin, today, until further Executive Order is issued, or as otherwise provided by

law,

ATTEST:

\low.

SECRETARY OF $TATH

IN TESTIMONY WHEREQF, I have hereunto
set my hand and caused the Great Seal of the State
of Florida to be affixed, at Tallahassee, this 14™ day

of October, 2013.

RICK SCOTT, GOVERNOR

0% 00 ¥ hi 120 £

ABYLINGIS 341 40 391440
JAVHAS YOI FHL
O3AIA33Y




CARLTON.DAN

From: Heekin, Jack <Jack Heekin@eog.myflorida.com>

Sent: Thursday, April 03, 2014 8:09 AM

To: CARLTON.DAN

Subject: FW: Notary Commission - IMMEDIATE ACTION REQUIRED

FYl, Jessika Reyes has provided written acceptance of the proposed remedial action to avoid the removal
proceedings. We will proceed to rescind the original EO and will fully reinstate her commission upon receipt of proof of
her completion of the conditions listed below.

Jack Heekin

From: FL_GOV Notary

Sent: Thursday, April 03, 2014 7:57 AM

To: Heekin, Jack

Subject: RE: Notary Commission - IMMEDIATE ACTION REQUIRED

Dear Ms. Reyes,

We have received notice that you accept the proposed remedial action offered by this Office to
address the violations of the statutes governing notary conduct that led to the issuance of an
executive order of suspension against your commission.

You must provide proof of completion of the remedial measures below within thirty (30) days of the
date of this letter:

» Complete the Notary Education Course. This educational course is offered free-of-
charge through the Florida Department of State website (available at
http:/ /notaries.dos. state.fl.us/education/index.html), and is designed to provide the
necessary information to perform the notarial duties in accord with the requirements of
Chapter 117, Florida Statutes. Submit proof of completion of this course to this Office.

» Provide this Office with a sworn, notarized statement declaring that you have read the
provisions of Chapter 117, Florida Statutes, and you know the duties, responsibilities,
limitations and powers of a notary public, as required by Section 117.01(3). A template
for this sworn statement is attached to this email.

» Notify the Department of State in writing to update your contact information, including,
your mailing address, telephone number and email address. This information must
remain updated with the Department of State to ensure we are able to reach you in the
event future complaints of misconduct are filed against your commission.

At this time, the Notary Section of the Executive Office of the Governor will draft an executive order
rescinding Executive Order No. 13-2253, but a permanent hold will remain on your commission until
proof of completion of the above-referenced remedial measures is received. Upon receipt of such
proof of completion within the allotted time, your privileges as a Florida notary public will be

1




reinstated. If you fail to perform these remedial measures, as agreed, this Office will once again
pursue disciplinary action, up to and including the suspension of your notary commission.

If you have any questions, please do not hesitate to contact us at (850} 717-9325, or via email at
NOTARY@eog.myflorida.com,

Sincerely,

Erin Tupper
Notary Coordinator

From: Tita Princess [mailto:babyprincess04 _27@hotmail.com]
Sent: Wednesday, April 02, 2014 10:25 AM

To: FL._GOV Notary

Subject: RE: Notary Comimission - IMMEDIATE ACTION REQUIRED

Good Morning,

| am agreed to follow the action mention below. Let me know if you need further information. Thank you so
much.

Jessika Reyes

786-266-0280

Subject: Notary Commission - IMMEDIATE ACTION REQUIRED
Date: Tue, 1 Apr 2014 08:52:34 -0400

From: FL GOV.Notary@eog.myflorida.com

To: babyprincess04 27 @hotmail.com

Dear Ms. Reyes:

After a review by this office of executive order 13-253, suspending your notary commission, it
has been determined that remedial action may be sufficient to resolve this matter without
proceedings in the Florida Senate scheduled for April 7, 2014.

Based upon the complaint submitted to our office and the Executive Office of the Governor’s
independent review, the following violations were noted:

Failing to ensure the person signing the document was the person whose name appeared in the document.
The document named “Edward Manana” as the subject of the instrument, but it was Edward Martinez who
signed the document. “A notary public may not notarize a signature on a document unless he or she
personally knows, or has satisfactory evidence, that the person whose signature is to be notarized is the
individual who is described in and who is executing the instrument.” Section 117.05(5), Florida Statutes.

Failing to meet your continuing obligation, as an appointed notary public in the state of Florida, to keep your
contact information updated at all times, pursuant to Section 117.01(2), Florida Statutes. However, you failed
to notify the Department of State of changes to the required contact information, and thereby violated that
duty as a notary public.




We will rescind the suspension of your commission if you take the following action to
address these violations:

Complete the Notary Education Course. This educational course is offered free-of-charge through the Florida
Department of State website (available at http://notaries.dos.state.fl.us/education/index.html), and is
designed to provide the necessary information to perform the notarial duties in accord with the requirements
of Chapter 117, Florida Statutes. You must submit proof of completion of this course to this Office.

Provide this Office with a sworn, notarized statement declaring that you have read the provisions of Chapter
117, and you know the duties, responsibilities, limitations and powers of a Florida notary public, as required
by Section 117.01(3), Florida Statutes.

Contact the Department of State to update your contact information, as required by Section 117.01(2}, Florida
Statutes. You must provide proof to this Office by mailing the required "Address of Change” form to our office
as well as to the Department of State.

Executive Office of the Governor

400 South Monroe Street

The Capitol, Room 209, Notary Section
Taliahassee, Florida 32399-0001

If you choose to accept this offer, please respond via email no later than April 3, 2014. Upon
acceptance we will rescind the executive order, and there will be no further grounds to proceed with
your removal from the office of notary public.

Thank you for your prompt response to this matter. If you have any further questions, please
do not hesitate to contact me directly at {(850) 717-9325.

Sincerely,

Erin Tupper

Notary Coordinator
erin.tupper@eog.myflorida.com




THE FLORIDA SENATE
COMMITTEE ON ETHICS AND ELECTIONS

Location
420 Knott Building

Mailing Address
404 South Monroe Sireat
Tallahassee, Florida 32399-1100
(850) 487-5828

Senator Jack Latvala, Chair
Senator Eleanor Sobel, Vice Chair

Professional Staff: Dawn K. Roberts, Staff Director
Senate’s Website: www. flsenate.gov

March 18,2014

Ms. Jessika Reyes -
10780 W. Flagler Street
Suite 15

Miami, Florida 33174

VIA CERTIFIED MAIL
Re:  Executive Order of Suspension, KO 13-253
Dear Ms. Reyes,
Please find enclosed a NOTICE OF HEARING for you to appear before the Florida
Senate Committee on Ethics and Elections on Monday, April 7, 2014, in Room 412 of the Knott

Building located at 404 South Monroe Street, Tallahassee, Florida, commencing at 12:00 noon.

If you have any questions regarding this matter, pLe;ég feel free to call (850} 487-5828.

awn K. Roberis
Staff Director

DON GAETZ GARRETT RICHTER
President of the Senate President Pro Tempore




IN THE FLORIDA SENATE
TALLAHASSEE, FLORIDA

IN THE MATTER OF:
SUSPENSION OF

Jessika Reyes

NOTICE OF HEARING

TO:  Ms. Jessika Reyes (Via Certified Mail)
10780 W Flagler Street :
- Suite 15 :
Miami, Florida 33174

Re:  Executive Order of Suspension, EO 13-253

YOU ARE HEREBY NOTIFIED that the Ethics and Elections Committee
for the Florida Senate will conduct a hearing, at which time evidence will be received and
testimony will be taken, on the matter of your suspension on Monday, April 7, 2014, in
Room 412 of the Knott Building located at 404 South Monroe Street, Tallahassee,
* Florida, pursuant to Senate Rule 12. The Committee will hear a number of suspensions
on that date. The hearings will begin at 12:00 p.m. and end at 6:00 p.m. Any party
proffering a witness must see to it that the witness appears in person to testify before the
Committee. The names of all potential witnesses must be provided to the
Committee no later than close of business on Thursday, April 3, 2014, As thisis a

quasi-judicial proceeding, you are instructed not to contact Committee members.




YOU ARE HEREBY NOTIFIED that the Committee must limit its findings
to the specific acts charged in the suspension order. Please be prepared to offer any oral

and documentary evidence with relevance to the issues before the Committee.

Please be governed accordingly.

DATED this __/ § 2 day of Tnaneh 20/

Iack Latvala Chair
ittee on Bthics and Elections

COPIES TO:

Governor, State of Florida
Attorney for Governor

President of Senate

Secretary of Senate

All Members of the Florida Senate




January 15, 2014

To Executive Order of Suspension, EO 13-253

| am writing to inform you that 1 did not personally receive the certified mail sent to me on June 4, 2013,
July 10, 2013, and luly 31, 2013. Apparently they were sent to tha Amscot on 19535 South Dixie
Highway Cutler Bay, Florida 33157, Amscot policy is any mail certified or not goes straight to our
corporate office In Tampa. Today September 12, 2013 [ have receivad from my District Manager a copy’
of the-execution Order number 13-254 and | am aware of the suspension of my public notary
commission. | will go through the process of appeal due to no wrong doings on my part, Any
docurmentation that is needed can be provided at your discretion including my notary log that has all
information including dates, driver license numbers, signatures and thumbprints. | am also requesting a
hearing In which | can prove | did not violate Natary Rules. Thanks

Sincerely,

Jassika Reyes

5692 SW 162 Pass
Miami, FL 33193
Comm#FE8G0552

Phone Cell 786-266-0280

Work#l 305-507-7592

Received Time Feb, 27. 2014 10:38AM Ho. 0160




THE FLORIDA SENATE
OFFICE OF THE SECRETARY

Location
405 The Capitol

Mailing Address
404 South Monroe Street
Tallahassee, Florida 32399-1100
{850) 487-5270

Senate's Website: www. flsenafe.gov

DEBRIE BROWN
Secrefary

December 20, 2013

Ms. Jessika Reyes

10780 W Flagler Street
Suite 15

Miami, F1 33174

VIA CERTIFIED MAIL

Re: Executive Order of Suspension, EQ 13-253

Dear Ms. Reyes,

The Florida Senate has received Executive Order 13-253 in which the Governor has suspended
you from office as a Notary Public. Pursuant to Article IV, s. 7(b), the Florida Senate may either
remove you from office or it may reinstate you. '

You have a right to a hearing conducted in accordance with Part V, Chapter 112, Florida
Statutes; and Senate Rule 12. If you do not wish to have a hearing, you may submit your written
resignation to the Governor’s Office. If you tender your resignation, please provide a copy of
your resignation to the Office of the Senate Secretary.

If you wish to have a hearing, you must request the hearing in writing. Your request for a
hearing must be received within 30 days of the date of this letter. If no request is received
within 30 days of the date of this letter, you will be deemed to have waived your right to a
hearing and the Senate will initiate summary proceedings to remove you from office
without a hearing.

If you make a timely request for a hearing, you will receive a Notice of Hearing containing the
date, time, and location of the hearing. If no hearing is to be held, the Senate will send a notice of
the final action taken on the Suspension Order to the address on file. It is your responsibility to
make sure that the Senate has your correct contact information. Additionally, the final

action taken will be posted in the Senate Journal. The Senate Journal is available online at
http:/f/www flsenate. scov/Session/Journals.

DON GAETZ - GARRETT RICHTER
President of the Senate : President Pro Tempore




December 20, 2013
Page 2

To learn more about the Senafe’s process, or to access applicable statutes and rules, please visit
http.//www.flsenate. gov/Session/ExecutiveSuspensions.

If you have any questions concerning this notice, please contact the undersigned.

KO/ 1_//&}9 %ﬂ/’l{/\/

A=

Debbie Brown

Secretary

The Florida Senate

Suite 405 Capitol

404 South Monroe Street
Tallahassee, FL 32399-1100 -
Phone: (850) 487-5270

Cc: George Levesque, Esquire
General Counsel
The Florida Senate

Mr. Peter Antonacci
General Counsel
Executive Office of Governor Rick Scott
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STATE OF FLORTO® 4,

- OFFICE OF TIIE, GOVERNUR @, é\;f
EXECUTIVE ORDER NUMBER 13-253 . © b
-

(Exeeutive Order of Suspension)
WHEREAS, Jessika Reyes, is presently serving as a Notary Public of the State of Florida; and
WHIERIAS, this Office received a cgmpiaint reporting Jessika Rejes for notary misconduct;
and
.WEEREAQ, | the complajpant states that Jessika Reyes nofarized a signature on a document
" when the signing party was not in her presence at the fime of the notarization, in viclation of Section
117.107(9), Florida Statutes and
WHEREAS, on Tune 4, 2013, and July 10, 2013, this Office mailed 1etters to J essﬂ{a Reyes
‘rﬁquii'mg that she provide a swom. written response as part of the investigation by this Office.regarding
- thé‘complafnt‘ of notary miscondﬁct; and
'WBEREAS, to date, Jessika Reyes. has not cooperated with, or responded to, the thvestigation
by this O‘fﬁce‘ regarding the complaint of votary IniSC.OHdlle; and
WIEREAS, on July 31, 2013, this Office required Jessika Reyes® immediate resignation from
‘the office of notary public, pursuant to Section 117.61(5)(13); and -
WHEREAS, to date, this Office has not received the reguired resignation of Jessika Reyes; and
WHEREAS, it is in the best interests of the citizens of the State of Florida that Jessika Reyes, be .
immediately suspended frorn the public office, which _sha now helds, upon the grounds set forth in. this -
BExecutive Oxder;

NOW, THERBHORE, I, RICK SCOTT, Governor of Blotida, pursuant to Attisle 1V, Section
7 of the Florida Constitution and Section 117.01(4), Florida Statutes, find and state as follows:




¢

A, Jessika Reyes is a duly appointed Notary Public of the State of Elorida, pursuant {o Section

117.01, Florida Statutes,
B. Jessika Reyss® is commissioned fmén December 27, 2012, thiough December 26, 2016.

C. Jessika Reyes refused to cooperate ar respond fo an investigation by the Executive Office of

the Governor, as réqtﬁrgad by Section 117.01 (4)(c), Florida Statutes.

REING FULLY ADVISED iq the premise, and: in accordance with the Florida Constitution and

thelaws of the State of Florida, this Bxecitive Order is issued:
Sestion 1. Jessiks Reyes is sus_paﬁded frozirthe pu-bﬁc. office which she fiow holds; Notary Public

of the State of Florida,
Section 2. Teasika Reyes ig prohibited from perfoﬁxﬁng any Gfficial act, duty, or ﬁinctioﬁ of this

public office; from receiving any pay ox allowance; and from Geing entitled to uny of the emolumients or
\ : . ) privileges of this public offiee during the period of sus'];)ension, \;Rfﬁich shall begin today until firther
. | Bxecutive Ox'd.er is issued, or as otherwise provided by law.
| | IN TBSTIMONY WEIBREOF, T have herounto

set my hand and caused the Great Seal of the State
of Floxrida to bo affixed, af Tallahassee, this 9 day of

September, 2013,
RICK SCOTT, GOVERNOR

{ ,bl{;:- ™~
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CARLTON.DAN

From: Heekin, Jack <Jack.Heekin@ecg.myflorida.com>
Sent: Thursday, April 03, 2014 8:18 AM

To: CARLTON.DAN

Subject: RE: Flikier

Yes, Flikier also responded directly to our email stating she accepts the offered remedial action. The two now have 30
days to provide proof of completion of those conditions.

From: CARLTON.DAN [mailto:CARLTON.DAN@flsenate.gov]
Sent: Thursday, April 03, 2014 8:15 AM

To: Heekin, Jack

Subject: Flikier

Got the email concerning Ms. Reyes, I'm assuming that since Flikier emailed me and cc’d you that she’s in the same
posture. Is that correct?

Thanks,

Dan

Baniel d. Carlton, Jr.
Staff Attorney

Senate Comimittee on Ethics and Elections
420 Knott Building

404 South Monroe Sireet

Tallahassee, Florida 32399-1100

Phone: (850) 487-5828

Fax: (850) 487-5208

Email: carlton.dan@flsenate.gov




CARLTON.DAN

From; Nicole Flikier <n.flikier05@gmail.com:>
;7 Cend: Tuesday, April 01, 2014 3:00 PM
00 CARLTON.DAN
Cc Heekin, Jack; ROBERTS.DAWN
Subject: Re: Notary Suspension (Executive Order 13-261)
Hi Daniel,

T actually just responded and accepted the offer on the initial e-mail I received yesterday.

T added if my Notice of Suspension be removed online, this is probably the third or forth search result on
Google affiliated with my name. I am currenily in the midst of job search and clearly looks negative.

1 also asked about date of completion on the actions requested.
Thanks again for following up with me, I appreciate your help with all this.
Best,

Nicole Flikier

On Tue, Apr 1,2014 at 11:21 AM, CARLTON.DAN <CARLTON.DAN@ﬂsenate.g0V> wrote:

Dear Ms. Flikier:

It has come to our attention that the Governor has offered an alternative resolution fo your suspension that
consists of completing notarial education within a specified timeframe. It’s my understanding that, if you

accept the offer, you will be reinstated as a Notary.

T understand that the Governor’s Notary Office is waiting for a response from you. Obviously, if you accepl the
offer, there will be no need for a hearing in this mattes. If you would please copy me on your response fo the
Governor’s Notary office, I would greatly appreciate it. It will help the Senate to schedule hearings on

Monday.

Thanks,

{ Jan Carlton




" Waniel &, Carltorn, Jr,

. Staff Attorney

Senate Cormmittee on Ethics and Elections
420 Knott Building

© 404 South Monroe Street
Tallahassee, Florida 32399-1100

Phone: (850) 487-5828

Fax: (850) 487-5208

Email: carlion.dan(@flsenate.cov

Nicole Flilder, SAP-SCM Consultant
MGS Consulting

s,
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ROBERTS.DAWN

From:
Yent:
fo:

Ce:

Subject:

Dear Ms. Flikier:

CARLTON.DAN

Tuesday, April 01, 2014 11:21 AM

Nicole Flikier

Heekin, Jack; ROBERTS.DAWN

Notary Suspension (Executive Order 13-261)

It has come to our attention that the Governor has offered an alternative resolution to your suspension that consists of
completing notarial education within a specified timeframe. it’s my understanding that, if you accept the offer, you will

be reinstated as a Notary.

I understand that the Governor’s Notary Office is waiting for a response from you. Obviously, if you accept the offer,
there will be no need for a hearing in this matter. If you would please copy me on your response to the Governor’s
Notary office, | would greatly appreciate it. it will help the Senate to schedule hearings on Monday.

Thanks,

Dan Carlton

Maniel &, Carlton, I

Staff Attorney

Senate Committes on Ethics and Elections

420 Knott Building

404 South Monroe Street

Tallahassee, Florida 32399-1100

Phone: (850) 487-5828

Fax: (850) 487-5208

Email: carlton.dan@flsenate.gov




THE FLORIDA SENATE
COMMITTEE ON ETHICS AND ELECTIONS

Location
420 Knott Building

Mailing Address
404 South Monrce Street
Tallahassee, Florida 32389-1100
(850) 487-5828

Senator Jack Latvala, Chair
Senator Eleanor Sobel, Vice Chair

Professional Staff: Dawn K. Roberts, Staff Director
Senate's Website: www.flsenate.gov

March 18, 2014

Ms. Nicole Flikier
6775 N.W. 43" Place
Coral Springs, Florida 33067
VIA CERTIFIED MAIL
Re: Executive Order of Suspension, EO 13-261
Dear Ms. Flikier,
Please find enclosed a NOTICE OF HEARING for you to appear before the Florida
Senate Committee on Ethics and Elections on Monday, April 7, 2014, in Room 412 of the Knott
Building located at 404 South Montoe Street, Tallahassee, Florida, commencing at 12:00 noon.
If you have any questions regarding this matter, plea ¢ feel free to call (850) 487-5828.
Sihce ely,

/eﬁfw

awn K. Roberts
Staff Director

DON GAETZ GARRETT RICHTER
President of the Senate President Pro Tempore




IN THE FLORIDA SENATE

TALLAHASSEE, FLORIDA
IN THE MATTER OF:
SUSPENSION OF
Nicole Flikier
NOTICE OF HEARING
TO:  Ms. Nicole Flikier (Via Certified Mail)

6775 N.W. 43" Place
Coral Springs, Florida 33067

Re:  Executive Order of Suspension, EO 13-261

YOU ARE HEREBY NOTIFIED that the Ethics and Elections Committeé
for the Florida Senate will conduct a hearing, at which time evidence will be received and
testimony will be taken, on the matter of your suspension on Monday, April 7, 2014, in
Room 412 of the Knott Building located at 404 South Monroe Street, Tallahassee,
Florida, pursuant to Senate Rule 12, The Committee will hear a number of suspensions
on that date. The hearings will begin at 12:00 p.m. and end at 6:00 p.m. Any parly
proffering a witness must see to it that the witness appears in person to testify before the
Committee. The names of all potential witnesses must be provided to the
Committee no later than close of business on Thursday, April 3, 2014. As thisisa

quasi-judicial proceeding, you are instructed not to contact Committee members.




YOU ARE HEREBY NOTIFIED that the Committee must limit its findings
to the specific acts charged in the suspension order. Please be prepared to offer any oral

and documentary evidence with relevance fo the issues before the Committee.

Please be governed accordingly.

20 14

.' Jack Lagvala‘i' Chair
ommittee on Ethies and Elections

DATED this /8% day of

COPIES TO:

Governor, State of Florida
Attorney for Governor

President of Senate

Secretary of Senate

All Members of the Florida Senate
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Nicole Flikier COMMITTEE ON
n.flikier05@gmail.com T TGS AND ELECTIONS
G775 NW 43™ pl. 20

Corat Springs, Fl, 33067 October B, 2013

Good afternoocn,

fn correspondence to RE: Executive Order of Suspension, E0 13-261 1 would like to request a hearing.

During this time until the end of February 2014 | am currently on a work project that requires me to he
out of the couniry 3 weeks out of the month, therefore | would like to request correspondence to my
personal e-mai address: n.flikier05@gmail.com

In addition, please ensure that if e-mail correspondence is not possible to send it to my CORRECT mailing

* address: 6775 NW 43" P, Cci[mﬁﬁb 33067.
Thank you, ~ ™ , }
ye RAA i .

U\ \
Nicole Flikier | N2\

4o § Mervoer s
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THE FLORIDA SENATE
OFFICE OF THE SECRETARY

Location .
405 The Capitol

Mailing Address
- 404 South Manroe Street
Tallahassee, Florida 32398-1100
{850) 487-5270

Senate's Website: www.flsenate.gov

DEBBIE BROWN
Secrefary

December 20, 2013

Ms. Nicole Flikier

6775 N.W. 43" Place

Coral Springs, Florida 33067
VIA CERTIFIED MAIL

Re: Executive Order of Suspension, EO 13-261

Dear Ms. Flikier,

The Florida Senate has received Executive Order 13-261 in which the Governor has suspended |
you from office as a Notary Public. Pursuant to Article IV, s. 7(b), the Florida Senate may either
remove you from office or it may reinstate you.

You have a right to a hearing conducted in accordance with Part V, Chapter 112, Florida
Statutes; and Senate Rule 12. If you do not wish to have a hearing, you may submit your written
resignation to the Governor’s Office. If you tender your resignation, please provide a copy of
your resignation to the Office of the Senate Secretary.

If you wish to have a hearing, you must request the hearing in writing. Your request for a
hearing must be received within 30 days of the date of this letter. If no request is received
within 30 days of the date of this letter, you will be deemed to have waived your right to a
hearing and the Senate will initiate summary proceedings to remove you from office
without a hearing.

If you make a timely request for a hearing, you will receive a Notice of Hearing containing the
date, time, and location of the hearing. If no hearing is to be held, the Senate will send a notice of
the final action taken on the Suspension Order to the address on file. It is your responsibility to
make sure that the Senate has your correct contact information. Additionally, the final
action taken will be posted in the Senate Journal. The Senate Journal is available online at
http:/fwww.flsenate, sov/Session/Journals. '

DON GAETZ GARRETT RICHTER
President of the Senate President Pro Tempore




December 20, 2013
Page 2

To learn more about the Senate’s process, or to access applicable statutes and rules, please visit
http://www.flsenate. gov/Session/ExecutiveSuspensions.

If you have any questions concerning this notice, please contact the undersigned.

E{E s ng 3
Debbie Brown

Secretary

The Florida Senate

Suite 405 Capitol

404 South Monroe Street
Tallahassee, FI. 32399-1100
Phone: (850) 487-5270

Ce:  George Levesque, Esquire
General Counsel
The Florida Senate

M. Peter Antonacci
General Counsel
Executive Office of Governor Rick Scott




- STATE OF FLC
' ' OFFICE OF THE GOVERNOR
EXECUTIVE ORDER NUMBER 13-261

(Executive Order of Suspension)
WHERTEAS, Nicole Flildier, is presently serving ag a Notary Public of the State of
- Florida; and
"WHEREAS, this Office réceived a compliaint repoiting Nicole Flikier for notary
rﬁiseonduot; and | .

WHEREAS, the complainant states that Nicole Flikier nofarized a signatire on a
document for her daughter, and did not complete a notarial cextificate with all of the required
infon;}aﬁmi, in violation of Sections 117.1 07(11) and 1 17.0'5 {4, Florida Sta‘tutés; ahd

WHER'EAS, on.July 10, 2013, élld Angust 23, 2013, this Office mailed letters to Nicole
Fiil_(ier fe'qui'riﬁg thaf she take action a§ part of the ongoing investigation; and

WHEREAS, to date, Nicole Flikier has failed to cooperate with the investigation by T.bls
bfﬁce, as requ:'zeé; andl - o

WHEREAS, it is in the best intérests of the citizens of ﬂ:ie State of F lorida that Nicole
Flikier, be immediately suspended from.the public office, which she now holds, upon the

grounds set forth in this Bxecutive Order;

NOW, THEREFORE, I, RICK SCOTT, Governor of Florida, pursuant to Article IV,
Sectipn 7 of the Florida Constifution and Section 117.01(4), Florida Statutes, find and state as

follows: ) _ _
A. Nicole Flikier is a duly appointed Notary Public of the State of Florida, pursuant to

Section 117,01, Elorida Statntes,




B, Nicole Flikier is commissioned as a Florida notary public from February 1, 2011
. through January 31, 2013.
C. Nicole Flikier refused to cooperate or respand to an investigation by the Executive

Office of the Governor, as required by Section 117.01(4)c), Florida Statutes

BEING FULLY ADVISED in the premise, and in accordance with the Florida

Constitntion and the laws of the State of Florida, this Executive Order is issued
Section 1. Nicole Flikier is suspended from the public office which she now holds

Notary Public of the State of Florida.
Section 2. Nicole Flikier is prohi-bited from performing any official act, duty, or function

of this public affice; from receiving any pay or allowance; and from being entitled to any of the

emoluments or privileges of this public office during the perfod of suspension, which shall begin

today until further Bxeentive Order is issued, or as otherwise provided by law.

TN TESTIMONY WHEREOF, I have hereunto
set my hand and caused the Great Seal of the State

of Florida to be affixed, at Tallahassee, this 11" day
. of September, 2013,

RICK SCOTT, GOVERNOR

lgts: efm
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THE FLORIDA SENATE
COMMITTEE ON ETHICS AND ELECTIONS

Location
420 Knott Building
Mailing Address
404 South Monroe Street

Tallahassee, Florida 32399-1100
(850} 487-5828

Senator Jack Latvala, Chair
Senator Eleanor Sobel, Vice Chair

Professional Staff: Dawn K. Robarts, Staff Direclor
Senate's Website: www.flsenate.gov

March 18, 2014

Ms. Maria E. Pabon
14950 Waterford Chase Parkway
Orlando, Florida 32828
VIA CERTIFIED MAIL
Re: Executive Order of Suspeﬁsion, EO 13-295
Dear Ms, Pabon,
Please find enclosed a NOTICE OF HEARING for you to appear before the Florida

Senate Committee on Ethics and Elections on Monday, April 7, 2014, in Room 412 of the Knott
Building located at 404 South Monroe Street, Tallahassee, Florida, commencing at 12:00 noon.

If you have any questions regarding this matter, 1 gase ¢ feel free to call (850) 487-5828.

by,

Since

)

m

awn K. Roberts
Staif Director

DON GAETZ GARRETT RICHTER
President of the Senate President Pro Tempore




IN THE FLORIDA SENATE

TALLAHASSEE, FL.ORIDA
IN THE MATTER OF:
SUSPENSION OF
Maria E. Pabon
NOTICE OF HEARING
TO:  Ms. Maria E. Pabon {(Via Certified Mail)

14950 Waterford Chase Parkway
Orlando, Florida 32828

Re:  Executive Order of Suspension, EOQ 13-295

YOU ARE HEREBY NOTIFIED that the Ethics and Elections Committee
for the Florida Senate will conduct a hearing, at which time evidence will be received and
testimony will be taken, on the matter of your suspension on Monday, April 7, 2014, in
Room 412 of the Knott Building located at 404 South Monroe Street, Tallahassee,
Florida, pursuant to Senate Rule 12. The Committee will hear a number of suspensions
on that date. The hearings will begin at 12:00 p.m. and end at 6:00 p.m. Any paity
proffering a witness must see to it that the witness appears in person to testify before the
Committee, The naﬁaes of all potential witnesses must be provided to the
Committee no later than close of business on Thursday, April 3, 2014. Asthisisa

quasi-judicial proceeding, you are instructed not to contact Committee members.




YOU ARE HEREBY NOTIFIED that the Committee must limit its findings
to the specific acts charged in the suspension order. Please be prepared to offer any oral

and documentary evidence with relevance to the issues before the Committee.

Please be governed accordingly.

20 /4

Clact Ftds

DATED this / gﬁ day of

imittee on Ethics and Elections

\é Jack La%ala,' Chair
C

COPIES TO:

Governor, State of Florida
Attorney for Governor

President of Senate

Secretary of Senate

All Members of the Florida Senate
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Marta E. Pabon

14950 Waterford Chase Parkway
Orlando, Florida 32828

Email: mariapa7373@hotmail.com

Da;c\e- January 15, 2014

3%“4"" ’%”/DC “ﬁgﬁnao

Dear Sir/Madam

| have received your letter via certified and registered mail alleging that a camplaint of notary
misconduct was filed against me and the investigation by your Office of those allegations was enclosed. [
will cooperate with this investigation as it states here as part of the investigation, | am requlred to
provide a sworn written response to the allegations of notary misconduct.

On February 2013, my son Josue Vargas came to my home located at 14950 Waterford Chase
Prwy, Orlando Fl. 32828 with the owner of the garage shop (DALBI ORTIZ) where my son works and has
his own business as a car detail. Mr. Dalbi Ortiz came with an older man and said it was Miguel Be Leon,
the father of Lymaris De Leon who was his ex-wife. [ have known Dalbi Ortiz persona!!y for over 5 years
as my son works in his garage shop facility.

| did ask for proper verification, for example, a copy of Miguel De Leon’s license but when he
reached for it, he said that he had left it in his vehicle and did not have it with him. He had come to my
home with Dalbi Ortiz in Dalbi’s vehicle and not his own. | personally know Dalbi Ortiz and ! trusted that
this was satisfactory evidence that the person whose signature was to be notarized by me was who
Dalbi Ortiz described him to be, his father-in-law Miguel De Leon.

} have had my notary commission for almost thirteen years and this is the first time that | have
had misconduct. This is a mistake and it is very important to me that this error does not appearasa
negative mark on my part and to avoid the suspension of my notary commission. | am also working with
a CPA firm in Tampa and need the notary for my job.

I apologize to Miguel De Leon and | will cooperate with any other information or evidence
heeded. [ will also cooperate with this investigation as this is a mandatory component of my comimission
as a Florida notary. | can be reached at 407-680-7661 at any time but preferably at the evenings.

| trust this is sufficient information for you to correct your records. Thank you very much.
Sincerely

Maria E. Pabon




THE FLORIDA SENATE
OFFICE OF THE SECRETARY

- Location
405 The Capitot

Mailing Address
404 South Monroe Street
Tallahassee, Florida 32399-1100
(850) 487-5270

Senate's Website: www.fisenate.gov

DEBBIE BROWN
Secretary

December 20, 2013

Ms. Maria E. Pabon

14950 Waterford Chase Parkway
Orlando, Florida 32828

VIA CERTIFIED MAIL

Re: Executive Order of Suspension, EO 13-295
Dear Ms. Pabon,

The Florida Senate has received Execcutive Order 13-295 in which the Governor has suspended
you from office as a Notary Public. Pursuant to Article IV, s. 7(b), the Florida Senate may either
remove you from office or it may reinstate you.

You have a right to a hearing conducted in accordance with Part V, Chapter 112, Florida
Statutes; and Senate Rule 12. If you do not wish to have a hearing, you may submit your written
resignation to the Governor’s Office. If you tender your resignation, please provide a copy of
your resignation to the Office of the Senate Secretary.

If you wish to have a hearing, you must request the hearing in writing. ¥Your request for a
hearing must be received within 30 days of the date of this letter. If no request is received
within 30 days of the date of this letter, you will be deemed to have waived your right to a
hearing and the Senate will initiate summary proceedings to remove you from office
without a hearing.

If you make a timely request for a hearing, you will receive a Notice of Hearing containing the
date, time, and location of the hearing. If no hearing is to be held, the Senate will send a notice of
the final action taken on the Suspension Order to the address on file. It is your responsibility to
malke sure that the Senate has your correct contact information. Additionally, the final
action taken will be posted in the Senate Journal. The Senate Journal is available online at
hitp://www.flsenate.gov/Session/Journals.

DON GAETZ GARRETT RICHTER
President of the Senate President Pro Tempore




December 20, 2013
Page 2

To learn more about the Senate’s process, or to access applicable statutes and rules, please visit
hitp:/fwww.flsenate. gov/Session/ExecutiveSuspensions.

If you have any questions concerning this notice, please contact the undersigned.

Debbie Brown

Secretary

The Florida Senate

Suite 405 Capitol

404 South Monroe Street
Tallahassee, FI. 32399-1100
Phone: (850) 487-5270

Cc:  George Levesque, Esquire
General Counsel
The Florida Senate

Mr, Peter Antonacci
General Counsel
Executive Office of Govemnor Rick Scoftt
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STATE OF FLORIDA

OFFICE OF THE GOYERNOR
EXECUTIVE ORDER NUMBER 13-295

. (Executive Order of Suspension)

WHEREAS, Maria E. Pabon, is presently serving as a Notary Public.of the State of
Florida; énd -

WHEREAS, this Office received a complaint reporting Maria E. Pabon for notary
misconduct and thereafter initiated an investigation of alleged violations of the notarial statutes
contained in Chapter 117, Fiorida Statu’cés; and

WHEREAS, bz‘ised upon the information Supplied in the complaint, it appears that Maria
E. Pabon notarized a signature on a document whe'n the signing party was not in her presence at
the time of the notarization, fai‘led to include a complete jurat or notarial certificate specifying
the form of identification relied upon, and notarized a signature without satisfactory evidence of
the signatory’s identity, in violation of Sections 117.107(9), 117.05(4)(£), and 117.05(5); f‘lorida

Statutes; and

WHEREAS, on June 10, 2013, this Office mailed a letter to Maria E. Pabon that was

" returned as undeliverable due to her failure to notify and update the Department of State within

60 days of a change in address, as required by Section 117.01(2), Florida Statutes; and

WHERFEAS, ont July 10, 2013, and July 31, 2013, using a forwarding address provided
by the United Stated Postal Service, this Office mailed letters to Maria E. Pabon requiring that

she provide a swormn written response as part of the investigation by this Office regarding the

complaint of notary misconduct; and




e

WHEREAS, to date, Maria E. Pabon has refused to cooperate with, or respond to, the
investigation by this Office regarding the complaint of notary misconduct; and
WHEREAS, on Auguét 26, 2013, this Office required Maria E, Pabon’s immediate

resignation from the office of notary public, pursuant to Section 117.01(5)(b); and

WHIEREAS, to date, this Office has not received the required resignation of Maria E.
Pabon; and

.WHEREAS, it is in the best inferests of the citizens of the State of Florida that M@a E.
Paben, be immediately sﬁspended from the public office, which she now holds, upon the grounds

set forth in this Executive Order;

NOW, THEREFORE, I, RECK SCOTT, Governor of Florida, pursuant to Article IV,
Section 7 of the Florida Constitution and Section 117.01(4), Florida Statutes, find and state as

follows;
A. Maria E. Pabon is a duly appointed Notary Public of the State of Florida; pursuant to

Section 117.01, Florida Statutes.

B. Marié E. Pabon is commissioned as a Florida notary public from May 16, 2012,

through May 15 2016,

C. Maria E. Pabon notarized a signature on a document when the signing party was not

in her presence at the time of the notarization, in violation of Section 117.107(9),

Florida Statutes

D. Maria E. Pabon failed to include a complete jurat or notarial certificate: specifying the
form of identification used to identify the signatory, in violation of 117.05(4)(6),

Florida Statutes.

E. Maria E. Pabon failed to notify the Department of State within 60 deiys of her change

of address, in violation of Section 117.01(2), Florida Statutes.




F, Maria E. Pabon refused to cooperate or respond to an investigation by the Executive
Office of the Governor, as required by Section 117.01(4)(c), Florida Statotes.
BEING FULLY ADVISED in the premise, and in accordance with the Florida

Constﬁ:ution and the laws of the State of Florida, this Executive Order is issued
Section 1, Maria E. Pabon is suspended from the public office which she now holds

Notary Public of the State of Florida.,
Section 2, Marla E. Pabon is prohlbltcd from performmg any official act duty, or

functlon of this public office; from receiving any pay or allowance; and from being entitled to

any of the emoluments or prmlcges of this public office during the period of suspension, which

shall begin foday until further Executive Order is issued; or as otherwise provided by law

IN TESTIMONY WHEREOF, I have hereunto
set my hand and caused the Great Seal of the State

of Florida to be affixed, at Tallahassee, this 14“’ day

of October, 2013,

RICK SCOTT, GOVERNOR
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Florida Senate

ABSTENTION FROM VOTING
AND DISCLOSURE OF CONFLICT

Pursuant to Senate Rule 1.39, a Senator must abstain from voting on any matter that
would inure o the Senator’s special private gain or loss and must disclose the nature of
the interest in the matter that requires the Senator to abstain.

ABSTENTION FROM VOTING AND DISCLOSURE OF CONFLICT

4a/rs

Date

Pursuant to Senate Rule 1.39, | am disclosing that certain provisions in
5\1"7(26 nsioN  of /‘/\&(r[m €. fabgn
(Bill Number; Appointment; Suspension)

(Amendment Barcode)

provide a special private gain or loss to me. The nature of the interest is specified
below.

1 cepeeseated  Palln  Ocvir | an indhiviclua]
invpled 1n Avealleged Mfw;zmhoﬂ wh‘xc% LS
He swiect of twe  suspension hearing. I repesied
Moo Dl Oetir Mo alﬁ)rec losvee ac‘ri%f\ dqsf\s‘/\q
A0R-201Y  gngd <uka9wu€m”/v wrtheleen €com  the
case, (Due f@ W/ w\o&‘ ﬁtp(é_gem‘\c«%\an /;md’
m*\f)\\ ‘\‘b fPW@S?m \f\sN\ 0f commnfts
“fe\offed’ ) \mm o dhe {-J\‘Q(‘«Lm_; Vielie de
g vote wgodd leed o « S!OQC\\q] @r Jute
@C/f\\’\ s \oss Yo e .

Due to this conflict of interest, Iitam from voting on this matter.

/J/I/MW\W I

Sendior District

File signed copy with the Secretary of the Senate 8-028B (12/2012)




THE FLORIDA SENATE
COMMITTEE ON ETHICS AND ELECTIONS

Location
420 Knott Building
Mailing Address
404 South Monroe Street
Tallahassee, Florida 323991100
(850) 487-5828
Senatar Jack Latvala, Chair
Senator Eleanor Sobel, Wice Chair
Professional Staff: Dawn Roberts, Staff Director

Senate’s Website: www.flsenate.gov

April 8,2014

The Honorable Don Gaetz
President of the Senate

409, The Capitol
Tallahassee, FL. 32399-1100

RE:  Suspension of:
SILVA, Ivana
Notary Public

Dear President Gaetz;

The Committee on Ethics and Elections submits this final report on the matter of the
suspension of Tvana Silva,

By Executive Order Number 13-136 filed with the Secretary of State on May 8, 2013,
and pursuant to Article IV, section 7(a) of the Florida Constitution, the Honorable Rick Scoti,
Governor, suspended Ivana Silva as a Notary Public alleging that a complaint was filed against
Ms. Silva alleging that she notarized a signature without the presence of the signator, that she
failed to indicate the specific form of identification relied upon in identifying the signator with
the notarial certificate, and that she failed to respond to the allegations as required by s.
117.01(4)c), E.S. On June 27, 2013, Ms. Silva resigned her commission as a notary.

Based on the foregoing, T advise and recommend that the Senate take no action on the
above-named suspension during the 2014 Regular Session of the Florida Legislature, and

consider the matter closed.

Sincerely,

Jack Latvala
Chair

DON GAETZ GARRETT RICHTER
President of the Senate President Pro Tempore




THE FLORIDA SENATE
COMMITTEE ON ETHICS AND ELECTIONS

Location
420 Knott Building
Mailing Address
404 South Monros Street

Tallahassee, Florida 32398-1100
(850) 487-5828

Senator Jack Latvala, Chair
Senator Eleanor Sobel, Vice Chair

Professional Staff: Dawn Roberts, Staff Director
Senate's Website: www.flsenate.gov

April 8, 2014

The Honorable Don Gaetz
President of the Senate

409, The Capitol
Tallahassee, FI. 32399-1100

RE:  Suspension of:
STEELE, Crystal
Notary Public

Dear President Gaetz:

The Committee on Ethics and Elections submits this final report on the matter of the
suspension of Crystal Steele.

By Executive Order Number 13-137 filed with the Secretary of State on May 28, 2013,
and pursaant to Article IV, section 7(a) of the Florida Constitution, the Honorable Rick Scott,
Governor, suspended Crystal Steele as a Notary Public alleging that a complaint was filed
against Ms. Steele alleging that she notarized a signature without the presence of the signator,
that she failed to indicate the exact date of the notarial act, and that she failed to respond to the
allegations as required by s. 117.01(4)(c), F.S. On June 6, 2013, Ms. Steele resigned her
comimission as a notary.

Based on the foregoing, I advise and recommend that the Senate take no action on the
above-named suspension during the 2014 Regular Session of the Florida Legislature, and
consider the matter closed.

Sincerely,

Jack Latvala
Chair

DON GAETZ GARRETT RICHTER
President of the Senate President Pro Tempore




THE FLORIDA SENATE
COMMITTEE ON ETHICS AND ELECTIONS

Location
420 Knott Building
Mailing Address
404 South Monroe Street
Talahassee, Florida 32388-1100
(850) 487-5828
Senator Jack Latvala, Chair
Senator Eteanor Sobei, Vice Chair
Professional Staff: Dawn Roberts, Staff Director

Senate’s Website: www.flsenate.gov

April 8, 2014

The Honorable Don Gactz
President of the Senate

409, The Capitol
Tallahassee, F1, 32399-1100

RE:  Suspension of:
SURAVARAPU, Denise
Notary Public

Dear President Gaetz:

‘The Committee on Ethics and Elections submits this final report on the matter of the
suspension of Denise Saravarapu.

By Executive Order Number 13-215 filed with the Secretary of State on August 2, 2013,
and pursuant to Article IV, section 7(a) of the Florida Constitution, the Honorable Rick Scott,
Governor, suspended Denise Saravarapu as a Notary Public alleging that a complaint was filed
against Ms. Saravarapu alleging that she notarized a signature without the presence of the
signator, that she failed to indicate the specific form of identification relied upon in identifying
the document signer within the notarial certificate, and that she failed to respond to the
allegations as required by s. 117.01(4)(c), F.S. On August 20, 2013, Ms. Saravarapu resigned her
commission as a notary.

Based on the foregoing, I advise and recommend that the Senate take no action on the
above-named suspension during the 2014 Regular Session of the Florida Legislature, and
consider the matter closed.

Sincerely,

Jack Latvala
Chair

DON GAETZ GARRETT RICHTER
President of the Senate President Pro Tempore




THE FLORIDA SENATE
COMMITTEE ON ETHICS AND ELECTIONS

Location
A20 Knott Bulilding
Mailing Address
404 South Monroe Street
Tallahassee, Florida 32399-1100
{850) 487-5828
Senator Jack Latvala, Chair
Senator Eleanor Sobel, Vice Chair
Professional Staff: Dawn Roberts, Staff Director

Senate’'s Website: www.flsenafe.gov

April 8,2014

The Honorable Don Gaetz
President of the Senate

409, The Capitol
Tallahassee, FL. 32399-1100

RE:  Suvspension of:
PARADA, Maria Stella
Notary Public

Dear President Gaetz:

The Committee on. Ethics and Elections submits this final report on the matter of the
suspension of Maria Stella Parada.

By Executive Order Number 13-257 filed with the Secretary of State on September 9,
2013, and pursuant to Article IV, section 7(a) of the Florida Constitution, the Honorable Rick
Scott, Governor, suspended Maria Stella Parada as a Notary Public alleging that a complaint was
filed against her alleging she notarized a document when the signer was not present and did not
complete a notarial certificate with all of the required information. The Executive Order further
alleges that, after she confirmed the violations, she was required to resign but has failed to do so.
On March 26, 2014, the Governor’s Office confirmed that Ms. Parada resigned her commission
as a notary.

Based on the foregoing, I advise and recommend that the Senate take no action on the
above-named suspension during the 2014 Regular Session of the Florida Legislature, and
consider the matter closed.

Sincerely,

Jack Latvala
Chair

DON GAETZ GARRETT RICHTER
President of the Senate President Pro Tempore




THE FLORIDA SENATE
COMMITTEE ON ETHICS AND ELECTIONS

~ Location
420 Knott Building -
Malling Address
404 South Monroe Street
Tallahassee, Florida 32399-1100
(850) 487-5828

Senator Jack Latvala, Chair
Senator Eleanor Sobel, Vice Chair

Professional Staff: Dawn Roberts, Staff Direcfor
Senate’s Website: www. flsenafe.qgov

April 8,2014

The Honorable Don Gaetz,
President of the Senate

409, The Capitol
Tallahassee, FL 32399-1100

RE:  Suspension of:
COOK, David L.
Notary Public

Dear President Gaetz:

The Committee on Ethics and Elections submits this final report on the matter of the
suspension of David L. Cook.

By Executive Order Number 14-31 filed with the Secretary of State on January 24, 2014,
and pursuant to Article IV, section 7(a) of the Florida Constitution, the Honorable Rick Scott,
Governor, suspended David L. Cook as a Notary Public alleging that a complaint was filed
against him alleging that he committed notary misconduct. The Executive Order further alleges
that Mr. Cook submitted a sworn written statement confirming that he failed to keep his notary
seal under his direct and exclusive control; that he had engaged in the unauthorized practice of
law; and, that he failed to resign when required to do so by the Governor, On March 14, 2014,
Mr. Cook’s commission as a notary expired.

Based on the foregoing, I advise and recommend that the Senate take no action on the
above-named suspension during the 2014 Regular Session of the Florida Legislature, and
consider the matter closed. .

Sincerely,

Jack Latvala
Chair

DON GAETZ GARRETT RICHTER
President of the Senate President Pro Tempore




THE FLORIDA SENATE
COMMITTEE ON ETHICS AND ELECTIONS

Location
420 Knott Building
Mailing Address
404 South Monroe Street

Tallahassee, Florida 32399-1100
(850) 487-5828

Senator Jack Latvaia, Chair
Senator Eleanor Schel, Vice Chair

Professional Staff: Dawn Roberts, Staff Director
Senate's Website: www.flsenale.gov

April 8,2014

The Honorable Don Gaetz
President of the Senate

409, The Capitol
Tallahassee, FL. 32399-1100

RE:  Suspension of:
GODOQOY, Pedro
Notary Public

Dear President Gaetz:

The Committee on Ethics and Elections submits this final report on the matter of the
suspension of Pedro Godoy. .

By Executive Order Number 13-297 filed with the Secretary of State on October 14,
2013, and pursuant to Article IV, section 7(a) of the Florida Constitution, the Honorable Rick
Scott, Governor, suspended Pedro Godoy as a Notary Public alleging that a complaint was filed
against Mr. Godoy alleging that he notarized a signature without the presence of the signator,
that he failed to indicate the specific form of identification relied upon in identifying the
document signer within the notarial certificate, and notarized a signature without satisfactory
evidence of the signator’s identity. It is further alleged that the Governor required Mr. Godoy to
resign his commission as a Notary Public and that he failed to resign as required by s.
117.01(4)(e), F.S. Subsequently, on October 5, 2013, Mr. Godoy resigned his commission as a
notary.

Based on the foregoing, 1 advise and recommend that the Senate take no action on the
above-named suspension during the 2014 Regular Session of the Florida Legislature, and
consider the matter closed.

Sincerely,

Jack Latvala
Chair

BON GAETZ GARRETT RICHTER
President of the Senate President Pro Tempore




THE FLORIDA SENATE
COMMITTEE ON ETHICS AND ELECTIONS

Locafion
420 Knott Building
Maijling Address
404 South Monroe Street
Tallahassee, Florida 32399-1100
(850} 487-5828

Senator Jack Latvala, Chair
Senator Eleanor Sobel, Vice Chair

Professional Staff: Dawn Robeits, Staff Director
Senate's Wehsite: www.fisenalfe.gov

April 8, 2014

The Honorable Don Gaetz
President of the Senate

409, The Capitol
Tallahassee, FI. 32399-1100

RE:  Suspension of:
ADAMS, Tawnia
Notary Public

Dear President Gaetz:

The Committee on Ethics and Elections submits this final report on the matter of the
suspension of Tawnia Adams.

By Executive Order Number 14-12 filed with the Secretary of State on January 16, 2014,
and pursuant to Article IV, section 7(a) of the Florida Constitution, the Honorable Rick Scott,
Governor, suspended Tawnia Adams, as a Notary Public alleging that Ms. Adams was the
subject of a complaint and that she had submitted a sworn statement confirming that she
notarized the signature of her mother in violation of 5. 117, 107(1 1), F.S. On February 6, 2014,
Ms. Adams resigned her commission as a notary.

Based on the foregoing, I advise and recommend that the Senate take no action on the
above-named suspension during the 2014 Regular Session of the Florida Legislature, and
consider the matter closed.

Sincerely,

Jack Latvala
Chair

DON GAETZ GARRETT RICHTER
President of the Senate President Pro Tempore




THE FLORIDA SENATE
COMMITTEE ON ETHICS AND ELECTIONS

Location
420 Knott Bilding
Maifing Address
404 South Monroe Strest
Tallahassee, Florida 32399-1100
(850} 487-5828
Senator Jack Latvala, Chair
Senator Eleanor Sobel, Vice Chair
Professional Staff: Dawn Robetts, Staff Direclor

Senate's Website: www.flsenale.gov

April 8, 2014

The Honorable Don Gaetz
President of the Senate

409, The Capitol
Tallahassee, FL. 32399-1100

RE:  Suspension of:
SANCHEZ, Ir., Jose R.
Notary Public

Dear President Gaetz:

The Committee on Ethics and Elections submits this final report on the matter of the
suspension of Jose R. Sanchez, Jr.

By Executive Order Number 13-350 filed with the Secretary of State on December 10,
2013, and pursuant to Article 1V, section 7(a) of the Florida Constitution, the Honorable Rick
Scott, Governor, suspended Jose R. Sanchez, Jr., as a Notary Public alleging that Mr. Sanchez
notarized his own signature and that he failed to complete a proper jurat or notarial certificate on
the document. It is further alleged that Mr. Sanchez confirmed the allegations via sworn written
statement. On October 26, 2013, Mr. Sanchez resigned his commission as a notary.

Based on the foregoing, I advise and recommend that the Senate take no action on the
above-named suspension during the 2014 Regular Session of the Florida Legislature, and

consider the matter closed.

Sincerely,

Jack Latvala
Chair

DON GAETZ GARRETT RICHTER
President of the Senate President Pro Tempore




THE FLORIDA SENATE
COMMITTEE ON ETHICS AND ELECTIONS

Location
420 Kno¥f Building
Mailing Address
404 South Monroe Street
Tallahasses, Florida 32399-1100
{850) 487-5828

Senator Jack Latvala, Chair
Senator Eleanor Sobel, Vice Chair

Professional Staif: Dawn Roberts, Staff Director
Senate’s Website: www.flsenate.gov

April 8,2014

The Honorable Don Gaetz
President of the Senate

409, The Capitol
Tallahassee, FL. 32399-1100

RE:  Suspension of:
PORTU, Jennifer D.
‘Notary Public

Dear President Gaetz:

The Committee on Ethics and Elections submits this final report on the matter of the
suspension of Jennifer D. Portu.

By Executive Order Number 13-351 filed with the Secretary of State on December 10,
2013, and pursuant to Article IV, section 7(a) of the Florida Constitution, the Honorable Rick
Scott, Governor, suspended Jennifer D. Portu as a Notary Public alleging that a complaint was
filed against her allegihg that she committed notary misconduct including: notarizing a document
when the signer wasn’t present, notarizing a document without satisfactory evidence of the
signer’s identity, falsely or fraudulently taking an acknowledgment or making a certificate as a
notary by forging the signature of another; and that she had failed to respond to the allegations.
On December 19, 2013, the Honorable Rick Scott, Governor, issued Executive Order 13-366
finding no violations of the notary statutes and rescinding Executive Order 13-351.

Based on the foregoing, I advise and recommend that the Senate take no action on the

above-named suspension during the 2014 Regular Session of the Florida Legislature, and
consider the matter closed.

Sincerely,

Jack Latvala
Chair

DON GAETZ GARRETT RICHTER
President of the Senate President Pro Tempore




THE FLLORIDA SENATE
COMMITTEE ON ETHICS AND ELECTIONS

Location
420 Knott Building
Mailing Address
404 South Monroe Street
Tallahassee, Florida 32399-1100
(850) 487-5828

Senator Jack Latvala, Chair
Senator Eleanor Sobel, Vice Chair

Professional Staff: Dawn Roberts, Staif Direclor
Senate’s Website: www.flsenate.gov

April 8, 2014

The Honorable Don Gaetz
President of the Senate

409, The Capitol
Tallahassee, FL. 32399-1100

RE:  Suspension of:

NEWMARK, Alan Jay
Notary Public

Dear President Gaetz:

The Committee on Ethics and Elections submits this final report on the matter of the
suspension of Alan Jay Newmark,

By Executive Order Number 13-365 filed with the Secretary of State on December 19,
2013, and pursuant to Article 1V, section 7(a) of the Florida Constitution, the Honorable Rick
Scott, Governor, suspended Alan Jay Newmark, as a Notary Public alleging that Mr. Newmark
failed to disclose two felony convictions thereby making a false statement on his sworn notary
public application in violation of s. 117.01(4)(a), F.S. It is further alleged that Mr. Newmark
failed to respond to a request concerning his omission. On December 30, 2013, Mr. Newmark
resigned his commission as a notary.

Based on the foregoing, I advise and recommend that the Senate take no action on the
above-named suspension during the 2014 Regular Session of the Florida Legislature, and
consider the matter closed.

Sincerely,

Jack Latvala
Chair

DON GAETZ GARRETT RICHTER
President of the Senate President Pro Tempore




THE FLORIDA SENATE
COMMITTEE ON ETHICS AND ELECTIONS

Location _
420 Knott Building
Maifing Address
464 South Monroe Street
Tallahassee, Florida 32399-1100
(850} 487-5828
Senator Jack Latvala, Chafr
Senator Eleancr Sobel, Vice Chair
Professional Staff: Dawn Roberts, Staff Direclor

Senate's Website: www.flsenale.gov

Aptil 8, 2014

The Honorable Don Gaetz
President of the Senate

409, The Capitol
Tallahassee, FL. 32399-1100

RE:  Suspension of:
McDANIELL, Ann M.

Notary Public
Dear President Gaetz:

The Committee on Ethics and Elections submits this final report on the matter of the
suspension of Ann M. McDaniell.

By Executive Order Number 14-31 filed with the Secretary of State on January 24, 2014,
and pursuant to Article IV, section 7(a) of the Florida Constitution, the Honorable Rick Seott,
Governor, suspended Ann M. McDaniell as a Notary Public alleging that a complaint was filed
against her alleging that she committed notary misconduct and that she submitted a sworn
reponse indicating that she failed to include a jurat and specify the type of identification relied on
to identify the signer of the document. On March 20, 2014, Ms. McDaniell resigned her
commission as a notary.

Based on the foregoing, I advise and recommend that the Senate take no action on the
above-named suspension during the 2014 Regular Session of the Florida Legislature, and
consider the matter closed.

Sincerely,

Jack Latvala
Chair

DON GAETZ GARRETT RICHTER
President of the Senate President Pro Tempore




CARLTON.DAN

From: CARLTON.DAN

Sent: Tuesday, Aprif 01, 2034 5:32 PM
To: "Heekin, Jack’ -
Co: LEVESQUE.GEORGE; ROBERTS.DAW!
Subject: Notary Suspensions
Attachments: Notary Suspension Leg Unable to Locate.docx
Tracking: Recipient Read
‘Heekin, Jack' ’
LEVESQUE GEORGE Read: 4/1/2014 534 PM |
ROBERTS.DAWN Read: 4/1/2014 533 PM
Jack-

The Senate has attempted fo contact all of the suspended notaries that were received prior to the beginning of the 2014
Regular Session of the Legislature. As you are probably aware, there are 28 Notaries that we were not ahle to contact.
Attached, please find the document containing the names of those notaries that we were unable to reach.

When carrying out its constitutiona! duties concerning suspension of public officers, the Senate must

provide respondents some level of due process, The Senate cannot carry out that responsinility unless it has jurisdiction
over the suspension order and has notified the suspended officer of the hearings to take place: Unlike the other public
officers who have been suspendad in the past, the Senate has no way of finding the suspended nataries other than
through the Governor's Notary Office.

In light of the current circumstances, the only choice the Senate hag Is to hold thase matiers pertaining to the 23
Notaries in abeyance until such time as the Governor’s Notary Office can provide us updated contact information. In
addition to the other address verification tools at your disposal, you may wish to consider to contact each nota ty's
Bonding Agency to advise them of the suspension and request updated contact information.

Sincerely,
Dan

Bantel &, Carlior, Jr,
Staff Attorney

Senate Conunittes on Ethics and Flections
420 Knott Building

404 South Monroe Street

Tallahassee, Florida 323991100

Phone: (850) 487-5828

Fax: (850) 487-5208

Fmail: carffon dan@flsenate.gov
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THE FLORIDA SENATE
COMMITTEE ON ETHICS AND ELECTIONS

Location
420 Knott Building
Mailing Address
404 South Monroe Street

Tallahassee, Florida 32399-1100
(850) 487-5828

Senator Jack Latvala, Chair
Senator Eleanor Sobel, Vice Chair

Professional Staff: Dawn Roberts, Staff Director
Senate’s Website: www.fisenate.gov

April 8, 2014

The Honorable Don Gaetz
President of the Senate

409, The Capitol
Tallahassee, FL. 32399-1100

RE:  Suspension of:
Diaz Selis, Alma
Notary Public

Dear President Gaetz:

The Committee on Ethics and Elections submits this final report on the matter of the
suspension of Alma Diaz Solis.

By Executive Order Number 13-138 filed with the Secretary of State on May 28, 2013,
and pursuant to Article TV, section 7(a) of the Florida Constitution, the Honorable Rick Scott,
Governor, suspended Alma Diaz Solis as a Notary Public alleging that a complaint was filed
against her alleging that she notarized a document without the presence of the signer; that she
failed to notify the Department of State that her name had changed; and that she failed to respond
to the allegations. By letter dated December 20, 2013, the Committee notified Alma Diaz Solis
by certified mail that she had a right to a hearing if requested within 30 days of the date of the
letter. The letter also notified Alma Diaz Solis that failure to request the hearing within that
timeframe is deemed a waiver and that she would be removed from office of Notary Public if she
failed to respond. On December 23, 2013, the letter was delivered to the address on file and the
return receipt was signed by Alma-Solis. Ms. Solis did not respond or request a hearing within 30
days from the date of the letter.

Based on the foregoing, Alma Diaz Solis has waived his/her right to a hearing and does
not contest her removal from office. Accordingly, T advise and recommend that the Senate
remove Alma Diaz Solis from the office of Notary Public.

Sincerely,

Jack T.atvala
Chair

DON GAETZ GARRETT RICHTER
President of the Senate President Pro Tempore




THE FLORIDA SENATE
COMMITTEE ON ETHIGS AND ELECTIONS

Location
420 Knott Building
Mailing Address
404 South Meonroe Street
Tallahasses, Florida 32398-1100
{850) 487-5828
Senator Jack Latvala, Chair
Senator Eleanor Scobel, Vice Chair
Professional Staff: Dawn Roberts, Staff Director

Senate’'s Website: www. flsenafe.gov

April 8, 2014

The Honorable Don Gactz
President of the Senate

409, The Capitol
Tallahassee, FL. 32399-1100

RE:  Suspension of:
Rodriguez, Ana
Notary Public

Dear President Gaelz:

The Committee on Ethics and Elections submits this final report on the matter of the
suspension of Ana Rodriguez.

By Executive Order Number 13-181 filed with the Secretary of State on July 10, 2013,
and pursuant to Article IV, section 7(a) of the Florida Constitution, the Honorable Rick Scott,
Governor, suspended Ana Rodriguez as a Notary Public alleging that a complaint was filed
against Ms. Rodriguez alleging that she notarized a complaint when the signer was not present
and did not indicate what form of identification was relied upon in identifying the signer. The
Executive Order also alleges that she failed to respond to the complaint. By letter dated
December 20, 2013, the Committee notified Ana Rodriguez by certified mail that she had a right
to a hearing if requested within 30 days of the date of the letter. The letter also notified Ms.
Rodriguez that failure to request the hearing within that timeframe is deemed a waiver and that
she would be removed from office of Notary Public if she failed to respond. The Comumitiee
received a signed return receipt indicating the letter was delivered on December 24, 2013. Ana
Rodriguez did not respond or request a hearing within 30 days from the date of the letter.

_ Based on the foregoing, Ana Rodriguez has waived her right to a hearing and does not
contest her removal from office. Accordingly, I advise and recommend that the Senate remove
Ana Rodriguez from the office of Notary Public.

Sincerely,

Jack Latvala
Chair

DON GAETZ GARRETT RICHTER
President of the Senate President Pro Tempore




THE FLORIDA SENATE
COMMITTEE ON ETHICS AND ELECTIONS

Location
420 Knott Building
Mailing Address
404 South Monroe Street

Tallahassee, Florida 32392-1100
(850} 487-5828

Senator Jack Latvala, Chair
Senator Eleanor Sobel, Vice Chair

Professional Staff: Dawn Robherts, Staff Director
Senate’s Website: www.fisenate.gov

April 8,2014

The Honorable Don Gaetz
President of the Senate

409, The Capitol
Tallahassee, FL. 32399-1100

RE:  Suspension of:
Correa, Barbara
Notary Public

Dear President Gaetz;

The Committee on Ethics and Elections submits this final report on the matter of the
suspension of Barbara Correa.

By Executive Order Number 13-183 filed with the Secretary of State on July 10, 2013,
and pursuant to Article IV, section 7(a) of the Florida Constitution, the Honorable Rick Scott,
Governor, suspended Barbara Correa as a Notary Public alleging that a complaint was filed
against her alleging that she notarized a document when the signer was not present and did not
complete a notarial certificate with all required information. Additionally, the Executive Order
alleges that she did not respond to the complaint. By letter dated December 20, 2013, the
Committee notified Barbara Correa by certified mail that she had a right to a hearing if requested
within 30 days of the date of the letter. The letter also notified Ms. Cotrea that failure to request
the hearing within that timeframe is deemed a waiver and that she would be removed from office
of Notary Public if she failed to respond. The Committee received a return receipt indicating that
the letter was delivered on December 24, 2013. Ms. Correa did not respond or request a hearing
within 30 days from the date of the letter.

Based on the foregoing, Barbara Correa has waived her right to a hearing and does not
contest her removal from office. Accordingly, I advise and recommend that the Senate remove
Barbara Correa from the office of Notary Public.

Sincerely,

Jack Latvala
Chair

[DON GAETZ GARRETT RICHTER
President of the Senate President Pro Tempore




THE FLORIDA SENATE
COMMITTEE ON ETHICS AND ELECTIONS

Location
420 Knctt Building
Mailing Address
404 South Monroe Street
Tallahassee, Florida 32389-1100
{850) 487-5828
Senator Jack Latvala, Chair
Senator Eleanor Scbel, Vice Chair
Professional Staff: Dawn Roberts, Staff Direcfor

Senate’s Wehsite: www.fisenate.gov

April 8, 2014

The Honorable Don Gaetz
President of the Senate

409, The Capitol
Tallahassee, FL 32399-1100

RE:  Suspension of:
Voytukhov, Svetlana
Notary Public

Deear President Gaetz:

The Committee on Ethics and Elections submits this final report on the matter of the suspension
of Svetlana Voytukhov.

By Executive Order Number 13-183 filed with the Secretary of State on July 10, 2013, and
pursuant fo Article I'V, section 7(a) of the Florida Constitution, the Honorable Rick Scoft, Governor,
suspended Svetlana Voytukhov as a Notary Public alleging that a complaint was filed against her alleging
that she notarized a document in which she had a financial inferest or is a patly to the underlying
{ransaction. Additionally, the Executive Order alleges that Ms. Voytukhov did not respond to the
complaint. By letter dated December 20, 2013, the Committee notified Svetlana Voytukhov by certified
mail that she had a right to a hearing if requested within 30 days of the date of the letter. The letter also
notified Ms. Voytukhov that failure to request the hearing within that timeframe is deemed a waiver and
that she would be removed from office of Notary Public if she failed to respond. The Committee received
a return receipt indjcating the letter was delivered on December 22, 2013. Ms. Voytukhov did not respond
or request a hearing within 30 days from the date of the letter.

Based on the foregoing, Svetiana Voytukhov has waived her right to a hearing and does not
contest her removal from office. Accordingly, I advise and recommend that the Senate remove Svetlana
Voytukhov from the office of Notary Public.

Sincerely,

Jack Latvala
Chair

DON GAETZ GARRETT RICHTER
President of the Senate President Pro Tempore




THE FLORIDA SENATE
COMMITTEE ON ETHICS AND ELECTIONS

Location
420 Knott Building

Mailing Address
404 South Monroe Street
Tallahassee, Florida 32399-1100
(850) 487-5828
Senator Jack Latvala, Chair
Senator Eleanor Sobel, Vice Chair
Professional Staff: Dawn Roberts, Staff Director

Senate's Website: www . flsenafe.gov

April 8, 2014

The Honorable Don Gaetz
President of the Senate

409, The Capitol
Tallahassee, FI. 32399-1100

RE:  Suspension of:
Faris, Carlos
Notary Public

Dear President Gaetz:

The Committee on Ethics and Elections submits this final report on the matter of the
suspension of Carlog Faris,

By Executive Order Number 13-214 filed with the Secretary of State on August 2, 2013,
and pursuant to Article I'V, section 7(a) of the Florida Constitution, the Honorable Rick Scott,
Governor, suspended Carlos Faris as a Notary Public alleging that a complaint was filed against
him alleging that he notarized a document when the signer was not present and failed to indicate
the type of identification relied upon to identify the signer. The Executive Order also alleges that
he failed to respond to the complaint and failed to resign upon demand of the Governor. By letter
dated December 20, 2013, the Committee notified Carlos Faris by certified mail that he had a
right to a hearing if requested within 30 days of the date of the letter. The letter also notified M.
Faris that failure to request the hearing within that timeframe is deemed a waiver and that he
would be removed from office of Notary Public if he failed to respond. The Committee received
a return receipt indicating the letter was delivered on December 28, 2013, Carlos Faris did not
respond or request a hearing within 30 days from the date of the letter.

Based on the foregoing, Carlos Faris has waived his right to a hearing and does not
contest his removal from office. Accordingly, I advise and recommend that the Senate remove
Carlos Farig from the office of Notary Public.

Sincerely,

Jack Latvala
Chair

DON GAETZ GARRETT RICHTER
President of the Senate President Pro Tempore




THE FLORIDA SENATE
COMMITTEE ON ETHICS AND ELEGTIONS

Location
420 Knott Building
Mailing Address
404 Scuth Monroe Street
Tallahassee, Florida 32399-1100
(850) 487-5828
Senator Jack Latvala, Chair
Senator Eleanor Sobel, Vice Chair
Professional Staff: Dawn Roberts, Staff Director

Senate’s Website: www.flsenate.gov

April 8,2014

The Honorable Don Gaetz
President of the Senate

409, The Capitol
Tallahassee, FI. 32399-1100

RE:  Suspension of:
. Yera, Patricia
Notary Public

Dear President Gaetz:

The Committee on Ethics and Elections submits this final report on the matter of the
suspension of Patricia Yera. |

By Executive Order Number 13-252 filed with the Secretary of State on September 9,
2013, and pursuant to Article 1V, section 7(a) of the Florida Constitution, the Honorable Rick
Scott, Governor, suspended Patricia Yera as a Notary Public alleging that a complaint was filed
against her alleging that she notarized a signature on a document when the signer was ot present
and that she failed to respond to the complaint. By letter dated December 20, 2013, the
Committee notified Patricia Yera by certified mail that she had a right to a heating if requested
within 30 days of the date of the letter. The letter also notified her that failure to request the
hearing within that timeframe is deemed a waiver and that she would be removed from office of
Notary Public if she failed to respond. The certified letter was delivered on December 23, 2013.
The Committee received a return receipt signed by Patricia Yera. Ms. Yera did not respond or
request a hearing within 30 days from the date of the letter.

Based on the foregoing, Patricia Yera has waived her right to a hearing and does not
contest her removal from office. Accordingly, I advise and recommend that the Senate remove
Patricia Yera from the office of Notary Public.

Sincerely,

Jack Latvala
Chair

DON GAETZ GARRETT RICHTER
President of the Senate President Pro Tempore




THE FLORIDA SENATE
CONMMITTEE ON ETHICS AND ELECTIONS

Location
420 Knoft Building
Mailing Address
404 Scuth Monroe Street
Tallahassee, Florida 32398-1100
(850) 467-5828
Senator Jack Latvala, Chair
Senator Eleanor Sobel, Vice Chair
Professional Staff: Dawn Roberts, Sfaff Director

Senate’s Website: www.flsenate.gov

April 8, 2014

The Honorable Don Gaetz
President of the Senate

409, The Capitol :
Tallahassee, FL, 32399-1100

RE:  Suspension of:
Romand, Jr., James P.
Notary Public

Dear President Gastz:

The Committee on Ethics and Elections submits this final report on the matter of the
suspension of James P. Romand, Jr.

By Executive Order Number 13-255 filed with the Secretary of State on September 9,
2013, and pursuant to Article TV, section 7(2) of the Florida Constitution, the Honorable Rick
Scott, Governor, suspended James P. Romand, Jr, as a Notary Public alleging that a notary
misconduct complaint was filed against him, that he did not repond to the investigation, and that
he did not resign when required by the Governor to do so. By letter dated December 20, 2013,
the Committee notified James P. Romand, Jr., by certified mail that he had a right to a hearing if
requested within 30 days of the date of the letter. The letter also notified him that failure to
request the hearing within that timeframe is deemed a waiver and that he would be removed from
office of Notary Public if he failed to respond. The cerified letter was delivered to Mr. Romand
on January 4, 2014, The Committee received a return receipt signed by James Romand, Jr, Mt.
Romand did not respond or request a hearing within 30 days from the date of the letter.

Based on the foregoing, James P. Romand, Jr. has waived his right to a hearing and does
not contest his removal from office. Accordingly, I advise and recommend that the Senate
remove James P. Romand, Jr. from the office of Notary Public.

Sincerely,

Jack Latvala
Chair

DON GAETZ GARRETT RICHTER
President of the Senate President Pro Tempore




THE FLORIDA SENATE
COMMITTEE ON ETHICS AND ELECTIONS

Location
420 Knott Building
Mailing Address
404 South Monroe Street

Tatlahassee, Florida 32399-1100
(850) 487-5828

Senator Jack Latvate, Chair
Senator Eleanor Sobel, Vice Chair

Professional Staff: Dawn Roberts, Sfaff Direcfor
Senate’s Website: www.flsenals.gov

April 8, 2014

The Honorable Don Gaetz
President of the Senate

409, The Capitol
Tallahassee, FI. 32399-1100

RE:  Suspension of:
Firing, Kendall W.
Notary Public

Dear President Gaetz:

The Committee on Ethics and Elections subnnts this final report on the matter of the
suspension of Kendall W. Firing.

By Executive Order Number 13-258 filed with the Secretary of State on September 9,
2013, and pursuant to Article IV, section 7(a) of the Florida Constitution, the Honorable Rick
Scott, Governor, suspended Kendall W. Firing as a Notary Public alleging that a complaint was
filed against Kendall W. Firing alleging that he notarized his own signature; that Mr. Firing
failed to respond to the complaint; and that he failed to resigned when required by the Governor.
By letter dated December 20, 2013, the Committee notified Kendall W. Firing by certified mail
that he had a right to a hearing if requested within 30 days of the date of the letter. The letter also
notified Kendall W. Firing that failure to request the hearing within that timeframe is deemed a
waiver and that he would be removed from office of Notary Public if he failed to respond. The
Commiitee received a return receipt signed by Kendall W. Firing on January 14, 2014. Kendall
W. I'iring did not respond or request a hearing within 30 days from the date of the leiter.

Based on the foregoing, Kendall W. Firing has waived his right to a hearing and does not
contest his removal from office. Accordingly, I advise and recommend that the Senate remove
Kendall W. Firing from the office of Notary Public.

Sincerely,

Jack Latvala
Chair

PON GAETZ GARRETT RICHTER
President of the Senate President Pro Tempore




THE FLORIDA SENATE
COMMITTEE ON ETHIGS AND ELECTIONS

Location
420 Knott Building
Mailing Address
404 South Monroe Street

Tallahassee, Florida 32399-1100
(850} 487-5828

Senator Jack Latvala, Chair
Senator Eleanor Sobel, Vice Chair

Professional Staff: Dawn Robetts, Staff Director
Senate's Website: www.flsenals.gov

April 8, 2014

The Honorable Don Gaetz
President of the Senate

409, The Capitol
Tallahassee, FL. 32399-1100

RE:  Suspension of:
Isenman, Jennifer
Notary Public

Dear President Gaetz:

The Committee on Ethics and Elections submits this final report on the matter of the suspension
of Jennifer Isenman.

By Executive Order Number 13-260 filed with the Secretary of State on September 11, 2013, and
pursuant to Article IV, section 7(a) of the Florida Constitution, the Honorable Rick Scott, Governor,
suspended Jennifer Isenman as a Notary Public alleging that a complaint was filed against her alleging
that she was convicted of a federal felony for theft of government money and that she had failed to notify
the Department of State of her conviction. The Executive Order also alleges that shedid not respond to a
request for an explanation of her failure to report her conviction. By letter dated December 20, 2013, the
Committee notified Jennifer Isenman by certified mail that she had a right to a hearing if requested within
30 days of the date of the letter. The letter also notified Ms. Isenman that failure to request the hearing
within that timeframe is deemed a waiver and that she would be removed from office of Notary Public if
she failed to respond. The Committee received a return receipt indicating that the letter was delivered on
December 23, 2013. Ms. Isenman did not respond or request a hearing within 30 days from the date of the
letter.

Based on the foregoing, Jennifer Isenman has waived her right to a hearing and does not contest
her removal from office. Accordingly, I advise and recommend that the Senate remove Jennifer Isenman
from the office of Notary Public.

.Sincereiy,

Jack Latvala
Chair

DON GAETZ GARRETT RICHTER
President of the Senate President Pro Tempore




THE FLORIDA SENATE
COMMITTEE ON ETHICS AND ELECTIONS

Location
420 Knolt Building
Mailing Address
404 South Monroe Street
Talizhassee, Florida 32389-1100
{850) 487-5628
Senator Jack Latvala, Chair
Senator Eleanor Sobel, Vice Chair
Professional Staff: Dawn Roberts, Staff Director

Senate’s Website: www.flsenafe.gov

April 8, 2014

The Honorable Don Gaetz
President of the Senate

409, The Capitol
Tallahassee, FI. 32399-1100

RE:  Suspension of:
Cloutier, Kyle
Notary Public

Dear President Gaetz;

The Committee on Ethics and Elections submits this final report on the matter of the
suspension of Kyle Cloutier.

By Executive Order Number 13-273 filed with the Secretary of State on September 19,
2013, and pursuant to Article IV, section 7(a) of the Florida Constitution, the Honorable Rick
Scott, Governor, suspended Kyle Cloutier as a Notary Public alleging that a complaint was filed
against him alleging that he notarized a document when the signer was not present. The
Executive Order also alleges that he failed to repond to the complaint. By letter dated December
20, 2013, the Committee notified Kyle Cloutier by certified mail that he had a right to a hearing
if requested within 30 days of the date of the letter. The letter also notified Mr. Cloutier that
failure to request the hearing within that timefiame is deemed & waiver and that he would be
removed from office of Notary Public if he failed to respond. The Committee received a return
receipt for the letter indicating it had been delivered on December 23, 2013. Kyle Cloutier did
not respond or request a hearing within 30 days from the date of the letter.

Based on the foregoing, Kyle Cloutier has waived his/her right to a hearing and does not
contest histher removal from office. Accordingly, | advise and recommend that the Senate
remove Kyle Cloutier from the office of Notary Public.

Sincerely,

Jack Latvala
Chair

DON GAETZ GARRETT RICHTER
President of the Senate President Pro Tempore
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April 8, 2014

The Honorable Don Gaetz
President of the Senate

409, The Capitol
Tallahassee, F1, 32399-1100

RE:  Suspension of:
De La Torre, Judith
Notary Public

Dear President Gaetz:

The Committee on Ethics and Elections submits this final report on the matter of the
suspension of Judith De La Torre.

By Executive Order Number 13-275 filed with the Secretary of State on September 19,
2013, and pursuant to Article IV, section 7(a) of the Florida Constitution, the Honorable Rick
Scott, Governor, suspended Judith De La Torre as a Notary Public alleging that a complaint was
filed against her alleging that she notarized a signature on a document when the signer was not
present. The Executive Order also alleges that she has not responded to the complaint, By letter
dated December 20, 2013, the Committee notified Judith De La Toire by certified mail that she
had a right to a hearing if requested within 30 days of the date of the letter. The letter also
notified Ms. De La Torre that failure to request the hearing within that timeframe is deemed a
waiver and that she would be removed from office of Notary Public if she failed to respond. The
Committee received a return receipt indicating the letter was delivered. Ms. De La Torre did not
respond or request a hearing within 30 days from the date of the letter.

Based on the foregoing, Judith De La Torre has waived her right to a hearing and does
not contest her removal from office. Accordingly, I advise and recommend that the Senate
remove Judith De La Torre from the office of Notary Public.

Sincerely,

Jack Latvala
Chair

DON GAETZ GARRETT RICHTER
President of the Senate President Pro Tempore
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April §, 2014

The Honorable Don Gaetz
President of the Senate

409, The Capitol
Tallahassee, FL. 32399-1100

RE: Suspenéion of:
Castro, Rebecca
Notary Public

Dear President Gaetz:

The Committee on Ethics and Elections submits this final report on the matter of the suspension
of Rebecca Castro.

By Executive Order Number 13-288 filed with the Secretary of State on October 14, 2013, and
pursuant to Article IV, section 7(a) of the Florida Constitution, the Honorable Rick Scott, Governor,
suspended Rebecca Castro as a Notary Public alleging that a complaint was filed against her alleging that
she notarized a document when the signer was not present; that she made a false or fraudulent
acknowledgment of that instrument; and that she notarized the signature of her spouse. The Executive
Order alleges that Ms. Castro confirmed the allegations via sworn written statement. By letter dated
December 20, 2013, the Committee notified Rebecca Castro by certified mail that she had a rightto a
hearing if requested within 30 days of the date of the letter. The letter also notified Ms. Castro that failure
to request the hearing within that timeframe is deemed a waiver and that she would be removed from
office of Notary Public if she failed to respond. The Committee received a return receipt signed by R.
Castro on December 22, 2013. Rebecca Castro did not respond or request a hearing within 30 days from
the date of the letter.

Based on the foregoing, Rebecca Castro has waived her right to a hearing and does not contest
her removal from office, Accordingly, I advise and recommend that the Senate remove Rebecca Castro
from the office of Notary Public.

Sincerely,

' Jack Latvala
Chair

DON GAETZ GARRETT RICHTER
President of the Senate Presldent Pro Tempore
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Senator Jack Latvala, Chair
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April 8, 2014

The Honorable Don Gaetz
President of the Senate

409, The Capitol
Tallahassee, FI. 32399-1100

RE:  Suspension of:
Moran, Kimberly
Notary Public

Dear President Gaetz:

The Committee on Ethics and Elections submits this final report on the matter of the suspension
of Kimberly Moran. o

By Executive Order Number 13-291 filed with the Secretary of State on October 14, 2013, and
pursuant to Article IV, section 7(a) of the Florida Constitution, the Honorable Rick Scott, Governor,
suspended Kimberly Moran as a Notary Public alleging that a complaint was filed against her alleging
that she notarized a document when the signer was not present, that she made a false or fraudulent
acknowledgment of the instrument, and that she made changes to the instrument after the parties had
signed the document. The Executive Order also alleges that she confirmed the allegations via sworn
written statement. By letter dated December 20, 2013, the Committee notified Kimberly Moran by
certified mail that she had a right to a hearing if requested within 30 days of the date of the letter. The
letter also notified Ms. Moran that failure to request the hearing within that timeframe is deemed a waiver
and that she would be removed from office of Notary Public if she failed to respond. The Committee
received a return receipt indicating that the letter was delivered on December 23, 2013. Kimberly Moran
did not respond or request a hearing within 30 days from the date of the letter.

Based on the foregoing, Kimberly Moran has waived her right to a hearing and does not contest -
her removal from office. Accordingly, I advise and recommend that the Senate remove Kimberly Moran

from the office of Notary Public.

Sincerely,

Jack Latvala
Chair

DON GAETZ , GARRETT RICHTER
President of the Senate President Pro Tempore
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Senator Jack Latvala, Chair
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April 8, 2014

The Honorable Don Gaetz
President of the Senate

409, The Capitol
Tallahassee, FI, 32399-1100

RE:  Suspension of?
Marte, Eulogia Y.
Notary Public

Dear President Gaetz:

The Committee on Ethics and Elections submits this final report on the matter of the
suspension of Eulogia Y. Marte.

By Executive Order Number 13-292 filed with the Secretary of State on October 14,
2013, and pursuant to Article IV, section 7(a) of the Florida Constitution, the Honorable Rick
Scott, Governor, suspended Eulogia Y. Marte as a Notary Public alleging that a complaint was
filed against her alleging that she committed notary misconduct. The Executive Order also
indicates that the Governor found that Ms. Marte affixed her notary seal to a blank document,
thereby making a false or fraudulent acknowledgement as a notary public. By letter dated
December 20, 2013, the Committee nottfied Eulogia Y. Marte by certified mail that she had a
right to a hearing if requested within 30 days of the date of the letter. The letter also notified Ms.
Marte that failure to request the hearing within that timeframe is deemed a waiver and that she
would be removed from office of Notary Public if she failed to respond. The Committee received
a return receipt indicating that the letter had been delivered. Eulogia Y. Marte did not respond or
request a hearing within 30 days from the date of the letter.

Based on the foregoing, Eulogia Y. Marte has waived her right to a hearing and does not
contest her removal from office. Accordingly, I advise and recommend that the Senate remove
Eulogia Y. Marte from the office of Notary Public.

Sincerely,

Jack Latvala
Chair

DON GAETZ GARRETT RICHTER
President of the Senate _ President Pro Tempore




THE FLORIDA SENATE
COMMITTEE ON ETHICS AND ELECTIONS

Location
420 Knott Building
Mailing Address
404 South Monroe Street

Talizhassee, Florida 32393-1100
(850) 487-5828

Senator Jack Latvala, Chair
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April 8,2014

The Honorable Don Gaelz
President of the Senate

409, The Capitol
Tallahassee, FL. 32399-1100

RE: Suspension of:
Poventud, Jose
Notary Public

Dear President Gaetz:

The Committee on Ethics and Elections submits this final report on the matter of the
suspension of Jose Poventud.

By Executive Order Number 13-293 filed with the Secretary of State on October 14,
2013, and pursuant to Article IV, section 7(a) of the Florida Constitution, the Honorable Rick
Scott, Governor, suspended Jose Poventud as a Notary Public alleging that a complaint was filed
against him alleging that he committed notary misconduct. The Executive Order alleges that Mr.
Poventud refused to cooperate with the investigation and failed to resign upon demand by the
Governor. By letter dated December 20, 2013, the Committee notified Jose Poventud by certified
mail that he had a right to a hearing if requested within 30 days of the date of the letter. The letter
also notified Mr. Poventud that failure to request the hearing within that timeframe is deemed a
waiver and that he would be removed from office of Notary Public if he failed to respond. The
Committee received a return receipt indicating that the letter was delivered on January 9, 2014.
Jose Poventud did not respond or request a hearing within 30 days from the date of the letter.

Based on the foregoing, Jose Poventud has waived his right to a hearing and does not
contest his removal from office. Accordingly, T advise and recommend that the Senate remove
Jose Poventud from the office of Notary Public. '

Sincerely,

Jack Latvala
Chair

DON GAETZ GARRETT RICHTER
President of the Senate President Pro Tempore
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Senator Jack Latvala, Chair
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April 8, 2014

The Honorable Don Gaetz
President of the Senate

409, The Capitol
Tallahassee, FI. 32399-1100

RE:  Suspension of:
Fennell, Gloria Evon
Notary Public

Dear President Gaetz:

The Committee on Ethics and Elections submits this final report on the matter of the suspension
of Gloria Evon Fennell

By Executive Order Number 13-296 filed with the Secretary of State on October 14, 2013, and
pursuani to Article IV, section 7(a) of the Florida Constitution, the Honorable Rick Scoit, Governor,
suspended Gloria Evon Fennell as a Notary Public alleging that a complaint was filed against her alleging
that she committed notary misconduct. The Executive Order states that Ms. Fennell provided a sworn
written statement admitting that she notarized a document that was blank or incomplete, thereby
constituting a false or fraudulent acknowledgment. By letter dated December 20, 2013, the Commitiee
notified Gloria Evon Fennell by certified mail that she had a right to a hearing if requested within 30 days
of the date of the letter. The letter also notified Ms. Fennell that failure to request the hearing within that
timeframe is deemed a waiver and that she would be removed from office of Notary Public if she failed fo
respond. The Committee received a refurn receipt indicating that the letter was delivered. Gloria Evon
Fennell did not respond or request a hearing within 30 days from the date of the letter.

Based on the foregoing, Gloria Evon Fennell has watved her right to a hearing and does not
contest her removal from office. Accordingly, T advise and recommend that the Senate remove Gloria
Evon Fennell from the office of Notary Public.

Sincerely,

Jack Latvala
© Chair

DON GAETZ GARRETT RICHTER
President of the Senate President Pro Tempore
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April 8, 2014

The Honorable Don Gaetz
President of the Senate

409, The Capitol
Tallahassee, FIL, 32399-1100

RE:  Suspension of:
Entrekin, Jamie L.
Notary Public

Dear President Gaetz:

The Committee on Ethics and Elections submits this final report on the matter of the
suspension of Jamie L. Entrekin.

By Executive Order Number 13-298 filed with the Secretary of State on October 22,
2013, and pursuant to Article IV, section 7(a) of the Florida Constitution, the Honorable Rick
Scott, Governor, suspended Jamie L. Entrekin as a Notary Public alleging that she was charged
with grand theft of $100,000 or more, a first degree felony pursuant to s. 812.014(2)(a), ¥.S. By
letter dated December 20, 2013, the Committee notified Jamie L, Entrekin by certified mail that
she had a right to a hearing if requested within 30 days of the date of the letter. The letter also
notified Ms. Entrekin that failure to request the hearing within that timeframe is deemed a waiver
and that she would be removed from office of Notary Public if she faited to respond. The
Comimittee received a return receipt indicating that the letter was delivered on December 23,
2013. Jamie L. Entrekin did not respond or request a hearing within 30 days from the date of the
letter.

Based on the foregoing, Jamie L. Entrekin has waived her right to a hearing and does not
contest her removal from office. Accordingly, [ advise and recommend that the Senate remove
Jamie L. Entrekin from the office of Notary Public.

Sincerely,

Jack Latvala
Chatr

DON GAETZ GARRETT RICHTER
President of the Senate President Pro Tempore




THE FLORIDA SENATE
COMMITTEE ON ETHICS AND ELECTIONS

Location
420 Knott Building
Mailing Address
404 South Monroe Street
Tallahassee, Florida 32399-1100
{850) 487-5828

Senator Jack Latvala, Chair
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April 8, 2014

The Honorable Don Gaetz
President of the Senate

409, The Capitol
Tallahassee, FL. 32399-1100

RE:  Suspension of:
Rua, Roesmel
Notary Public

Dear President Gaetz:

The Comnittee on Ethics and Elections submits this final report on the matter of the suspension
of Roesmel Rua.

By Executive Order Number 13-329 filed with the Secretary of State on November 25, 2013, and
pursuant to Article 1V, section 7(a} of the Florida Constitution, the Honorable Rick Scott, Governor,
suspended Roesmel Rua as a Notary Public alleging that a complaint was filed against him alleging that
he committed various acts of notary misconduct, including notarizing a document in which he had a
financial interest and “falsely or fraudulently taking an acknowledgment or making a certificate as a
notary public by forging the signature of another person that was thereafter notarized.” The Executive
Order further alleges that Mr. Rua had failed to update his address and has refused to respond to the
complaint. By letter dated December 20, 2013, the Committee notified Roesmel Rua by certified mail that
he had a right to a hearing if requested within 30 days of the date of the letter. The letter also notified Mr.
Rua that failure to request the hearing within that timeframe is deemed a waiver and that he would be
removed from office of Notary Public if he failed to respond. The Committee received a return receipt
signed by C. Williams on December 23, 2013. Roesmel Rua did not respond or request a hearing within
30 days from the date of the letter.

Based on the foregoing, Roesmel Rua has waived his right to a hearing and does not contest his
removal from office. Accordingly, T advise and recommend that the Senate remove Roesmel Rua from the
office of Notary Public.

Sincerely,

Jack Latvala
Chair

DON GAETZ GARRETT RICHTER
President of the Senate President Pro Tempore
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Senator Jack Latvala, Chair
Senator Eleanor Sobel, Vice Chair

Professional Staff: Dawn Roberts, Staff Director
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Agpril 8, 2014

The Honorable Don Gaetz
President of the Senate

409, The Capitol
Tallahassee, FLL 32399-1100

RE:  Suspension of:
Moreno, Joseph Allan
Notary Public

Dear President Gaetz:

The Committee on Ethics and Elections submits this final report on the matter of the
suspension of Joseph Allan Moreno.

By Executive Order Number 13-364 filed with the Secretary of State on December 19,
2013, and pursuant to Article IV, section 7(a) of the Florida Constitution, the Honorable Rick
Scott, Governor, suspended Joseph Allan Moreno as a Notary Public alleging that he had been
convicted of Grand Theft (more than $20,000), a felony in violation of 5. 812.014(2)(b)1., F.S;
Aggravated Assault and Criminal Mischief, which are felony offenses pursuant to s. 784.021,
F.S., and s. 806.13(1}(b)3., F.S., respectively; two counts of Possession of a Firearm by a
Convicted Felon, a violation of 790.23(1)(a), F.S., Petit Theft, a felony offense in violation of s.
812.014(3)(c), F.S.; Grand Theft (more than $300) a felony offense in violation of s.
812.014(2)(c)1., E.8.; and providing false information on the sworn notary application in
violation of ss. 92.525(2) and (3), F.S. The Executive Order also alleges that he failed to disclose
his convictions in his notary application and that he failed to submit the required sworn written
statement in response to the Governor’s inquiries of his undisclosed criminal history.

By letter dated February 28, 2014, the Committee notified Joseph Allan Moreno by
certified mail that he had a right to a hearing if requested within 30 days of the date of the letter.
The letter also notified Mr. Moreno that failure to request the hearing within that timeframe is
deemed a watver and that he would be removed from office of Notary Public if he failed to
respond. The Committee received a return receipt signed by Judy Moreno on March 3, 2014. Mr.
Moteno did not respond or request a hearing within 30 days from the date of the letter.

DON GAETZ GARRETT RICHTER
President of the Senate President Pro Tempore
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Based on the foregoing, Joseph Allan Moreno has waived his right to a hearing and does
not contest his removal from office. Accordingly, I advise and recommend that the Senate
remove Joseph Allan Moreno from the office of Notary Public.

Sincerely,

Jack Latvala
Chair




THE FLORIDA SENATE
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Location
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Senator Jack Latvala, Chair
Senator Eleanor Scbel, Vice Chair

Professional Staff: Dawn Roberis, Staff Director
Senate’s Website: www.flsenate.gov

April 8, 2014

The Honorable Don Gactz
President of the Senate

409, The Capitol
Tallahassee, FL. 32399-1100

RE:  Suspension of:
Urena, Ana Luisa
Notary Public

Dear President Gaetz;

The Committee on Ethics and Elections submits this final repott on the matter of the suspension
of Ana Luisa Urena.

By Executive Order Number 14-27 filed with the Secretary of State on January 24, 2014, and
putsuant to Article I'V, section 7(a) of the Florida Constitution, the Honorable Rick Scott, Governor,
suspended Ana Luisa Urena as a Notary Public alleging that a complaint was filed against her alleging
that she committed notary misconduct including notarizing a signature on a document when the signer
was not present and falsely or fraudulently taking an acknowledgment or making a certificate by
notarizing a forged signature. The Executive Order also alleges that she failed to notify the Department of
State that she had legally changed her name and that she refused to respond to the complaint. By letter
dated February 28, 2014, the Committee notified Ana Luisa Urena by certified mail that she had a right to
a hearing if requested within 30 days of the date of the letter. The letter also notified Ms. Urena that
failure to request the hearing within that timeframe is deemed a waiver and that she would be removed
from office of Notary Public if she failed to respond. The Committee received a return receipt indicating
that the letter had been delivered. Ana Luisa Urena did not respond or request a hearing within 30 days
from the date of the letter.

Based on the foregoing, Ana Luisa Urena has waived her right to a hearing and does not contest
her removal from office. Accordingly, I advise and recommend that the Senate remove Ana Luisa Urena
from the office of Notary Public.

Sincerely,

Jack Latvala
Chair

DON GAETZ GARRETT RICHTER
President of the Senate President Pro Tempore
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Senator Jack Latvala, Chair
Senator Eleanor Sebel, Vice Chair

Professional Staff: Dawn Roberts, Staff Director
Senate's Website: www.ffsenafe.gov

April 8, 2014

The Honorable Don Gaetz
President of the Senate

409, The Capitol
Tallahassee, IF1, 32399-1100

RE:  Suspension of:
Collins, Ricky L.
Notary Public

~

Dear President Gaetz:

The Committee on Ethics and Elections submits this final report on the matter of the suspension
of Ricky L. Collins.

By Executive Order Number 14-53 filed with the Sccretary of State on February 12, 2014, and
pursuant to Article IV, section 7(a) of the Florida Constitution, the Honorable Rick Scott, Governor,
suspended Ricky L. Collins as a Notary Public alleging that he was convicted of one count of Burglary of
an Unoccupied Structure, a third degree felony pursuant to s. 810.02(4)(a), F.S. The Executive Order also
alleges that he failed to notify the Department of State of his conviction and that he failed to respond to
the Governor’s inquiries concerning the conviction. A review of the website for the Orange County Clerk
of Court indicates that a Ricky Lee Collins pled nolo contender to the aforementioned charge and that
adjudication was withheld. By letter dated February 28, 2014, the Committee notified Ricky L. Collins by
certified mail that he had a right to a hearing if requested within 30 days of the date of the letfer. The
letter also notified Mr. Collins that failure to request the hearing within that timeframe is deemed a waiver
and that he would be removed from office of Notary Public if he failed to respond. The Committee
received a return receipt signed by Ricky Collins dated March 3, 2014. Mr. Collins did not respond or
request a hearing within 30 days from the date of the letter.

Based on the foregoing, Ricky L. Collins has waived his/her right to a hearing and does not
contest his removal from office. Accordingly, I advise and recommend that the Senate remove Ricky L.
Collins from the office of Notary Public.
Sincerely,

Jack Latvala
Chair

DON GAETZ : GARRETT RICHTER
President of the Senate President Pre Tempore
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Senator Jack Latvala, Chair
Senator Eleanor Sobel, Vice Chair

Professional Staff: Dawn Roberis, Sfaff Director
Senate’s Website: www.flsenate.gov

April 8, 2014

The Henorable Don Gaetz
Presideit of the Senate

409, The Capitol
Tallahassee, FL. 32399-1100

RE:  Suspension of;
Jopko, Wendy L.
Notary Public

Dear President Gaetz:

The Committee on Ethics and Elections submits this final report on the matter of the suspension
of Wendy L. Jopko.

By Executive Order Number 14-57 filed with the Secretary of State on February 12, 2014, and
pursuant to Article IV, section 7(a) of the Florida Constitution, the Honorable Rick Scott, Governor,
suspended Wendy L. Jopko as a Notary Public alieging that she was convicted of one count of Grand
Theft from a Person 65 Years of Age or Older, a first degree felony pursuant to s. 812.0145(2)a), F.5.;
and, that she had failed to notify the Department of State of her conviction. The Executive Order also
alleges that Ms. Jopko failed to respond an inquiry by the Governor concerning her conviction. By lefter
dated Febroary 28, 2014, the Committee notified Wendy L. Jopko by certified mail that she had a right to
a hearing if requested within 30 days of the date of the letter, The letter also notified Ms. Jopko that
failure to request the hearing within that timeframe is deemed a waiver and that she would be removed
from office of Notary Public if she failed to respond. The Committee received a return receipt indicating
the letter was delivered on March 5, 2014. Wendy L. Jopko did not respond or request a hearing within 30
days from the date of the letter.

Based on the foregoing, Wendy L. Jopko has waived her right to a hearing and does not contest
her removal from office. Accordingly, I advise and recommend that the Senate remove Wendy L. Jopko
from the office of Notary Public.

Sincerely,

Jack Latvala
Chair

DON GAETZ GARRETT RICHTER
Prasident of the Senate President Pro Tempore




THE FLORIDA SENATE
GOMMITTEE ON ETHICS AND ELECTIONS

L.ocation
420 Knott Building
Mailing Address
404 South Monrce Street
Tallahassee, Florida 32393-1100
{850) 487-5828
Senator Jack Latvala, Chair
Senator Eleanor Sobel, Vice Chair
Professional Staff: Dawn Raobents, Staff Director

Senate’s Website: www.fisenate.gov

April 8, 2014

The Honorable Don Gaetz
President of the Senate

409, The Capitol
Tallahassee, FL 32399-1100

RE:  Suspension of:
Knowles, Carolyn Ann
Notary Public

Dear President Gaetz:

The Committee on Ethics and Elections submits this final report on the matter of the suspension
of Carolyn Ann Knowles. '

By Executive Order Number 14-58 filed with the Secretary of State on February 12, 2014, and
pursuant to Article IV, section 7(a) of the Florida Constitution, the Honorable Rick Scott, Governor,
suspended Carolyn Ann Knowles as a Notary Public alleging that she had been convicted of one count of
Grand Theft (more than $10,000, less than $20,000), a third degree felony pursuant to s. 812.014(2)(c)3.,
F.S., and one count of Obtaining Unemployment Compensation by Frand, a third degree felony pursuant
to s. 443.071(1), F.5. A review of the website for the Clerk of Court of Orange County, Florida, indicates
that a Carolyn A. Knowles was adjudicated guilty of both the aforementioned charges. The Execufive
Order also alleges that she failed to notify the Department of State of her conviction and that she failed to
respond to the Governor’s inquiry about the conviction, By letter dated February 28, 2014, the Committee
notified Carolyn Ann Knowles by certified mail that she had a right to a hearing if requested within 30
days of the date of the letter. The letter also notified Ms. Knowles that failure to request the hearing
within that timeframe is deemed a waiver and that she would be removed from office of Notary Public if
she failed to respond. The Committee received a return receipt signed by Carolyn Knowles on March 3,
2014. Ms. Knowles did not respond or request a hearing within 30 days from the date of the letter.

Based on the foregoing, Carolyn Ann Knowles has waived her right to a hearing and does not
contest her removal from office. Accordingly, I advise and recommend that the Senate remove Carolyn
Ann Knowles from the office of Notary Public.

Sincerely,

Jack Latvala
Chair

DON GAETZ GARRETT RICHTER
President of the Senate President Pro Tempore
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- April 8, 2014

The Honorable Don Gaetz
President of the Senate

409, The Capitol
Tallahassee, FL 32399-1100

RE:  Suspension of:
Revels, Kimberly K.
Notary Public

Dear President Gaetz:

The Committee on Ethics and Elections submits this final report on the matter of the suspension
of Kimberly K. Revels.

By Executive Order Number 14-59 filed with the Secretary of State on February 12, 2014, and
pursuant to Article IV, section 7(a) of the Florida Constitution, the Honorable Rick Scott, Governor,
suspended Kimberly K. Revels as a Notary Public alleging that she was convicted of two counts of
Obtaining or Attempting to Obtain a Controlled Substance by Fraud, a third degree felony pursuant to s.
893.13(7)(a)9., F.S. The Executive Order also alleges that she failed to notify the Department of State of
her convictions and that she failed to respond to the inquiry by the Governor. A review of the website for
St. Johns County Clerk of Court revealed a Karen Kimberly Revels pled nolo contendre to those charges
in that case number. Adjudication of guilt was withheld. By letter dated February 28, 2014, the
Committee notified Kimberly K. Revels by certified mail that she had a right to a hearing if requested
within 30 days of the date of the letter. The letter also notified Ms. Revels that failure to request the
hearing within that timeframe is deemed a waiver and that she would be removed fiom office of Notary
Public if she failed to respond. The Committee received a refurn receipt signed by Kim Revels on March
3, 2014. Ms. Revels did not respond or request a hearing within 30 days from the date of the letter.

- Based on the foregoing, Kimberly K. Revels has waived her right to a hearing and does not
contest her removal from office. Accordingly, T advise and recommend that the Senate remove Kimberly

K. Revels from the office of Notary Public.

Sincerely,

Jack Latvala
Chair

DON GAETZ GARRETT RICHTER
President of the Senate President Pro Tempore




THE FLORIDA SENATE
COMMITTEE ON ETHICS AND ELECTIONS

Location
420 Knott Building
Mailing Address
404 South Monroe Street

Tallahassee, Florida 32399-1100
(850) 487-5828

Senator Jack Latvala, Chair
Senator Eleanor Sobel, Vice Chair

Professional Staff: Dawn Roberts, Staff Direclor
Senate’s Website: www.flsenate.gov

April 8,2014 .

The Honorable Don Gaetz
President of the Senate

409, The Capitol
Tallahassee, FL. 32399-1100

RE:  Suspension of:
Antich, Gary
Notary Public

Dear President Gaetz:

The Committee on Ethics and Elections submits this final report on the matter of the suspension
of Gary Antich.

By Executive Order Number 14-60 filed with the Secretary of State on February 12, 2014, and
pursuant to Article IV, section-7(a) of the Florida Constitution, the Honorable Rick Scott, Governor,
suspended Gary Antich as a Notary Public alleging that he had been convicted of Computer Solicitation
of a Child, a third degree felony pursuant to s. 847.0135(3)(a), F.S. The Executive Order also alleges that
he failed to notify the Department of State of his conviction and that he confirmed that he was convicted
of the felony. A review of the website for the Seminole County Clerk of Court indicates that a Gary
Antich pled nolo contendre to the charge above. The court withheld adjudication. By lefter dated February
28, 2014, the Committee notified Gary Antich by certified mail that he had a right to a hearing if
requested within 30 days of the date of the letter. The letter also notified Mr. Antich that failure to request
the hearing within that timeframe is deemed a waiver and that he would be removed from office of Notary
Public if he failed to respond. The Committee received a return receipt signed by Gary Antich. Mr. Antich
did not respond or request a hearing within 30 days from the date of the letter.

Based on the foregoing, Gary Autich has waived his right to a hearing and does not contest his
removal from office. Accordingly, I advise and recommend that the Senate remove Gary Antich from the
office of Notary Public. -

Sincerely,

Jack Latvala
Chair

DON GAETZ GARRETT RICHTER
President of the Senate President Pro Tempore




THE FLORIDA SENATE
COMMITTEE ON ETHICS AND ELECTIONS

l.ocation
420 Knott Buitding
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Tallahassee, Florida 32399-1100
‘ (850) 487-5828

Senator Jack Latvala, Chair
Senator Eleanor Sobel, Vice Chair

Professional Staff: Dawn Roberts, Staff Director
Senate’s Website: www.flsenafe.gov

April 8,2014

The Honorable Don Gaetz
President of the Senate

409, The Capitol
Tallahassee, FI, 32399-1100

RE:  Suspension of:
Hardman, Mary Lou
Notary Public

Dear President Gaeiz:

The Committee on Ethics and Elections submits this final report on the matter of the suspension of
Mary Lou Hardman, .

By Executive Order Number 14-61 filed with the Secretary of State on February 12, 2014, and
putsuant to Axticle IV, section 7(a) of the Florida Constitution, the Honorable Rick Scott, Governor,
suspended Mary Lou Hardman as a Notary Public alleging that she had been convicted of one count of
Fraudulent Use of a Credit Card, a third degree felony pursuant to s. 817.61, F.S., and a count of Possession
of a Controlled substance, a third degree felony pursuant to s. 893.13(6)(a), F.S. The Exccutive Order also
alleges that she failed to notify the Department of State of her convictions; that she failed to update her
address with the Department of State; and that she failed to respond to inquiries by the Governor. A review
of the website for the Clerk of Court of Hemnando County reveals that a Mary Lou Hardman pled nolo
contendre to the charges identified above and that adjudication was withheld. By letter dated February 28,
2014, the Committee notified Mary Lou Hardman by certified mail that she had a right to a hearing if
requested within 30 days of the date of the letter. The letter also notified Ms. Hardman that failure to request
the hearing within that timeframe is deemed a waiver and that she would be removed from office of Notary
Public if she failed to respond. The Committee received a return receipt signed by Mary Lou Hardman on
March 4, 2014. Ms. Hardman did not respond or request a hearing within 30 days from the date of the lelter.

Based on the foregoing, Mary Lou Hardman has waived her right to a hearing and does not contest
her removal from office. Accordingly, [ advise and recommend that the Senate remove Mary Lou Hardman
from the office of Notary Public.

Sincerely,

Jack Latvala
Chair

DON GAETZ - GARRETT RICHTER
President of the Senate President Pre Tempore




THE FLORIDA SENATE
COMMITTEE ON ETHICS AND ELECTIONS

Location
420 Knott Building
Mailing Address .
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Tatlahassee, Florida 32399-1100
(850) 487-5828

Senator Jack Latvala, Chair
Senator Eleanor Sobel, Viee Chair

Professional Staff: Dawn Roberts, Staff Director
Senate’s Website: www.flsenate.gov

April 8, 2014

The Honorable Don Gaetz
President of the Senate

409, The Capitol
Tallahassee, F1L, 32399-1100

RE:  Suspension ofi
Moura, Ronald
Notary Public

Dear President Gaetz:

The Committee on Ethics and Elections submits this final report on the matter of the suspension
of Ronald Moura.

By Executive Order Number 14-62 filed with the Secretary of State on February 12, 2014, and
pursuant to Article IV, section 7(a) of the Florida Constitution, the Honorable Rick Scott, Governor,
suspended Ronald Moura as a Notary Public alleging that he was convicted of two counts of Petit theft, a
first degree misdemeanor pursuant to s. 812.014(3)(b), F.S., and one count of Refusal to Make a Tax
Return and Pay Taxes, a first degree misdemeanor pursuant to s. 212.14(3), F.S. The Executive Order also
alleges that he failed to notify the Department of State of his convictions and that he has failed to respond
to the Governor’s inquiry concerning the convictions. A review of the website for the Seminole County
Clerk of Court indicates that a Ronald Moura pled nolo contendre to the aforementioned charges. By
letter dated February 28, 2014, the Committee notified Ronald Moura by certified mail that he had a right
to a hearing if requested within 30 days of the date of the letter. The letter also notified Mr. Moura that
failure to request the hearing within that timeframe is deemed a waiver and that he would be removed
from office of Notary Public if he failed to respond. The Committee received a return receipt signed by
Ronald Moura on March 3, 2014, Mr. Moura did not respond or request a hearing within 30 days from the
date of the letter.

Based on the foregoing, Ronald Moura has waived his/her right to a hearing and does not contest
his/her removal from office. Accordingly, I advise and recommend that the Senate remove Ronald Moura
from the office of Notary Public.

Sincerely,

Jack Latvala
Chair

DON GAETZ GARRETT RICHTER
President of the Senate President Pro Tempore




THE FLORIDA SENATE
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Location
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Tallahassee, Florida 32399-1100
(850) 487-5828
Senator Jack Latvala, Chair
Senator Eleanor Sobel, Vice Chair
Professional Staff: Dawn Roberts, Staff Director

Senate's Website: www.flsenate.gov

April 8, 2014

The Honorable Don Gaetz
President of the Senate

409, The Capitol
Tallahassee, FL. 32399-1100

RE:  Suspension of:
Johnson, Jerry
Notary Publc

Dear President Gaetz:

The Committee on Ethics and Elections submits this final report on the matter of the suspension
of Jerry Johnson.

By Executive Order Number 14-70 filed with the Secretary of State on February 25, 2014, and
pursuant to Article 1V, section 7(a) of the Florida Constitution, the Honorable Rick Scott, Governor,
suspended Jerry Johnson as a Notary Public alleging that he was convicted of Retail Petit Theft, a second
degree misdemeanor pursuant to s, 812.014(3)(a), F.S.; and that he failed to notify the Department of
State of his conviction within the specified timeframe. A review of the website for the Marion County
Clerk of Court revealed that a Jerry Allen Johnson, Jr., was adjudicated guilty of the aforementioned
offense. By letter dated February 28, 2014, the Committee notified Jerry Johnson by certified mail that he
had a right to a hearing if requested within 30 days of the date of the letter. The letter also notified Mr.
Johnson that failure to request the hearing within that timeframe is deemed a waiver and that he would be
removed from office of Notary Public if he failed to respond. The Committee received a return receipt
and information that the letter was delivered on March 3, 2014. Mr. Johnson did not respond or request a
hearing within 30 days from the date of the letter.

Based on the foregoing, Jerry Johnson has waived his right to a hearing and does not contest his
removal from office. Accordingly, I advise and recommend that the Senate remove Jerry Johnson from
the office of Notary Public.

Sincerely,

Jack Latvala
Chair

DON GAETZ GARRETT RICHTER
President of the Senate President Pro Tempore
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April 8, 2014

The Honorable Don Gaetz
President of the Senate

409, The Capitol
Tallahassee, FL. 32399-1100

RE:  Suspension of:
Pitts, Jeremy
Notary Public

Dear President Gaetz:

The Committee on Fthics and Elections submmits this final report on the matter of the suspension of
Jeremy Pitts.

By Executive Order Number 14-73 filed with the Secretary of State on February 25, 2014, and
pursuant to Article IV, section-7(a) of the Florida Constitution, the Honorable Rick Scott, Governor,
suspended Jeremy Pitts as a Notary Public alleging that he was convicted of one count of Grand Theft (more
than $300, less than $5,000), a third degree felony pursuant to s. 812.014(2)(c), F.S.; and that he failed to
notify the Department of State of those convictions. The Executive Order also alleges that he had failed to
notify the Department of State that he had moved and that he has failed to respond to inquiries concerning
these matters by the Governor. A review of the website for the Circuit Court of the Ninth Judicial Circuit, in
and for Orange County, indicates that on 12/27/2011, one Jeremy Jamaal Pitis pled Nolo Contendre to one
count of Grand Theft (more than $300, less than $5,000), a third degree felony pursuant to s. §12.014(2)(c),
F.S. The website indicates that adjudication of guilt was withheld. By letter dated February 28, 2014, the
Committee notified Jeremy Pitts by certified mail that he had a right to a hearing if requested within 30 days of
the date of the letter. The letter also notified Mr. Pitts that failure to request the hearing within that timeframe
is deemed a waiver and that he would be removed from office of Notary Public if he failed to respond. The
Committee received a return receipt indicating the letter had been delivered on March 3, 2014. Jeremy Pitls
did not respond or request a hearing within 30 days from the date of the letter.

Based on the foregoing, Jeremy Pitts has waived his right to a hearing and does not contest his
removal from office. Accordingly, I advise and recommend that the Senate remove Jeremy Pitts from the

office of Notary Public.
Sincerely,

Jack Latvala
Chair

DON GAETZ GARRETT RICHTER
President of the Senate President Pro Tempore




THE FLORIDA SENATE
COMMITTEE ON ETHIGS AND ELECTIONS

Location
420 Knott Building
Mailing Address
404 South Monroe Street
Tallahassee, Florida 32359-1100
(850) 487-5828
Senator Jack Latvala, Chair
Senator Eleanor Sobel, Vice Chair
Professional Staff: Dawn Roberts, Staff Director

Senate’s'Website: www. flsenale.qgov

April 8, 2014

The Honorable Don Gaetz
President of the Senate

409, The Capitol
Tallahassee, FI. 32399-1100

RE:  Suspension of:
Cribbs, Melissa G.
Notary Public

Dear President Gaetz:

The Committee on Ethics and Elections submits this final report on the matter of the
suspension of Melissa G. Cribbs.

By Executive Order Number 14-76 filed with the Secretary of State on February 25,
2014, and pursuant to Article I'V, section 7(a) of the Florida Constitution, the Honorable Rick
Scott, Governor, suspended Melissa G. Cribbs as a Notary Public alleging that she was convicted
of one count of Grand Theft (more than $300, less than $5,000), a third degree felony pursuant to
s. 812.014(2)(c)1., F.S.; one count of Trafficking in Tllegal Drugs (more than 4 grams, less than
14 grams), a first degree felony pursuant to s. 893.135(1)(c)1.a., F.S.; and one count of Obtaining
a Controlled Substance by Fraud, a third degree felony pursuant to s. 893.13(7)(2)9., F.S. The
Executive Order also alleges that she failed to notify the Department of State of her convictions;
that she failed to notify the Department of State that she had moved; and that she failed to
respond to inquiries from the Governor. A review of the website for the Pasco County Clerk of
Court failed to reveal any information pertaining to the Grand Theft case. A review of the
website for the Hillsborough County Clerk of Court revealed convictions for a Melissa Gail
Gribbs for Trafficking in Ilegal Drugs and Obtaining a Controlled Substance by Fraud.

By letter dated February 28, 2014, the Committee notified Melissa G. Cribbs by certified
mail that she had a right to a hearing if requested within 30 days of the date of the letter. The
letter also notified Ms. Cribbs that failure to request the hearing within that timeframe is deemed
a waiver and that she would be removed from office of Notary Public if she failed to respond.
The Committee received a return receipt signed by M. Cribbs on March 3, 2014. Ms. Cribbs did
not respond or request a hearing within 30 days from the date of the letter.

DON GAETZ GARRETT RICHTER
President of the Senate President Pro Tempore




The Honorable Don Gaetz
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Based on the foregoing, Melissa G. Cribbs has waived her right to a hearing and does not
contest her removal from office. Accordingly, I advise and recommend that the Senate remove
Melissa G. Cribbs from the office of Notary Public.

Sincerely,

Jack Latvala
Chair




THE FLORIDA SENATE
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Senator Jack Latvala, Chair
Senator Eleanor Sobel, Vice Chair
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April 8, 2014

The Honorable Don Gaetz,
President of the Senate

409, The Capitol
Tallahassee, FI. 32399-1100

RE:  Suspension of:
Teston, Stephanie
Notary Public

Dear President Gaetz:

The Committee on Ethics and Elections submits this final report on the matter of the suspension of
Stephanie Teston.

By Executive Order Number 14-77 filed with the Secretary of State on February 25, 2014, and
pursuant to Article IV, section 7(a) of the Florida Constitution, the Honorable Rick Scott, Governor,
suspended Stephanie Teston as a Notary Public alleging that she was convicted of three counts of Obtaining
- or Attempting to Obtain a Controlled Substance by Fraud, a third degree felony pursuant to s. 893.13(7)(a)9.,
T.8.; that she failed to notify the Departiment of State of the convictions; that she had moved without
notifying the Department of State; and that she has not responded to inquiries concerning these matters by
the Governor. A review of the website for the Circuit Court of the Fourth Judicial Circuit, in and for Duval
County, indicates that a Stephanie Marie Teston pled to the charges listed above. The website indicates that
adjudication of guilt was withheld on all three counts. By letter dated February 28, 2014, the Committee
notified Stephanie Teston by certified mail that she had a right to a hearing if requested within 30 days of the
date of the letter. The letter also notified Ms. Teston that failure to request the hearing within that timeframe
is deemed a waiver and that she would be removed from office of Notary Public if she failed to respond. The
Committee received a return receipt indicating that the letter was delivered on March 3, 2014. Stephanie
Teston did not respond or request a hearing within 30 days from the date of the letter.

Based on the foregoing, Stephanie Teston has waived her right fo a hearing and does not contest her
removal from office. Accordingly, I advise and recommend that the Senate remove Stephanie Teston from
the office of Notary Public.

Sincerely,

Jack Latvala
Chair

DON GAETZ GARRETT RICHTER
President of the Senate President Pro Tempore
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COMMITTEE ON ETHIGS AND ELEGTIONS

Location
420 Knott Building
Mailing Address
404 South Monroe Street
Tallahassee, Florida 32399-1160
(850) 487-5828
Senator Jack Latvala, Chair
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April 8, 2014

The Honorable Don Gaetz
President of the Senate

409, The Capitol
Tallahassee, FL. 32399-1100

RE:  Suspension of:
Ortiz, Natasha
- Notary Public

Dear President Gaetz:

The Committee on Ethics and Elections submits this final report on the matter of the
suspension of Natasha Ortiz.

By Executive Order Number 14-78 filed with the Secretary of State on February 25,
2014, and pursuant to Article IV, section 7(a) of the Florida Constitution, the Honorable Rick
Scott, Governor, suspended Natasha Ortiz as a Notary Public alleging that she was convicted of
two counts of Grand Theft (more than $300, less than $20,000), third degree felonies pursaant to
s. 812.014(2)(c)1., F.S.; and one count of Conspiracy to Commit Grand Theft, a first degree
misdemeanor pursuant to ss. 774.04(3) and 812.014(2)(c)1., F.S. The Executive Order also
alleges that she failed to notify the Department of State of the convictions, that she moved
without notifying the Department of State, and that she failed to respond to inquiries by the
Governor concerning these matters. A review of the website for the Clerk of Court of the
Fighteenth Judicial Circuit, in and for, Seminole County, indicates that a Natasha Ortiz pled nolo
contender to the charges above and that adjudication was withheld.

By letter dated February 28, 2014, the Committee notified Natasha Ortiz by certified mail
that she had a right to a hearing if requested within 30 days of the date of the letter. The letter
also notified Ms. Ortiz that failure to request the hearing within that timeframe is deemed a
waiver and that she would be removed from office of Notary Public if she failed to respond. The
Committee received a return receipt indicating the letter was delivered on March 3, 2014,
Natasha Ortiz did not respond or request a hearing within 30 days from the date of the letter.

DON GAETZ GARRETT RICHTER
President of the Senate President Pro Tempore
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Based on the foregoing, Natasha Ortiz has waived her right to a hearing and does not
contest her removal from office. Accordingly, I advise and recommend that the Senate remove
Natasha Ortiz from the office of Notary Public.

Sincerely,

Jack Latvala
Chair
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COMMITTEE MEETING EXPANDED AGENDA
Ethics and Elections
Monday, April 7, 2014, 12:00 noon—&6:00 p.m.

TAB

OFFICE and APPOINTMENT (HOME CITY)

FOR TERM ENDING

COMMITTEE ACTION

Senate Confirmation Hearing: A public hearing will be held for consideration of the below-

named executive appointments to the offices indicated. See attached documentation for

Executive Appointments Tabs 9-38.

10

11

12

13

14

15

16

17

18

19

20

21

Board of Athletic Training

Christie, Kevin M. Il (Ft. Lauderdale) 10/31/2017
Capital Collateral Regional Counsel - Northern Region

Friedman, Robert (Tallahassee) 01/17/2017
Capital Collateral Regional Counsel - Middle Region

Viggiano, James Vincent, Jr. () 09/30/2015
Florida Commission on Community Service

Bonarrigo, Christina (Ormond Beach) 09/14/2016

Gonzalez, Marcia C. (Miami) 09/14/2016

McLeod, Michael J. (Sebring) 09/14/2016

Miller, Patricia Penny (Ocala) 09/14/2016
Board of Trustees of Pasco-Hernando Community College

Dougherty, John A. (Weeki Wachee) 05/31/2015

Porton, Morris R. (Spring Hill) 05/31/2017
Board of Trustees of Polk State College

Turner, Mark G. (Winter Haven) 05/31/2017
Board of Trustees of St. Johns River State College

Lagasse, Glenda Marlene (Palatka) 05/31/2015
Board of Dentistry

Sissine, Angela M. (Jacksonville) 10/31/2017

Executive Director, Department of Economic Opportunity

Panuccio, Jesse (Tallahassee)

Pleasure of Governor

State Board of Education

Lipsey, Rebecca Fishman (Aventura) 12/31/2017
Board of Employee Leasing Companies

Stamatyades, Philip (Homestead) 10/31/2016
Board of Trustees of South Lake County Hospital District

Nussbaumer, James L. (Groveland) 07/05/2017
Florida Commission on Human Relations

Jenkins, Tony (Orlando) 09/30/2014

04022014.1817
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Ethics and Elections
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TAB OFFICE and APPOINTMENT (HOME CITY)

FOR TERM ENDING

COMMITTEE ACTION

22

23

24

25

26

27

28

29

30

31

32

Steele, Rebecca E. (Jacksonville) 09/30/2015
Board of Osteopathic Medicine

Janson, Alicja (Sarasota) 10/31/2015
Board of Pharmacy

Meshad, Gavin W. (Sarasota) 10/31/2017
Board of Podiatric Medicine

Morris, Robert Parker (Tallahassee) 10/31/2017
Board of Directors, Prison Rehabilitative Industries and
Diversified Enterprises, Inc.

Adamiak, Robert A. (Ocala) 09/30/2016

Bush, Shawn D. (Orlando) 09/30/2016

Garey, Alan L. (Parkland) 09/30/2015

Holder, Carlyle I. (Clermont) 09/30/2017

Lukis, Vicki L. (Tallahassee) 09/30/2014

Muhammad, Tadar (Orlando) 09/30/2016

Nicklaus, Harry Gregg (St. Pete Beach) 09/30/2014
Board of Psychology

O'Brien, Mary Denise (North Palm Beach) 10/31/2014
Florida Real Estate Appraisal Board

Roy, Michael C. (Jacksonville) 10/31/2014
Treasure Coast Regional Planning Council, Region 10

Houston, C. Michael (Jensen Beach) 10/01/2015
South Florida Regional Planning Council, Region 11

Bailey, Mario J. (Miami) 10/01/2016
Jacksonville Port Authority

Fleming, Edward J., Jr. (Jacksonville) 09/30/2015

York, Joseph S. (Ponte Vedra Beach) 09/30/2017
Board of Veterinary Medicine

Spencer, Terry G. (Gainesville) 10/31/2015
Governing Board of the St. Johns River Water Management
District

Burnett, Douglas (St. Augustine) 03/01/2017

Ghyabi, Maryam (Ormond Beach) 03/01/2017

Roberts, Frederick N., Jr. (Ocala) 03/01/2015

04022014.1817
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COMMITTEE MEETING EXPANDED AGENDA
Ethics and Elections
Monday, April 7, 2014, 12:00 noon—6:00 p.m.

TAB OFFICE and APPOINTMENT (HOME CITY) FOR TERM ENDING COMMITTEE ACTION
Governing Board of the South Florida Water Management
District
33 Barber, Frederick T. Ill (Bonita Springs) 03/01/2015
Hutchcraft, Mitchel A. (Ft. Myers) 03/01/2017
Powers, Kevin P. (Stuart) 03/01/2017
Executive Director of South Florida Water Management
District
34 Guillory, Biake C. (Jupiter) Pleasure of the Board
Board of Trustees, Florida A & M University
35 Moore, Kimberly Ann (Tallahassee) 01/06/2018
Board of Trustees, University of Central Florida
36 Martins, Alexander (Winter Park) 01/06/2016
Board of Trustees, New College of Florida
37 Saputo, John W. (Longboat Key) 01/06/2018
Board of Trustees, Florida Polytechnic University
38 Hallion, Richard P., Jr. (Shalimar) 07/15/2014
BILL DESCRIPTION and
TAB BILL NO. and INTRODUCER SENATE COMMITTEE ACTIONS COMMITTEE ACTION

Other Related Meeting Documents

04022014.1817

S-036 (10/2008)
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Recommendation for Senate Confirmation of Executive Appointment

Appointee: Christie, Kevin M., 1I Appointed: 12/23/2013
Term: 12/19/2013 - 10/31/2017 Prior Term: 11/20/2009 - 10/31/2013
City/County: Ft. Lauderdale/Broward
Office: Board of Athletic Training, Member
Authority: 468.703(1)-(4), F.S. & 20.43(3)(g)18, F.S.
Reference(s): Committee on Ethics and Elections
Executive Appointment Questionnaire Yes | No Notes
1. Questionnaire completed X
2. Questionnaire notarized X
3. US Citizen (sworn statement) X
4. Florida Resident (sworn statement) X
5. Registered Voter in Florida X
6. Honorable Discharge (sworn statement) Not Applicable
7. Financial Disclosure Filed X Form 1 filed as of 7/1/13
8. Meets Requirements of Law X See Below
9. Conviction Record X | See Below
10. Adverse Auditor General Report No Report
11. Adverse Ethics Commission Action X | As of 3/19/14
12. Previously Suspended from Office X
13. Previously Refused Bond (sworn statement) X
14. Licenses or Certification Revoked/Suspended X
15. Contracts with State/Local Governments (sworn X
statement)
16. Contracts with Pending Office X
17. Holds Another Public Office (sworn statement) X
18. Previously a Public Officer (sworn statement) X
19. Present or Past Government Employee X
20. Currently a Registered Lobbyist X

Occupation:
Attendance:

Attendance
Notes:

Compensation:

Self-Employed Chiropractor
Attended 4 of 6 meetings (67%) from November 20, 2009 through March 19, 2014.

Dr. Christie was unable to attend two meetings and had excused absences.

A board member shall be compensated fifty dollars for each day he or she attends an official board
meeting and for each day he or she participates in any other board business. A board member shall
also be entitled to reimbursement for expenses pursuant to s. 112.061, F. S. Travel out of the state
shall require the prior approval of the secretary of the department.
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Requirements:

Additional
Requirements:

Notes:

The nine-member board shall include:

sFive licensed athletic trainers

+One physician licensed under chapter 458 or chapter 459

+One physician licensed under chapter 460

*Two members shall be consumer members, each of whom must be a resident of this state who has
never worked as an athletic trainer, who has no financial interest in the practice of athletic training
and who has never been a licensed health care practitioner as defined in s. 456.001(4), F.S.

Terms are for four years. Terms expire on October 31st. For the purpose of staggering terms, the
Governor shall appoint the initial members of the board as follows: Three members for terms of 2
years each. Three members for terms of 3 years each. Three members for terms of 4 years each. As
the terms of the members expire, the Governor shall appoint successors for terms of 4 years and such

members shall serve until their successors are appointed. Required to file Form 1 with the Commission
on Ethics.

Number 8 - Chiropractic Physician

Number 9 - Dr. Christie disclosed he was charged with possession of alcohol outside an establishment
in January 2001 in Tallahassee, FL. The charge was dismissed and Dr. Christie was cleared. This
violation was not in the FDLE report.
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2014 Regular Session

The Florida Senate
COMMITTEE RECOMMENDATION ON
EXECUTIVE APPOINTMENT

COMMITTEE: Committee on Criminal Justice
MEETING DATE: Monday, March 31, 2014
TIME: 4.00 —6:00 p.m.
PLACE: Mallory Horne Committee Room, 37 Senate Office Building
TO: The Honorable Don Gaetz, President

FROM: Committee on Criminal Justice

The committee was referred the following executive appointment subject to confirmation by

the Senate:

Office:
Appointee:

Term:

After inquiry and due consideration, the committee recommends that the Senate confirm

Capital Collateral Regional Counsel - Northern Region
Friedman, Robert

117/2014-1/17/2017

the aforesaid executive appointment made by the Governor.

REPORTING INSTRUCTION:  With Chair's approval, file 1 copy with Secretary of the Senate (303 Capitol)
and 2 copies with the Committee on Ethics and Elections

03312014.2026

S-067 (03/04/13)
Page 1 of 1



Recommendation for Senate Confirmation of Executive Appointment

Appointee: Friedman, Robert Appointed: 01/22/2014
Term: 01/17/2014 -01/17/2017 Prior Term:

City/County: Tallahassee/Leon
Office: Capital Collateral Regional Counsel - Northern Region, Member
Authority: 27.701

Reference(s): Committee on Criminal Justice-Recommend Confirm-03/31/2014
Committee on Ethics and Elections

Executive Appointment Questionnaire Yes | No Notes

. Questionnaire completed

. Questionnaire notarized

. US Citizen (sworn statement)

. Florida Resident (sworn statement)

X X XX | X

. Honorable Discharge (sworn statement) Not Applicable

. Financial Disclosure Filed

>

Form 1 filed as of 6/26/13

. Meets Requirements of Law

1
2
3
4
5. Registered Voter in Florida
6
7
8
9

. Convicti‘on Record X

10. Adverse Auditor General Report Not Applicable

11. Adverse Ethics Commission Action As of 3/3/14

12. Previously Suspended from Office

13. Previously Refused Bond (sworn statement)

14. Licenses or Certification Revoked/Suspended

15. Contracts with State/Local Governments (sworn
statement)

16. Contracts with Pending Office

17. Holds Another Public Office (sworn statement)

X XX X | X XXX

18. Previously a Public Officer (sworn statement)

19. Present or Past Government Employee X See Below

20. Currently a Registered Lobbyist X See Below

Occupation: Capital Collateral Regional Counsel/Northern Region

Compensation: $95,000.04 per year as of March 7, 2014.




Appointee: Friedman, Robert Page 2

Requirements:

Additional
Requirements:

Notes:

Each capital collateral regional counsel shall be appointed by the Governor and is subject to
confirmation by the Senate. The Supreme Court Judicial Nominating Commission shall recommend to
the Governor three qualified candidates for each appointment as regional counsel. The northern
region shall consist of the First, Second, Third, Fourth, Eighth, and Fourteenth Judicial Circuits. A
regional counsel must be, and must have been for the preceding five years, a member in good
standing of the Florida Bar, or a similar organization in another state. A person appointed as regional
counsel may not run or accept appointment to any state office for two years following vacation of
office.

Terms are for three years. Required to file Form 1 with the Commission on Ethics.

Number 19 - Mr. Friedman was an Attorney in the Office of Public Defender Office, Tallahassee, FL
from 1998 to 2014. Mr. Friedman also was an attorney in the Office of Public Defender Office, West
Palm Beach FL from 1985 to 1993. In addition, Mr. Friedman also was an attorney for the Capital
Collateral Regional Counsel - Northern Region from 1997 to 1998.

Number 20 - Legislative Lobbyist

Education Verified
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2014 Regular Session

The Florida Senate
COMMITTEE RECOMMENDATION ON
EXECUTIVE APPOINTMENT

COMMITTEE: Committee on Criminal Justice
MEETING DATE: Monday, March 31, 2014
TIME: 4:00 —6:00 p.m.
PLACE: Maliory Horne Committee Room, 37 Senate Office Building
TO: The Honorable Don Gaetz, President

FROM: Committee on Criminal Justice

The committee was referred the following executive appointment subject to confirmation by

the Senate:
Office:
Appointee:

Term:

After inquiry and due consideration, the committee recommends that the Senate confirm

Capital Collateral Regional Counsel - Middle Region
Viggiano Jr., James Vincent

1/17/2014-9/30/2015

the aforesaid executive appointment made by the Governor.

REPORTING INSTRUCTION:  With Chair’s approval, file 1 copy with Secretary of the Senate (303 Capitol)
and 2 copies with the Committee on Ethics and Elections

03312014.2026

S-067 (03/04/13)
Page 1 of 1



Recommendation for Senate Confirmation of Executive Appointment

Appointee: Viggiano, James Vincent, Jr. Appointed: 01/22/2014
Term: 01/17/2014 - 09/30/2015 Prior Term:

City/County: Lutz/Pasco
Office: Capital Collateral Regional Counsel - Middle Region, Member
Authority: 27.701, F.S.

Reference(s): Committee on Criminal Justice-Recommend Confirm-03/31/2014
Committee on Ethics and Elections

Executive Appointment Questionnaire Yes | No Notes

. Questionnaire completed

. Questionnaire notarized

. US Citizen (sworn statement)

. Florida Resident (sworn statement)

. Honorable Discharge (sworn statement) See Below

. Financial Disclosure Filed Form 1 filed as of 2/28/14

X XK X X XX XX

. Meets Requirements of Law

1
2
3
4
5. Registered Voter in Florida
6
7
8
9

. Conviction Record X See Below

10. Adverse Auditor General Report

11. Adverse Ethics Commission Action

>

As of 3/3/14

12. Previously Suspended from Office Not Applicable

13, Previously Refused Bond (sworn statement)

14. Licenses or Certification Revoked/Suspended

15. Contracts with State/Local Governments (sworn
statement)

16. Contracts with Pending Office

17. Holds Another Public Office (sworn statement)

XX | x| X | X| X

18. Previously a Public Officer (sworn statement)

19. Present or Past Government Employee X See Below

20. Currently a Registered Lobbyist X See Below

Occupation: Capital Collateral Regional Counsel - Middle Region

Compensation: $112,500.00 per year as of March 7, 2014.




Appointee: Viggiano, James Vincent, Jr. Page 2

Requirements:

Additional
Requirements:

Notes:

Each capital collateral regional counsel shall be appointed by the Governor and is subject to
confirmation by the Senate. The Supreme Court Judicial Nominating Commission shall recommend to
the Governor three qualified candidates for each appointment as regional counsel. The Middle Region
consists of the Fifth, Sixth, Seventh, Ninth, Tenth, Twelfth, Thirteenth, and Eighteenth Judicial
Circuits. A regional counsel must be, and must have been for the preceding five years, a member in
good standing of the Florida Bar, or a similar organization in another state. A person appointed as

regional counsel may not run or accept appointment to any state office for two years following
vacation of office.

Terms are for three years. Required to file Form 1 with the Commission on Ethics.

Number 6 - Mr. Viggianoc served in the U.S. Marine Corps from 1978 to 1984,

Number 9 - Mr. Viggiano disclosed, while in his teens, he was charged with breaking and entering in
Old Bridge, NJ, in January 1974, and the charge was dismissed. The FDLE report did not disclose any
violations.

Number 19 - Mr. Viggiano was an Attorney for the Office of the State Attorney, 13th Judicial Circuit
from 1987 to 1991. Mr. Viggiano worked for the Office of the Public Defender, 5th Judicial Circuit
from 2001 to 2002. Mr. Viggiano has been practicing law for the Capital Collateral Regional Counsel -
Middle Region since 2002.

Number 20 - Executive and Legislative

Education Verified
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Florida Commission on Community Service
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Recommendation for Senate Confirmation of Executive Appointment

Appointee: Bonarrigo, Christina Appointed: 01/27/2014
Term: 01/24/2014 — 09/14/2016 Prior Term:

City/County: Ormond Beach/Volusia
Office:  Florida Commission on Community Service, Member
Authority: 14.29, F.S.

Reference(s): Committee on Ethics and Elections

Executive Appointment Questionnaire Yes | No Notes

. Questionnaire completed

. Questionnaire notarized

. US Citizen (sworn statement)

. Florida Resident (sworn statement)

X | X | X| XX

. Honorable Discharge (sworn statement) Not Applicable

. Financial Disclosure Filed

>

Form 1 filed as of 5/20/13

. Meets Requirements of Law X See Below

1
2
3
4
5. Registered Voter in Florida
6
7
8
9

. Conviction Record X

10. Adverse Auditor General Report Not Applicable

11. Adverse Ethics Commission Action X As of 3/5/14

12. Previously Suspended from Office

13. Previously Refused Bond (sworn statement)

14, Licenses or Certification Revoked/Suspended Not Applicable

15. Contracts with State/Local Governments (sworn
statement)

>

16. Contracts with Pending Office

17. Holds Another Public Office (sworn statement)

18. Previously a Public Officer (sworn statement)

19. Present or Past Government Employee

X | X | X | X| X

20. Currently a Registered Lobbyist

Occupation: Student & President of UF Student Body

Compensation: Members are not entitled to compensation, but shall be reimbursed for per diem and travel expenses
in accordance with s. 112.061, F.S.




Appointee: Bonarrigo, Christina Page 2

Requirements:

Additional
Requirements:

Notes:

The commission consists of no fewer than 15 and no more than 25 voting members, to be appointed
on a bipartisan basis by the Governor and confirmed by the Senate. Voting members may represent

one, or any combination of the following, so long as each of the respective categories are
represented:

«The Commissioner of Education or a designee from that office;

oA representative of a community-based agency or organization;

#A representative of a local labor organization;

oA representative of local government;

oA representative of business;

#An individual between the ages of 16 and 25, inclusive, who is a participant in, or a supervisor of, a
service program for school-aged youth or a campus-based or national service program;

eAn individual who is a representative of a national service program;

#An individual with expertise in the educational, training, and developmental needs of youth,
particularly disadvantaged youth; and

eAn individual with experience in promoting service and volunteerism among older adults.

«Other voting members may include educators; experts in the delivery of human educational,
environmental, or public safety services; representatives of Indian tribes; out-of-school or at- risk
youth; and representatives of programs that are administered by or receive assistance under the
Domestic Volunteer Service Act of 1973, as amended.

Not more than 50 percent plus one of the voting members of the commission may be aligned with the
same political party.

In addition, the number of voting members of the commission who are officers or employees of the
state may not exceed 25 percent.

Terms are for three years. Required to file Form 1 with the Commission on Ethics.

Number 8 - Individual between the age of 16 and 25



Recommendation for Senate Confirmation of Executive Appointment

Appointee: Gonzalez, Marcia C. Appointed: 01/27/2014
Term: 01/24/2014 - 09/14/2016 Prior Term: 07/02/2013 - 09/14/2013
City/County: Miami/Miami-Dade
Office: Florida Commission on Community Service, Member
Authority: 14.29, F.S.
Reference(s): Committee on Ethics and Elections
Executive Appointment Questionnaire Yes | No Notes
1. Questionnaire completed X
2. Questionnaire notarized X
3. US Citizen (sworn statement) X
4. Florida Resident (sworn statement) X
5. Registered Voter in Florida X
6. Honorable Discharge (sworn statement) Not Applicable
7. Financial Disclosure Filed X Form 1 filed as of 8/28/13
8. Meets Requirements of Law X See Below
9. Conviction Record X
10. Adverse Auditor General Report Not Applicable
11. Adverse Ethics Commission Action X | As of 9/30/13
12. Previously Suspended from Office X
13. Previously Refused Bond (sworn statement) X
14. Licenses or Certification Revoked/Suspended X
15. Contracts with State/Local Governments (sworn X
statement)
16. Contracts with Pending Office X
17. Holds Another Public Office (sworn statement) X
18. Previously a Public Officer (sworn statement) X
19. Present or Past Government Employee X
20. Currently a Registered Lobbyist X

Occupation:
Attendance:

Compensation:

Council, Florida Carpenters Regional Council
Attended 19 of 22 meetings (86%) from July 2, 2013 through March 19, 2014.

Members are not entitied to compensation, but shall be reimbursed for per diem and travel expenses
in accordance with s. 112.061, F.S.




Appointee: Gonzalez, Marcia C. Page 2

Requirements:

Additional
Requirements:

Notes:

The commission consists of no fewer than 15 and no more than 25 voting members, to be appointed
on a bipartisan basis by the Governor and confirmed by the Senate. Voting members may represent

one, or any combination of the following, so long as each of the respective categories are
represented:

«The Commissioner of Education or a designee from that office;

*A representative of a community-based agency or organization;

A representative of a local labor organization;

oA representative of local government;

oA representative of business;

#An individual between the ages of 16 and 25, inclusive, who is a participant in, or a supervisor of, a
service program for school-aged youth or a campus-based or national service program;

*An individual who is a representative of a national service program;

¢An individual with expertise in the educational, training, and developmental needs of youth,
particularly disadvantaged youth; and

+An individual with experience in promoting service and volunteerism among older adults.

#Other voting members may include educators; experts in the delivery of human educational,
environmental, or public safety services; representatives of Indian tribes; out-of-school or at- risk
youth; and representatives of programs that are administered by or receive assistance under the
Domestic Volunteer Service Act of 1973, as amended.

Not more than 50 percent plus one of the voting members of the commission may be aligned with the
same political party.

In addition, the number of voting members of the commission who are officers or employees of the
state may not exceed 25 percent.

Terms are for three years. Required to file Form 1 with the Commission on Ethics.

Number 8 - Ms. Gonzalez is a representative of a labor organization.



Recommendation for Senate Confirmation of Executive Appointment

Appointee: Mcleod, Michael J. Appointed: 01/27/2014
Term: 01/24/2014 - 09/14/2016 Prior Term: 07/02/2013 - 09/14/2013
City/County: Sebring/Highlands
Office: Florida Commission on Community Service, Member
Authority: 14.29, F.S.

Reference(s): Committee on Ethics and Elections

Executive Appointment Questionnaire Yes | No Notes

. Questionnaire completed

. Questionnaire notarized

. US Citizen (sworn statement)

. Florida Resident (sworn statement)

. Honorable Discharge (sworn statement) See Below

. Financial Disclosure Filed Form 1 filed as of 8/14/13

XX | XX X | X | XX

. Meets Requirements of Law See Below

1
2
3
4
5. Registered Voter in Florida
6
7
8
9

. Conviction Record X

10. Adverse Auditor General Report Not Applicable

11. Adverse Ethics Commission Action As of 9/30/13

12. Previously Suspended from Office

13. Previously Refused Bond (sworn statement)

14. Licenses or Certification Revoked/Suspended

15. Contracts with State/Local Governments (sworn
statement)

16. Contracts with Pending Office

17. Holds Another Public Office (sworn statement)

X XX | X [ XX XX

18. Previously a Public Officer (sworn statement)

19. Present or Past Government Employee X See Below

20. Currently a Registered Lobbyist X

Occupation: Dean of Academic Support , South Florida State College
Attendance: Attended 3 of 4 meetings (75%) from July 2, 2013 through March 24, 2014.

Compensation: Members are not entitled to compensation, but shall be reimbursed for per diem and travel expenses
in accordance with s. 112.061, F.S.




Appointee: MclLeod, Michae! J. Page 2

Requirements:

Additional
Requirements:

Notes:

The commission consists of no fewer than 15 and no more than 25 voting members, to be appointed
on a bipartisan basis by the Governor and confirmed by the Senate. Voting members may represent
one, or any combination of the following, so long as each of the respective categories are
represented:

«The Commissioner of Edtication or a designee from that office;

oA representative of a community-based agency or organization;

oA representative of a local labor organization;

oA representative of local government;

*A representative of business;

+An individual between the ages of 16 and 25, inclusive, who is a participant in, or a supervisor of, a
service program for school-aged youth or a campus-based or national service program;

sAn individual who is a representative of a national service program;

¢An individual with expertise in the educational, training, and developmental needs of youth,
particularly disadvantaged youth; and

#An individual with experience in promoting service and volunteerism among older adults.

«Other voting members may include educators; experts in the delivery of human educational,
environmental, or public safety services; representatives of Indian tribes; out-of-school or at- risk
youth; and representatives of programs that are administered by or receive assistance under the
Domestic Volunteer Service Act of 1973, as amended.

Not more than 50 percent plus one of the voting members of the commission may be aligned with the
same political party.

In addition, the number of voting members of the commission who are officers or employees of the
state may not exceed 25 percent.

Terms are for three years. Required to file Form 1 with the Commission on Ethics.

Number 6 - Dr. McLeod served in the U.S. Army Reserves from 1989 to 2000.

Number 8 - Representative of National Service Organization

Number 19 - Dr. McLeod worked for the Polk County School system from 1988 to 1990 and 1993 to
1994. Dr. MclLeod worked for the Lake-Sumter County Literacy Center from 1990 to 1993. Dr.
McLeod worked for the Department of Juvenile Justice from 1994 to 1995 and the Department of
Children and Families from 1994 to 1998. Dr. MclLeod is currently the Dean of Academic Support for
South Florida State College, 1998-Present.



Recommendation for Senate Confirmation of Executive Appointment

Appointee: Miller, Patricia Penny Appointed: 01/28/2014
Term: 01/24/2014 - 09/14/2016 Prior Term: 07/2/2013 - 09/14/2013
City/County: Ocala/Marion
Office: Florida Commission on Community Service, Member
Authority: 14.29, F.S.

Reference(s): Committee on Ethics and Elections

Executive Appointment Questionnaire Yes | No Notes

. Questionnaire completed

. Questionnaire notarized

. US Citizen (sworn statement)

. Florida Resident (sworn statement)

XX | X | X | X

. Honorable Discharge (sworn statement) Not Applicable

. Financial Disclosure Filed X Form 1 filed as of 7/3/13

. Meets Requirements of Law X

1
2
3
4
5. Registered Voter in Florida
6
7
8
9

. Conviction Record X

10. Adverse Auditor General Report No Report

11. Adverse Ethics Commission Action As of 9/30/13

12. Previously Suspended from Office

13. Previously Refused Bond (sworn statement)

X | XX | X

14. Licenses or Certification Revoked/Suspended

15. Contracts with State/Local Governments (sworn
statement)

>

16. Contracts with Pending Office

>

17. Holds Another Public Office (sworn statement)

18. Previously a Public Officer (sworn statement) X See Below

19. Present or Past Government Employee

20. Currently a Registered Lobbyist X

Occupation: Project Coordinator/Special Publications/Ocala Magazine
Attendance: Attended 10 of 11 meetings (91%) from July 2, 2013 through March 12, 2014.

Compensation: Members are not entitled to compensation, but shall be reimbursed for per diem and travel expenses
in accordance with s. 112,061, F.S,




Appointee: Miller, Patricia Penny ' Page 2

Requirements:

Additional
Requirements:

Notes:

The commission consists of no fewer than 15 and no more than 25 voting members, to be appointed
on a bipartisan basis by the Governor and confirmed by the Senate. Voting members may represent
one, or any combination of the following, so fong as each of the respective categories are
represented:

«The Commissioner of Education or a designee from that office;

oA representative of a community-based agency or organization;

*A representative of a local labor organization;

A representative of local government;

oA representative of business;

«An individual between the ages of 16 and 25, inclusive, who is a participant in, or a supervisor of, a
service program for school-aged youth or a campus-based or national service program;

#An individual who is a representative of a national service program;

#An individual with expertise in the educational, training, and developmental needs of youth,
particularly disadvantaged youth; and

#An individual with experience in promoting service and volunteerism among older adults.

«Other voting members may include educators; experts in the delivery of human educational,
environmental, or public safety services; representatives of Indian tribes; out-of-school or at- risk
youth; and representatives of programs that are administered by or receive assistance under the
Domestic Volunteer Service Act of 1973, as amended.

Not more than 50 percent plus one of the voting members of the commission may be aligned with the
same political party.

In addition, the number of voting members of the commission who are officers or empioyees of the
state may not exceed 25 percent.

Terms are for three years. Required to file Form 1 with the Commission on Ethics.

Number 18 - Ms. Miller has served on the Florida Commission on Community Service since 4/30/02.
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Recommendation for Senate Confirmation of Executive Appointment

Appointee: Dougherty, John A.
Term: 12/18/2013 - 05/31/2015

City/County: Weeki Wachee/Hernando

Appointed: 12/18/2013
Prior Term:

Office: Board of Trustees of Pasco-Hernando Community College, Member

Authority:  1001.61(1)(2), F.S.

Reference(s): Committee on Ethics and Elections

Executive Appointment Questionnaire

Yes

No

Notes

. Questionnaire completed

. Questionnaire notarized

. US Citizen (sworn statement)

. Florida Resident (sworn statement)

XX | X | X | X

. Honorable Discharge {(swornh statement)

Not Applicable

. Financial Disclosure Filed

>

Form 1 filed as of 2/5/14

. Meets Requirements of Law

See Below

1
2
3
4
5. Registered Voter in Florida
6
7
8
9

. Conviction Record

See Below

10. Adverse Auditor General Report

Not Applicable

11. Adverse Ethics Commission Action

As of 3/3/14

12. Previously Suspended from Office

13. Previously Refused Bond (sworn statement)

14. Licenses or Certification Revoked/Suspended

15. Contracts with State/Local Governments (sworn
statement)

16. Contracts with Pending Office

17. Holds Another Public Office (sworn statement)

18. Previously a Public Officer (sworn statement)

19. Present or Past Government Employee

20. Currently a Registered Lobbyist

XX X X | Xt X [ XX XX




Appointee: Dougherty, John A.

Occupation:

Compensation:

Requirements:

Additional
Requirements:

Notes:

Page 2

CPA at JHB Accounting & Tax, LLC; Investment Advisor at John Archer Dougherty, Inc.

Reimbursed for expenses as provided in s. 112.061, F.S., including mileage to and from official board
meetings.

Community College District Board of Trustees shall be appointed by the Governor and comprised of:
Five members when a community college district is confined to one school board district.

Seven members when a community college district is confined to one school board district and the
board of trustees so elect.

Not more than nine members when the district contains two or more school board districts.

Trustees shall be appointed for four-year terms. Terms shall expire May 31 of the year of expiration or
as soon thereafter as the successors shall be qualified to serve.

It is the duty of the chair to notify the Governor, in writing, when a board member fails to attend

three consecutive regular board meetings in any one fiscal year; absences may be grounds for
removal. Required to file Form 1 with the SOE's office.

Number 8 - Hernando County Resident

Number 9 - FDLE reported Mr. Dougherty was charged with domestic violence on 5/8/95, in Hernando

County, Fl. The charge was dismissed on 2/6/96. Mr. Dougherty disclosed this information on his
questionnaire.



Recommendation for Senate Confirmation of Executive Appointment

Appointee: Porton, Morris R. Appointed: 12/18/2013
Term: 12/18/2016 —05/31/2017 Prior Term: 04/23/2012 - 05/31/2013
City/County: Spring Hill/Hernando
Office: Board of Trustees of Pasco-Hernando Community College, Member
Authority: 1001.61(1)(2), F.S.
Reference(s): Committee on Ethics and Elections

Executive Appointment Questionnaire Yes | No Notes

. Questionnaire completed

. Questionnaire notarized

. US Citizen (sworn statement)

. Florida Resident (sworn statement)

. Honorable Discharge (sworn statement) See Below

. Financial Disclosure Filed Form 1 filed as of 2/28/14

XX | X | X | X ]| X|X]|X

. Meets Requirements of Law

1

2

3

4

5. Registered Voter in Florida
6

7

8 See Below
9

. Conviction Record

10. Adverse Auditor General Report See Below

11. Adverse Ethics Commission Action As of 3/3/14

12. Previously Suspended from Office

X | XX XX

13. Previously Refused Bond (sworn statement)

14, Licenses or Certification Revoked/Suspended Not Applicable

15. Contracts with State/L.ocal Governments (sworn
statement)

>

16. Contracts with Pending Office

17. Holds Another Public Office (sworn statement)

18. Previously a Public Officer (sworn statement)

19. Present or Past Government Employee See Below

X | X | X | XX

20. Currently a Registered Lobbyist




Appointee: Porton, Morris R.

Occupation:
Attendance:
Attendance
Notes:

Compensation:

Requirements:

Additional
Requirements:

Notes:

Page 2

County Executive, Florida Traditions Bank
Attended 10 of 15 meetings (67%) from April 23, 2012 through February 7, 2014.

Mr. Porton’s absences were due to family obligations and other business related commitments that
conflicted with Board meeting schedules.

Reimbursed for expenses as provided in s. 112.061, F.S., including mileage to and from official board
meetings.

Community College District Board of Trustees shall be appointed by the Governor and comprised of:
Five members when a community college district is confined to one school board district.

Seven members when a community college district is confined to one school board district and the
board of trustees so elect.

Not more than nine members when the district contains two or more school board districts.

Trustees shall be appointed for four-year terms. Terms shall expire May 31 of the year of expiration or
as soon thereafter as the successors shall be qualified to serve.

It is the duty of the chair to notify the Governor, in writing, when a board member fails to attend

three consecutive regular board meetings in any one fiscal year; absences may be grounds for
removal. Required to file Form 1 with the SOFE's office.

Number 6 - Mr. Porton served in the U.S. Navy Reserves from 1965 to 1966.
Number 8 - Hernando County Resident
Number 10 - See Report 2013-105

Number 19 - Mr. Porton is a reserve deputy/reserve deputy coordinator for the Hernando County
Sheriff's Department.
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Recommendation for Senate Confirmation of Executive Appointment

Appointee: Turner, Mark G.
Term: 12/12/2013 - 05/31/2017

City/County: Winter Haven/Polk

Office: Board of Trustees of Polk State College, Member

Authority: 1001.61(1)(2), F.S.

Reference(s): Committee on Ethics and Elections

Appointed: 12/12/2013
Prior Term: 04/23/2012 - 05/31/2013

Executive Appointment Questionnaire

Yes

No

Notes

1. Questionnaire completed

. Questionnaire notarized

. US Citizen (sworn statement)

. Florida Resident (sworn statement)

. Registered Voter in Florida

XX | X | X | X

Not Applicable

. Financial Disclosure Filed

Form 1 filed as of 4/11/13

. Meets Requirements of Law

See Below

2
3
4
5
6. Honorable Discharge (sworn statement)
7
8
9

. Conviction Record

10. Adverse Auditor General Report

See Below

11. Adverse Ethics Commission Action

As of 3/3/14

12. Previously Suspended from Office

13. Previously Refused Bond (sworn statement)

14, Licenses or Certification Revoked/Suspended

15. Contracts with State/Local Governments (sworn
statement)

16. Contracts with Pending Office

17. Holds Another Public Office (sworn statement)

XX X XXX XXX

18. Previously a Public Officer (sworn statement)

See Below

19, Present or Past Government Employee

20. Currently a Registered Lobbyist




Appointee: Turner, Mark G.

Occupation:
Attendance:

Compensation:

Requirements:

Additional
Requirements:

Notes:

Page 2

Attorney, Straughn and Turner, P.A.
Attended 17 of 18 meetings (94%) from April 23, 2012 through February 7, 2014.

Reimbursed for expenses as provided in s. 112.061, F.S., including mileage to and from official board
meetings.

Florida College System institution District Board of Trustees shall be appointed by the Governor and
comprised of:

Five members when a Florida College System institution district is confined to one school board
district.

Seven members when a Florida College System institution district is confined to one school board
district and the board of trustees so elect.

Not more than nine members when the district contains two or more school board districts.

Trustees shall be appointed for four-year terms. Terms shall expire May 31 of the year of expiration or
as soon thereafter as the successors shall be qualified to serve.

It is the duty of the chair to notify the Governor, in writing, when a board member fails to attend
three consecutive regular board meetings in any one fiscal year; absences may be grounds for
removal. Required to file Form 1 with the SOFE's office.

Number 8 - Polk County Resident
Number 10 - See Report 2014-104

Number 18 - Mr. Turner served on the Planning Commission for the City of Winter Haven for
approximately 6 years beginning in 1995.
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Recommendation for Senate Confirmation of Executive Appointment

Appointee: Lagasse, Glenda Marlene Appointed: 02/20/2014
Term: 02/20/2014 — 05/31/2015 Prior Term:

City/County: Palatka/Putnam
Office: Board of Trustees of St. Johns River State College, Member
Authority: 1001.61(1)(2), F.S.

Reference(s): Committee on Ethics and Elections

Executive Appointment Questionnaire Yes | No Notes

1. Questionnaire completed

. Questionnaire notarized

. US Citizen (sworn statement)

. Florida Resident (sworn statement)

XXX | X | XX

. Registered Voter in Florida

. Financial Disclosure Filed X Form 1 filed as of 3/26/14

2

3

4

5

6. Honorable Discharge (sworn statement) Not Applicable
7

8. Meets Requirements of Law X See Below

9

. Conviction Record X

10. Adverse Auditor General Report Not Applicable

11. Adverse Ethics Commission Action As of 3/19/14

12. Previously Suspended from Office

13. Previously Refused Bond (sworn statement)

X | X | X | X

14. Licenses or Certification Revoked/Suspended

15. Contracts with State/Local Governments (sworn
statement)

16. Contracts with Pending Office

17. Holds Another Public Office (sworn statement)

18. Previously a Public Officer (sworn statement)

19. Present or Past Government Empioyee

XX | X | X| X X

20. Currently a Registered Lobbyist




Appointee: Lagasse, Glenda Marlene

Occupation:

Compensation:

Requirements:

Additional
Requirements:

Notes:

Page 2

Title Insurance Closer at Estate Title of St. Augustine

Reimbursed for expenses as provided in s. 112.061, F.S., including mileage to and from official board
meetings.

Florida College System institution District Board of Trustees shall be appointed by the Governor and
comprised of:

Five members when a Florida College System institution district is confined to one school board
district.

Seven members when a Florida College System institution district is confined to one school board
district and the board of trustees so elect.

Not more than nine members when the district contains two or more school board districts.

Trustees shall be appointed for four-year terms. Terms shall expire May 31 of the year of expiration or
as soon thereafter as the successors shall be qualified to serve.

It is the duty of the chair to notify the Governor, in writing, when a board member faiis to attend
three consecutive regular board meetings in any one fiscal year; absences may be grounds for
removal. Required to file Form 1 with the SOFE's office.

Number 8 - Putnam County Resident
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Recommendation for Senate Confirmation of Executive Appointment

Appointee: Sissine, Angela M.
Term: 12/19/2013 - 10/31/2017

City/County: Jacksonville/Duval
Office: Board of Dentistry, Member

Authority: 466.004(1), F.S. & 20.43(3)(g)11, F.S.

Reference(s): Committee on Ethics and Elections

Appointed: 12/23/2013
Prior Term: 07/22/2013 - 10/31/2013

Executive Appointment Questionnaire

Yes

No

Notes

. Questionnaire completed

. Questionnaire notarized

. US Citizen (sworn statement)

. Florida Resident (sworn statement)

. Registered Voter in Florida

XX | X[ XX

. Honorable Discharge (sworn statement)

Not Applicable

. Financial Disclosure Filed

>

Form 1 filed as of 9/16/13

. Meets Requirements of Law

See Below

Ol o S| WIN| =

. Conviction Record

10. Adverse Auditor General Report

Not Applicable

11. Adverse Ethics Commission Action

As of 11/18/13

12. Previously Suspended from Office

13. Previously Refused Bond (sworn statement)

14. Licenses or Certification Revoked/Suspended

X | X | X | X

15. Contracts with State/lLocal Governments (sworn
statement)

>

16. Contracts with Pending Office

17. Holds Another Public Office (sworn statement)

18. Previously a Public Officer (sworn statement)

19. Present or Past Government Employee

20. Currently a Registered Lobbyist

X | XX | X| X




Appointee: Sissine, Angela M. Page 2

Occupation:
Attendance:

Compensation:

Requirements:

Additional
Requirements:

Notes:

Dental Hygienist at James J. McCall DDD
Attended 4 of 4 meetings (100%) from July 22, 2013 through March 13, 2014.

Fifty dollars per day while attending to the business of the board; reimbursed for expenses pursuant
tos. 112.061, F.S. :

The eleven-member board, appointed by the Governor, consists of:

«Seven members who are licensed dentists actively engaged in the clinical practice of dentistry in this
state and has practiced dentistry primarily as a clinical practitioner for at least 5 years immediately
preceding the date of appointment. The member must remain primarily in clinical practice during all
subsequent periods of appointment.

«Two members who are licensed dental hygienists actively engaged in the practice of dental hygiene
in this state, who have been so engaged for at least five years preceding their appointment;

*Two members who are lay persons who are not, and have never been, dentists, dental hygienists, or
members of any closely related profession or occupation; and

At least one member who is sixty years of age or older.

Each member of the board who is connected in any way with any dental college or community college
must be in compliance with s. 456.007.

Members shall be appointed for 4-year terms, but may serve no more than a total of 10 years.
Terms expire on October 31. Required to file Form 1 with the Commission on Ethics.

Number 8 - Dental Hygienist
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2014 Regular Session The Florida Senate

COMMITTEE RECOMMENDATION ON
EXECUTIVE APPOINTMENT

COMMITTEE: Committee on Community Affairs
MEETING DATE: Tuesday, March 25, 2014
TIME: 2:00 —5:00 p.m.
PLACE: 301 Senate Office Building

TO: The Honorable Don Gaetz, President
FROM:  Committee on Community Affairs
The committee was referred the following executive appointment subject to confirmation by
the Senate:
Office: Executive Director, Department of Economic Opportunity
Appointee: Panuccio, Jesse
Term: 5/16/2013-Pleasure of Governor

After inquiry and due consideration, the committee recommends that the Senate confirm
the aforesaid executive appointment made by the Governor.

REPORTING INSTRUCTION:  With Chair's approval, file 1 copy with Secretary of the Senate (303 Capitol)
and 2 copies with the Committee on Ethics and Elections
03252014.1618

S-067 (03/04/13)
Page 1 of 1



2014 Regular Session

The Florida Senate
COMMITTEE RECOMMENDATION ON
EXECUTIVE APPOINTMENT

COMMITTEE: Committee on Commerce and Tourism
MEETING DATE: Monday, March 17, 2014
TIME: 4:30 —6:00 p.m.
PLACE: ToniJennings Committee Room, 110 Senate Office Building
TO: The Honorable Don Gaetz, President

FROM: Committee on Commerce and Tourism

The committee was referred the following executive appointment subject to confirmation by

the Senate:
Office:
Appointee:

Term:

After inquiry and due consideration, the committee recommends that the Senate confirm

Executive Director, Department of Economic Opportunity
Panuccio, Jesse

5/16/2013-Pleasure of Governor

the aforesaid executive appointment made by the Governor.

REPORTING INSTRUCTION:  With Chair's approval, file 1 copy with Secretary of the Senate (303 Capitol)
and 2 copies with the Committee on Ethics and Elections

03172014.1836

S-067 (03/04/13)
Page 1 of 1



2014 Regular Session

COMMITTEE:

MEETING DATE:

The Florida Senate
COMMITTEE RECOMMENDATION ON

EXECUTIVE APPOINTMENT
Appropriations Subcommittee on Transportation, Tourism, and

Economic Development
Wednesday, March 12, 2014

TIME: 9:00 —11:00 a.m.
PLACE: ToniJennings Committee Room, 110 Senate Office Building
TO: The Honorable Don Gaetz, President

FROM:  Appropriations Subcommittee on Transportation, Tourism, and Economic

Development

The committee was referred the following executive appointment subject to confirmation by

the Senate:

Office:
Appointee:

Term:

After inquiry and due consideration, the committee recommends that the Senate confirm

Executive Director, Department of Economic Opportunity
Panuccio, Jesse

5/16/2013-Pleasure of Governor

the aforesaid executive appointment made by the Governor.

REPORTING INSTRUCTION:  With Chair's approval, file 1 copy with Secretary of the Senate (303 Capitol)
and 2 copies with the Committee on Ethics and Elections

03122014.1041

S-067 (03/04/13)
Page 1 of 1



Recommendation for Senate Confirmation of Executive Appointment

Appointee: Panuccio, Jesse Appointed:  05/30/2013
Term: 05/16/2013 — Pleasure of Governor Prior Term:

City/County: Tallahassee/Leon

Office: Executive Director, Department of Economic Opportunity, Executive Director
Authority:  20.60

Reference(s): Committee on Commerce and Tourism-Recommend Confirm-03/17/2014
Committee on Community Affairs-Recommend Confirm-03/25/2014
Committee on Ethics and Elections
Committee on Appropriations Subcommittee on Transportation, Tourism, and Economic
Development-Recommend Confirm-03/12/2014

Executive Appointment Questionnaire Yes | No Notes

. Questionnaire completed

. Questionnaire notarized

. US Citizen (sworn statement)

. Florida Resident (sworn statement)

XXX | X | X

. Registered Voter in Florida

. Honorable Discharge (sworn statement) Not Applicable

. Financial Disclosure Filed

>

Form 1 filed as of 7/1/13

. Meets Requirements of Law

io|N|o|lui| | W[N]

. Conviction Record

10. Adverse Auditor General Report

11. Adverse Ethics Commission Action As of 9/30/13

12. Previously Suspended from Office

13. Previously Refused Bond (sworn statement)

X | X | X | X | X|X

14. Licenses or Certification Revoked/Suspended

15. Contracts with State/Local Governments (sworn
statement)

>

16. Contracts with Pending Office

17. Holds Another Public Office (sworn statement)

x| X | X

18. Previously a Public Officer (sworn statement)

19. Present or Past Government Employee X See Below

20. Currently a Registered Lobbyist X See Below

Occupation: Executive Director, Department of Economic Opportunity

Compensation: ¢4 999 88 annual salary as of March 6, 2014.




Appointee: Panuccio, Jesse Page 2

Requirements: The head of the Department is the executive director, who shall be appointed by the Governor,
subject to confirmation by the Senate.

Additional

) The executive director shall serve at the pleasure of and report to the Governor.
Requirements:

Notes: Number 19 - Mr. Panuccio was employed by the Executive Office of the Governor as General Counsel
from 3/12-1/13 and Deputy General Counsel from 2/11-3/12 .
Number 20 - Legislative Lobbyist
Education Verified
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2014 Regular Session

The Florida Senate
CONMMITTEE RECONMENDATION ON
EXECUTIVE APPOINTMENT

COMMITTEE: Committee on Education
MEETING DATE: Tuesday, March 25, 2014
TIME: 9:00 —11:00 am.
PLACE: Pat Thomas Committee Room, 412 Knott Building
TO: The Honorable Don Gaetz, President

FROM: Committee on Education

The committee was referred the following executive appointment subject to confirmation by

the Senate:
Office:
Appointee:

Term:

After inquiry and due consideration, the committee recommends that the Senate confirm

State Board of Education
Lipsey, Rebecca Fishman

1/1/2014-12/31/2017

the aforesaid executive appointment made by the Governor.

REPORTING INSTRUCTION:  With Chair's approval, file 1 copy with Secretary of the Senate (303 Capitol)
and 2 copies with the Committee on Ethics and Elections

03252014.1234

S-067 (03/04/13)
Page 1 of 1



Recommendation for Senate Confirmation of Executive Appointment

Appointee: Lipsey, Rebecca Fishman Appointed: 12/31/2013
Term: 01/01/2014 —12/31/2017 Prior Term:

City/County: Aventura/Miami-Dade
Office: State Board of Education, Member
Authority:  1001.01(1), F.S.

Reference(s): Committee on Education-Recommend Confirm-03/25/2014
Committee on Ethics and Elections

Executive Appointment Questionnaire Yes | No Notes

. Questionnaire completed

. Questionnaire notarized

. US Citizen (sworn statement)

. Florida Resident (sworn statement)

XX | X | X | X

. Registered Voter in Florida

. Honorable Discharge (sworn statement) Not Applicable

. Financial Disclosure Filed

x

Form 1 filed as of 3/13/14

. Meets Requirements of Law X

W | N | bW N =

. Conviction Record X

10. Adverse Auditor General Report Not Applicable

11. Adverse Ethics Commission Action X As of 3/3/14

12. Previously Suspended from Office X

13. Previously Refused Bond (sworn statement) X

14, Licenses or Certification Revoked/Suspended Not Applicable

15. Contracts with State/Local Governments (sworn

statement) X See Below

16. Contracts with Pending Office

17. Holds Another Public Office (sworn statement)

18. Previously a Public Officer (sworn statement)

19. Present or Past Government Employee

X | X | XXX

20. Currently a Registered Lobbyist

Occupation: CEO of Radical Partners LLC (management/consulting)

Compensation: Members of the board shall serve without compensation, but shall be entitled to reimbursement of -
travel and per diem expenses in accordance with s. 112.061, F.S.

Requirements: The Florida Board of Education consists of seven members who are residents of the state. Members
are appointed by the Governor, subject to confirmation by the Senate.

Additional Members of the board shall be appointed to staggered 4-year terms and may be reappointed by the

Requirements: Governor for additional terms not to exceed 8 years of consecutive service. Required to file Form 1
with the Commission on Ethics.




Appointee: Lipsey, Rebecca Fishman Page 2

Notes: Number 15 - Ms. Lipsey has been a contract consultant on recruitment and training relating for
educators, schools, and organizations
Education Verified
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Recommendation for Senate Confirmation of Executive Appointment

Appointee: Stamatyades, Philip Appointed: 09/04/2013
Term: 09/04/2013 — 10/31/2016 Prior Term:

City/County: Homestead/Miami-Dade
Office: Board of Employee Leasing Companies, Member
Authority: 468.521, F.S. & 20.165(4)(a)8, F.S.

Reference(s): Committee on Ethics and Elections

Executive Appointment Questionnaire Yes | No Notes

. Questionnaire completed

. Questionnaire notarized

. US Citizen (sworn statement)

. Florida Resident (sworn statement)

XX | XXX

. Honorable Discharge (sworn statement) Not Applicable

. Financial Disclosure Filed X Form 1 filed as of 3/17/14

. Meets Requirements of Law X See Below

1
2
3
4
5. Registered Voter in Florida
6
7
8
9

. Conviction Record X

10. Adverse Auditor General Report Not Applicable

11. Adverse Ethics Commission Action As of 11/18/13

12. Previously Suspended from Office

13. Previously Refused Bond (sworn statement)

14, Licenses or Certification Revoked/Suspended

15. Contracts with State/Local Governments (sworn
statement)

16. Contracts with Pending Office

XX X [ XX | XX

17. Holds Another Public Office (sworn statement)

18. Previously a Public Officer (sworn statement) , X See Below

19. Present or Past Government Employee

20. Currently a Registered Lobbyist

Occupation: Owner of Gridline Enterprise (Construction)

Compensation: Fifty dollars per day while attending to the business of the board; reimbursed for expenses pursuant
tos. 112.061, F.S.




Appointee: Stamatyades, Philip

Requirements:

Additional
Requirements:

Notes:

Page 2

The seven-member board is composed as follows:

oFive licensed members who are engaged in the employee leasing industry, one of whom is an
employee of an employee leasing company which is among the smallest 20 percent of licensed
employee leasing companies in Florida; and

«Two members who are residents of the state who are not, and have never been, connected with the
business of employee leasing.

Terms are for four years. Terms expire on October 31. No member shall serve more than the

remaining portion of a previous member's unexpired term, plus two consecutive 4-year terms.
Required to file Form 1 with the Commission on Ethics.

Number 8 - Lay Member

Number 18 - Mr. Stamatyades previously served on the Miami-Dade Construction Trades Qualifying
Board.
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Recommendation for Senate Confirmation of Executive Appointment

Appointee: Nussbaumer, James L.
Term: 10/15/2013 - 07/05/2017

City/County: Groveland/Lake

Appointed: 10/15/2013
Prior Term:

Office: Board of Trustees of South Lake County Hospital District, Member

Authority: 01-290, s. 2(a), L.O.F.

Reference(s): Committee on Ethics and Elections

Executive Appointment Questionnaire

Yes

No

Notes

. Questionnaire completed

. Questionnaire notarized

. US Citizen (sworn statement)

. Florida Resident (sworn statement)

XX | X | x| X

. Honorable Discharge (sworn statement)

Not Applicable

. Financial Disclosure Filed

Form 1 filed as of 3/25/14

. Meets Requirements of Law

See Below

1
2
3
4
5. Registered Voter in Florida
6
7
8
9

. Conviction Record

10. Adverse Auditor General Report

Not Applicable

11. Adverse Ethics Commission Action

As of 3/19/14

12. Previously Suspended from Office

13. Previously Refused Bond (sworn statement)

14, Licenses or Certification Revoked/Suspended

X | X | XX

15. Contracts with State/Local Governments (sworn
statement)

See Below

16. Contracts with Pending Office

17. Holds Another Public Office (sworn statement)

18. Previously a Public Officer (sworn statement)

19, Present or Past Government Employee

20. Currently a Registered Lobbyist

X X X X | X




Appointee: Nussbaumer, James L. Page 2

Occupation: President/Owner, South Lake Electric, (Electrician)
Compensation: Reimbursed for necessary expenses incurred while engaged in the performance of duties.

Requirements: The board shall consist of eleven members, all of whom must reside within the district and must be
appointed by the Governor, subject to confirmation by the Senate.

Additional Terms are for four years.
Requirements: Members shall serve until successors have been appointed. Required to file Form 1 with SOE's office.

Notes: Number 8 - Lake County Resident

Number 15 - Mr. Nussbaumer disclosed that his business, South Lake Electric, does electrical work for
county and city government agencies.
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Recommendation for Senate Confirmation of Executive Appointment

Appointee: Jenkins, Tony Appointed: 12/31/2013
Term: 12/31/2013 —09/30/2014 Prior Term:

City/County: Orlando/Orange
Office: Florida Commission on Human Relations, Member
Authority:  760.03(1), F.S.

Reference(s): Committee on Ethics and Elections

Executive Appointment Questionnaire Yes | No Notes

. Questionnaire completed

. Questionnaire notarized

. US Citizen (sworn statement)

. Florida Resident (sworn statement)

X | X | X| X| X

. Honorable Discharge (sworn statement) Not Applicable

. Financial Disclosure Filed

>

Form 1 filed as of 3/21/14

. Meets Requirements of Law

1
2
3
4
5. Registered Voter in Florida
6
7
8
9

. Conviction Record X

10. Adverse Auditor General Report Not Applicable

11. Adverse Ethics Commission Action X | Asof 3/3/14

12. Previously Suspended from Office

13. Previously Refused Bond (sworn statement)

14. Licenses or Certification Revoked/Suspended Not Applicable

15. Contracts with State/Local Governments (sworn
statement)

16. Contracts with Pending Office

17. Holds Another Public Office (sworn statement)

18. Previously a Public Officer (sworn statement)

19. Present or Past Government Employee

X | X | XXX X

20. Currently a Registered Lobbyist

Occupation: Market President of Florida Blue

Compensation: Reimbursed fifty dollars per day while attending to the commission duties, and per diem and travel
expenses pursuant to s. 112.061, F.S.

Requirements: The commission consists of twelve members who are broadly representative of various racial,

religious, ethnic, social, economic, political, and professional groups within the state, at least one of
whom is sixty years of age or older.

Additional Terms are for four years. Required to file Form 1 with the Commission on Ethics.
Requirements:




Appointee: Jenkins, Tony Page 2

Notes:



Recommendation for Senate Confirmation of Executive Appointment

Appointee: Steele, Rebecca E. Appointed: 12/31/2013
Term: 12/31/2013 - 09/30/2015 Prior Term:

City/County: Jacksonville/Duval
Office: Florida Commission on Human Relations, Member
Authority:  760.03(1), F.S.

Reference(s): Committee on Ethics and Elections

Executive Appointment Questionnaire Yes | No Notes

. Questionnaire completed

. Questionnaire notarized

. US Citizen (sworn statement)

. Florida Resident (sworn statement)

XXX | X | X

. Honorable Discharge (sworn statement) Not Applicable

. Financial Disclosure Filed

>

Form 1 filed as of 2/11/14

. Meets Requirements of Law

1
2
3
4
5. Registered Voter in Florida
6
7
8
9

. Conviction Record X

10. Adverse Auditor General Report Not Applicable

11. Adverse Ethics Commission Action X As of 3/3/14

12. Previously Suspended from Office

13. Previously Refused Bond (sworn statement)

14. Licenses or Certification Revoked/Suspended Not Applicable

15. Contracts with State/Local Governments (sworn
statement)

>

16. Contracts with Pending Office

17. Holds Another Public Office (sworn statement)

18. Previously a Public Officer (sworn statement)

19. Present or Past Government Employee

X | X | X | X| X

20. Currently a Registered Lobbyist

Occupation: Acosta Sales & Marketing

Compensation: Reimbursed fifty dollars per day while attending to the commission duties, and per diem and travel
expenses pursuant to s. 112,061, F.S.



Appointee: Steele, Rebecca E. Page 2

Requirements: The commission consists of twelve members who are broadly representative of various racial,
religious, ethnic, social, economic, political, and professional groups within the state, at least one of

. whom is sixty years of age or older.

Additional Terms are for four years. Required to file Form 1 with the Commission on Ethics.
Requirements:

Notes:
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MEETING DATE: Monday, April 7, 2014

TIME: 12:00 noon —6:00 p.m.
PLACE: Pat Thomas Committee Room, 412 Knott Building
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Recommendation for Senate Confirmation of Executive Appointment

Appointee: Janson, Alicja Appointed: 12/18/2013
Term: 12/18/2013 — 10/31/2015 Prior Term:

City/County: Sarasota/Sarasota
Office: Board of Osteopathic Medicine, Member
Authority:  459.004(1), F.S. & 20.43(3)(g)3, F.S.

Reference(s): Committee on Ethics and Elections

Executive Appointment Questionnaire Yes | No Notes

. Questionnaire completed

. Questionnaire notarized

. US Citizen (sworn statement)

. Florida Resident (sworn statement)

XX | XXX

. Honorable Discharge (sworn statement) Not Applicable

. Financial Disclosure Filed X Form 1 filed as of 2/27/14

. Meets Requirements of Law X See Below

1
2
3
4
5. Registered Voter in Florida
6
7
8
9

. Conviction Record X

10. Adverse Auditor General Report Not Applicable

11. Adverse Ethics Commission Action X As of 3/5/14

12. Previously Suspended from Office X

13. Previously Refused Bond (sworn statement)

14, Licenses or Certification Revoked/Suspended Not Applicable

15. Contracts with State/i.ocal Governments (sworn
statement)

16. Contracts with Pending Office

17. Holds Another Public Office (sworn statement)

18. Previously a Public Officer (sworn statement)

19. Present or Past Government Employee

XX | X | X| X X

20. Currently a Registered Lobbyist

Occupation: Retired

Compensation: Fifty dollars per day while attending to the business of the board; reimbursed for expenses pursuant
tos. 112.061, F.S.




Appointee: Janson, Alicja

Requirements:

Additional
Requirements:

Notes:

Page 2

The seven-member board consists of:
» Five members who are licensed resident osteopathic physicians in good standing in this state who

have been engaged in the practice of osteopathic medicine for at least four years immediately prior to
their appointment;

 Two members who are citizens of this state who are not and have never been licensed health care
practitioners; and

¢ At least one member who is sixty years of age or older.

Terms are for four years.

Terms expire on October 31.

No member shall serve more than the remaining portion of a previous member's unexpired term, plus
two consecutive 4-year terms.

Required to file Form 1 with the Commission on Ethics.

Number 8 - Lay Member
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Recommendation for Senate Confirmation of Executive Appointment

Appointee: Meshad, Gavin W.
Term: 12/19/2013 —10/31/2017

City/County: Sarasota/Sarasota
Office: Board of Pharmacy, Member

Authority:  465.004(1), F.S. & 20.43(3)(g)10, F.S.

Reference(s): Committee on Ethics and Elections

Appointed: 12/23/2013
Prior Term: 04/23/2012 - 10/31/2013

Executive Appointment Questionnaire

Yes

No

Notes

. Questionnaire completed

. Questionnaire notarized

. US Citizen (sworn statement)

. Florida Resident (sworn statement)

XX X)X | X

. Honorable Discharge (sworn statement)

Not Applicable

. Financial Disclosure Filed

=

Form 1 filed as of 7/3/13

. Meets Requirements of Law

See Below

1
2
3
4
5. Registered Voter in Florida
6
7
8
9

. Conviction Record

10. Adverse Auditor General Report

No Report

11. Adverse Ethics Commission Action

As of 3/19/14

12. Previously Suspended from Office

13. Previously Refused Bond (sworn statement)

14, Licenses or Certification Revoked/Suspended

15. Contracts with State/Local Governments (sworn
statement)

16. Contracts with Pending Office

17. Holds Another Public Office (sworn statement)

18. Previously a Public Officer (sworn statement)

19. Present or Past Government Employee

20. Currently a Registered Lobbyist

XXX | X[ X[ X | X|X}|X|X

Occupation: Vice President of JWM Management, Inc.

Attendance: Attended 10 of 12 meetings (83%) from April 23, 2012 through March 6, 2014.

Compensation: Fifty dollars per day while attending to the business of the board; reimbursed for expenses pursuant

tos. 112.061, E.S.




Appointee: Meshad, Gavin W.

Requirements:

Additional
Requirements:

Notes:

Page 2

The nine-member board is composed as follows:

e Seven members must be licensed pharmacists who are residents of this state, who have been
engaged in practice of the profession of pharmacy in this state for at least four years and to the
extent practicable, represent the various pharmacy practice settings;

« One pharmacist member must be currently engaged in the practice of pharmacy in a community
pharmacy;

¢ One pharmacist member must be currently engaged in the practice of pharmacy in a Class II
institutional pharmacy or a Modified Class II institutional pharmacy;

« The remaining five pharmacist members shall be pharmacists licensed in the state, irrespective of
practice settings.

« Two members must be residents of this state who have never been licensed as pharmacists and
who are in no way connected with the profession of pharmacy. No lay member may be connected in
any way with a drug manufacturer or wholesaler; and

¢ At least one member must be sixty years of age or older.

Terms are for four years.

Terms expire on October 31.

No member shall serve more than the remaining portion of a previous member's unexpired term, pius
two consecutive 4-year terms.

Required to file Form 1 with the Commission on Ethics.

Number 8 - Lay Member
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Recommendation for Senate Confirmation of Executive Appointment

Appointee;
Term:

City/County:
Office:
Authority:

Reference(s):

Morris, Robert Parker
12/19/2013 — 10/31/2017

Tallahassee/Leon
Board of Podiatric Medicine, Member
461.004(1), F.S. & 20.43(3)(g)5, F.S.

Committee on Ethics and Elections

Appointed: 12/23/2013
Prior Term: 04/23/2012 - 10/31/2013

Executive Appointment Questionnaire Yes

No

Notes

. Questionnaire co

mpleted

. Questionnaire notarized

. US Citizen (sworn statement)

. Florida Resident (sworn statement)

in Florida

. Honorable Discharge (sworn statement)

See Below

. Financial Disclosure Filed

Form 1 filed as of 7/2/13

. Meets Requirements of Law

X X | X | X | XX X| X

See Below

1
2
3
4
5. Registered Voter
6
7
8
9

. Conviction Record

10. Adverse Auditor General Report

No Report

11. Adverse Ethics Commission Action

As of 3/5/14

12. Previously Suspended from Office

13. Previously Refused Bond (sworn statement)

14. Licenses or Certification Revoked/Suspended

Not Applicable

15, Contracts with State/Local Governments (sworn

statement)

16. Contracts with Pending Office

17. Holds Another Public Office (sworn statement)

18. Previously a Public Officer (sworn statement) X

See Below

19. Present or Past

Government Employee X

See Below

20. Currently a Reg

istered Lobbyist

Occupation:
Attendance:

Compensation:

Retired

Attended 7 of 8 meetings (88%) from April 23, 2012 through March 3, 2014.

Fifty dollars per day while attending to the business of the board; reimbursed for expenses pursuant

tos. 112,061, F.S.




Appointee: Marris, Robert Parker Page 2

Requirements:

Additional
Requirements:

Notes:

The seven member board consists of:

 Five members who are residents of the state who are licensed podiatric physicians and who have
been engaged in the practice of podiatric medicine for at least four years;

e Two members who are residents of the state who are not and have never been licensed as podiatric
physicians or members of any closely related profession; and

¢ At least one member who is sixty years of age or older.

Terms are for four years.
Terms expire on October 31.

No member shall serve more than the remaining portion of a previous member's unexpired term, plus
two consecutive 4-year terms.

Required to file Form 1 with the Commission on Ethics.

Number 6 - Dr. Morris served in the U.S. Army from 1950 to 1974.

Number 8 - Consumer Member

Number 18 - From 1975 to 1979, Dr. Morris served on the Governor's Bicycling Advisory Committee.
Number 19 - From 1975 to 1979, Dr. Morris was the Associate Planner for the Florida Department of
Administration. Dr. Morris was employed by the Department of Education as School Services
Specialist, 1979 to 1983; Coordinator of Audits & Management Studies, 1983 to 1987; and Financial
Analyst, Division of Public Schools, 1987 to 1995. Dr. Morris has served as a poll inspector (part-time)
for the Leon County Supervisor of Elections, 2007-2012.
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2014 Regular Session

The Florida Senate
COMMITTEE RECOMMENDATION ON

EXECUTIVE APPOINTMENT

COMMITTEE: Committee on Criminal Justice
MEETING DATE: Monday, March 31, 2014
TIME: 4:00 —6:00 p.m.
PLACE: Mallory Horne Committee Room, 37 Senate Office Building
TO: The Honorable Don Gaetz, President

FROM: Committee on Criminal Justice

The committee was referred the foliowing executive appointment subject to confirmation by

the Senate:
Office:
Appointee:

Term:

After inquiry and due consideration, the committee recommends that the Senate confirm

Board of Directors, Prison Rehabilitative Industries and Diversified

Enterprises, Inc.
Adamiak, Robert A.

2/6/2014-9/30/2016

the aforesaid executive appointment made by the Governor.

REPORTING INSTRUCTION:  With Chair’s approval, file 1 copy with Secretary of the Senate (303 Capitol)
and 2 copies with the Committee on Ethics and Elections

03312014.2026

S-067 (03/04/13)
Page 1 of 1



Recommendation for Senate Confirmation of Executive Appointment

Appointee: Adamiak, Robert A. Appointed: 02/06/2014
Term: 02/06/2014 — 09/30/2016 Prior Term:

City/County: Ocala/Marion
Office: Board of Directors, Prison Rehabilitative Industries and Diversified Enterprises, Inc., Member
Authority: 946.504, 617.0206, F.S. & PRIDE By-Laws

Reference(s): Committee on Ethics and Elections
Committee on Criminal Justice-Recommend Confirm-03/31/2014

Executive Appointment Questionnaire Yes | No Notes

. Questionnaire completed

. Questionnaire notarized

. US Citizen (sworn statement)

. Florida Resident (sworn statement)

X | X | X| XX

. Honorable Discharge (sworn statement) Not Applicable

. Financial Disclosure Filed X | Not Required

1
2
3
4
5. Registered Voter in Florida
6
7
8. Meets Requirements of Law X
9

. Conviction Record

10. Adverse Auditor General Report

11. Adverse Ethics Commission Action As of 3/19/14

12. Previously Suspended from Office

X | X | X | X| X

13. Previously Refused Bond (sworn statement)

14, Licenses or Certification Revoked/Suspended Not Applicable

15. Contracts with State/Local Governments (sworn
statement)

>

16. Contracts with Pending Office

17. Holds Another Public Office (sworn statement)

18. Previously a Public Officer (sworn statement)

19. Present or Past Government Employee

X | XX | X | X

20. Currently a Registered Lobbyist

Occupation: Executive Director of Marion Regional Manufacturing Association

Compensation: The Florida Statutes make no provision for compensation.




Appointee: Adamiak, Robert A. Page 2

Requirements: The board consists of 13 members of the corporation, appointed by the Governor and subject to
confirmation by the Senate, from a list compiled by the PRIDE, Inc., Board of Directors.

The following shall automatically be members of the corporation:

« The Secretary of the Department of Corrections, or his designee, which designation shall be in
writing and shall remain in full force until revoked; and
¢ The President of PRIDE, Inc.

The actual number of members may be set from time to time by the PRIDE, Inc., Board of Directors.

Additional Terms are for not more than four years, the actual term being at the discretion of the Governor.
Requirements:
The number of terms shall be unlimited.

Members may be removed for cause by a vote of a majority, plus one of the board of directors,

subject to approval of the Governor. The definition of "cause” includes missing three consecutive
board meetings.

Not required to file financial disclosure form.

Notes: FEducation Verified



2014 Regular Session

The Florida Senate
COMMITTEE RECOMMENDATION ON
EXECUTIVE APPOINTMENT

COMMITTEE: Committee on Criminal Justice
MEETING DATE: Monday, March 31, 2014
TIME: 4:00 —6:00 p.m.
PLACE: Mallory Horne Committee Room, 37 Senate Office Building
TO: The Honorable Don Gaetz, President

FROM: Committee on Criminal Justice

The committee was referred the following executive appointment subject to confirmation by

the Senate:
Office:
Appointee:

Term:

Board of Directors, Prison Rehabilitative Industries and Diversified
Enterprises, Inc.

Bush, Shawn D.

2/6/2014-9/30/2016

After inquiry and due consideration, the committee recommends that the Senate confirm
the aforesaid executive appointment made by the Governor.

REPORTING INSTRUCTION:  With Chair's approval, file 1 copy with Secretary of the Senate (303 Capitol)
and 2 copies with the Committee on Ethics and Elections

03312014.2027

S-067 (03/04/13)
Page 1 of 1



Recommendation for Senate Confirmation of Executive Appointment

Appointee: Bush, Shawn D.
Term: 02/06/2014 — 09/30/2016

City/County: Orlando/Orange

Appointed: 02/06/2014
Prior Term:

Office: Board of Directors, Prison Rehabilitative Industries and Diversified Enterprises, Inc., Member
Authority: 946.504, 617.0206, F.S. & PRIDE By-Laws

Reference(s): Committee on Criminal Justice-Recommend Confirm-03/31/2014

Committee on Ethics and Elections

Executive Appointment Questionnaire

Yes

No

Notes

. Questionnaire completed

. Questionnaire notarized

. US Citizen (sworn statement)

. Florida Resident (sworn statement)

. Honorable Discharge (sworn statement)

X | X | X | X|X]| X

See Below

. Financial Disclosure Filed

Not Required

. Meets Requirements of Law

1
2
3
4
5. Registered Voter in Florida
6
7
8
9

. Conviction Record

10. Adverse Auditor General Report

Not Applicable

11. Adverse Ethics Commission Action

As of 3/19/14

12. Previously Suspended from Office

13. Previously Refused Bond (sworn statement)

14. Licenses or Certification Revoked/Suspended

X | X | XX

15. Contracts with State/Local Governments (sworn
statement)

See Below

16. Contracts with Pending Office

17. Holds Ancther Public Office (sworn statement)

18. Previously a Public Officer (sworn statement)

19. Present or Past Government Employee

20. Currently a Registered Lobbyist

XX | X | X| X

Occupation: President & CEO of I-CON Systems, Inc.

Compensation: The Florida Statutes make no provision for compensation.




Appointee: Bush, Shawn D. Page 2

Requirements: The board consists of 13 members of the corporation, appointed by the Governor and subject to
confirmation by the Senate, from a list compiled by the PRIDE, Inc., Board of Directors.

The following shall automatically be members of the corporation:

¢ The Secretary of the Department of Corrections, or his designee, which designation shall be in
writing and shall remain in full force until revoked; and
¢ The President of PRIDE, Inc.

The actual number of members may be set from time to time by the PRIDE, Inc., Board of Directors.

Additional Terms are for not more than four years, the actual term being at the discretion of the Governor.
Requirements:
The number of terms shall be unlimited.

Members may be removed for cause by a vote of a majority, plus one of the board of directors,

subject to approval of the Governor. The definition of "cause” includes missing three consecutive
board meetings.

Not required to file financial disclosure form.

Notes: Number 6 - Mr. Bush served in the U.S. Army Reserves from 1987 to 1993.
Number 15 - Mr. Bush disclosed that his employer, I-CON Systems, has sold a product to the
Department of Corrections.
Education Verified



2014 Regular Session

The Florida Senate
COMMITTEE RECONMMENDATION ON
EXECUTIVE APPOINTMENT

COMMITTEE: Committee on Criminal Justice
MEETING DATE: Monday, March 31, 2014
TIME: 4:00 —6:00 p.m.
PLACE: Mallory Horne Committee Room, 37 Senate Office Building
TO: The Honorable Don Gaetz, President

FROM: Committee on Criminal Justice

The committee was referred the following executive appointment subject to confirmation by

the Senate:
Office:
Appointee:

Term:

Board of Directors, Prison Rehabilitative Industries and Diversified
Enterprises, Inc.

Garey, Alan L.

2/6/2014-9/30/2015

After inquiry and due consideration, the committee recommends that the Senate confirm
the aforesaid executive appointment made by the Governor.

REPORTING INSTRUCTION:  With Chair’s approval, file 1 copy with Secretary of the Senate (303 Capitol)
and 2 copies with the Committee on Ethics and Elections

03312014.2027

S-067 (03/04/13)
Page 1 of 1



Recommendation for Senate Confirmation of Executive Appointment

Appointee: Garey, Alan L.
Term: 02/06/2014 — 09/30/2015

City/County: Parkland/Broward

Appointed: 02/06/2014
Prior Term:

Office: Board of Directors, Prison Rehabilitative Industries and Diversified Enterprises, Inc., Member
Authority: 946.504, 617.0206, F.S. & PRIDE By-Laws

Reference(s): Committee on Criminal Justice-Recommend Confirm-03/31/2014

Committee on Ethics and Elections

Executive Appointment Questionnaire

Yes

No

Notes

1. Questionnaire completed

. Questionnaire notarized

. US Citizen (sworn statement)

. Florida Resident (sworn statement)

X XXX | X

. Honorable Discharge (sworn statement)

Not Applicable

. Financial Disclosure Filed

Not Required

. Meets Requirements of Law

2
3
4
5. Registered Voter in Florida
6
7
8
9

. Conviction Record

10. Adverse Auditor General Report

Not Applicable

11. Adverse Ethics Commission Action

As of 3/19/14

12. Previously Suspended from Office

13. Previously Refused Bond (sworn statement)

14. Licenses or Certification Revoked/Suspended

XXX | X | X

15. Contracts with State/Local Governments (sworn
statement)

16. Contracts with Pending Office

17. Holds Another Public Office (sworn statement)

18. Previously a Public Officer (sworn statement)

19. Present or Past Government Employee

20. Currently a Registered Lobbyist

XX | X | X X X

Occupation: CEO of Decimal Engineering, Inc.

Compensation: The Florida Statutes make no provision for compensation.




Appointee: Garey, Alan L. Page 2

Requirements: The board consists of 13 members of the corporation, appointed by the Governor and subject to
confirmation by the Senate, from a list compiled by the PRIDE, Inc., Board of Directors.

The following shall automatically be members of the corporation:

» The Secretary of the Department of Corrections, or his designee, which designation shall be in
writing and shall remain in full force until revoked; and
¢ The President of PRIDE, Inc.

The actual number of members may be set from time to time by the PRIDE, Inc., Board of Directors.

Additional Terms are for not more than four years, the actual term being at the discretion of the Governor.
Requirements:
The number of terms shall be unlimited.

Members may be removed for cause by a vote of a majority, plus one of the board of directors,

subject to approval of the Governor. The definition of "cause" includes missing three consecutive
board meetings.

Not required to file financial disclosure form.

Notes: Education Verified



2014 Regular Session

The Florida Senate
COMMITTEE RECOMMENDATION ON
EXECUTIVE APPOINTMENT

COMMITTEE: Committee on Criminal Justice
MEETING DATE: Monday, March 31, 2014
TIME: 4:00 —6:00 p.m.
PLACE: Mallory Horne Committee Room, 37 Senate Office Building
TO: The Honorable Don Gaetz, President

FROM: Committee on Criminal Justice

The committee was referred the following executive appointment subject to confirmation by

the Senate:
Office:
Appointee:

Term:

Board of Directors, Prison Rehabilitative Industries and Diversified
Enterprises, Inc.
Holder, Carlyle 1.

2/6/2014-9/30/2017

After inquiry and due consideration, the committee recommends that the Senate confirm
the aforesaid executive appointment made by the Governor.

REPORTING INSTRUCTION:  With Chair's approval, file 1 copy with Secretary of the Senate (303 Capitol)
and 2 copies with the Committee on Ethics and Elections

03312014.2027

S-067 (03/04/13)
Page 1 of 1



Recommendation for Senate Confirmation of Executive Appointment

Appointee: Holder, Carlyle 1.
Term: 02/06/2014 — 09/30/2017

City/County: Clermont/Lake

Appointed: 02/06/2014
Prior Term:

Office: Board of Directors, Prison Rehabilitative Industries and Diversified Enterprises, Inc., Member
Authority:  946.504, 617.0206, F.S. & PRIDE By-Laws

Reference(s): Committee on Criminal Justice-Recommend Confirm-03/31/2014

Committee on Ethics and Elections

Executive Appointment Questionnaire

Yes

No

Notes

. Questionnaire completed

. Questionnaire notarized

. US Citizen (sworn statement)

. Florida Resident (sworn statement)

. Registered Voter in Florida

. Honorable Discharge (sworn statement)

XX | X | X[ x| X

See Below

. Financial Disclosure Filed

Not Required

. Meets Requirements of Law

i N UV | Dl W | N

. Conviction Record

10. Adverse Auditor General Report

Not Applicable

11. Adverse Ethics Commission Action

As of 3/19/14

12. Previously Suspended from Office

13. Previously Refused Bond (sworn statement)

14. Licenses or Certification Revoked/Suspended

Not Applicable

15. Contracts with State/Local Governments (sworn
statement)

16. Contracts with Pending Office

17. Holds Another Public Office (sworn statement)

18. Previously a Public Officer (sworn statement)

19. Present or Past Government Employee

20. Currently a Registered Lobbyist

XX | XX | X]| X

Occupation: CEO of Correctional Management & Communications Group, LLC

Compensation: The Florida Statutes make no provision for compensation.




Appointee: Holder, Carlyle I. Page 2

Requirements: The board consists of 13 members of the corporation, appointed by the Governor and subject to
confirmation by the Senate, from a list compiled by the PRIDE, Inc., Board of Directors.

The following shall automatically be members of the corporation:

» The Secretary of the Department of Corrections, or his designee, which designation shall be in
writing and shall remain in full force until revoked; and

e The President of PRIDE, Inc.

The actual number of members may be set from time to time by the PRIDE, Inc., Board of Directors.

Additional Terms are for not more than four years, the actual term being at the discretion of the Governor.
Requirements:
The number of terms shall be unlimited.

Members may be removed for cause by a vote of a majority, plus one of the board of directors,

subject to approval of the Governor. The definition of "cause” includes missing three consecutive
board meetings.

Not required to file financial disclosure form.

Notes: Number 6 - Mr. Holder served in the U.S. Marine Corps from 1975 to 1979.
Education Verified



2014 Regular Session

The Florida Senate
COMMITTEE RECOMMENDATION ON

EXECUTIVE APPOINTMENT

COMMITTEE: Committee on Criminal Justice
MEETING DATE: Monday, March 31, 2014
TIME: 4:00 —6:00 p.m.
PLACE: Mallory Horne Committee Room, 37 Senate Office Building
TO: The Honorable Don Gaetz, President

FROM: Committee on Criminal Justice

The committee was referred the following executive appointment subject to confirmation by

the Senate:
Office:
Appointee:

Term:

Board of Directors, Prison Rehabilitative Industries and Diversified
Enterprises, Inc.

Lukis, Vicki L.

2/6/2014-9/30/2014

After inquiry and due consideration, the committee recommends that the Senate confirm
the aforesaid executive appointment made by the Governor.

REPORTING INSTRUCTION:  With Chair’s approval, file 1 copy with Secretary of the Senate (303 Capitol)
and 2 copies with the Committee on Ethics and Elections

03312014.2027

S-067 (03/04/13)
Page 1 of 1



Recommendation for Senate Confirmation of Executive Appointment

Appointee:  Lukis, Vicki L. Appointed: 02/06/2014
Term: 02/06/2014 - 09/30/2014 Prior Term: 05/20/2009 - 09/30/2010
City/County: Tallahassee/Leon
Office: Board of Directors, Prison Rehabilitative Industries and Diversified Enterprises, Inc., Member
Authority: 946.504, 617.0206, F.S. & PRIDE By-Laws

Reference(s): Committee on Criminal Justice-Recommend Confirm-03/31/2014
Committee on Ethics and Elections

Executive Appointment Questionnaire Yes | No Notes

. Questionnaire compieted

. Questionnaire notarized

. US Citizen (sworn statement)

. Florida Resident (swornh statement)

XX | X | XX

. Honorable Discharge (sworn statement) Not Applicable

. Financial Disclosure Filed X | Not Required

. Meets Requirements of Law X

1
2
3
4
5. Registered Voter in Florida
6
7
8
9

. Conviction Record See Below

10. Adverse Auditor General Report

11. Adverse Ethics Commission Action As of 3/19/14

12. Previously Suspended from Office

13. Previously Refused Bond (sworn statement)

14. Licenses or Certification Revoked/Suspended

X X | X | X | X]| XX

15. Contracts with State/Local Governments (sworn

statement) See Below

16. Contracts with Pending Office

>

17. Holds Another Public Office (sworn statement)

>

18. Previously a Public Officer (sworn statement) X See Below

19. Present or Past Government Employee

20. Currently a Registered Lobbyist

Occupation: Partner at Sylvester Lukis & Associates, LLC.
Attendance: Attended 16 of 20 meetings (80%) from May 20, 2009 through March 12, 2014.

Compensation: The Florida Statutes make no provision for compensation.




Appointee: Lukis, Vicki L.

Requirements:

Additional
Requirements:

Notes:

Page 2

The board consists of 13 members of the corporation, appointed by the Governor and subject to
confirmation by the Senate, from a list compiled by the PRIDE, Inc., Board of Directors.

The following shall automatically be members of the corporation:

» The Secretary of the Department of Corrections, or his designee, which designation shall be in
writing and shall remain in full force until revoked; and
« The President of PRIDE, Inc.

The actual number of members may be set from time to time by the PRIDE, Inc., Board of Directors.

Terms are for not more than four years, the actual term being at the discretion of the Governor.

The number of terms shall be unlimited.

Members may be removed for cause by a vote of a majority, plus one of the board of directors,

subject to approval of the Governor. The definition of "cause" includes missing three consecutive
board meetings.

Not required to file financial disclosure form.

Number 9 - Ms. Lukis disclosed she was convicted of mail fraud in March 1994, a violation of U.S.C.,
Sections 1341 and 1346. On November 21, 2000, President Clinton commuted her sentence. On
December 9, 2004, Governor Jeb Bush and his Cabinet restored her civil rights in Florida. On February
14, 2011, the U. S. District Court concluded that she was wrongfully accused and convicted for a non-
existent crime and the conviction was vacated.

Number 15 - Ms. Lukis disclosed that her past employer, Girls Advocacy Project, Inc., is a vendor to
the Department of Juvenile Justice.

Number 18 - Ms. Lukis served on the Department of Corrections Secretary's Re-Entry Advisory Council
3/08-2/11. Ms. Lukis served as a Lee County Commissioner from 11/90-1/93. She served on the
Governor's Ex-Offender Task Force from 4/05-2/07.

Education Verified



2014 Regular Session

The Florida Senate
COMMITTEE RECOMMENDATION ON
EXECUTIVE APPOINTMENT

COMMITTEE: Committee on Criminal Justice
MEETING DATE: Monday, March 31, 2014
TIME: 4:00 —6:00 p.m.
PLACE: Mallory Horne Committee Room, 37 Senate Office Building
TO: The Honorable Don Gaetz, President

FROM: Committee on Criminal Justice

The committee was referred the following executive appointment subject to confirmation by

the Senate:
Office:
Appointee:

Term:

After inquiry and due consideration, the committee recommends that the Senate confirm

Board of Directors, Prison Rehabilitative Industries and Diversified

Enterprises, Inc.
Muhammad, Tadar

2/6/2014-9/30/2016

the aforesaid executive appointment made by the Governor.

REPORTING INSTRUCTION:  With Chair's approval, file 1 copy with Secretary of the Senate (303 Capitol)
and 2 copies with the Committee on Ethics and Elections

03312014.2027

S-067 (03/04/13)
Page 1 of 1



Recommendation for Senate Confirmation of Executive Appointment

Appointee: Muhammad, Tadar
Term: 02/06/2014 — 09/30/2016

City/County: Orlando/Orange

Appointed: 02/06/2014
Prior Term:

Office: Board of Directors, Prison Rehabilitative Industries and Diversified Enterprises, Inc., Member
Authority: 946.504, 617.0206, F.S. & PRIDE By-Laws

Reference(s): Committee on Criminal Justice-Recommend Confirm-03/31/2014

Committee on Ethics and Elections

Executive Appointment Questionnaire

Yes

No

Notes

. Questionnaire completed

. Questionnaire notarized

. US Citizen (sworn statement)

. Florida Resident (sworn statement)

XX | X X | X

. Honorable Discharge (sworn statement)

Not Applicable

. Financial Disclosure Filed

Not Required

. Meets Requirements of Law

1
2
3
4
5. Registered Voter in Florida
6
7
8
9

. Conviction Record

10. Adverse Auditor General Report

Not Applicable

11. Adverse Ethics Commission Action

As of 3/19/14

12. Previously Suspended from Office

13. Previously Refused Bond (sworn statement)

14. Licenses or Certification Revoked/Suspended

15. Contracts with State/Local Governments (sworn
statement)

16. Contracts with Pending Office

17. Holds Another Public Office (sworn statement)

XX X | XX X]|X

18. Previously a Public Officer (sworn statement)

See Below

19. Present or Past Government Employee

See Below

20. Currently a Registered Lobbyist

Occupation: VP of Home Builders Institute

Compensation: The Florida Statutes make no provision for compensation.




Appointee: Muhammad, Tadar Page 2

Requirements: The board consists of 13 members of the corporation, appointed by the Governor and subject to
confirmation by the Senate, from a list compiled by the PRIDE, Inc., Board of Directors.

The following shall automatically be members of the corporation:

e The Secretary of the Department of Corrections, or his designee, which designation shall be in
writing and shall remain in full force until revoked; and
» The President of PRIDE, Inc.

The actual number of members may be set from time to time by the PRIDE, Inc., Board of Directors.

Additional Terms are for not more than four years, the actual term being at the discretion of the Governor.
Requirements:
The number of terms shall be unlimited.

Members may be removed for cause by a vote of a majority, plus one of the board of directors,

subject to approval of the Governor. The definition of "cause” includes missing three consecutive
board meetings.

Not required to file financial disclosure form.

Notes: Number 18 - Mr. Muhammad previously served as Vice Chair of the Circuit 13 Juvenile Justice Board.

Number 19 - Mr. Muhammad worked for the Department of Juvenile Justice in 1995.
Education Verified



2014 Regular Session

The Florida Senate
COMMITTEE RECOMMENDATION ON
EXECUTIVE APPOINTMENT

COMMITTEE: Committee on Criminal Justice
MEETING DATE: Monday, March 31, 2014
TIME: 4:00 —6:00 p.m.
PLACE: Mallory Horne Committee Room, 37 Senate Office Building
TO: The Honorable Don Gaetz, President

FROM: Committee on Criminal Justice

The committee was referred the following executive appointment subject to confirmation by

the Senate:
Office:
Appointee:

Term:

Board of Directors, Prison Rehabilitative Industries and Diversified
Enterprises, Inc.
Nicklaus, Harry Gregg

2/6/2014-9/30/2014

After inquiry and due consideration, the committee recommends that the Senate confirm
the aforesaid executive appointment made by the Governor.

REPORTING INSTRUCTION:  With Chair's approval, file 1 copy with Secretary of the Senate (303 Capitol)
and 2 copies with the Committee on Ethics and Elections

03312014.2027

S-067 (03/04/13)
Page 1 of 1



Recommendation for Senate Confirmation of Executive Appointment

Appointee: Nicklaus, Harry Gregg
Term: 02/06/2014 — 09/30/2014

City/County: St. Pete Beach/Pinellas

Appointed:

Prior Term:

02/06/2014

Office: Board of Directors, Prison Rehabilitative Industries and Diversified Enterprises, Inc., Member
Authority: 946.504, 617.0206, F.S. & PRIDE By-Laws

Reference(s): Committee on Criminal Justice-Recommend Confirm-03/31/2014

Committee on Ethics and Elections

Executive Appointment Questionnaire

Yes

No

Notes

. Questionnaire completed

. Questionnaire notarized

. US Citizen (sworn statement)

. Florida Resident (sworn statement)

X | XXX | X

. Honorable Discharge (sworn statement)

Not Applicable

. Financial Disclosure Filed

Not Required

. Meets Requirements of Law

1
2
3
4
5. Registered Voter in Florida
6
7
8
9

. Conviction Record

10. Adverse Auditor General Report

Not Applicable

11. Adverse Ethics Commission Action

As of 3/19/14

12. Previously Suspended from Office

13. Previously Refused Bond (sworn statement)

14. Licenses or Certification Revoked/Suspended

X | X | X | X

15. Contracts with State/Local Governments (sworn
statement)

>

16. Contracts with Pending Office

17. Holds Another Public Office (sworn statement)

18. Previously a Public Officer (sworn statement)

19. Present or Past Government Employee

20. Currently a Registered Lobbyist

XX | X | X]| X

Occupation: Owner of Sirata Beach Resort

Compensation: The Florida Statutes make no provision for compensation.




Appointee: Nicklaus, Harry Gregg Page 2

Requirements: The board consists of 13 members of the corporation, appointed by the Governor and subject to
confirmation by the Senate, from a list compiled by the PRIDE, Inc., Board of Directors.

The following shall automatically be members of the corporation:

s The Secretary of the Department of Corrections, or his designee, which designation shall be in
writing and shall remain in full force until revoked; and
» The President of PRIDE, Inc.

The actual number of members may be set from time to time by the PRIDE, Inc., Board of Directors.

Additional Terms are for not more than four years, the actual term being at the discretion of the Governor.
Requirements:
The number of terms shall be unlimited.

Members may be removed for cause by a vote of a majority, plus one of the board of directors,

subject to approval of the Governor. The definition of "cause” includes missing three consecutive
board meetings.

Not required to file financial disclosure form.

Notes: Education Verified
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Recommendation for Senate Confirmation of Executive Appointment

Appointee: O'Brien, Mary Denise Appointed: 08/15/2013
Term: 08/15/2013 - 10/31/2014 Prior Term:
City/County: North Palm Beach/Palm Beach
Office: Board of Psychology, Member
Authority:  490.004(1), F.S. & 20.43(3)(g)27, F.S.
Reference(s): Committee on Ethics and Elections
Executive Appointment Questionnaire Yes | No Notes
1. Questionnaire completed X
2. Questionnaire notarized X
3. US Citizen (sworn statement) X
4. Florida Resident (sworn statement) X
5. Registered Voter in Florida X
6. Honorable Discharge (sworn statement) No Report
7. Financial Disclosure Filed X Form 1 filed as of 9/3/13
8. Meets Requirements of Law See Below
9. Conviction Record X
10. Adverse Auditor General Report Not Applicable
11. Adverse Ethics Commission Action X | As of 9/30/13
12. Previously Suspended from Office X
13. Previously Refused Bond (sworn statement) X
14. Licenses or Certification Revoked/Suspended X
15. Contracts with State/Local Governments (sworn X
statement)
16. Contracts with Pending Office X
| 17. Holds Another Public Office (sworn statement) X
18. Previously a Public Officer (sworn statement) See Below
19. Present or Past Government Employee See Below
20. Currently a Registered Lobbyist X

Occupation: Retired

Compensation: Fifty dollars per day while attending to the business of the board; reimbursed for expenses pursuant

tos. 112.061, F.S.

Requirements: The seven-member board consists of:

» Five members who are licensed psychologists in good standing in this state;

e Two members who are citizens of this state who are not and have never been licensed psychologists
and who are in no way connected with the practice of psychology; and

o At least one member who is sixty years of age or older.




Appointee: O'Brien, Mary Denise

Additional
Requirements:

Notes:

Page 2

Terms are for four years.

Terms expire on October 31.

No member shall serve more than the remaining portion of a previous member's unexpired term, plus
two consecutive 4-year terms.

Required to file Form 1 with the Commission on Ethics.

Number 8 - Lay Member

Number 18 - Mrs. O'Brien is currently the 2nd alternate on the Zoning Board of Adjustment for the
Village of North Palm Beach. Mrs. O'Brien served on the Zoning Board of Adjustment for the City of
Palm Beach Gardens from 1985 to 1992

Number 19 - Mrs. O'Brien worked for the Department of Business and Professional Regulation from
1994 to 2000 and then the Department of Health from 2000 to 2008, as an Attorney.



2014 Regular Session The Florida Senate

COMMITTEE MEETING PACKET TAB

Ethics and Elections

27

A2060R

MEETING DATE: Monday, April 7, 2014

TIME: 12:00 noon —6:00 p.m.
PLACE: Pat Thomas Committee Room, 412 Knott Building

S-071 (07/2008)



Florida Real Estate Appraisal Board

JACKSON

SANTA
ROSA

WALTON [ HOLMES

O@(

R
Q
%l %,

YI-IANMOD

TAYLOR

5

e
i
iy

DUVAL

LAKE

HERNANDO
@® = Appointees in Office (5} ORANGE
PASCO o I OSCEOLA
* = Appointees Subject to Confirmation (1) g |HILLSBOROUGH
BREVARD
Total Number Appointed By Governor (9) POLK INDIAN RIVER
HARDEE [
3 VACANCIES OKEECHOBEE | sTLUCE
DESOIO  [HIGHLANDS
SARASOTA MARTIN
CHARLOTIE | GLADES
; PALM BEACH
ROY, Michael C. Duval
HENDRY
° L
A\— BROWARD

\\flsen.gov\Committees\Fthics and Elections\EXEC\MAPS\2060.doc

COLUER

MIAMI-DADE |/

MONROE



Recommendation for Senate Confirmation of Executive Appointment

Appointee: Roy, Michael C. Appointed: 01/24/2014
Term: 01/24/2014 - 10/31/2014 Prior Term:

City/County: Jacksonville/Duval
Office: Florida Real Estate Appraisal Board, Member
Authority: 475.613, F.S. & 20.165(4)(b)1, F.S.

Reference(s): Committee on Ethics and Elections

Executive Appointment Questionnaire Yes | No Notes

. Questionnaire completed

. Questionnaire notarized

. US Citizen (sworn statement)

. Florida Resident (sworn statement)

X | X | X | X| X

. Honorable Discharge (sworn statement) Not Applicable

. Financial Disclosure Filed X Form 1 filed as of 2/11/14

. Meets Requirements of Law X See Below

1
2
3
4
5. Registered Voter in Florida
6
7
8
9

. Conviction Record X

10. Adverse Auditor General Report Not Applicable

11. Adverse Ethics Commission Action As of 3/19/14

12. Previously Suspended from Office

13. Previously Refused Bond (sworn statement)

X | X | X | X

14. Licenses or Certification Revoked/Suspended

15. Contracts with State/Local Governments (sworn

X B
statement) See Below

16. Contracts with Pending Office

>

17. Holds Another Public Office (sworn statement)

18. Previously a Public Officer (sworn statement)

19. Present or Past Government Employee X See Below

20. Currently a Registered Lobbyist X

Occupation: Vice President of Lampe, Roy & Associates (Real Estate Appraisal)

Compensation: Fifty dollars per day while attending to the business of the board; reimbursed for expenses pursuant
tos. 112.061, F.S.




Appointee: Roy, Michael C. Page 2

Requirements:

Additional
Requirements:

Notes:

The nine-member board consists of:

» Four members of the board must be real estate appraisers who have been engaged in the general
practice of appraising real property in this state for at least five years immediately preceding
appointment. Two of the members must be licensed or certified residential real estate appraisers and
two of the members must be certified general real estate appraisers at the time of the appointment;
«Two members of the board must represent the appraisal management

industry;

» One member who represents organizations that use appraisals for the purpose of eminent domain
proceedings, financial transactions, or mortgage insurance; and

» Two members who are representatives of the general public and shall not be connected in any way
with the practice of real estate appraisal.

In appointing the real estate appraisers, while not excluding other appraisers, the Governor shall give
preference to real estate appraisers who are not primarily engaged in real estate brokerage or
mortgage lending activities. The appraiser members shall be as representative of the entire industry
as possible, and membership in a nationally recognized or state-recognized appraisal organization
shall not be a prerequisite to membership on the board. To the extent possible, no more than two
members of the board shall be primarily affiliated with any one particular national or state appraisal
association.

Terms are for four years.
Terms expire on October 31.

No member shall serve more than the remaining portion of a previous member's unexpired term, plus
two consecutive 4-year terms.

Required to file Form 1 with the Commission on Ethics.

Number 8 - Real Estate Appraiser

Number 15 - Mr. Roy's company is a vendor to government agencies providing contracted
independent appraiser services.

Number 19 - Mr. Roy worked for the Department of Transportation from 1974 to 1980.
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Recommendation for Senate Confirmation of Executive Appointment

Appointee: Houston, C. Michael
Term: 01/23/2014 - 10/01/2015

City/County: Jensen Beach/Martin

Appointed: 01/24/2014
Prior Term:

Office: Treasure Coast Regional Planning Council, Region 10, Member

Authority: 186.504, F.S.

Reference(s): Committee on Ethics and Elections

Executive Appointment Questionnaire

Yes

No

Notes

1. Questionnaire completed

. Questionnaire notarized

. US Citizen (sworn statement)

. Florida Resident (sworn statement)

. Registered Voter in Florida

XXX | X | X

Not Applicable

. Financial Disclosure Filed

>

Form 1 filed as of 3/21/14

. Meets Requirements of Law

See Below

2
3
4
5
6. Honorable Discharge (sworn statement)
7
8
9

. Conviction Record

10. Adverse Auditor General Report

Not Applicable

11. Adverse Ethics Commission Action

As of 3/19/14

12. Previously Suspended from Office

13. Previously Refused Bond (sworn statement)

14. Licenses or Certification Revoked/Suspended

X | X | X | X

15. Contracts with State/Local Governments (sworn
statement)

See Below

16. Contracts with Pending Office

17. Holds Another Public Office (sworn statement)

18. Previously a Public Officer (sworn statement)

19. Present or Past Government Employee

20. Currently a Registered Lobbyist

XX | X[ X]| X

Occupation: President, HVA Design Studio (Land Planning)

Compensation: The Florida Statutes make no provision for compensation.




Appointee: Houston, C. Michael Page 2

Requirements:

Additional
Requirements:

Notes:

No less than two-thirds of the representatives serving as voting members on the governing bodies of
regional planning councils shall be elected officials of local general-purpose governments chosen by
the cities and counties of the region, provided each county shall have at least one vote. The
remaining one-third of the voting members on the governing board shalf be appointed by the
Governor, to include one elected school board member, subject to confirmation by the Senate, and
shall reside in the region from each of the foliowing counties:

¢ Indian River;

¢ Martin;

¢ Palm Beach; and

e St. Lucie.

The elected school board member, appointed by the Governor, will be nominated by the Florida
Schoo! Board Association.

No two appointees of the Governor shall have their places of residence in the same county until each
county within the region is represented by a Governor's appointee.

Nothing contained in this section shall deny to local governing bodies or the Governor the option of

appointing either locally elected officials or lay citizens provided at least two-thirds is composed of
locally elected officials.

The Florida Statutes make no provision for terms.

Each county shall be a member of the Regional Planning Council created within the comprehensive
planning district encompassing the county.

Required to file Form 1 with SOF's office.

Number 8 - Martin County Resident

Number 15 - Mr. Houston disclosed he has served as an expert witness to the Florida Department of
Transportation, District 4.
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Recommendation for Senate Confirmation of Executive Appointment

Appointee: Bailey, Mario J.
Term: 11/19/2013 — 10/01/2016

City/County: Miami/Miami-Dade

Appointed: 11/19/2013
Prior Term:

Office:  South Florida Regional Planning Council, Region 11, Member

Authority: 186.504, F.S.

Reference(s): Committee on Ethics and Elections

Executive Appointment Questionnaire

Yes

No

Notes

. Questionnaire completed

. Questionnaire notarized

. US Citizen (sworn statement)

. Florida Resident (sworn statement)

XX | X| XX

. Honorable Discharge (sworn statement)

Not Applicable

. Financial Disclosure Filed

Form 1 filed as of 2/27/14

1
2
3
4
5. Registered Voter in Florida
6
7
8. Meets Requirements of Law
9

See Below

. Conviction Record

10. Adverse Auditor General Report

Not Applicable

11. Adverse Ethics Commission Action

As of 3/5/14

12, Previously Suspended from Office

13. Previously Refused Bond (sworn statement)

14. Licenses or Certification Revoked/Suspended

XX | X | X

15. Contracts with State/Local Governments (sworn
statement)

16. Contracts with Pending Office

17. Holds Another Public Office (sworn statement)

18. Previously a Public Officer (sworn statement)

X | X | X1 X

19. Present or Past Government Employee

See Below

20. Currently a Registered Lobbyist

See Below

Occupation: Government Relations Consultant at Becker & Poliakoff, P.A.

Compensation: The Florida Statutes make no provision for compensation.




Appointee: Bailey, Mario J. Page 2

Requirements:

Additional
Requirements:

Notes:

No less than two-thirds of the representatives serving as voting members on the governing bodies of
regional planning councils shall be elected officials of local general-purpose governments chosen by
the cities and counties of the region, provided each county shall have at least one vote. The
remaining one-third of the voting members on the governing board shall be appointed by the
Governor, to include one elected school board member, subject to confirmation by the Senate, and
shalil reside in the region from each of the following counties:

¢ Broward;

¢ Miami-Dade; and

» Monroe.

The elected school board member, appointed by the Governor, will be nominated by the Florida
School Board Association.

No two appointees of the Gavernor shali have their places of residence in the same county until each
county within the region is represented by a Governor's appointee.

Nothing contained in this section shall deny to local governing bodies or the Governor the option of
appointing either locally elected officials or lay citizens provided at least two-thirds is composed of
locally elected officials.

The Florida Statutes make no provision for terms.

Each county shall be a member of the Regional Planning Council created within the comprehensive
planning district encompassing the county.

Required to file Form 1 with SOFE's office.

Number 8 - Miami-Dade County Resident

Number 19 - Mr. Bailey was a Legislative Aide with the Florida House of Representatives from 2008 to
2011.

Number 20 - Executive and Legislative Lobbyist
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Recommendation for Senate Confirmation of Executive Appointment

Appointee: Fleming, Edward J., Jr. Appointed: 01/14/2014
Term: 01/14/2014 - 09/30/2015 Prior Term:

City/County: Jacksonville/Duval
Office: Jacksonville Port Authority, Member
Authority: 04-465, L.O.F.

Reference(s): Committee on Ethics and Elections

Executive Appointment Questionnaire Yes | No Notes

. Questionnaire completed

. Questionnaire notarized

. US Citizen (sworn statement)

. Florida Resident (sworn statement)

X | X | X[ X| X

. Honorable Discharge (sworn statement) Not Applicable

. Financial Disclosure Filed

>

Form 1 filed as of 2/3/14

. Meets Requirements of Law X See Below

1
2
3
4
5. Registered Voter in Florida
6
7
8
9

. Conviction Record X

10. Adverse Auditor General Report Not Applicable

11. Adverse Ethics Commission Action X | As of 3/5/14

12. Previously Suspended from Office

13. Previously Refused Bond (sworn statement)

14. Licenses or Certification Revoked/Suspended Not Applicable

15. Contracts with State/Local Governments (sworn
statement)

16. Contracts with Pending Office X

17. Holds Another Public Office (sworn statement) X See Below

18. Previously a Public Officer (sworn statement) X

19. Present or Past Government Employee X See Below

20. Currently a Registered Lobbyist X

Occupation: Semi-Retired

Compensation: Members are entitled to payment of reasonable expenses as provided by the council of the City of
Jacksonville.

Requirements: The authority shall consist of seven members:
e Three appointed by the Governor and confirmed by the Senate

» Four appointed by the Mayor of the City of Jacksonville and confirmed by the Jacksonville City
Council




Appointee: Fleming, Edward J., Jr. Page 2

Additional Members shall serve four year terms.
Requirements:
Members shall initially serve staggered terms with two gubernatorial appointments and two mayoral

appointments being for initial two year terms, which shall count as a full term for the purpose of term
limits herein.

Terms commence on October 1 of the year of the appointment or for the unexpired portion of a term
deemed to commence on October 1.

Members shall not be eligible for more than two consecutive full terms.

Required to file Form 1 with the Commission on Ethics.

Notes: Number 8 - Governor's Appointment
Number 17 - Mr. Fleming is currently serving as a Waterways Commissioner for the City of
Jacksonville, 2012-Present.

Number 19 - Mr. Fleming worked as a Student Assistant/Clerk for the Jacksonville Public Libraries from
1973 to 1977.



Recommendation for Senate Confirmation of Executive Appointment

Appointee: York, Joseph S. Appointed: 01/14/2014
Term: 01/14/2014 - 09/30/2017 Prior Term: 12/10/2009 - 09/30/2013
City/County: Ponte Vedra Beach/St. Johns
Office: Jacksonville Port Authority, Member
Authority:  04-465, L.O.F.

Reference(s): Committee on Ethics and Elections

Executive Appointment Questionnaire Yes | No Notes

1. Questionnaire completed

2. Questionnaire notarized

. US Citizen (sworn statement)

. Florida Resident (sworn statement)

. Registered Voter in Florida

See Below

. Financial Disclosure Filed Form 1 filed as of 6/20/13

XX [ X X | XX XX

. Meets Requirements of Law See Below

3
4
5
6. Honorable Discharge (sworn statement)
7
8
9

. Conviction Record

10. Adverse Auditor General Report

11. Adverse Ethics Commission Action As of 3/5/14

12. Previously Suspended from Office

13. Previously Refused Bond (sworn statement)

XX | X | X[ X]|X

14. Licenses or Certification Revoked/Suspended

15. Contracts with State/Local Governments (sworn

X S
statement) ee Below

16. Contracts with Pending Office

e

17. Holds Another Public Office (sworn statement)

18. Previously a Pubtlic Officer (sworn statement) X

19. Present or Past Government Employee X See Below

20. Currently a Registered Lobbyist X See Below

Occupation: President of AT&T -Florida
Attendance: Attended 42 of 48 meetings (88%) from December 10, 2009 through March 3, 2014.

Compensation: Members are entitled to payment of reasonable expenses as provided by the council of the City of
Jacksonville.

Requirements: The authority shali consist of seven members:
» Three appointed by the Governor and confirmed by the Senate

» Four appointed by the Mayor of the City of Jacksonville and confirmed by the Jacksonville City
Council



Appointee: York, Joseph S.

Additional
Requirements:

Notes:

Page 2

Members shall serve four year terms.

Members shall initially serve staggered terms with two gubernatorial appointments and two mayoral

appointments being for initial two year terms, which shall count as a full term for the purpose of term
limits herein.

Terms commence on October 1 of the year of the appointment or for the unexpired portion of a term
deemed to commence on October 1.

Members shall not be eligible for more than two consecutive full terms.

Required to file Form 1 with the Commission on Ethics.

Number 6 - Mr. York served in the Alabama National Guard in 1988.

Number 8 - Governor's Appointment .

Number 15 - Mr. York's employer, AT&T Telecommunications, is a telecommunications and data
services provider to the state and local governments.

Number 19 - Mr. York was a Senior Legislative Assistant with the Florida House of Representatives
from 1995-2000.

Number 20 - Legislative Lobbyist
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Recommendation for Senate Confirmation of Executive Appointment

Appointee: Spencer, Terry G. Appointed: 01/31/2014
Term: 01/30/2014 - 10/31/2015 Prior Term:

City/County: Gainesville/Alachua
Office: Board of Veterinary Medicine, Member
Authority: 474.204, F.S. & 20.165(4)(a)15, F.S.

Reference(s): Committee on Ethics and Elections

Executive Appointment Questionnaire Yes | No Notes

. Questionnaire completed

. Questionnaire notarized

. US Citizen (sworn statement)

. Florida Resident (sworn statement)

XXX | X | X

. Registered Voter in Florida

. Honorable Discharge (sworn statement) . Not Applicable

. Financial Disclosure Filed X Form 1 filed as of 2/24/14

. Meets Requirements of Law X See Below

i ioINlolun| AW N|

. Conviction Record X

10. Adverse Auditor General Report Not Applicable

11. Adverse Ethics Commission Action As of 3/5/14

12. Previously Suspended from Office

13. Previously Refused Bond (sworn statement)

14, Licenses or Certification Revoked/Suspended

15. Contracts with State/Local Governments (sworn

statement) See Below

16. Contracts with Pending Office

XX | X | X | XXX

17. Holds Another Public Office (sworn statement)

18. Previously a Pubtic Officer (sworn statement) X See Below

19. Present or Past Government Employee X See Below

20. Currently a Registered Lobbyist X

Occupation: Clinical Assistant Professor at the University of Florida

Compensation: Fifty dollars per day while attending to the business of the board; reimbursed for expenses pursuant
tos. 112,061, F.S.

Requirements: The seven-member board consists of:
» Five members who are licensed veterinarians; and

» Two lay persons who are not and never have been veterinarians or members of any closely related
profession or occupation.




Appointee: Spencer, Terry G.

Additional
Requirements:

Notes:

Page 2

Terms are for four years.

Terms expire on QOctober 31.

No member shall serve more than the remaining portion of a previous member's unexpired term, plus
two consecutive 4-year terms.

Required to file Form 1 with the Commission on Ethics.

Number 8 - Veterinarian

Number 15 - Dr. Spencer disclosed she previously was a contract provider of veterinarian services at
the University of Florida for 6 months in 2011 to 2012.

Number 18 - Dr. Spencer served on the Highlands Road and Bridge District in 1984.

Number 19 - Dr. Spencer is a Clinical Assistant Professor at the University of Florida, since 2012. Dr.

Spencer worked for the Pasco County Animal Services from 2004 to 2009. Dr. Spencer worked for the
District School Board of Pasco County from 1978 to 1986.
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2014 Regular Session

The Florida Senate
COMMITTEE RECONMMENDATION ON
EXECUTIVE APPOINTMENT

COMMITTEE: Committee on Environmental Preservation and Conservation
MEETING DATE: Wednesday, March 26, 2014
’ TIME: 1:30 —3:30 p.m.
PLACE: ToniJennings Committee Room, 110 Senate Office Building
TO: The Honorable Don Gaetz, President

FROM: Committee on Environmental Preservation and Conservation

The committee was referred the following executive appointment subject to confirmation by

the Senate:
Office:
Appointee:

Term:

After inquiry and due consideration, the committee recommends that the Senate confirm

Governing Board of the St. Johns River Water Management District

Burnett, Douglas

5/21/2013-3/1/2017

the aforesaid executive appointment made by the Governor.

REPORTING INSTRUCTION:  With Chair's approval, file 1 copy with Secretary of the Senate (303 Capitol)
and 2 copies with the Committee on Ethics and Elections

03262014.1751

S-067 (03/04/13)
Page 1 of 1



Recommendation for Senate Confirmation of Executive Appointment

Appointee: Burnett, Douglas Appointed: 05/21/2013
Term: 05/21/2013 - 03/01/2017 Prior Term:

City/County: St. Augustine/St. Johns
Office: Governing Board of the St. Johns River Water Management District, Member
Authority: 373.073 & 373.073(2)(c), F.S.

Reference(s): Committee on Environmental Preservation and Conservation-Recommend Confirm-03/26/2014
Committee on Ethics and Elections-Temporarily Postponed-03/31/2014

Executive Appointment Questionnaire Yes | No Notes
1. Questionnaire completed X
2. Questionnaire notarized X
3. US Citizen (sworn statement) X
4. Florida Resident (sworn statement) X
5. Registered Voter in Florida X
6. Honorable Discharge (sworn statement) X See Below
7. Financial Disclosure Filed X Form 1 filed as of 6/7/13
8. Meets Requirements of Law X See Below
9. Conviction Record X
10. Adverse Auditor General Report Not Applicable
11. Adverse Ethics Commission Action X | As of 9/30/13
12. Previously Suspended from Office X
13. Previously Refused Bond (sworn statement) X
14. Licenses or Certification Revoked/Suspended Not Applicable
15. Contracts with State/Local Governments (sworn X
statement)
16. Contracts with Pending Office X
17. Holds Another Public Office (sworn statement) X
18. Previously a Public Officer (sworn statement) X See Below
19. Present or Past Government Employee X
20. Currently a Registered Lobbyist X

Occupation: Self Employed (Doug Burnett & Assoc. LLC)

Compensation: Reimbursed for actual travel expenses, subsistence, lodging, and other expenses while on official
business, not to exceed the statutory amount allowed under s. 112.061, F.S.

Payment for the use of private or charter aircraft may be no greater than that allowed for commercial
air travel for equivalent distances.




Appointee: Burnett, Douglas Page 2

Requirements:

Additional
Requirements:

Notes:

The nine-member board consists of:

» One member who resides in the "St. Mary River Basin-Coastal area between St. Marys and St. Johns
Rivers" hydrologic units;

» One member who resides in the "St. Johns River Basin below Oklawaha River-Coastal area between
the St. Johns River and Ponce de Leon Inlet" hydrologic units;

* One member who resides in the "Oklawaha River Basin" hydrologic unit;

+ One member who resides in the "St. Johns River Basin above the Oklawaha River" hydrologic unit;

» One member who resides in the "Coastal area between Ponce de Leon Inlet and Sebastian Inlet-
Coastal area Sebastian Inlet to St. Lucie River" hydrologic units; and

» Four at large members, provided that no county shall have more than two members on the
governing board.

Membership on governing boards shall be selected from candidates who have significant experience in
one or more of the following areas, including, but not limited to: agriculture, the development
industry, local government, government-owned or privately owned water utilities, law, civil
engineering, environmental science, hydrology, accounting or financial business.

Terms are for four years.

Terms begin March 2 of the year in which the appointment is made and terminates March 1 of the
fourth calendar year of the term or may continue until a successor is appointed, but not more than
180 days.

Terms of office of governing board members shall be staggered to help maintain consistency and
continuity in the exercise of governing board duties and to minimize disruption in district operations.

Required to file Form 1 with SOE's office.

Number 6 - Major General Burnett served in the United States Air Force from 1963 to June 2010.
Number 8 - Member at Large

Number 18 - Major General Burnett served on the Board of Trustees of the Florida State College at
Jacksonville from 2011 to 2012. Major General Burnett served as the Adjutant General of Florida
National Guard from 2001 to 2010. Major General Burnett served as the Assistant Adjutant General of
Florida National Guard from 1996 to 2001.

Education Verified



2014 Regular Session

The Florida Senate
COMMITTEE RECOMMENDATION ON

EXECUTIVE APPOINTMENT

COMMITTEE: Committee on Environmental Preservation and Conservation
MEETING DATE: Wednesday, March 26, 2014
TIME: 1:30 —3:30 p.m.
PLACE: ToniJennings Committee Room, 110 Senate Office Building
TO: The Honorable Don Gaetz, President

FROM: Committee on Environmental Preservation and Conservation

The committee was referred the following executive appointment subject to confirmation by

the Senate:

Office: Governing Board of the St. Johns River Water Management District

Appointee:

Term:

After inquiry and due consideration, the committee recommends that the Senate confirm

Ghyabi, Maryam

5/21/2013-3/1/2017

the aforesaid executive appointment made by the Governor.

REPORTING INSTRUCTION:  With Chair's approval, file 1 copy with Secretary of the Senate (303 Capitol)
and 2 copies with the Committee on Ethics and Elections

03262014.1751

S-067 (03/04/13)
Page 1 of1



Recommendation for Senate Confirmation of Executive Appointment

Appointee:  Ghyabi, Maryam Appointed: 05/21/2013
Term: 05/21/2013 - 03/01/2017 Prior Term: 05/19/2009 - 03/01/2013
City/County: Ormond Beach/Volusia
Office: Governing Board of the St. Johns River Water Management District, Member
Authority: 373.073 & 373.073(2)(c), F.S.

Reference(s): Committee on Environmental Preservation and Conservation-Recommend Confirm-03/26/2014
Committee on Ethics and Elections-Temporarily Postponed-03/31/2014

Executive Appointment Questionnaire Yes | No Notes

. Questionnaire completed

. Questionnaire notarized

. US Citizen (sworn statement)

. Florida Resident (sworn statement)

XX | X x| X

. Honorable Discharge (sworn statement) Not Applicable

. Financial Disclosure Filed

bed

Form 1 filed as of 6/17/13

. Meets Requirements of Law X See Below

1
2
3
4
5. Registered Voter in Florida
6
7
8
9

. Conviction Record

10. Adverse Auditor General Report

11. Adverse Ethics Commission Action As of 9/30/13

12. Previously Suspended from Office

13. Previously Refused Bond (sworn statement)

XX | XXX X

14. Licenses or Certification Revoked/Suspended

15. Contracts with State/Local Governments (sworn

X
statement) See Below

16. Contracts with Pending Office X

17. Holds Another Public Office (sworn statement)

18. Previously a Public Officer (sworn statement) X See Below

19. Present or Past Government Employee X See Below

20. Currently a Registered Lobbyist X

Occupation: President, Ghyabi & Associate, Inc. (Engineering)
Attendance: Attended 47 of 62 meetings (76%) from May 19, 2009 through February 11, 2014,

Compensation: Reimbursed for actual travel expenses, subsistence, lodging, and other expenses while on official
business, not to exceed the statutory amount allowed under s. 112,061, F.S.

Payment for the use of private or charter aircraft may be no greater than that allowed for commercial
air travel for equivalent distances.




Appointee: Ghyabi, Maryam Page 2

Requirements:

Additional
Requirements:

Notes:

The nine-member board consists of:

* One member who resides in the "St. Mary River Basin-Coastal area between St. Marys and St. Johns
Rivers" hydrologic units;

e One member who resides in the "St. Johns River Basin below Oklawaha River-Coastal area between
the St. Johns River and Ponce de Leon Inlet" hydrologic units;

» One member who resides in the "Oklawaha River Basin" hydrologic unit;

» One member who resides in the "St. Johns River Basin above the Oklawaha River" hydrologic unit;

* One member who resides in the "Coastal area between Ponce de Leon Inlet and Sebastian Inlet-
Coastal area Sebastian Inlet to St. Lucie River" hydrologic units; and

» Four at large members, provided that no county shall have more than two members on the
governing board.

Membership on governing boards shall be selected from candidates who have significant experience in
one or more of the following areas, including, but not limited to: agriculture, the development
industry, local government, government-owned or privately owned water utilities, law, civil
engineering, environmental science, hydrology, accounting or financial business.

Terms are for four years.

Terms begin March 2 of the year in which the appointment is made and terminates March 1 of the
fourth calendar year of the term or may continue unti! a successor is appointed, but not more than
180 days.

Terms of office of governing board members shall be staggered to help maintain consistency and
continuity in the exercise of governing board duties and to minimize disruption in district operations.

Required to file Form 1 with SOE's office.

Number 8 - Member at Large

Number 15 - Ms. Ghyabi is the president of an engineering firm that provides contract services to the
Florida Department of Transportation, the Volusia County Board of County Commissioners, and
various municipalities.

Number 18 - Ms. Ghyabi served on the Volusia County Expressway Authority Coalition, 1999-2001. Ms.
Ghyabi served on the I-4 St. Johns River Bridge Coalition from 1998-2001 and the Transportation
Outreach Program Advisory Board from 2000-2002. In addition, Ms. Ghyabi served on the East Central
Florida Regional Planning Council from 2004-2008.

Number 19 - Ms. Ghyabi was the Volusia County Chief Transportation Planner from 1992-1995. She

also was employed by the Florida Department of Transportation as a civil engineer from 1990-1991.
Education Verified



2014 Regular Session

The Florida Senate
COMMITTEE RECOMMENDATION ON
EXECUTIVE APPOINTMENT

COMMITTEE: Committee on Environmental Preservation and Conservation
MEETING DATE: Wednesday, March 26, 2014
TIME: 1:30 —3:30 p.m.
PLACE: Toni Jennings Committee Room, 110 Senate Office Building

TO: The Honorable Don Gaetz, President

FROM: Committee on Environmental Preservation and Conservation

The committee was referred the following executive appointment subject to confirmation by

the Senate:
Office:
Appointee:

Term:

After inquiry and due consideration, the committee recommends that the Senate confirm

Governing Board of the St. Johns River Water Management District

Roberts Jr., Frederick N.

6/13/2013-3/1/2015

the aforesaid executive appointment made by the Governor.

REPORTING INSTRUCTION;  With Chair's approval, file 1 copy with Secretary of the Senate (303 Capitol)
and 2 copies with the Committee on Ethics and Elections

03262014.1751

S-067 (03/04/13)
Page 1 of 1



Recommendation for Senate Confirmation of Executive Appointment

Appointee: Roberts, Frederick N., Jr. Appointed: 10/25/2013
Term: 06/13/2013 - 03/01/2015 Prior Term: 03/02/2012 - 03/01/2015
City/County: Ocala/Marion

Office: Governing Board of the St. Johns River Water Management District, Member
Authority: 373.073 & 373.073(2)(c), F.S.

Reference(s): Committee on Environmental Preservation and Conservation-Recommend Confirm-03/26/2014
Committee on Ethics and Elections-Temporarily Postponed-03/31/2014

Executive Appointment Questionnaire Yes | No Notes

. Questionnaire completed

. Questionnaire notarized

. US Citizen (sworn statement)

. Florida Resident (sworn statement)

XX | X | X | X

. Honorable Discharge (sworn statement) Not Applicable

. Financial Disclosure Filed X Form 1 filed as of 8/6/13

. Meets Requirements of Law X See Below

1
2
3
4
5. Registered Voter in Florida
6
7
8
9

. Conviction Record

10. Adverse Auditor General Report See Below

11. Adverse Ethics Commission Action As of 1/15/14

12. Previously Suspended from Office

13. Previously Refused Bond (sworn statement)

14. Licenses or Certification Revoked/Suspended

15. Contracts with State/Local Governments (sworn
statement)

16. Contracts with Pending Office

17. Holds Another Public Office (sworn statement)

18. Previously a Public Officer (sworn statement)

19. Present or Past Government Employee

XX | XXX ]| X XXX X|X|X

20. Currently a Registered Lobbyist

Occupation: Attorney at Klein & Klein, LLC
Attendance: Attended 23 of 24 meetings (96%) from March 2, 2012 through December 10, 2013.

Compensation: Reimbursed for actual travel expenses, subsistence, lodging, and other expenses while on official
business, not to exceed the statutory amount allowed under s. 112.061, F.S.

Payment for the use of private or charter aircraft may be no greater than that allowed for commercial
air travel for equivalent distances.




Appointee: Roberts, Frederick N., Jr. Page 2

Requirements:

Additional
Requirements:

Notes:

The nine-member board consists of:

« One member who resides in the "St. Mary River Basin-Coastal area between St. Marys and St. Johns
Rivers" hydrologic units;

* One member who resides in the "St. Johns River Basin below Oklawaha River-Coastal area between
the St. Johns River and Ponce de Leon Inlet" hydrologic units;

* One member who resides in the "Oklawaha River Basin" hydrologic unit;

* One member who resides in the "St. Johns River Basin above the Oklawaha River" hydrologic unit;
¢ One member who resides in the "Coastal area between Ponce de Leon Inlet and Sebastian Inlet-
Coastal area Sebastian Inlet to St. Lucie River" hydrologic units; and

» Four at large members, provided that no county shall have more than two members on the
governing board.

Membership on governing boards shall be selected from candidates who have significant experience in
one or more of the following areas, including, but not limited to: agriculture, the development
industry, local government, government-owned or privately owned water utilities, law, civil
engineering, environmental science, hydrology, accounting or financial business.

Terms are for four years.

Terms begin March 2 of the year in which the appointment is made and terminates March 1 of the
fourth calendar year of the term or may continue until a successor is appointed, but not more than
180 days.

Terms of office of governing board members shali be staggered to help maintain consistency and
continuity in the exercise of governing board duties and to minimize disruption in district operations.

Required to file Form 1 with SOE's office.

Number 8 - Resides in the Oklawaha River Basin area
Number 10 - See Report 2014-019
Education Verified
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2014 Regular Session

The Florida Senate
COMMITTEE RECOMMENDATION ON
EXECUTIVE APPOINTMENT

CONMMITTEE: Committee on Environmental Preservation and Conservation
MEETING DATE: Wednesday, March 26, 2014
TIME: 1:30 —3:30 p.m.
PLACE: ToniJennings Committee Room, 110 Senate Office Building
TO: The Honorable Don Gaetz, President

FROM: Committee on Environmental Preservation and Conservation

The committee was referred the following executive appointment subject to confirmation by

the Senate:
Office:
Appointee:

Term:

After inquiry and due consideration, the committee recommends that the Senate confirm

Governing Board of the South Florida Water Management District

Barber I, Frederick T.

3/29/2013-3/1/2015

the aforesaid executive appointment made by the Governor.

REPORTING INSTRUCTION:  With Chair's approval, file 1 copy with Secretary of the Senate (303 Capitol)
and 2 copies with the Committee on Ethics and Elections

03262014.1751

S-067 (03/04/13)
Page 1 of 1



Recommendation for Senate Confirmation of Executive Appointment

Appointee: Barber, Frederick T., III Appointed: 04/01/2013
Term: 03/29/2013 - 03/01/2015 Prior Term:

City/County: Bonita Springs/Collier
Office: Governing Board of the South Florida Water Management District, Member
Authority: 373.073 & 373.073(2)(d), F.S.

Reference(s): Committee on Environmental Preservation and Conservation-Recommend Confirm-03/26/2014
Committee on Ethics and Elections

Executive Appointment Questionnaire Yes | No Notes

. Questionnaire completed

. Questionnaire notarized

. US Citizen (sworn statement)

. Florida Resident (swornh statement)

. Honorable Discharge (sworn statement) See Below

. Financial Disclosure Filed Form 1 filed as of 6/20/13

X XXX | X| X[ XX

. Meets Requirements of Law See Below

1
2
3
4
5. Registered Voter in Florida
6
7
8
9

. Conviction Record X

10. Adverse Auditor General Report Not Applicable

11. Adverse Ethics Commission Action As of 9/30/13

12. Previously Suspended from Office

13. Previously Refused Bond (sworn statement)

X | X | X | X

14. Licenses or Certification Revoked/Suspended

15. Contracts with State/Local Governments (sworn

X See Bel
statement) e below

16. Contracts with Pending Office

>

17. Holds Another Public Office (sworn statement)

18. Previously a Public Officer (sworn statement) X See Below

19. Present or Past Government Employee X See Below

20. Currently a Registered Lobbyist X

Occupation: CEO of Agnoli Barber & Brundage, Inc.

Compensation: Reimbursed for actual travel expenses, subsistence, lodging, and other expenses while on official
business, not to exceed the statutory amount allowed under s. 112.061, F.S.

Payment for the use of private or charter aircraft may be no greater than that allowed for commercial
air travel for equivalent distances.




Appointee: Barber, Frederick T, lll Page 2

Requirements:

Additional
Requirements:

Notes:

The nine-member board consists of:

* Two members who reside in Miami-Dade County;

e One member who resides in Broward County;

« One member who resides in Palm Beach County;

e One member who resides in Collier, Lee, Hendry, or Charlotte Counties;

e One member who resides in Glades, Okeechobee, Highlands, Polk, Orange, or Osceola Counties;
« Two at large members who reside in an area consisting of St. Lucie, Martin, Palm Beach, Broward,
Miami-Dade, and Monroe Counties;

» One at large member who resides in an area consisting of Collier, Lee, Charlotte, Hendry, Glades,
Osceola, Okeechobee, Polk, Highlands, and Orange Counties; and

» No county shall have more than three members on the governing board.

Membership on governing boards shall be selected from candidates who have significant experience in
one or more of the following areas, including, but not limited to: agriculture, the development
industry, local government, government-owned or privately owned water utilities, law, civil
engineering, environmental science, hydrology, accounting or financial business.

Terms are for four years.

Terms begin March 2 of the year in which the appointment is made and terminates March 1 of the
fourth calendar year of the term or may continue until a successor is appointed, but not more than
180 days.

Terms of office of governing board members shall be staggered to help maintain consistency and
continuity in the exercise of governing board duties and to minimize disruption in district operations.

Required to file Form 1 with SOE's office.

Number 6 - Mr. Barber served in the U. S. Navy from 1965 to 1969.

Number 8 - Collier County Resident

Number 15 - Mr. Barber indicated that his company has contracts with State agencies, Collier County,
and Lee County to provide engineering and surveying services.

Number 18 - Mr. Barber served on the Big Cypress Basin Board of the South Florida Water
Management District from 2011-2013. Mr. Barber previously served on the Statewide Stormwater
Rule Technical Advisory Committee from 2008 to 2009; the Budget & Finance Committee for the
Southwest Florida Water Management District from 2000 to 2004; the Bayside Improvement District
from 1991 to 1994; the Bonita Shores Little Hickory Shores Fire Control District in 1991. In addition,
Mr. Barber also served on the Lee County Land Stewardship Acquisition Committee for 8 years.
Number 19 - Mr. Barber was a research assistant at the University of South Florida, 1971 to 1974.
Education Verified



2014 Regular Session

The Florida Senate
COMMITTEE RECOMMENDATION ON

EXECUTIVE APPOINTMENT

COMMITTEE: Committee on Environmental Preservation and Conservation
MEETING DATE: Wednesday, March 26, 2014
TIME: 1.30—3:30 p.m.
PLACE: ToniJennings Committee Room, 110 Senate Office Building
TO: The Honorable Don Gaetz, President

FROM: Committee on Environmental Preservation and Conservation

The committee was referred the following executive appointment subject to confirmation by

the Senate:
Office:
Appointee:

Term:

After inquiry and due consideration, the committee recommends that the Senate confirm

Governing Board of the South Florida Water Management District

Hutchcraft, Mitchel A.

5/16/2013-3/1/2017

the aforesaid executive appointment made by the Governor.

REPORTING INSTRUCTION:  With Chair's approval, file 1 copy with Secretary of the Senate (303 Capitol)
and 2 copies with the Committee on Ethics and Elections

03262014.1752

S-087 (03/04/13)
Page 1 of 1



Recommendation for Senate Confirmation of Executive Appointment

Appointee:
Term:

City/County:
Office:
Authority:

Reference(s):

Hutchcraft, Mitchel A. Appointed: 05/17/2013

05/16/2013 — 03/01/2017 Prior Term: 03/29/2013 - 03/01/2017
Ft. Myers/Lee

Governing Board of the South Florida Water Management District, Member

373.073 & 373.073(2)(d), F.S.

Committee on Ethics and Elections
Committee on Environmental Preservation and Conservation-Recommend Confirm-03/26/2014

Executive Appointment Questionnaire Yes | No Notes

. Questionnaire co

mpleted

. Questionnaire notarized

. US Citizen (sworn statement)

. Florida Resident

(sworn statement)

X | X | X | X| X

in Florida

. Honorable Discharge (sworn statement) Not Applicable

. Financial Disclosure Filed X Form 1 filed as of 6/24/13

. Meets Requirements of Law X See Below

1
2
3
4
5. Registered Voter
6
7
8
9

. Conviction Record

See Below

10. Adverse Auditor General Report

11. Adverse Ethics Commission Action

As of 9/30/13

12. Previously Susp

ended from Office

13. Previously Refused Bond (sworn statement)

14, Licenses or Certification Revoked/Suspended

XX | X | X| XX

15. Contracts with State/Local Governments (sworn

statement)

X See Below

16. Contracts with Pending Office

>

17. Holds Another Public Office (sworn statement) X

18. Previously a Public Officer (sworn statement) X See Below

19, Present or Past

Government Employee

20. Currently a Reg

istered Lobbyist

Occupation:
Attendance:

Compensation:

VP of King Ranch/Consolidated Citrus
Attended 10 of 11 meetings (91%) from March 29, 2013 through August 5, 2013.

Reimbursed for actual travel expenses, subsistence, lodging, and other expenses while on official
business, not to exceed the statutory amount allowed under s. 112.061, F.S.

Payment for the use of private or charter aircraft may be no greater than that allowed for commercial
air travel for equivalent distances.




Appointee: Hutchcraft, Mitchel A.

Requirements:

Additional
Requirements:

Notes:

Page 2

The nine-member board consists of:

» Two members who reside in Miami-Dade County;

* One member who resides in Broward County;

» One member who resides in Palm Beach County;

* One member who resides in Coliier, Lee, Hendry, or Charlotte Counties;

s One member who resides in Glades, Okeechobee, Highlands, Polk, Orange, or Osceola Counties;
» Two at large members who reside in an area consisting of St. Lucie, Martin, Palm Beach, Broward,
Miami-Dade, and Monroe Counties;

» One at large member who resides in an area consisting of Collier, Lee, Charlotte, Hendry, Glades,
Osceola, Okeechobee, Polk, Highlands, and Orange Counties; and

s No county shall have more than three members on the governing board.

Membership on governing boards shall be selected from candidates who have significant experience in
one or more of the following areas, including, but not limited to: agriculture, the development
industry, local government, government-owned or privately owned water utilities, law, civil
engineering, environmental science, hydrology, accounting or financial business.

Terms are for four years.

Terms begin March 2 of the year in which the appointment is made and terminates March 1 of the

fourth calendar year of the term or may continue until a successor is appointed, but not more than
180 days.

Terms of office of governing board members shall be staggered to help maintain consistency and
continuity in the exercise of governing board duties and to minimize disruption in district operations.

Required to file Form 1 with SOE's office.

Number 8 - At Large Member - Lee County Resident
Number 9 - Mr. Hutchcraft disclosed he was charged with a moving violation in a crosswalk in Miami,
FL on 4/5/2013. He paid a $177 fine. HSMV reported this charge.

Number 15 - Mr. Hutchcraft disclosed his employer, King Ranch, applies for permits, and leases land
from various government agencies.

Number 18 - Mr. Hutchcraft served on the Lee County Planning Agency from 2011-2013.



2014 Regular Session

The Florida Senate
COMMITTEE RECOMMENDATION ON

EXECUTIVE APPOINTMENT

COMMITTEE: Committee on Environmental Preservation and Conservation
MEETING DATE: Wednesday, March 26, 2014
TIME: 1:30 —3:30 p.m.
PLACE: ToniJennings Committee Room, 110 Senate Office Building
TO: The Honorable Don Gaetz, President

FROM: Committee on Environmental Preservation and Conservation

The committee was referred the following executive appointment subject to confirmation by

the Senate:
Office:
Appointee:

Term:

After inquiry and due consideration, the committee recommends that the Senate confirm

Governing Board of the South Florida Water Management District

Powers, Kevin P.

5/16/2013-3/1/2017

the aforesaid executive appointment made by the Governor.

REPORTING INSTRUCTION:  With Chair's approval, file 1 copy with Secretary of the Senate (303 Capitol)
and 2 copies with the Committee on Ethics and Elections

03262014.1752

S-067 (03/04/13)
Page 1 of 1



Recommendation for Senate Confirmation of Executive Appointment

Appointee: Powers, Kevin P, Appointed:  05/17/2013
Term: 05/16/2013 — 03/01/2017 Prior Term: 03/29/2013 - 03/01/2017
City/County: Stuart/Martin
Office: Governing Board of the South Florida Water Management District, Member
Authority:  373.073 & 373.073(2)(d), F.S.

Reference(s): Committee on Environmental Preservation and Conservation-Recommend Confirm-03/26/2014
Committee on Ethics and Elections

Executive Appointment Questionnaire Yes | No Notes

. Questionnaire completed

. Questionnaire notarized

. US Citizen (sworn statement)

. Florida Resident (sworn statement)

X | X | XX | X

. Honorable Discharge (sworn statement) Not Applicable

. Financial Disclosure Filed X Form 1 filed as of 6/5/13

. Meets Requirements of Law X See Below

1
2
3
4
5. Registered Voter in Florida
6
7
8
9

. Conviction Record

10. Adverse Auditor General Report

11. Adverse Ethics Commission Action As of 9/30/13

12. Previously Suspended from Office

13. Previously Refused Bond (sworn statement)

XX | XXX | X

14. Licenses or Certification Revoked/Suspended

15. Contracts with State/Local Governments (sworn
statement)

>

16. Contracts with Pending Office

17. Holds Another Public Office (sworn statement)

18. Previously a Public Officer {(sworn statement)

19. Present or Past Government Employee

XXX | XX

20. Currently a Registered Lobbyist

Occupation: Principle/Associate - Indiantown Realty Corp.
Attendance: Attended 15 of 16 meetings (94%) from March 29, 2013 through August 5, 2013.

Compensation: Reimbursed for actual travel expenses, subsistence, lodging, and other expenses while on official
business, not to exceed the statutory amount allowed under s. 112.061, F.S.

Payment for the use of private or charter aircraft may be no greater than that allowed for commercial
air travel for equivalent distances.




Appointee: Powers, Kevin P. Page 2

Requirements:

Additional
Requirements:

Notes:

The nine-member board consists of:

¢ Two members who reside in Miami-Dade County;

» One member who resides in Broward County;

¢ One member who resides in Palm Beach County;

* One member who resides in Collier, Lee, Hendry, or Charlotte Counties;

+ One member who resides in Glades, Okeechobee, Highlands, Polk, Orange, or Osceola Counties;
« Two at large members who reside in an area consisting of St. Lucie, Martin, Palm Beach, Broward,
Miami-Dade, and Monroe Counties;

« One at large member who resides in an area consisting of Collier, Lee, Charlotte, Hendry, Glades,
Osceola, Okeechobee, Polk, Highlands, and Orange Counties; and

* No county shall have more than three members on the governing board.

Membership on governing boards shall be selected from candidates who have significant experience in
one or more of the following areas, including, but not limited to: agriculture, the development
industry, local government, government-owned or privately owned water utilities, law, civil
engineering, environmental science, hydrology, accounting or financial business.

Terms are for four years.
Terms begin March 2 of the year in which the appointment is made and terminates March 1 of the

fourth calendar year of the term or may continue until a successor is appointed, but not more than
180 days.

Terms of office of governing board members shall be staggered to help maintain consistency and
continuity in the exercise of governing board duties and to minimize disruption in district operations.

Required to file Form 1 with SOE's office.

Number 8 - At Large Member, Martin County
Education Verified
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2014 Regular Session

The Florida Senate
COMMITTEE RECOMMENDATION ON

EXECUTIVE APPOINTMENT

COMMITTEE: Committee on Environmental Preservation and Conservation
MEETING DATE: Wednesday, March 26, 2014
TIME: 1:30 —3:30 p.m.
PLACE: ToniJennings Committee Room, 110 Senate Office Building

TO: The Honorable Don Gaetz, President

FROM: Committee on Environmental Preservation and Conservation

The committee was referred the following executive appointment subject to confirmation by

the Senate:
Office:
Appointee:

Term:

After inquiry and due consideration, the committee recommends that the Senate confirm

Executive Director of South Florida Water Management District

Guillery, Blake C.

9/5/2013-Pleasure of the Board

the aforesaid executive appointment made by the Governing Board.

REPORTING INSTRUCTION:  With Chair’s approval, file 1 copy with Secretary of the Senate (303 Capitol)
and 2 copies with the Committee on Ethics and Elections

- 03262014.1751

S-067 (03/04/13)
Page 1 of 1



Recommendation for Senate Confirmation of Executive Appointment

Appointee:  Guillory, Blake C.

Term: 09/05/2013 — Pleasure of the Board

City/County: Jupiter/Palm Beach

Appointed:  12/06/2013
Prior Term:

Office: Executive Director of South Florida Water Management District, Executive Director

Authority:  373.079, F.S.

Reference(s): Committee on Environmental Preservation and Conservation-Recommend Confirm-03/26/2014

Committee on Ethics and Elections

Executive Appointment Questionnaire

Yes

No

Notes

1. Questionnaire completed

. Questionnaire notarized

. US Citizen (sworn statement)

. Florida Resident (sworn statement)

. Registered Voter in Florida

XX | X | X | X

Not Applicable

. Financial Disclosure Filed

Form 1 filed as of 6/20/13

2
3
4
5
6. Honorable Discharge (sworn statement)
7
8. Meets Requirements of Law

9

. Conviction Record

10. Adverse Auditor General Report

Not Applicable

11. Adverse Ethics Commission Action

As of 2/4/14

12. Previously Suspended from Office

13. Previously Refused Bond (sworn statement)

14, Licenses or Certification Revoked/Suspended

15. Contracts with State/Local Governments (sworn
statement)

16. Contracts with Pending Office

17. Holds Another Public Office (sworn statement)

X | X | X | X|X| X[ X

18. Previously a Public Officer (sworn statement)

See Below

19. Present or Past Government Employee

20. Currently a Registered Lobbyist

See Below

Occupation: Executive Director, South Florida Water Management District

Compensation: $165,006 per year as of March 26, 2014.

Requirements: The appointment of an executive director by the governing board is subject to approval by the

Governor and must initially be confirmed by the Senate.

The executive director must be reconfirmed by the Senate during the second regular session of the
Legislature following a gubernatorial election.




Appointee; Guillory, Blake C. Page 2

Additional The executive director serves at the pleasure of the board.
Requirements:
Required to file Form 1 with SOE's office.

Notes: Number 18 - Mr. Guillory served as the Executive Director of the Southwest Florida Water
Management District from 10/2011-8/2013.
Number 20 - Executive and Legislative Lobbyist
Education Verified
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2014 Regular Session The Florida Senate

COMMITTEE RECOMMENDATION ON
EXECUTIVE APPOINTMENT

COMMITTEE: Committee on Education
MEETING DATE: Tuesday, March 25, 2014
TIME: 9:00 —11:00 a.m.
PLACE: Pat Thomas Committee Room, 412 Knott Building

TO: The Honorable Don Gaetz, President
FROM:  Committee on Education
The committee was referred the following executive appointment subject to confirmation by
the Senate:
Office: Board of Trustees, Florida A & M University
Appointee: Moore, Kimberly Ann
Term: 6/20/2013-1/6/2018

After inquiry and due consideration, the committee recommends that the Senate confirm
the aforesaid executive appointment made by the Board of Governors.

REPORTING INSTRUCTION:  With Chair's approval, file 1 copy with Secretary of the Senate (303 Capitol)
and 2 copies with the Committee on Ethics and Elections
03252014.1234

S-067 (03/04/13)
Page 1 of 1



Recommendation for Senate Confirmation of Executive Appointment

Appointee: Moore, Kimberly Ann Appointed: 06/20/2013
Term: 06/20/2013 — 01/06/2018 Prior Term:

City/County: Tallahassee/Leon
Office: Board of Trustees, Florida A & M University, Member
Authority: 1001.71(1), F.S.

Reference(s): Committee on Education-Recommend Confirm-03/25/2014
Committee on Ethics and Elections

Executive Appointment Questionnaire Yes | No Notes

. Questionnaire completed

. Questionnaire notarized

. US Citizen (sworn statement)

. Florida Resident (sworn statement)

XX | XX | X

. Registered Voter in Florida

. Honorable Discharge (sworn statement) Not Applicable

. Financial Disclosure Filed

>

Form 1 filed as of 7/22/13

. Meets Requirements of Law X See Below

O | N[V A~ W | N| =

. Conviction Record X

-t
o

. Adverse Auditor General Report Not Applicable

[3eY
[y

. Adverse Ethics Commission Action As of 9/30/13

-
N

. Previously Suspended from Office

—
w

. Previously Refused Bond (sworn statement)

X | X | X | X

—t
N

. Licenses or Cettification Revoked/Suspended

15. Contracts with State/Local Governments (sworn
statement)

>

See Below

16. Contracts with Pending Office

>

17. Holds Another Public Office (sworn statement)

18. Previously a Public Officer (sworn statement) X See Below

19. Present or Past Government Employee X See Below

20. Currently a Registered Lobbyist X




Appointee: Moore, Kimberly Ann Page 2

Occupation:

Compensation:

Requirements:

Additional
Requirements:

Notes:

VP for Workforce Development at Tallahassee Community College

Members of the board of trustees shall receive no compensation but may be reimbursed for travel and
per diem expenses as provided in s. 112.061, F.S.

Each university in the State University System shall have a 13-member board of trustees.
» Six citizen members shall be appointed by the Governor subject to Senate confirmation.
« Five citizen members shall be appointed by the Board of Governors subject to Senate confirmation.

In addition, the chair of the faculty senate, or the equivalent, and the president of the student body of
the university shall also be members.

There shall be no state residency requirement for university board members, but the Governor shall
consider diversity and regional representation.

Members of the board of trustees shall be appointed for staggered 5-year terms.

Required to file Form 1 with the Commission on Ethics.
No citizen member of a board of trustees of a local constituent university, shall have or hold any

employment or contractual relationship as a legislative lobbyist requiring annual registration and
reporting pursuant to s. 11.045.

Number 8 - Board of Governor's Appointment

Number 15 - Ms. Moore disclosed that her past employer, Workforce Plus is a sub-recipient of State
funding.

Number 18 - Ms. Moore previously served on the Leon County Research and Development Authority;
the Early Learning Coalition of the Big Bend; and the City of Tallahassee Airport Advisory Committee.
Number 19 - Ms. Moore is currently the VP for Workforce Development at the Tallahassee Community

College, since 2013. Ms. Moore was a Revenue Specialist with the Department of Revenue from
8/1995-8/1997.

Education Verified
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2014 Regular Session

COMMITTEE:

The Florida Senate
COMMITTEE RECOMMENDATION ON
EXECUTIVE APPOINTMENT

Committee on Education
MEETING DATE: Tuesday, March 25, 2014
TIME: 9:00—11:00 a.m.
PLACE: Pat Thomas Committee Room, 412 Knott Building
TO: The Honorable Don Gaetz, President

FROM: Committee on Education

The committee was referred the following executive appointment subject to confirmation by

the Senate:
Office:
Appointee:

Term:

After inquiry and due consideration, the committee recommends that the Senate confirm

Board of Trustees, University of Central Florida
Martins, Alexander

11/21/2013-1/6/2016

the aforesaid executive appointment made by the Board of Governors.

REPORTING INSTRUCTION:  With Chair's approval, file 1 copy with Secretary of the Senate (303 Capitol)

03252014.1234

and 2 copies with the Committee on Ethics and Elections

S-067 (03/04/13)
Page 1 of 1



Recommendation for Senate Confirmation of Executive Appointment

Appointee: Martins, Alexander Appointed: 11/26/2013
Term: 11/21/2013 - 01/06/2016 Prior Term:

City/County: Winter Park/Orange
Office: Board of Trustees, University of Central Florida, Member
Authority: 1001.71(1), F.S.

Reference(s): Committee on Education-Recommend Confirm-03/25/2014
Committee on Ethics and Elections

Executive Appointment Questionnaire Yes | No Notes

. Questionnaire completed

. Questionnaire notarized

. US Citizen (sworn statement)

. Florida Resident (sworn statement)

XX | X | X | X

. Honorable Discharge (sworn statement) Not Applicable

. Financial Disclosure Filed X Form 1 filed as of 2/3/14

. Meets Requirements of Law X See Below

1
2
3
4
5. Registered Voter in Florida
6
7
8
9

. Conviction Record X

10. Adverse Auditor General Report Not Applicable

11. Adverse Ethics Commission Action X | As of 3/3/14

12. Previously Suspended from Office

13. Previously Refused Bond (sworn statement)

14. Licenses or Certification Revoked/Suspended Not Applicable

15. Contracts with State/Local Governments (sworn
statement)

>

16. Contracts with Pending Office

17. Holds Another Public Office (sworn statement)

18. Previously a Public Officer (sworn statement)

19. Present or Past Government Employee

X | X | X | X]| X

20. Currently a Registered Lobbyist




Appointee: Martins, Alexander Page 2

Occupation:

Compensation:

Requirements:

Additional
Requirements:

Notes:

CEO for the Orlando Magic

Members of the board of trustees shall receive no compensation but may be reimbursed for travel and
per diem expenses as provided in s. 112.061, F.S.

Each university in the State University System shall have a 13-member board of trustees.
e Six citizen members shall be appointed by the Governor subject to Senate confirmation.
» Five citizen members shall be appointed by the Board of Governors subject to Senate confirmation.

In addition, the chair of the faculty senate, or the equivalent, and the president of the student body of
the university shall also be members.

There shall be no state residency requirement for university board members, but the Governor shall
consider diversity and regional representation.

Members of the board of trustees shall be appointed for staggered 5-year terms.

Required to file Form 1 with the Commission on Ethics.
No citizen member of a board of trustees of a local constituent university, shall have or hold any

employment or contractual relationship as a legislative lobbyist requiring annual registration and
reporting pursuant to s. 11.045.

Number 8 - Board of Governors' Appointment
Education Verified
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2014 Regular Session The Florida Senate

COMMITTEE RECOMMENDATION ON
EXECUTIVE APPOINTMENT

COMMITTEE: Committee on Education
MEETING DATE: Tuesday, March 25, 2014
TIME: 9:00 —11:00 a.m.
PLACE: Pat Thomas Committee Room, 412 Knott Building

TO: The Honorable Don Gaetz, President
FROM:  Committee on Education
The committee was referred the following executive appointment subject to confirmation by
the Senate:
Office: Board of Trustees, New College of Florida
Appointee: Saputo, John W.
Term: 2/6/2014-1/6/2018

After inquiry and due consideration, the committee recommends that the Senate confirm
the aforesaid executive appointment made by the Governor.

REPORTING INSTRUCTION:  With Chair’s approval, file 1 copy with Secretary of the Senate (303 Capitol)
and 2 copies with the Committee on Ethics and Elections
03252014.1234

S-067 (03/04/13)
Page 1 of 1



Recommendation for Senate Confirmation of Executive Appointment

Appointee: Saputo, John W. Appointed: 02/06/2014
Term: 02/06/2014 — 01/06/2018 Prior Term: 05/20/2009 - 01/06/2013
City/County: Longboat Key/Sarasota
Office: Board of Trustees, New College of Florida, Member
Authority: 1001.71(1) & 1004.32, F.S.

Reference(s): Committee on Education-Recommend Confirm-03/25/2014
Committee on Ethics and Elections

Executive Appointment Questionnaire Yes | No Notes

. Questionnaire completed

. Questionnaire notarized

. US Citizen (sworn statement)

. Florida Resident (sworn statement)

. Honorable Discharge (sworn statement) See Below

. Financial Disclosure Filed Form 1 filed as of 6/6/13

XX | XX | X[ X[ XX

. Meets Requirements of Law See Below

1
2
3
4
5. Registered Voter in Florida
6
7
8
9

. Conviction Record

10. Adverse Auditor General Report See Below

11. Adverse Ethics Commission Action As of 3/19/14

12. Previously Suspended from Office

13. Previously Refused Bond (sworn statement)

X | XX | X | X|X

14. Licenses or Certification Revoked/Suspended

15. Contracts with State/Local Governments (sworn
statement)

>

16. Contracts with Pending Office

17. Holds Another Public Office (sworn statement)

18. Previously a Public Officer (sworn statement)

19. Present or Past Government Employee

X | X | X| x| X

20. Currently a Registered Lobbyist




Appointee: Saputo, John W. Page 2

Occupation:
Attendance:

Compensation:

Requirements:

Additional
Requirements:

Notes:

President, Gold Coast Eagle Distributing
Attended 25 of 33 meetings (76%) from May 20, 2009 through March 14, 2014.

Members of the board of trustees shall receive no compensation but may be reimbursed for travel and
per diem expenses as provided in s. 112.061, F.S.

Each university in the State University System shall have a 13-member board of trustees.
« Six citizen members shall be appointed by the Governor subject to Senate confirmation.
o Five citizen members shall be appointed by the Board of Governors subject to Senate confirmation.

In addition, the chair of the faculty senate, or the equivalent, and the president of the student body of
the university shall also be members.

There shall be no state residency requirement for university board members, but the Governor shall
consider diversity and regional representation.

Members of the board of trustees shall be appointed for staggered 5-year terms.

Required to file Form 1 with the Commission on Ethics.
No citizen member of a board of trustees of a local constituent university, shall have or hold any

employment or contractual relationship as a legislative lobbyist requiring annual registration and
reporting pursuant to s. 11.045.

Number 6 - Mr. Saputo served in the U.S. Marine Corps from 1969 to 2007.
Number 8 - Governor's Appointee

Number 10 - See Report 2013-100

Education Verified
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2014 Regular Session The Florida Senate

COMMITTEE RECOMMENDATION ON
EXECUTIVE APPOINTMENT

COMMITTEE: Committee on Education
MEETING DATE: Tuesday, March 25, 2014
TIME: 9:00 —11:00 a.m.
PLACE: Pat Thomas Committee Room, 412 Knott Building

TO: The Honorable Don Gaetz, President

FROM: Committee on Education

The committee was referred the following executive appointment subject to confirmation by
the Senate:

Office: Board of Trustees, Florida Polytechnic University
Appointee: Hallion Jr., Richard P.
Term: 6/10/2013-7/15/2014

After inquiry and due consideration, the committee recommends that the Senate confirm
the aforesaid executive appointment made by the Board of Governors.

REPORTING INSTRUCTION:  With Chair's approval, file 1 copy with Secretary of the Senate (303 Capitol)
and 2 copies with the Committee on Ethics and Elections
03252014.1234

S-067 (03/04/13)
Page 1 of 1



Recommendation for Senate Confirmation of Executive Appointment

Appointee: Hallion, Richard P., Jr. Appointed: 06/28/2013
Term: 06/10/2013 —07/15/2014 Prior Term: 07/16/2012 - 07/15/2014
City/County: Shalimar/Okaloosa
Office: Board of Trustees, Florida Polytechnic University, Member
Authority:  1001.71(1), F.S.

Reference(s): Committee on Education-Recommend Confirm-03/25/2014
Committee on Ethics and Elections

Executive Appointment Questionnaire Yes | No Notes

. Questionnaire completed

. Questionnaire notarized

. US Citizen (sworn statement)

. Florida Resident (sworn statement)

XX | XX | X

. Honorable Discharge (sworn statement) Not Applicable

. Financial Disclosure Filed X Form 1 filed as of 6/7/13

. Meets Requirements of Law X See Below

1
2
3
4
5. Registered Voter in Florida
6
7
8
9

. Conviction Record X

10. Adverse Auditor General Report No Report

11. Adverse Ethics Commission Action X | Asof 3/19/14

12. Previously Suspended from Office

13. Previously Refused Bond (sworn statement)

14. Licenses or Certification Revoked/Suspended Not Applicable

15. Contracts with State/Local Governments (sworn
statement)

>

16. Contracts with Pending Office

17. Holds Another Public Office {sworn statement)

18. Previously a Public Officer (sworn statement)

19. Present or Past Government Employee

XX | XX ]| X

20. Currently a Registered Lobbyist




Appointee: Hallion, Richard P., Jr. Page 2

Occupation:

Attendance:

Compensation:

Requirements:

Additional
Requirements:

Notes:

Senior Advisor (part time) to CRI (Science/Tech Analyis); Editor (part time) to Media Fusion; Freelance
Author to Weider History Group; Senior Consultant, Insitue for Defense Analyses

Attended 43 of 51 meetings (84%) from July 16, 2012 through March 17, 2014.

Members of the board of trustees shall receive no compensation but may be reimbursed for travel and
per diem expenses as provided in s. 112.061, F.S,

Each university in the State University System shall have a 13-member board of trustees.
e Six citizen members shall be appointed by the Governor subject to Senate confirmation.
¢ Five citizen members shall be appointed by the Board of Governors subject to Senate confirmation.

In addition, the chair of the faculty senate, or the equivalent, and the president of the student body of
the university shall also be members,

There shall be no state residency requirement for university board members, but the Governor shall
consider diversity and regional representation.

No citizen member of a board of trustees of a local constituent university, shall have or hold any
employment or contractual relationship as a legislative lobbyist requiring annual registration and
reporting pursuant to s. 11.045.

Members of the board of trustees shall be appointed for staggered 5-year terms.

Required to file Form 1 with the Commission on Ethics.

Number 8 - Board of Governors' Appointment
Education Verified



2014 Regular Session The Florida Senate
Committee Notice Of Hearing

IN THE FLORIDA SENATE
TALLAHASSEE, FLORIDA

INRE: Executive Appointment of
Jesse Panuccio

Executive Director, Department of Economic Opportunity

NOTICE OF HEARING

TC: Mr. Jesse Panuccio

YOU ARE HEREBY NOTIFIED that the Committee on Ethics and Elections of the Florida Senate will
conduct a hearing on your executive appeintment on Monday, April 07, 2014, in the Pat Thomas
Committee Room, 412 Knott Building, commencing at 12:00 p.m., pursuant to Rule 12.7(1) of the Rules
of the Florida Senate.

Please be present at the time of the hearing.
DATED this the 2nd day of April, 2014

Committee on Ethics and Elections

W 7/

Seghattor Jack Latvala
Ag Chair and by authority of the committee

ce: Members, Committee on Ethics and Elections
Office of the Sergeant at Arms

04022014.1606 S$-014 {03/04/13)




THE FLORIDA SENATE

APPEARANCE RECORD

{Detiver BOTH copies of this form to the Senator or Senate Professional Staff conducting the meeting)

04/07/14
Meeting Date
Topic _Confirmation Hearing: Executive Director, DEO Bill Number N/A
{if applicable}
Name Jesse Panuccio Amendment Barcode N/A
(il applicable)
Job Title Executive Director, Department of Economic Opportunity
Address 107 E. Madison Street Phone 850-245-7298
Street
Tallahassee FL 32399 E-mail jesse.panuccio@deo.myflorida.com
City State Zip -
Speaking: |:| For D Against Information
Representing Florida Department of Economic Opportunity
Appearing at request of Chair: [/ [Yes | |No Lobbyist registered with Legislature: Yes |:]N0

While it is a Senate tradition to encourage public testimony, time may not permit alf persons wishing to speak to be heard at this
meeting. Those who do speak may be asked to limit their remarks so that as many persons as possible can be heard.

This form is part of the public record for this meeting. $-001 (10/20/11)




2014 Regular Session The Florida Senate
Committee Notice Of Hearing

IN THE FLORIDA SENATE
TALLAHASSEE, FLLORIDA

INRE: Executive Appointment of
Maryam Ghyabi

Governing Board of the St. Johns River Water Management District

NOTICE OF HEARING
TO: Ms. Maryam Ghyabi

YOU ARE HEREBY NOTIFIED that the Committee on Ethics and Elections of the Fiorida Senate will
conduct a hearing on your executive appointment on Monday, April 07, 2014, in the Pat Thomas
Committee Room, 412 Knott Building, commencing at 12:00 p.m., pursuant to Rule 12,7(1} of the Rules
of the Florida Senate.

Please be present at the time of the hearing.
DATED this the 2nd day of April, 2014

Committee on Ethics and Elections

Senafor/Jack Latvaia ¥
As r and by authority of the committee

cc: Members, Committee on Ethics and Elections
Office of the Sergeant at Arms

04022014.1606 S-0114 (03/04/13)




20114 Regular Session The Florida Senate
Committee Notice Of Hearing

IN THE FLORIDA SENATE
TALLAHASSEE, FLORIDA

INRE: Executive Appointment of
Frederick N. Roberts Jr.

Governing Board of the St. Johns River Water Management District

NOTICE OF HEARING

TO: M. Frederick N, Roberts Jr.

YOU ARE HEREBY NOTIFIED that the Committee on Ethics and Elections of the Flerida Senate will
conduct a hearing on your executive appointment on Monday, April 07, 2014, in the Pat Thomas
Committee Room, 412 Knott Building, commencing at 12:00 p.m., pursuant {o Rule 12.7(1) of the Rules
of the Florida Senate.

Please be present at the time of the hearing.
DATED this the 2nd day of April, 2014

Committee on Ethics and Elections -
A
()ﬂ / // V._/AL

Senaldtl/dék Latvaia,/
As ir and by authority of the committee
cc: Members, Committee on Ethics and Elections

Office of the Sergeant at Arms

04022014.1606 S-0114 (03/04/13)




THE FLORIDA SENATE
APPEARANCE RECORD m
L ! / _] / ! 5{; {Deliver BOTH copies of this form to the Senator or Senate Professional Staff conducting the meeting)
{ Mfferfn:g Date
Topic (. ;m% ~mattoa Bill Number
ot . . o (if applicable)
Name f’"d N Qni:a e,f‘{'if J . Amendment Barcode
o (if applicable}
Job Title 1. Johm River Lekern V] %@«{’ Dated Cwnfﬂﬁ Bon-of
Address 7@1 LI Ave Phone_352-8L7- 1122
Street
O ole e 3441 E-mail £ roberts @ Sjrumd .com

Ci State Zip

ty
Speaking: @'l/:or | | Against [ ]Information

Representing

Appearing at request of Chair: IZ'rYes [ INo Lobbyist registered with Legislature: [ _|Yes [ |No

While it is a Senate tradition to encourage public testimony, time may nof permit all persons wishing to speak to be heard at this
meeting. Those who do speak may be asked to limit their remarks so that as many persons as possible can be heard.

This form is part of the public record for this meeting. S-001 (10/20/11)




2014 Regular Session The Florida Senate
Committee Notice Of Hearing

IN THE FLORIDA SENATE
TALLAHASSEE, FLORIDA

IN RE: Executive Appointment of
Frederick T. Barber lii

Governing Board of the South Florida Water Management District

NOTICE OF HEARING
TO: Mr. Frederick T. Barber TIT

YOU ARE HEREBY NOTIFIED that the Committee on Ethics and Elections of the Florida Senate will
conduct a hearing on your executive appointment on Monday, April 07, 2014, in the Pat Thomas
Committee Room, 412 Knott Building, commencing at 12:00 p.m., pursuant to Rule 12.7(1) of the Rules
of the Florida Senate.

Please be present at the time of the hearing.
DATED this the 2nd day of April, 2014

Committee on Ethics and Elections

fuode—

Senatdr Jack Latvala
As @Hair and by authority of the committee

ce: Members, Committee on Ethics and Elections
Office of the Sergeant at Arms

04022014.1608 S-014 (03/04/13)




THE FLORIDA SENATE

APPEARANCE RECORD

H N 7 _ I {,{ {Deliver BOTH copies of this form to the Senator or Senate Professional Staff conducting the meeting)
. Meeting Date
Topic __ (ot Framptjow) Bill Number
. {(if applicable)
Name I’ﬂed el CJ@LCJJ? VS A‘Qé)M/ Amendment Barcode
{if applicable)
JobTite_ §E WMD) (rovennisg [pand
Address _ “ld 7] A §f’ﬂe.vf' Phone
Street P
Rowide. & PAANSS [l 34134  Emai
City State Zip

Speaking: | ]For [ ]Against [ ]information

Representing

Appearing at request of Chair: [y/] Yes [__|No Lobbyist registered with Legislature: [ ]Yes [_|No

While it is a Senate fradition to encourage public testimony, time may not permit all persons wishing to speak to be heard at this
meeting. Those who do speak may be asked to limit their remarks so that as many persons as possible can be heard.

This form is part of the public record for this meeting. S-001 {10/20/11)



THE FLORIDA SENATE //éé S 2334

APPEARANCE RECORD 336
vg ﬁg ?‘ j’ {Deliver BOTH copies of this form to the Senator or Senate Professional Staff conducting the meeting) 3 3 o
i Meetmg Date | L a:)
H & : i
Topic {; xéféef e%ﬁm WQ f\e”m»’f LR Bill Number
5 ( f applicable)
Name \,jm»g (e i%c“’“ Amendment Barcode ﬁ‘f%ﬁ* M
£ (if applicable)
¢ b .
Job Title R w%giez&ﬁﬁ {?U W-'fgf M ff‘%@zeff%ﬁ’if’
s _ T A '
Address L1 Bkl Ao L Surke BY O Phone { 305) SH 6379 oS
Streel . ! . : g gﬁ_ .
g"}gu% ?i, m;; é»« E é; E E-mail egr“f { o %«/ b é} ff}:ﬁa{f«iﬁv” o s“zz
City y, State Zip L C'
Speaking: z For [ ] Against [ ] Information
‘ 0 L0
Representing 5“"2 Ny %ﬁ o % /e (K e
Appearing at request of Chair: D Yes [ |No Lobbyist registered with Legislature: ;gdes {:I No

While it is a Senate tradition to encourage public testimony, time may not permit all persons wishing to speak to be heard at this
meeting. Those who do speak may be asked to limit their remarks so that as many persons as possible can be heard.

This form is part of the public record for this meeting. S-001 (10/20/11)




2014 Regular Session The Florida Senate
Committee Notice Of Hearing

IN THE FLORIDA SENATE
TALLAHASSEE, FLORIDA

INRE: Executive Appointment of
Mitchel A. Hutcheraft

Governing Board of the South Florida Water Management District

NOTICE OF HEARING
TO: Mz, Mitchel A, Hutcheraft

YOU ARE HEREBY NOTIFIED that the Committee on Ethics and Elections of the Florida Senate will
conduct a hearing on your executive appointment on Monday, April 07, 2014, in the Pat Thomas
Committee Room, 412 Knott Building, commencing at 12:00 p.m., pursuant to Rule 12.7(1) of the Rules
of the Florida Senate.

Please be present at the time of the hearing.
DATED this the 2nd day of April, 2014

Committee on Ethics and Elections

Sdid

Se 'zbr Jack Latvald ~
As/Chair and by authority of the committee

ce: Members, Committee on Ethics and Elections
Office of the Sergeant at Arms

040220141606 S-014 (03/04/13)




THE FLORIDA SENATE

APPEARANCE RECORD

[:)il )_7 ‘a‘j (Deliver BOTH copies of this form to the Senator or Senate Professional Staff conducting the meeting)
¥ Meeting Date
Topic Sl C:. owr*mlm"f*-;,@u Bill Number
\ L {if applicable}
Name M;-rc_b.; LL,; T bl lz A — Amendment Barcode
{if applicable}
Job Title_{E9n v Epzas o 26 o ) i
Address g VR Tl MR = Ul < S Phone ZA9 - 445 - (.24
Street - } L g v
o, Mreves, Ei. 339 [ £ E-mail M Hyg et sy gty ¥ &
City |} ! State Zip i LA |

Qﬁt.-i:?ﬁ.‘; T2 S, Lo
Speaking: [ _|For [ ]Against [ Information | L 1

Representing

Appearing at request of Chair; [}:Z]/Yes [ INo Lobbyist registered with Legislature: DYes’@)filo

While it is a Senate tradition to encourage public testimony, time may not permit all persons wishing fo speak to be heard at this
meeting. Those who do speak may be asked to limit their remarks so that as many persons as possible can be heard.

This form is part of the public record for this meeting. S-001 (10/20/11)



THE FLORIDA SENATE //éé S 2334

APPEARANCE RECORD 336
vg ﬁg ?‘ j’ {Deliver BOTH copies of this form to the Senator or Senate Professional Staff conducting the meeting) 3 3 o
i Meetmg Date | L a:)
H & : i
Topic {; xéféef e%ﬁm WQ f\e”m»’f LR Bill Number
5 ( f applicable)
Name \,jm»g (e i%c“’“ Amendment Barcode ﬁ‘f%ﬁ* M
£ (if applicable)
¢ b .
Job Title R w%giez&ﬁﬁ {?U W-'fgf M ff‘%@zeff%ﬁ’if’
s _ T A '
Address L1 Bkl Ao L Surke BY O Phone { 305) SH 6379 oS
Streel . ! . : g gﬁ_ .
g"}gu% ?i, m;; é»« E é; E E-mail egr“f { o %«/ b é} ff}:ﬁa{f«iﬁv” o s“zz
City y, State Zip L C'
Speaking: z For [ ] Against [ ] Information
‘ 0 L0
Representing 5“"2 Ny %ﬁ o % /e (K e
Appearing at request of Chair: D Yes [ |No Lobbyist registered with Legislature: ;gdes {:I No

While it is a Senate tradition to encourage public testimony, time may not permit all persons wishing to speak to be heard at this
meeting. Those who do speak may be asked to limit their remarks so that as many persons as possible can be heard.

This form is part of the public record for this meeting. S-001 (10/20/11)




2014 Regular Session The Florida Senate
Committee Notice Of Hearing

IN THE FLORIDA SENATE
TALLAHASSEE, FLORIPA

INRE: Executive Appointment of
Kevin P. Powers

Governing Board of the South Florida Water Management District

NOTICE OF HEARING

TO: Mr, Kevin P, Powers
YOU ARE HEREBY NOTIFIED that the Committee on Ethics and Elections of the Florida Senate will
conduct a hearing on your executive appointment on Maonday, April 07, 2014, in the Pat Thomas

Committee Room, 412 Knott Building, commencing at 12:00 p.m., pursuant to Rule 12,7(1) of the Rules
of the Fiorida Senate.

Please be present at the time of the hearing.
DATED this the 2nd day of April, 2014

Committee on Ethics and Elections

Jaud Ao

tor Jack Latvafa
As/AChair and by authority of the committee

ccr Members, Committee on Ethics and Elections
Office of the Sergeant at Arms

04022014.1606 S-014 (03/04/13}




THE FLORIDA SENATE

APPEARANCE RECORD
(Deliver BOTH copies of this form to the Senator or Senate Professionat Staff conducting the meeting)

HT-20/Y%

Meeting Date
Topic Bill Number
”p (if applicable)
Name /@gx‘;fﬁmf T ER S Amendment Barcode
e (if applicable)
Job Title (Q‘m x}&fmfwj Doard Nomber =~ Soutl Slonths juoder WAy el T Dl
Address B3N &l Club ~ £l Phone
Street *
S e
(e b /{2&; [an %cgf&.{;ﬁ v;[i E-mail
City State Zip
Speaking: [ ] For [ ] Against [ ] Information
Representing
Appearing at request of Chair: [ | Yes | |No Lobbyist registered with Legislature: [ | Yes [ ] No

While it is a Senate tradition to encourage public testimony, time may not permit all persons wishing to speak to be heard at this
meeting. Those who do speak may be asked to limit their remarks so that as many persons as possible can be heard.

This form is part of the public record for this meeting. S-001 (10/20/11)




THE FLORIDA SENATE //éé S 2334

APPEARANCE RECORD 336
vg ﬁg ?‘ j’ {Deliver BOTH copies of this form to the Senator or Senate Professional Staff conducting the meeting) 3 3 o
i Meetmg Date | L a:)
H & : i
Topic {; xéféef e%ﬁm WQ f\e”m»’f LR Bill Number
5 ( f applicable)
Name \,jm»g (e i%c“’“ Amendment Barcode ﬁ‘f%ﬁ* M
£ (if applicable)
¢ b .
Job Title R w%giez&ﬁﬁ {?U W-'fgf M ff‘%@zeff%ﬁ’if’
s _ T A '
Address L1 Bkl Ao L Surke BY O Phone { 305) SH 6379 oS
Streel . ! . : g gﬁ_ .
g"}gu% ?i, m;; é»« E é; E E-mail egr“f { o %«/ b é} ff}:ﬁa{f«iﬁv” o s“zz
City y, State Zip L C'
Speaking: z For [ ] Against [ ] Information
‘ 0 L0
Representing 5“"2 Ny %ﬁ o % /e (K e
Appearing at request of Chair: D Yes [ |No Lobbyist registered with Legislature: ;gdes {:I No

While it is a Senate tradition to encourage public testimony, time may not permit all persons wishing to speak to be heard at this
meeting. Those who do speak may be asked to limit their remarks so that as many persons as possible can be heard.

This form is part of the public record for this meeting. S-001 (10/20/11)




2014 Regular Session The Florida Senate
Committee Notice Of Hearing

IN THE FLORIDA SENATE
TALLAHASSEE, FLORIDA

INRE: Executive Appointmenf of
Blake C. Guillory

Executive Director of South Florida Water Management District

NOTICE OF HEARING

TO: Mr. Blake C. Guillory

YOU ARE HEREBY NOTIFIED that the Committee on Ethics and Elections of the Florida Senate will
conduct a hearing on your executive appointment on Monday, April 07, 214, in the Pat Thomas
Committee Room, 412 Knott Building, commencing at 12:00 p.m., pursuant to Rule 12.7(1} of the Rules
of the Florida Senate.

Please be present at the time of the hearing.
DATED this the 2nd day of April, 2014

Col tee on Ethics and Elections

ol

Sehator Jack Latvala
hair and by authority of the committee

cc: Members, Committee on Ethics and Elections
Office of the Sergeant at Arms

04022014.1606 ' 5-014 (03/04/13)




THE FLORIDA SENATE

APPEARANCE RECORD

{Detiver BOTH copies of this form to the Senator or Senate Professional Staff conducting the meeting)

Meeting Date
Topic  C g fFrvnnte oo Bill Number
. {if applicable}
Name 8 ( afce &"M e / / oV Amendment Barcode
/ e . . (if applicable)
JobTitle_ Saceradte Divedas  SFEwWHD
Address Phone
Street
E-mail
City State Zip
Speaking: [ _|For [ ] Against [ ]information
Representing
Appearing at request of Chair: | _|Yes [ |No Lobbyist registered with Legislature: [ _|Yes [ |No

While it is a Senate tradition to encourage public testimony, time may not permit all persons wishing to speak to be heard at this
meeting. Those who do speak may be asked to limit their remarks so that as many persons as possible can be heard.

This form is part of the public record for this meeting. S-001 (10/20/11)




THE FLORIDA SENATE

APPEARANCE RECORD

(Deliver BOTH copies of this form to the Senator or Senate Professional Staff conducting the meating)

Meeting Date
. . g / 5 rfm ¢ % . o ;:E i TN %w‘:’ﬂ ; \i‘» e ':}'MM J? A
Topic i) ndantend o Hibe (ul ; L% gill Number =4 D6 SE WD
o i% i _ e, . o {(if applicable)
Name {f | parcds & ) G “{i’ ' Amendment Barcode
i I {if applicable)
Job Title Z_@iy%ﬁﬂ% e
A CL
Address ;j%“”fii"{; Y ;‘Ef{émfx B Phone
Street ¥
E-mail
City State Zip
Speaking: % For [ ]Against [ | Information
Representing A A A A O > (AN iAo
Appearing at request of Chair: | _|Yes [ ]No Lobbyist registered with Legislature: [X] Yes [_]No

While it is a Senate tradition to encourage public testimony, time may not permit all persons wishing to speak to be heard at this
meeting. Those who do speak may be asked to limit their remarks so that as many persons as possible can be heard.

This form is part of the public record for this meeting. $-001 (10/20/11}




THE FLORIDA SENATE

APPEARANCE RECORD

J P i {Detiver BOTH copies of this form to the Senator or Senate Professional Staff conducting the meeting})
Meéting Date
Topic Bill Number
o [ ;3%47,_ (if applicable)
Name Amendment Barcode
" . (if applicable)
Job Title : SO A
-------- § E \,V’W ? W‘E g ;( %}dﬂy/;’g ” ; : é:ﬁg
Address Phone SO o P
Street ; i :
< . o E"'mall g% ()h {’“i}%:%i“m‘ {% [& jé‘»&jw}@" ST 2
City : State Zip Y. {_}
Speaking:  [_AFor || Information
Representing
. . o . . -
Appearing at request of Chair: [ |Yes [ ]No Lobbyist registered with Legislature[ [ Yes [ | No

While it is a Senate tradition to encourage public testimony, time may not permit all persons wishing to speak to be heard at this
meeting. Those who do speak may be asked to limit their remarks so that as many persons as possible can be heard.

This form is part of the public record for this meeting. $-001 (10/20/11)




CHAPTER 117
' NOTARIES PUBLIC

117.01 Appointment, applicatinn, suspension, revocation, application fee,
bond, and oath.

117,03 Administration of vaths.
117.04 Acknowladgments.
117.045 Marriages.

117.05 Use of notary commission; unlawful use; notary fee; seal; duties;
employer liability; name change; advertising) photocopies; penalties.

117.06 Validity of acts prior to April 1, 1903.

117.10 Law enforcement and correctional officers.

117.103 Certification of notary’s authority by Secretary of State.
117.105 False or fraudulent acknowledgments; penalty.

117.107 Prohibited acts.

117.108 Validity of acts, seals, and certificates prior to January 1, 1995,

117.01 Appointment, application, suspension, revocation, application fee,
honi, and oath.--

(1) The Governor may appoint as many hotaries public as he or she deams
necessary, each of whom shall be at least 18 years of age and a legal resident of the
state, A permanent resident alien may apply and be appointad and shall file with his
ar her application a recorded Declaration of Domiclle, The residence required for
appaintment must be maintained throughout the term of appointment. Notaries
public shall be appeinted for 4 years and shall use and exercise the office of notary
public within the boundaries of this state, An applicant must be able to read, wrlte,
and understand the English language.

(2) The application for appointment shall be signed and sworn to by the applicant
and shall be accompanied by a fee of $25, together with the $10 commission fea
required by s. 113.01, and a surcharge of 4, which $4 is appropriated to the
Executive Office of the Governor te be used to educate and assist notaries public.
The Executive Office of the Governor may contract with private vendors to provide
the services set forth In this section. Howsever, no commission fae shall be required
for the issuance of a commission as a notary public to a veteran who sarved during a
perlod of wartime service, as defined In 5. 1.01M(14), and who has been rated by the
United States Government or the United States Department of Vetaerans Affairs or its
predecassor to have a disability rating of 50 percent or more; such a disability is
subject to verification by the Secretary of State, whao has authority to adopt
reasonable procedures to implement this act. The cath of office and notary bond
required by this section shall also accompany the application and shall be in a form
prescribed by the Departmant of State which shall require, but not be limited to, the
following Information: full name, residence address and telephone number, business
address and telephone numbaer, date of birth, race, sex, social security number,
citizenship status, driver's llcense number or the number of other official state-lssued




identification, affidavit of good character from someone unrelated to the applicant
who has known the applicant for 1 vear or more, a list of all professional licanses and
commissians issued by the gtate during the previous 10 years and a statement as to
whether or noi the applicant has had such license or commission revoked or
suspended, and a statement as to whether or not the applicant has been convicted of
a felony, and, if there has been a conviction, a statement of the nature of the felony
and restoration of civil rights. The applicant may not use a fictitious or assumed
name other than a nickname on an application for commission. The application shall
be maintained by the Department of State for the full tarm of a notary commission,
A notary public shall notify, in writing, the Department of State of any change in his
or her business address, home telephone nuimber, business felephone number, home
address, or criminal record within 60 days after such change. The Governor may

. require any other information he or she deems necessary for determining whether an
applicant is eligible for a notary public commission. Each applicant must swear or
affirm on the application that the information on the application is true and correct,

(3} As part of the oath, the applicant must swear that he or she has read this
chapter and knows the duties, responsibilities, limitations, and powers of a notary
public.

(4) The Governor may suspend a notary public for any of the grounds provided in s.
7, Art. IV of the State Censtitution, Grounds constituting malfeasance, misfeasance,
or naglect of duty include, but are not limited to, the following:

(a) A materlal false staternent on the application.
(b) A complaint found to have merit by the Governor,

{c} Failure to cooperate or respond to an investigation by the Governor's office or
the Department of State regarding a complaint.

(d} Official misconduct as defined in s, 838.0622,
(&) False or misleading advertising relating to notary public services,
(F) Unauthorized practice of law.

(g) Failure to report a change in business or home address or telephone number, or
fallure to submit documentation to request an amended commission after a lawful
name change, within the specified period of time.

(h) Cormmission of fraud, misrepresentation, or any intentional violation of this
chapter.

() Charging fees In excess of feses authorized by this chapter,
(i) Failure to maintain the bond required by this section.

(5)(a) If a notary public receives notice from the Department of State that his or her
office has been declared vacant, the notary shall forthwith mail ar deliver to the
Secretary of State his or her notary commission,

{b) A notary public who wishes to resign his or her commission, or a netary public
who does not maintain legal residence in this state during the entire term of
appointment, or a notary public whose resignation is required by the Governor, shall
send a signed letter of resignation to the Governor and shail return his or her
certificate of notary public commission. The resigning notary public shall destroy his
or her official notary public seal of office, unless the Governar requests its return,




(6) No person may be automatically reappointed as a notary public. The application
process must be completad regardless of whether an applicant is requesting his or
her first notary commission, a renawal of a commission, or any subsequent
commission.

{7)(a) A notary public shall, prior to executing the duties of the office and
throughout the term of office, give bond, payable to any individual harmed as a
rasult of a breach of duty by the notary public acting in his or her official capacity, in
the amount of $7,500, conditioned for the due discharge of the office and shall take
an oath that he or she will honestly, diligently, and faithfully discharge the dutias of
the netary public. The bond shall be approved and filed with the Department of State
and executed by a surety company for hire duly autharized to transact business in

this state,

(b)Y Any notary public whose term of appointment extends beyond January 1, 1999,
is required to increase the amount of his or her bond to $7,500 only upon
reappointment on or after January 1, 1999,

(¢} Beginning July 1, 1996, surety companias for hire which process notary public
applications, oaths, affidavits of characier, and bonds for submission to the
Department of State must properly submit these documents in a software and hard
copy forimat approved by the Department of State,

(8) Upon payment to any individual harmed as a result of a breach of duty by the
notary public, the entity who has issued the bond for the notary public shall notify
the Governor of the payment and the circumstances which lad to the claim.

History.--s. 1, Sept. 13, 1822; RS 218; 5. 1, ch. 4544, 1897; &S 302; RGS 413; CGL'479; 5. 1, ch. 21765,
1943; s. 1, ch. 63-138; . 1, ch. 65-256; ss8. 1, 2, ch. 67-54; ss. 10, 12, 35, ch. 69-106; 5. 70, ch, 71-136; 5. 1,
th. 75-161; s. 6, ch. 77-121; ss. 5, 6, ch. 81-260; a. 33, ch. 83-217; =. 3, ch. 88-557; s. 1, ch. 91-291; s, 1, ch.
92-209; 5, 746, ch. 95-147; 5. 18, ch, 95-280; 5, 27, ch, 95-312; 5. 2, ch, 96-407; 5. 1, ch. 98-246; 5, 9, ch,
Z2003-158,

117.03 Administration of oaths.—-A notary public may administer an oath and
make a certificate thereof when it is necessary for the execution of any writing or
document to be published under the seal of a notary public. The notary public may
hot take an acknowledgment of ex&cutien in lieu of an oath if an oath is Fequiied, -

History,—-s. 1, Sept. 13, 1822; RS 219; GS 504; RGS 415; CEL 4815 5, 20, ch, 73-334; 5. 1, ¢h. 80-173; 5. 2,
ch, 91-201; s, 2, ch. 92-209; s. 2, ch. 93-62; 5. 2, ch. 98-246.

117.04 Acknowledgments,~-A notary public is authorized to take the
acknowledgments of deeds and other instruments of writing for record, as fully as
other officers of this state. :

History.--s. 2, ch, 1127, 1860; RS 220; G5 305; RGS 416; CGL 482; 5, 20, ch, 73-334; 5. 8, ¢h, 81-260; 5, 3,
ch, 81-2981; &, 3, ch. 93-62; 5. 3, ch. 98-246.

117.045 Marriages.--A notary public is authorized to selemnize the rites of
matrimony. For solemnizing the rites of matrimony, the fee of a notary public may
not exceed those provided by law to the clerks of the circuit court for like services.

History.--s. 4, ch. 98-246,

117.05 Use of notary commiission: unlawful use; notary fee; seal; duties;
employer liahility: name change; advertising; photocopies; penalties.--




(1} No person shall obtain or use a notary public commission in other than his or her
legal name, and it is unfawful for a notary public to notarize his or her own sighature.
Any person applying for a notary public commission must submit proof of identity to
the Department of State if so requested. Any person who viclates the provisions of
this subsection is guilty of a felony of the third degree, punishable as provided in s.
775,082, s, 775.083, or 5, 775,084,

(2)(a) The fee of a notary public may not exceed $10 for any one notarial act,
except as provided in s, 117.048,

(b} A notéw public may not charge a fees for witnessing an ahsentee ballot in an
elections, and must withess such a ballot upon the requeast of an elector, provided the
potarial act is in accordance with the provisions of this chapter.

(3¥(a) A notary public seal shall be affixed to all notarized paper documents and
shall be of tha ruhber stamp type and shall include the words "Notary Public-State of
Florida,” The seal shall also include the name of the notary public, the date of
expiration of the commission of the notary public, and the commission number. The
rubber stamp seal must be affixed to the notarized paper document in
photographically repreducible black ink. Every notary public shall print, type, or
stamp below his or her signature on a paper document his or her name exactly as
commissioned. An impression-type seal may be used in addition to the rubber stamp
seal, but the rubber stamp seal shall be the official seal for use on a paper
document, and the impression-type seal may not be substituted therefur,

(b} Any notary public whose term of appointment extends beyond January 1, 1992,
is required to use a rubber stamp type notary public seal on paper documents only
upon reappointment on or after January 1, 1992,

{c) The notary public official seal and the certificate of notary public commission are
the exclusive property of the notary public and must be kept under the direct and
exclusive control of the notary public, The seal and certificate of commission must
not be surrendered to an employer upon termination of employment, regardless of
whether the employer paid for the seal or for the commission.

{d) A notary public whose official seal i5 lost, stolen, or beliaved to be in the
possassion of ancther person shall immediately notify the Depairtment of State or the
Governor in writing.

(e) Any person who unlawfully possesses a notary public official seal or any papers
or coples relating to notarial acts is gullty of a misdemeanor of the second degree,
punishable as provided in s, 775.082 or s. 775.083.

{4) When notarizing a signature, a notary public shall complete a jurat or notarial
certificate in substantially the same form as those found in subsection (13). The jurat
or cettificate of acknowledgment shall contain the following elements:

(a) The venus stating the location of the notarization in the format, "State of
Florida, County of S '

(b) The type of notarial act performed, an oath or an acknowledgment, evidenced
- by the words "sworn® or "acknowledged.”

{¢) That the signher personally appeared before the notary public at the tima of tha
- notarization.

(d) The exact date of the notarial act,




(e) The name of the person whose signature is being notarized. It is presumed,
ahsent such specific notation by the notary public, that notarization is to all
signatures.

(f} The specific type of identification the notary public is relying upon in identifying
the signer, either based an personal khowledge or salisfactory evidence specified in

subsaction (5).
(q) _ The notary's official signature,
(h) The notary's name, typed, printed, or stamped helow the signature.

(i) The notary's official seal affixed below or to either side of the notary’s signature.

(5} A notary public may not notarize a signature on a document unless he or she
personally knows, or has satisfactory evidence, that the person whose signature Is to
he notarizad is the individual who Is described in and who Is executing the
instrument. A notary public shall certify in the certificate of acknowledgment or jurat
the type of identification, either based on personal knowledge or other form of
identification, upon which the notary public is relying. ,

(a) For purposes of this subsection, "personally knows™ means having an
‘acquaintance, derived from association with the individual, which establishes the
individual's identity with at least a reasonable certainty.

(b) For the purposes of this subsection, "satisfactory evidence” means the absence
of any information, evidence, or other circumstances which would lead a reasonable
person to believe that the person whose signature is to be notarized is not the
person he or she claims to be and any one of the following:

1, The sworn written statement of one credible witness personally known to the
notary public or the sworn written statemnent of two credible witnesses whose
identities are proven to the notary public upon the presentation of satisfactory
avidence that sach of the following is true:

a. That the person whose signature is to be notarized is the person named in the
document; .

b, That the person whose sighature is to be notarized is personally known to the
withesses;

¢. That it is the reasonable belief of the witnesses that the };ircumstances of the
person whose signature is to be notarized are such that it would be very difficult or
impossible for that person to obtain another acceptahle form of identification;

d. That it is the reasonhable belief of the witnesses that the person whose signature
is to be hotarized does not possess any of the identification documents specified in
subparagraph 2.; and

e, That the witnesses do not have a financial interest in nor are parties to the
underlying transaction; or

2. Reasonable reliance on the presentation to the notary public of any one of the
following forms of identification, if the document is current or has been issued within
the past 5 years and bears a serial or other identifying number:

a. A Florida identification card or driver's license issued by the public agency
authorized to Issus driver’s licenses;




b. A péssport issued by the Department of State of the United States;

¢. A passport issued by a foreign government if the document Is stamped by the
United States Immigration and Naturalization Service;

~d. Adriver's license or an identification card issued by é public agency authorized to
issue driver's licenses In a state other than Florida, a territory of the United States,
or Canaca or Mexico;

e. An identification card issued by any branch of the armed forces of the United
States;

f. An inmate Idantification card issued on or after January 1, 1991, by the Florlda
Department of Corrections for an inmate who is in the custody of the department;

g. An inmate identification card issued by the United States Department of Justice,
Bureau of Prisons, for an inmate who is in the custody of the department;

h. A sworn, written staterment from a sworh law eniforcament officer that the forms
of identification for an inmate in an institution of confinement were confiscated upon
confinemant and that the person named in the decument is the person whose
slgnature s to be notarized; or

i. An identification card Issued by the United States Immigration and Naturalization
Service.

(6} The employer of g notary public shall ke liable to the parsons involved for all
damages proximately caused hy the notary's official misconduct, if the notary public
was acting within the scope of his or her employment at the time the notary engaged
in the official misconduct,

(7) Any person who acts as or otherwise willfully impersonates a notary public while
not lawfully appointed and commissioned to perform notarial acts is guilty of a
misdemeanor of the second degree, punishable as provided in 5. 775.082 or s,
775,083,

(8) Any notary public who knowingly acts as a notary public after his or her
carrmission has expired is guilty. of a misdemeanor of the sacond degree, punishable
as provided in s. 775.082 or 5. 775.083.

(9) Any notary public who lawfully changes his or her name shall, within 60 days
after such change, request an amended cormmission from the Secretary of State and
shall send $25, his or her current commission, and a notice of change form, obtained
from the Secretary of State, which shall include the new name and contain a
specimign of his or her official sighature. The Sacretary of State shall ssue an
amended commission to the notary public in the new name. A rider to the notary
public's bond must accompany the notice of change form. After submitting the
required notice of changa forim and rider to the Secretary of State, the notary public
may continue to perform notarial acts in his or her former name for 60 days or until
receipt of the amended commission, whichever date is earlier.

(1Q) A notary public whe s not an attorney who advertises the sarvices of a notary
public in & language other than English, whether by radio, television, signs,
pamphlets, newspapers, or other written communication, with the exception of a
single desk plagus, shall post or otherwise include with the advertisement a notice In
English and in the language used for the advertisement. The notice shall be of a
conspicuous size, if in writing, and shall state: "I AM NOT AN ATTORNEY LICENSED
TGO PRACTICE LAW IN THE STATE OF FLORIDA, AND I MAY NOT GIVE LEGAL ADVICE




QR ACCEPT FEES FOR LEGAL ADVICE." If the advertisament is by radio or television,
the statement may be modified but must include substantially the same message.

(41) Literal translation of the phrasa "Notary Public” Into a language other than
English is prohibited in an advertisement for notarial services.

(12)(a) A notary public may supervise the making of a photecopy of an original
document and attest to the trueness of the copy, provided the document is heither a
" vyital record in this state, another state, a territory of the United States, or another
country, nor a public record, if a copy can be mada by the custodian of the public

racord.

(b) A notary public must use a certificate in substantially tha following form in
netarizing an attested copy:

STATE OF FLORIDA
COUNTY OF

On this day of , {year) , I attest that the preceding or atfached
document is a true, exact, complete, and unaltered photocopy made by me of

{description of documnent) presented to me by the document's custodian,
, and, to the best of my knowledge, that the photocopied

document is neither a vital record nor a public record, certified copies of which are
available from an official source other than a notary public,

{Gfficial Notary Signature and Notary Seal)

(Mame of Notary Typed, Printed or Stamped)

(13) The following notarial certificates are sufficient for the purposes indicated, if
completed with the information required by this chapter. The specification of forms
under this subsection does not preclude the use of other forms,

(a) For an oath or affirmation:

STATE OF FLORIDA
COUNTY OF

Sworn to (or affirmed) and subscribed before me this day of .
{vear} , by _(name of person_maling statement).

{Signature of Notary Public - State of Florida)

{Print, Type, or Stamp Commissioned Name of Notary Public) |

Personally Known OR Produced Identification

Type of Identification Produced

(b) For an acknowledgment in an individual capacity,

STATE OF FLORIDA




COUNTY OF

The foregoing instrumeént wasg acknowledged before me this day of
; {year) , by (name of parson acknowledging) .

{Signature of Notary Public - State of Florida)

(Print, Type, or Stamp Commissioned Name of Notary Public)
Parsenally Known OR Produced Identification

Type of Identification Produced

(e) For an acknowledgment in a representative capacity:

STATE OF FLORIDA
CQUNTY OF

The foregoing instrument was acknowledged before me this day of
; {year) , by (name of person) as {tvpe of authority, .. . e.q. officer, trustee, sttorney in
fact) for {name of party on hehalf of whom instrement was executed) .

{Siunature of Notary Public - State of Florida)

{Print, Type, or Stamp Commissioned Name of Notary Pﬁbiic)

Personally Known OR Produced Identification

Type of Identification Produced

(14) A notary public must make reasonable accommaodations to provide notarial
sarvices to persons with disabilities,

{a) A ntotary public may notarize the signature of a person who is blind after the
notary public has read the entire instrument to that person.

(b} A notary public may notarize the signature of a person who signs with a mark if;
1. The document signing is witnessed by two disinterested persons;

2. The notary prints the person’s first name at the beginning of the designated
slgnature line and the person's last namea al the end of the designated signature ling;
and

3. The notary prints the words "his (or her) mark" below the person's signature
mark.

(¢c) The following notarial certificates are sufficient for the purpose of notarizing for a
person who signs with a mark:

1. For an oath or affirmation:




{First Name) (lLast Name}

His (or Her) Mark

STATE OF FLORIDA
COLINTY OF

Sworn to and subscribed before me this day of ¢ fyvear),
by (name of person making statement} , who signed with a mark in the presence of

these withesses:

{Slunature of Yotary Public - State of Flotida)

{Print, Type, or Stamp Commissioned Name of Nolaty Puhlicll

Personally Known OR Produced Tdentification

Type of Identification Produced

2. For an acknowledgment in an individual capacity:

{First Name) {Last Namg}

His [or Her} Mark

STATE OF FLORIDA
COUNTY OF —

The foregoing instrument was acknowledged before me this __ day of
¢ Lyearl, By (pname of person acknowledging) ; whao §igned with a mark
in the presence of these witnessest '

{Slanature of Notary Public - State of Florjda)

(Print, Type, or Stamp Commissioned Name of Notary Public)

Personally Known OR Produced Identification

Type of Identification Produced

(d) A notary public may sign the name of a person whose signatura is to be
notarized when that parson is physically unable to sign of make a sighature mark on
a document if:

1. The person with a disability directs the notary to sign in his or her prasence;

2. The document signing 1s witnessed by two disinferested persons;




3. The notary writes below the signature the following statement: "Signature affixed
by notary, pursuant to s, 117.05(14), Florida Statutes," and states the circumstances
of the signing in the notarial certificats. '

(e) The following notarial certificates are sufficient for the purpose of notarizing for a
person with a disability who directs the notary to sign his or her name:

1. For an oath or affirmation:

STATE OF FLORIDA
COUNTY OF

Sworn to (or afflrmed) before me this day of ; {vear) , BY (name of
person making statement) , and subscribed by {nams of notary) . at the direction of and in the
prasence of (name of person making statement) , @nd in the presence of these withesses:

{Signature of Notery Public - Stake of Florida)

{Print, Type, or Stamp Commissioned Name of Notary Public)

Persanally Known OR Produced Identification

Type of Identification Produced

2, For an acknowledgment in an individual capacity:

STATE OF FLORIDA
COUNTY OF

The foregoing Instrument was acknowledged before me this day of

, {year), by (name of person acknowledging) and subscribed by (name of notary)
at the direction of and in the presence of _(name of person acknowledging) , and in the
presance of these withessas! .

{Signature of Notary Public - State of Florida)

{Print, Type, or Stamp Commissioned Name of Notary Public)

Personally Khown OR Produced Identification

Type of Identification Produced

History,--ch, 3874, 1889; RS 221; GS 306; RGS 417; CGL 483; s. 8, ch. B1-260; s. 4, ch. 91-201; s, 3, ¢h, 92-
209; 8. 4, ch, 93-625 s, 747, ch, 95-147; 3, 1, ch, 97-241; 5, 33, ch. 98-129; s, 5, ch. 98-246; 5. 46, ch, 99-2,

117.06 Validity of acts prioy to Apiil 1, 1903.--Any and all notarial acts that were .
done by any notary public In the state prior to April 1, 1903, which would have been
valid had not the term of office of the notary public expired, are declared to he valid.

History.--s. 1, ch. 5217, 1903; G5 307; RGS 418; CGL 484,




117.10 Law enforcement and correctional officers.--Law enforcement officers,
corractional officers, and correctional probation officers, as defined In 5. 843.10, and
traffic accident Investigation officers and traffic infraction enforcemant officars, as
described i1 3. 316.640, are authorized to administer oaths when engaged in the
performance of official duties, Sections 117.01, 117.04, 117.045, 117.05, and 117.103 do
not apply to the provisions of this saection. An officer may not notarize his or her own
signature,

History.»--s. 4, ch, 84-971 5. 43, ch, 89-526; s, 2, ch. 91-174; s, 9, ch. 91-291; s. 748, ch, 95-147; 5. 4, ch. 95~
283; 5. 6, ch, 98-246,

117.103 Certiification of notary's authority by Secretary of State.--A notary
public is not required to record his or her notary public cormmission in an office of a
clerk of the circuit court. If certification of the notary public’s commission is required,
it must be obtained from the Secretary of State. Upon the receipt of a written
requsst and a fee of $10 payahle to the Secretary of State, the Secretary of State
shall issue a certificate of notarial authority, in a form prescribed by the Secretary of
State, which shall include a statement explaining the legal qualifications and
authority of a notary public in this state.

History.--s. 5, ¢h, 91-291; g, 7, ch. 98-246; s. 73, ch. 95-251.

117.105 False or fraudulent acknowledgments; penalty.--A notary public who

- falsely or fraudulently takes an acknowledgment of an instrument as a notary public
or who falsely or fraudulently makes a ceriificate as a notary public er who falsely
takes or recelves an acknowledgmaent of the signature on a written Instrument is
guilty of a felony of the third degree, punishable as provided in 5. 775,082, 5. 775.083,
or s, 775.084,

History.--s. 6, ch, 91-291,

117.107 Prohibited acts.—

{1} A notary public may not use a name or initial in signing certificates other than
that by which the notary public is commissioned.

(2) A notary public may not sign notarfal certificates using a facsimile signature
stamp unless the notary public has a physical disability that limits or prohibits his or
her ability to make a written signature and unless the notary public has first
submitktad written notice to the Department of State with an exemplar of the
facsimile signature stamp.

(3) A notary public may not affix his or her signature to a blank form of affidavit or
certificate of acknowledgment and deliver that form to another person with the intent

that it be usad as an affidavit or acknowledgment.

(4) A-notary public may not take the acknowledgment of or administer an cath to a
person whom the notary public actually knows to have been adjudicated mentally
incapacitated by a court of competent jurigdiction, where the acknowledgment or
path necessitates the exercise of a right that has been removed pursuant to s.
744.3215(2) or (3), and where the person has not been restored to capacity as a

matter of record.




(5) A notary public may not notarize a signature on a document if it appears that
the person is mantally incapable of understanding the nature and effect of the
docurment at the time of notarization.

{6) A notary public may not take the acknowledgment of a person who does not
speak or understand the English language, unlass the nature and effect of the
instrument ko be notarized 15 translated into a language which the person does
understand.

(7) A notary public may not change anything in a written instrument after it has
baen signed by anyone,

(8} A notary public may not amend a notarial certificate after the notarization is
complete. :

(9) A notary public may hot notarize a signature on a document if the person whose
signature is being notarized is not in the presence of the notary public at the time
the signature is notarized. Any notary public who violates this subsection is guilty of
a civil infraction, punishable by penalty not exceeding $5,000, and such violation
constitutes malfeasance and misfeasance in the conduct of official duties. It is ho
defense to the civil infraction specified in this subsection that the notary public acted
without intent to defraud. A natary public who violates this subsection with the intent
to defraud is guilty of viclating s. 117.105.

(10) A notary public may not notarize a signature on a document if the document is
incomplete or blank. Howaver, an endorsement or assignment In blank of a
negotiable or nonnegotiable note and the assignment in blank of any instrument
given as security for such note is not deemed incomplete, '

(11) A notary public may not notarize a signatt}re on a document if the person
whose signature is to be notarized Is the spouse, son, daughter, mother, or father of
the notary public.

{12) A notary public may not notarize a signature on a document if the notary public
has a financial interest ih or is a party to the underlying transaction; however, a
notary public who is an employee may notarize a signature for his or her employer,
and this employment does not constitute a financial interest in the transaction nor
make the notary a party to the transaction under this subsection as long as he or she
does not receive a benefit other than his or her salary and the fee for services as a
notary public authorized by law. For purposes of this subsection, a notary public who
is an attorney does not have a financial interest in and is not a party to the
underlying transaction evidenced by a notarized document if he or she notarizes a
signature on that document: for a client for whom he or she serves as an attorney of
record and he or she has neo interest in the document other than the fee paid to him
or her for legal services and the fee authorized by law for services as a notary pubiic,

History.—s. 7, ch. 91-201; s. 4, ch. 92-209; s. 749, ch. 95-147; 5. 19, ch. 95-280; s. 8, ch. 98-246.

117.108 Validity of acts, seals, and certificates prior to January 1, 1995,--A
notarial act performed, a notarial certificate signed, or a notarial seal used by any
notary public before January 1, 1995, which would have heen valid under the laws in
effact in this state on January 1, 1991, Is valid,

History.--s. 5, ch. 93-62.




Complaints
Introduction

In Florida, notaries are public officers appointed by the Governor at his discretion.
Under the Florida Constitution and Florida Statutes, it falls within the jurisdiction
of the Governor’s Office {o review complaints of misconduet against notaries and
to take disciplinary action when deemed appropriate.

Instructions

Please use the form provided to submit your complaint. Your complaint should:

Provide all facts related to the alleged misconduct.
Includs a copy of the improperly notarized document.
State with specificity the law violated by the alleged misconduect. (For the
law governing Ilonida notaries, please visit [link to F.8. 117].)
s Be typewritten or clearly printed.

" Please do not write on the back of the complaint form. You may attach a separate
sheet.

Return the completed complaint by mail to:

Office of the Governor

Notary Section

The Capitol Building, Room 209
TaHahassee, 1. 32399-0001




The Governor’s Office Notary Section Internet Complaint Form

Please carefully review this complaint form once you have lacluded alk information. You
must include a copy of the improperly notarized decwment along with the complaini form.

Your MNarme: What is the name, comtrnisslon mimber, and
expitation date of the notary public that is the
Address: subject of this complaint?
Chy: State: Notary’s Name:
Commission #:
Telephone: Zip Code; Expitation Date:

DESCRIBE YOUR. COMPLAINT, PROVIDE FACTS OF ALLEGED MISCONDUCT AND A
COPY OF THE IMPROPERLY NOTARIZED DOCUMENT. (Please do not wilte on the back
of this form. You may use & separate sheet if necessary. Must be typewritten or clearly printed.)

I affirm that ¥ have provided the above information completely and truihfully to the best of nty knowledge.

Signature ‘ Date

RETURN TO:  OFFICE OF THE GOVERNOR
NOTARY SECTION, 209 CAPITOL
TALLAHASSEE, FL 32399-0001
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FUBLISHED BY:

State of Florida
Executive Offica of the Governor
Notary Section
Tallahassee, Florida 32399-0001

PREPARED BY:
Jennifer Bertsch, Notary
Education Coordinator
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September 1, 1997
Updated December 1, 1999
Updated November 1, 2001

This manual has beer prepared to educate Florlda netarles about the laws governing their duties and is not
intended as legal advice. For additional information or for difficult situations, it may be advisable for you or
your customer to seck the advice of a licensed attorney.
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Resources

Contact the Governor's Notary Section:
To obtain educational materials,
To ask a question about the notary law or
proper procedure.
To file a complaint against a notary.
To respond to a complaint filed against you for
notary misconduct.
To check the status of a "problem" application.
To resign your notary commission.
To report your lost or stolen notary seal.

Notaty Section
Office of the Governot
1106 Capitol
Tallahassee, Florida 32399-0001
{850) 922-6400

Contact the Department of State, Notary
Commissions and Certifications Section:
To report a change in your home or business
address or telephone nismber.
To obtain information about a particular notary
public or the notary's bond.
Toreceive a duplicate copy of your commission
certificate.
To obtain a list of the surety bond companies
approved to process applications.

To report your lost or stolen notary seal.

To request authenfication of a notary's
commission for a document being sent to
another state or a foreign country (a Certificate
of Notarial Authority or an Apostille).

Department of State
Notaries Commissions and
Certifications Section
1902 Capitol
Tallahassee, Florida 32399-0250
{850) 488-7521
{850) 413-9732 or (850) 921-5268
(for Agthentications only)

Contact your Bonding Agency:

To obtain and submit an application for
appoiniment as a notary public.

o check the status of your pending application.
To amend your commission after a lawful name
change.

Toreceive information about your notary bond
or optional errors and omissions insurance.
To purchase a notary seal.
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Notary Information on the
Internet

e sure to check out the Governor’s Notary

Section on the Internet for answers to your
notary questions and mark the site for quick
reference. OQur website address is:

http:/ /www.myflorida.com/myflorida/government/
governor initiatives/notary /index.hitml

Currently, we have access to the complete
Florida notary laws, the last issue of The Notary
View, information about how to become a notary,
a list of the bonding agencies, and our newest
addition, the Governor’s Reference Manual for
Notaries. You can also e-mail the Governor’s
Notary Education Coordinator with your questions
or comments,

Another internet site that may interest you is
the Department of State Notary Public Access
system. From that site, you can look up any Florida
notary and obtain basic information about that
notary, such as the mailing address and telephone
number, the commission number, the expiration
date of commission, the name of the bonding
agency, and the Notary Education Course for first
time notary applicants. The website address is:

hitp:/ /notaries.dos.state.fl.us/index. himl

Check out these other helpful Internet sites for
notaries:

Florida Statutes and Constitution

http:/ /www.leg.state.flus

American Society of Notaries

hitp:/ /www.notaries.org

National Notary Association

htip:/ /www.nationalnotary.org

U.S. Immigration and Naturalization Service

http:/ /www.ins.usdoj.gov

U.8, State Department Office of Authentications

http:/ /www.state.gov /www /authenticate
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E-Mail E-ducation

for Notaries

How world you like to receive education about
your duties as a notary public through your
own e-mail system? Sound good? Then, simply
e-mail the Notary Education Coordinator with
your e-mail address.

The Notary Section recently added a new
feature to the Governor’s education program for
notaries. An issue or question is addressed in an
informative article and then e-mailed to notaries
once each month. So, send in your address and
watch your e-mail each month.

Notary Education Coordinator
Governor’s Notary Section
FL_GOV_NOTARY®@eog.state.fl.us

fed



National Organizations

lorida notaries are fortunate to have numerous

opportunities for education and support. In
addition to the Governor’s Notary Section, two
national, non-profit, mem-
bership orpanizations offer
educational publications and
other services to our state’s
. notaries.

The National Notary
Association (NNA) was
established in 1957 and is based in Chatsworth,
California. The chief goal of the NNA is to provide
information on notarial laws, customs, and
practices, and to support the nation’s 4.5 million
notaries with a wide variety of instructional

programs, professional services, and advocacy
efforts. The Association produces several
publications of interest to Florida notaries,
including The National Notary magazine, the Notary
Bulletin newspaper, and The Florida Notary Law
Primer,

The American Society of Notaries (ASN) is the
oldest non-profit educational organization for
notaries in the United States. Iis primary aims ate
to educate notaries, to
protect the office of notary
public in America, and to
inspire a high ethical code of
conduct in our nation’s
notaries. ASN is now based
in Tallahassee after moving to the Sunshine State
in 1994 from Washington, DC. The Sociaty
publishes a bi-monthly newsletter, The American
Notary, and notary manuals for various states,
including Florida. ASN is also dedicated fo the
historic preservation of the contribution of notaries

to America and has an extensive collection of
notarial memorabilia, antique documents, seals,
and artifacts,

Both organizations hold annual conferences for
their members which feature workshops on a
variety of issues condticted by experts onnotarial
practices. Additionally, state officials who
regulate notaries gather at these conferences to
discuss topics of common interest.

NNA and ASN also assume an advocacy role
for notaries. State legisiators and officials across
the nation often rely upon them for their expert
assistance in understanding fhe complex issues
concerning notaries. As a result, these
organizations have influenced the development
of current nofarial laws and practices in Florida
and other states. They are well tespected for their
expertise and valuable service.

If you are interested in membership in either
or both organizations, you may contact them
directly for additional information about their
bernefits and membership fees.

NATIONAL NOTARY ASSOCIATION
9350 DeSoto Avenue
Post Office Box 2402
Chatsworth, CA 91313-2402
(800) 876-6827
{818) 713-4000
www.nationainotaries.org

AMERICAN SOCIETY OF NOTARIES
Post Office Box 5707
Tallahassee, FI, 32314-5707
{800) 522-3392
{850) 671-5164
wwwnotaries.org
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General Information

What is a Notary Public?

A notary public is a public officer appointed and commissioned by the Governor whose function is to administer

oaths; to take acknowledgments of deeds and other instruments; to attest to or certify photocopies of certain
docuinents; and to perform other duties specified by law.

Qualifications and Requirements for Appointment

n

You may only be commissioned in your legal name (or a nickname of your legal name),
Example: John Quinton Public could be commissioned in the names:

John Qusinton Public

John Q. Public

J. Quinton Public

T. Q. Public

Johnny Public
Yout must sign notarial certificates in your commissioned name, and your notary seal
must bear fhat name. No variation from the commissioned name is permitted.

You must be at least 18 years of age.

You must be a legal resident of Florida. There is no certain length of time requned o
establish residency. However, if the Governor’s Office requires proof of residency, the
following methods, along with the applicant’s intent to reside in Florida, would be
acceptable: a Florida driver’s license; a Florida vehicle registration document; a voter’s
registration card; or a recorded Declaration of Domicile.

If not a U.S. citizen, you must submit a recorded Declaration of Domicile. This affidavit
is available at your county clerk's office.

If ever convicted of a felony charge, you must have your civil rights restored.

If ever convicted of a felony or if ever charged with a felony and adjudication was

withheld on the charge or the sentence was suspended, youn must submit several
documents:

(1) a written statement regarding the nature and circumstances of the charges;

(2) acopy of the Judgment and Sentencing Order, or a comparable court document;
and,

(3) if convicted, a copy of the Certificate of Restoration of Civil Rights (ot pardon). The
name of this document may vary depending on the state where the conviction oceutred,
This information is required for all felony convictions whether the charges were brought
by #he State of Florida, another state, or the United States, If adjudication was withheld
and civil rights were not forfeited, the written statement and court documents are
sufficient.

To ubtain information about the restoration of civil rights, you may contact;

Office of Executive Clemency '

2601 Blair Stone Road

Building C, Room 229

Tallahassee, FL, 32399-2450

(850) 488-2952

Note: Submission of all the required information does not guarantee appointment. Decisions
are made en an individual basis.

You must take the constitutional vath of office.
Yout must swear or affirm that you have read the notary laws and will obey them,

You must complete a three hour notary education course if you are a first time applicant.
§668.50(b), Fla. Stat.
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Appointment and Commission

n

Notaries are public officers appointed and commissioned by the Governor. You are not licensed,
you are appointed, Anappointment is a privilege, not a right.

The term of office is four years. Example: A commission which began on July 1, 1996 (12:01 am.)
will end on June 30, 2000 (12:00 p.m.).

If your lawful name changes, you must request an amended commission by submitting the
appropriate application form, a rider to the notary bond, and a fee of $25. You should contact
your bonding company for assistance. Once you make application for a change of name, you may
continue notarizing in your former name until receipt of your amended commission and seal.

‘You will be given a new commission number, but you will retain the same expiration date.

If you lose your commission certificate, you may request a duplicate from the Department of
State, Bureau of Notaries Public, or from your bonding agency.

Application Process

n

Since July 1, 1996, applications have been submitted by bonding agencies both in paper
format and in an electronic format approved by the Department of State. :

The application form is prescribed by the Department of State and consists of 3 parts:

(1) Personal information — name, social security number, date of birth, sex, race, residence
address, place of employmenit, business address, home phone, business phone, Florida
driver’s license number or other state issued identification, information about any
previous notary commission, residency status, citizenship status, criminal record, and
information about any professional licenses.

(2) Oath of office — The applicant must sign the following oath. The signature is the notary’s
legal signature on file.

State of Florida County

1 do solemnly (swear) {affirin) that T will support, protect and defend the Constitution
and Government of the United States and of the State of Florida; that I am duly qualified
to hold office under the Constitution of the State of Florida; that T have read Chapter
117, Florida Statutes, and any amendments thereto, and mow the duties, responsibilities,
lLimitations, and powers of a notary public, and that I will honestly, diligently, and
Giithfiully discharge the duties of Notary Public, State of Florida, on which I am now
about the enter {, so help me Ged).

Under penalties of perjury, I declare that T have read the foregoing application and oath
and that the facts stated in it are true,

I accept the office of Notary Public, State of Florida.

(3) Affidavit of Character — A person who is unrelated to the applicant and who has known
the applicant for at least one year must give a sworn statement that the applicant is of
good character. ’d" s

Note: The application form no longer requires notarization.

N\
The total state fees are $39. ! Bo ED
$25 application fee A?? I
$10 commission fee % j

$ 4 education surcharge |

Veterans who served duting a wartime period defined in law and who have a disability rating
of 50% or more are exempt from the $10 commission fee. A veteran who qualifies should
request the reduction in writing and provide proof of exemption. See section 117.01(2),
Florida Statutes, (effective 1/1/97).

Once the appointment is made, the commission certificate is usually mailed back to the
bonding agency, who forwards it to the notary with the notary seal.
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Renewal

n  The process to renew your notary commission is exactly the same as the application process
to obtain your first appointment. The application form is the same and all the required
information must be submitted, See sections 117.01(2) and (&), Plorida Statutes.

n  The State does not notify you prior to the expiration of your notary commission. However,
you will probably receive notification from your bonding agency and a number of other
companies seeking yotnr business.

n  Submnit your application for renewal about two months in advance of your expiration date,
or earlier if your application will require special review by the Governor’s Office. That
should be ample time for processing to ensure that there is no break in service,

n  Continue using your current notaty seal through the end of your current commission. If

you are reappointed, you must not use your new notary seal until the first day of your new
commission, Destroy your old seal to prevent its misuse.

Change of Address
n You must submit any change in writing to the Notary Commissions and Cestifications
Section.

n  You are required to keep your home and business addresses and telephone numbers
updated. _

n If you move out of state and change your legal residence, you must resigh your notary
commission,

n Tochange your addiess, you may photocopy and use the form on page 71.

Resignation

n  When resigning your commission, you must submit a resignation in writing to the
Governor’s Office, return your notary commission certificate {the original, not a copy),
and destroy or return your notary seal.

Jurisdiction
n Youmay only perform your official duties within the geograplﬂcé] boundaries of Florida.

n  Notaries are appointed with statewide jurisdiction; that is, you may perform your official
duties anywhere within the state. You are not confined to the county in which you reside.
You should always indicate in the notarial certificate the location of the notarization, usually

designated by State of Florida, County of . :
n  Notaries from other states have no authority to notarize while in the \
State of Florida.

n  If you are performing your duties on an airplane or a ship, check with the pilot or the Shlp s
captain to make sure that you are within the state boundaries.

Surety Bond

n  Prior to appointment, applicants must obtain a surety bond in the amount of $7,500 and
maintain that bond throughout the term of appoiniment. :

n  The bond does not protect the notary, The bond is designed to profect the public against any
act of misconduct or negligence in the performance of your official duties as a notary public.
it does not protect you. In fact, when a notary bond is paid to some individual who was
harmed as a result of an improper notarization, the bonding company will usually demand
repayment from the notary.

n  For your protection, you may want to catry etrors and omissions insurance. Contact your
bonding company for information.
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Notary Seal

n

......

The official notary seal is the rubber stamp type seal with four

elements:
— the words, “Notary Public-State of Florida”

— the notary’s exact

My Comm. Expires
Month 06, 0000
No. 123456789

commissioned name UB L\C)
— the notary’s commission e Q\ R
Y 5 Ry, JOHN DOE OFp 0L~
number & o F\_- W
- the notary’s commission i MY COMMISION #122436769 SRETTITIR
expiration date Afnimngy  BIRES Monih 00 0000 SAMPLES OF
Pl ~E0ralls Bonded through ABC Hending Company § NOTARY LS

The name of the notary's
bonding company may be included on the seal but is not required.

The state does not furnish notary seals, You may purchase a seal from your bonding
company or from a company that makes rubber stamps.

Some companies that produce notary seals include a symbol or emblem on the stamp, such
as the Capitol dome, a flag, an eagle, etc., but this is optional. No emblem or symbol ig
required, Additionally, you may NOT use the Great Seal of the State of Florida on your

notary seal.

You may sign notarial certificates with any color ink, but the notary seal must be affixed
with black ink only.

You may use an impression seal (embosser) in addition to the rubber stamp seal, but not in

place of it. If you choose to use an impression seal, your name should be correct and the seal
should contain the words, “Notary Public-State of Florida,”

Before using your notary seal, examine the seal to ensure that all information is correct.
Keep your seal in a secure location to avoid its loss or misuse,

If your notary seal is lost, misplaced, or stolen, you are required to notify the Department of
State {or the Governor’s Notary Section) in writing. You should include your commission
name and number, date of birth, and the Iast date the seal was in your possession.
Additionally, if your seal was stolen, you should file a report with your local law
enforcement agency. Please refer to Q & A on page 65 for instructions when an employer
keeps your notary seal.

Notary Fees

n

Florida authorizes notaries to charge up to $10 for each notarial act — administering an
oath, taking an acknowledgment, attesting to a photocopy, verifying a VIN, or certifying the
contents of a safe-deposit box.

Notaries may charge up to $20 to solemnize marriage (perform a marriage ceremony).
Fees are optional. Be reasonable when setting fees.

If you charge fees for other services not directly related to your notary services, you should
provide your customer with an itemized list of charges beforehand.

If you are a government employee whose commission fees were paid by your employer for
-, the purpose of notarizing during work hours, please review the information on

Government Employees as Notaties on page 24. :
Remember, notary fees are considered income and should be reported when
filing annual income taxes,
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Authentication of Notarized Documents
by the Secretary of State

n October 5, 1961, representatives from a group of nations met at The Hague in Holland
to discuss various issues pertaining to international law. Out of that meeting came an
international treaty known as the Hague Convention Abolishing the Requirement of

"

Legalization for Foreign Public Documents. More than 60 countries have joined the E;ﬁ“ Za
Convention, including the United States. EW [N
Documents that are notarized and sent to another country require verification or Frm——

legalization of the notary’s signature and official capacity prior to acceptance by the teceiving
country. The Hague Convention agreement simplifies the process by allowing the attachment
of a single verifying certificate called an Apostille (a French word meaning “note”). The
Apostille entitles the document to full recognition in the country of intended use, and no
further authentication or legalization by the Embassy or Consulate of that country is required.

Hach country, or subdivision of that country, has a designated official who is responsible P
for authenticating notarized documents. The treaty provides a list of officials in the United @#
States with the authority to issue such certifications. In most states (47 out of 50), that
authority is vested in the Secretary of State, or one or more of his or her deputies or assistants.
Since the treaty came into force for the United States in October 1981, the Florida Sectretary of
State has been responsible for providing Apostilles for documents notarized in Florida and
sent to another country. Revisions to the notary law, effective January 1, 1992, reaffirmed this
authority. Section 117.108, Florida Statutes, provides:

Upon the receipt of a written request, the notarized document, and a feo of $10 payable to
the Secretary of State, the Secretary of State shall issue a certificate of notarial anthority.
Documents destined for conntries participating in an Infernational Treaty called theHague
Convention require an Apostille, and that requirement shall be determined by the Secretary
of State,

Documents being sent to another state or a country not participating in the Hague
Convention may also require certification. In that case, a Certificate of Notarial Authority is
issued by the Secretary of State.

A notary public is not responsible for requesting an Apostille or a Certificate of Notarial
Authority. Rather, according fo the treaty, the person whe signed the document or the
document bearer may request authentication of documents. In order to provide that
certification, the Department of State will need the following information:

SIHSNTS  Smps oy

n A written request for the Apostille or Certificate, stating the country ot state to
which the document will be sent. The Depariment of State will determine
which authentication is appropriate for the receiving country.

n  The original notarized document. The notarization must fully comply with the
requirements of Florida law, or the document will be returned for correction.

n A check (drawn on an American bank) or a money order for $10 per certificate,
made payable {o the Secrefary of State.
Mail the request, notarized document, and payment to:
Pepartment of State
Notary Commissions and Certifications Section
Room 1902, The Capitol
Tallahassee, Florida 32399-0250

The Secretary of State will also provide an Apostille or Certificate for the following Florida
documents: birth certificates and death certificates bearing the original signature of the State
Registrax; vehicle titles certified by the Department of Tlighway Safety and Motor Vehicles;
corporation decuments bearing the signature of the Secretary of State; and documents certified
by any Clerk of the Court for any county in Florida (the fee for an Apostille on any county-
certified document is $20),

Documents in proper order with correct notarizations sent to the Department of State are
usually processed within 10 working days and are returned by regular mail to the sender or

forwarded to an address given by the sender. For additional information, please contact the
Department of State at (850) 413-9732 or (850) 921-5268.
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Notary Public
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Duties of a Notary Public

Notaries are authorized by law to perform six basic duties:
Administer oaths or affirmations
Take acknowledgments
Attest to photocopies of certain documents
Svlemmnize marriage
Verify vehicle identification numbers (VINs)
Certify the contents of a safe-deposit box G
Hach of these duties is explained in detail in the foHowing i-;:f |
pages. G e

Understanding Oaths and T
Acknowledgments Lol

he Governor's Nofary Section answers hundreds of telephone

inquiries every week regarding the notary law and proper notarial procedures. In talking with
notaries, it is surprising how many of them do not understand the basic act of “notarizing a signature.”
Many incorrectly assume that they are just verifying identification and witnessing a signature. But, the
act of notarization is much different.

When you notarize a signature, you must perform one of two official notarial acts: take an
acknowledgment from or administer an oath (or affirmation) to the document signer. These two acts
have different purposes. The lack of understanding of these basic duties causes confusion and often
leads to errors in notarizations, even among the most experienced notaries,

To take an acknowledgment, the document signer must personally appear before you, the notary
public, and declare that he or she has signed the document voluntarily. You should ensure that the
signer understands the document and has not been coerced into signing. If there is any question about
the signer’s willingness to execute the document or his or her understanding of the contents of the
document, you should refuse to notarize and perhaps refer the person to an attorney for legal advice.
You may want to ask the signer, “Do you acknowledge that this is your signature and that you are
executing this document of your own free will?” If the answer is yes, you should then complete a
certificate which states that the execution of the document was acknowledged by the signer. Documents
typically requiring an acknowledgment include deeds, mortgages, contracts, and powers of attorney
{(except those pertaining to motor vehicle titles).

An oath or affirmation is administered to a document signer when the signer is required to make a
sworn statement about certain facts, The signer personally appears before you to swear (or affirm) fo
you, an officer duly appointed to administer oaths, that the information contained in the document is
true. A person who makes a false oath or affirmation is subject to criminal charges for perjury. Sworn
statements are commonly used in affidavits, depositions, and applications.

A notarization requiring an oath begins with the administration of an oath or affirmation. The courts
have held that there should be a verbal exchange between the notary and the document signer in which
the signer indicates that he or she is taking an cath. An oath similar to one administered in court by a
judge or bailiff would be sufficient. Or, you may simply ask, “Do you swear (or affirm) that the
information contained in this document is true?”  After receiving an affirmative answer, you must
complete a proper notarial certificate indicaling that an oath or affirmation was taken.

1f the document you are asked to notarize contains a prepared notarial certificate, look for the key
words “acknowledged” or “sworn to” to tell you which notarial act is requirved. If there is no notarial
certificate on the document, the signer must direct you whether he or she wants to make an :
acknowledgment or take an oath. Unless you atre an attorney, you are not authorized to advise a person
which notarial act is appropriate for the document presented for notarization, and you may not advise
the person about the contents of the document.

In order to correctly perform the duties of your office, you need to understand what it means to
“notarize a signature” and the difference between the acknowledgment and the oath.

NOTE; The form certificates used when taking an acknowledgment or administering an onth are
found in the notary law, section 117.05(13), Florida Statutes, and are reprinied on page 30.

GOVERNOR'S REFERENCE MANUAL FOR NOTARIES




Affidavits

An affidavit is a common form of sworn statement requiring an oath. Below is the standard form of
affidavit. Please note that the affiant is the person making the sworn statement.

AFFIDAVIT

STATE OF FLORIDA
COUNTY OF

Before me this day personally appeared who, being duly sworn,
deposes and says: (NAME DF AFFIANT)

{INSERT FACTS TO BE SWORN TO
OR AFFIRMED BY THE AFFIANT)

&gnature[BD]A [Thlant

Sworn to {or affirmed) and subscribed before me this day of ,

20 ,by

(NAME OF AFFIANT)
Personally known

OR Produced Identification
Type of Identification Produced

(SEAL) .
Notary[Signature

PRINT, TYPE OR STAMP NAME OF NOTARY

EEEmEE e

Depositions

A depuosition is the testimony of a witness, under gath or affirmation, taken outside of court in which
Jawyers ask oral questions of the witness, The testimony is usually reduced to writing and duly
authenticated and is intended to be used in a trial of a civil action or a eriminal prosecution, The person
giving the testimony is called the deponent.

Notaries are authorized to administer an oath for a deposition for use in a court case or an
investigation, When administering the oath, the notary must require the deponent’s physical presence
and properly identify him or her. If the notary keeps a journal or record of notarial acts, the journal
entry should be made at this point, including the deponent’s signature, The notary would then
administer the oath or affirmation, perhaps by havinyg the deponent raise his or her right hand and
asking:

“Do you swear (or affirm) that the testimony you are about to give in this matler is the truth, the whole
truth, and nothing but the truth (so help you, God)?”

Once an affirmative answer is given, the deponent is now under oath, and the notary’s responsibility is
over.

Although depositions may be taken over the telephone, the deponent must be in the physical
presence of the notary public, or other official authorized to administer oaths, at the time the vath or
affirmation is given. There is no exception to the presence requirement, even if the attorneys for both
parties stipulate otherwise, (See Attorney General Opinion, No. 92-95, Pecember 23, 1992)) This means
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that, if you are asked to swear in a person over the
pPhone, you must decline. A notary, or other STATE C’F FLORIDA
authorized official, would have to be present with the | COUNTY OF

deponent for the administration of the oath or Inmy capacity as a Notary Public of the State

affirmation. ‘ of Florida, I certify that an the day of
When asked to make a written certificate of the ~, 20, at {time) a.m./

notarial act, we suggest that you make a certificate in p.m., {name_of deponent) personally

substantially the form provided fo the right. ' appeared before me and took an oath {or
Yoz should also know that, as a notary public, you affirmation) for the purpose of giving

are not authorized to take a deposition. That is, you testimony in the matter;

may not actively participate In questioning a witness

who is giving a deposition in a criminal or civil Identification:

proceeding. A Florida appellate court recently ruled Personally Known,

that the taking of a deposition constitutes the practice or Produced Identification

of law under section 454.23, Florida Statutes. Type of Identification Produced

Notavies who are not Heensed attorneys are

prohibited from engaging in the practice of law and .
may be suspended from office by the Governor for Notary[B1gnature

stich viclation. FRINE, TYPE OR STAMP NAME OF NOTARY

The refetenced case involved two paralegals, one (SEAL)
of whom was a notary public, who owned a business

that performed paralegal functions. Neither was a " ——
licensed attorney, but both readily admitted their active participation in several depositions. In its
+ opinion, the Court explained:
A deposition is an important, formal, recorded proceeding in which lawyers nust observe the

Florida riles of court and must rely on heir legal training and skills to question witnesses effectively.
The activities and services involved in participating in a deposition often implicate ethical questions
and strategic considerations of the wtmost importance. The effectiveness of the person deposing a
witness can have a significant impact on whether objectionable information is identified and addressed
or waived, whether a case is made, and how the evidence therefrom is used in any subsequent legal
proceeding . .. Without a doubt, the process of directly examining or cross-examining a witness can
affect important rights under the law . . . We conclude that, lacking adeguaie legal training, a
nonattorney participating in the examination of a witness poses the very dangers of incompetent,
unethical, or irresponsible representation . . . we hold that the nonlawyer appellees’ active
participation in questioning witnesses in depositions . . . constilutes the unauthorized practice of law
in violation of section 454.2.3, Florida Statutes.

The notatry involved has been denied a renewal appointment by the Govetnor’s Office and both
persons have pending criminal charges for the unlicensed practice law. Be careful that you do not
overstep your authority when asked to swear in a person for a deposition. The unauthorized practice of
law is a setious matter and one that is not taken lightly by the Governor’s Office or the Couut.

Note: For additional information on the court case, see State v. Foster, 674 S0.2d 747 (Fla. 1st DCA 1996).
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Attesting to Photocopies

In Florida, notaries are authorized to attest 1o the trueness of photocopies of certain documents.
Although commonly known as certified photocopies, the notary law refers to these documents as
attested photocopies. A notary public may make attested photocopies if the following criteria, found in
section 117.05{12) of the Florida Statutes, are satisfied,
The document must be an original document. A notary public cannot make an attested
photocopy from a photocopy, or from another certified copy.
The document cannot be a public record, certified copies of which are available from
another public official. If a certified copy can be obtained from the official source, then the
notary public should decline the request.
The making of the photocopy must be supervised by the notary public, It is not sufficient for
the notary public to compare the photocopy with the original document. The notary public
must actually make the photocopy or supervise another person while he or she makes the

photocopy.
After making (or supervising the making of) STATE OF FLORIDA
the photocopy, the notary should complete a COUNTY OF
notarial certificate in substantially the same form
as prescribed by law. On this day of 1 20_

I attest that the preceding or attached
document is a true, exact, complete, and
unaltered photocopy made by me of

This notarial certificate should be typed,
stamped or writtent on the front or back of the

photocopy or may be attached as a separate” __(DESCRIPTION OF BOCUMENT,____ presented to
page. me by the document's custodian,
One of the most often asked questions , and, to the best of my

knowledge, that the photocopied document is
neither a public record nor a publicly
recordable document, certified copies of which

concerning attested photocopies is whether a
particular document is a public record. Notaries

must make a determination about this question are available from an official source other than
before attesting to the trueness of any a notary public.
photocopy. The following documents are
examples of public records, copies of which (SEAL) .
otarv[$ re

cannot be‘attested ?0 by a notary; iﬁn s og;m]}h%ﬁ%};gm“

Birth certificate

Marriage CEl'ﬁf icate D A R e R D

Death certificate

Certificate of citizenship or naturalization
Documents filed in a court proceeding
Documents recorded by the Clerk of the Court
Public records maintained in government offices
Student records (transcripts, etc.) kept in public education offices
Federal or state income tax forms, already filed
Professional licenses issued by the State of Florida
Any document for which photocopying is prohibited
This is not a complete list of public records. If the document is issued by a
government entity, the notary should contact that entity to determine whether a
certified copy is available. If one is available, then the notary public must decline
to make an attested photocopy. Additionally, the notary should ask the person if the document has
been filed in a court proceeding or in the official records at the courthouse.
The following documents can be photocopied from the original (if not officially filed or recorded) and
attested to by a notary, because certified copies cannot be obtained from another public official:

Florida driver's license Medical record Lease

Florida vehicle title U.S. passport Resident alien card
Social Security card Bill of sale Personal letter
Diploma Contract

The maximum fee a notary may charge for making an attested photocopy is $10.
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Solemnizing Marriage

F]mida is one of only three states which authorize notaries public to per-
form marriage ceremonies. The following guidelines should be helpful.

Procedure

The couple must obtain a valid Florida marrage license from a
county court judge or clerk of the circuit court and present it to the
notary public before the marriage ceremony.

The notary public performs the marriage ceremony. An example of
a simple, civil ceremony is printed below. It may be personalized,
and the bride and groom may even exchange their own vows. But,
the couple's vows must reflect their intentions to make a legally

binding commitment to each other.

The notary public is responsible for
making a certificate on the
appropriate portion of the marriage
license and returning it to the office of
the county court judge or clerk of the
circuit eoust which issued the license
within 10 days after solemnizing the
marriage. §741.08, Pla. 5tat.

General Information

A Florida notary public may perform
a marriage ceremony only within the
geographical boundaries of this state.

Anotary public may charge up to $20
for solemnizing the rites of
mafrimony. §§ 117.045 & 28.24 (29),
Tla. Stat.

A notary public may perform a
marriage ceremony for a person who
is velated to him or her by blood or
matriage. The prohibition against
notarizing the signature of a spouse,
son, daughter, mother, or father does
not apply because the notary is not
notarizing the signature of the bride
and groom, but is only certifying that
the couple have been joined in
matriage by the notary according to
the Taws of the State of Florida. Op.
Att'y Gen. Fla. 91-70 (1991).

The notary should check the
expiration date of the license to
ensure that the license is still valid,
The notary should also require
identification if the bride and groom
are not personally known.

1t is recommended that two
witnesses, other than the notary, sign
the marriage certificate in the event
that proof of the marriage ceremony
is necegsary in the future,
Additional information about solemnizing
maitriage is located in the Q&A section on
pages 52-53.
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Sample Ceremony
Notary states, "Dearly beloved, we are gathered
here today (tonight) to join this man and this
woman in (holy) matrimony."

Exchange of Vows
Notary asks the man, “(his name), do you take this
womar to be your wife, to live together in (holy)
matrimony, to love, honor, comfort her and keep
her in sickness and in health, and forsaking ali
others, for as long as you both shall live?”

Man answers, "1 do*

Notary asks the woman, "(her name), do you take
this man to be your husband, to live together in
(holy) matrimony, to love, honor, comfort him
and keep him in sickness and in health, and
forsaking all others, for as long as you both shall
live?"

Woman answers, "1 do."

Notary states, "Repeat after mes”

To the man: "1, (his name), take you (her name ), to
be my wife, to have and to hold from this day
forward, for better, for worse, for riches, for
poorer, in sickness and in heatth, fo love and to
cherish, 811 death do us part.”

To the woman: "1, (her name), take you (his name ),
to be my husband, to have and to hold from this
day forwazrd, for better for worse, for richer for
poorer, in sickness and in health, to love and to
cherish, till death do us part.”

Exchange of Rings
Notary asks the man io place the ring on the woman’s
finger und to repeat the following, "1 give you this
ring as a token and pledge of our constant faith
and abiding love.” {Repeat the same for the
womman},

Pronouncement
Notary asks the couple to join hands, then declares,

-
3
E]
a2

"By virtue of the authority vested in me under the

laws of the State of Florida, I now pronounce you
husband and wife, The bride and groom may
now kiss.”
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Verifying a VIN

lorida law requires that, when applying for a Florida title for the first time on a used motor

vehicle, the owner must sign a sworn statement that the vehicle identification number (VIN) and

the odometer reading on the vehicle are correct.

Additionally, a physical inspection of the vehicle -
mustbe done by an authorized person to
certify the VIN. Notaries public are Q
included in the list of persons author-
ized to certify this information.

§ 319.23(3)(a)(2), Fla.
Stat,

A form prepared by
the Department of
Highway Safety and
Motor Vehicles, HSMV
82042 (Rev. 5/95)S, is
used for this purpose.

Part A requires the
owner's sworn state-
ment regarding the
correct VIN and odom-
eter reading. A jurat,
or notarial certificate,
is provided in this sec-
tion, Thenotary should
make sure that the
information in Part A
is complete prior to the
notarization.

Part B requires the
notary public, or other
authorized person, to
. certify that he or she
has physically in-
spected the vehicle
and found the VIN to
be identical to the
number recorded on
the form. The notary
public must include
the date, sign the
document, print his or
her name, and affix his
or her notary seal:

This VIN verification form is also found on the Application for Certificate of Title With/Without

DIVISIGH OF HOTOR VE
No#l Kirkman Building — Tallshesses, FL 22399-0600
VEHICLE IDENTIFICATION NUMBER AND ODOMETER VERIFICATION

PART A — OWNER'S VEHICLE IDENTIFICATION AFFIDAVIT AND GDOMETER DECLARATION
{Complafion o iy part requines @ physical inspaction of the vehlcle by iha dimar).
AFFIDAVIT:

DATE -
This Is 1o centify thet |, the undersigned, wn the lawiul awnsr of tha motar vehless descrbed on this Jorm and that | hava, on the date éntered sbove,
mado.a physical inspection of the mitor vehicle and have recorded the vehicla Idantfication number and sther kenlificati ion and the ad
teading and cartification in the spaces provided on thig form.

VEKICLE IDERTIFICATION

[ VEHC® ImlXehien Nanb | Vear i e | Phocad l Body |

AOTOR RYMBEEA ALL MAKES THADUGH 5954 — IDENTIFIGATION KURWBER 1555 ARD LATER}

Provicus Sials of T I

ODOMETER TECLARATION

WARNING: Florkia law requlres thai you Gtate the milaaga in conneciion wilh an ap
result in fines or Imprlsoament.

1 smaee Twsr Tos woron vaecnes [ L v onC Js et oooverenverrressl T L1,
D TO THE BEST OF MY KNCYLEDGE 1T AEFRLECTS THE ACTUAL MAEAGE OF THE YEHICLE 2 SCRIBED 6

1a of Title. Pioviding a fales statlemant may

.-‘18!("0 TERTHS; MILES, DATE HEAD:DZ

MENT URLESS ONE OF THE FOLLOWING $5 CHECKED:

pEhpT G (] 1 PLEICESS 6 13 NEGHANOA LIV, | NEAGUY Y § WHQHLEDGE, THE GDOMETER READIG AEFLECTS THE Allowia
mE’p\‘éAﬁL CFMRLEAGE I EXCESY DF {15 MECHAMICAL LTS,

2 yotne acrus waeses 1 nereer comey o

OWRER'S SIONATURE ARD PRAINTED NAWE 1ony ONE S1GHATURE RECLAZD

ToRRiT 8 Saashste) {Ownuc's Frinidd Hima|

HOTARIZATION:

W, by
Sworn 0 for lEmed) ard subsored before me ls _____ day 1] T s
Y
Parsonaly Known 03 OB Frodued Kasdhaion 0 Ty | U, SEAL)

PAAT B ~- VERIFICATION OF YEHICLE IDENTIFICATION
(Completion ol ihis park requires a phyzica! inapection ¢f the above deseribed solor vehiclo by a licansad Flodda Dealsr, Flotida Notary Public, Police
Otficer or Division of Molor Vehicles Insp piating the varif: of the vahicla idanlification rumber.)

1, $he undessigned, cartify tha | hava insp i e abiva ¢ vahlcle and find that the vehicle fdeatification number on tha velicle to
be identice! te (ha vahicle Identification numbar 1ecorded on this farm.

Date: FLORIDA NOTARY SEAL
Signalre: Prnted Name:

Any Law E Officar Badga Numbor

Fipiida Dgaler Licenss Number

Fieiida Complience Exeminer { Inspecisr Radgs o 1D Number

KOTICE: ANY ALTERATION OR ERASURE MAY ¥01D THIS DOCUMENT

HEMY 31042 (Rev, 195§

O

Registration, HSMV 82040 (Rev. 5/96)5. These forms and all other forms related to vehicle
registration are available from the tag office of the Tax Collector’s Office in each county.
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Certifying the Contents of a Safe-Deposit Box

Floi'ida law provides that a financial institution may open a safe-deposit box if the rental fee is past
due, providing that proper notice has been made and that certain other conditions are met. A notary
public is authorized and required to be present for the opening of the safe-deposit box, to inventory the
contents of the vault, and to make an appropriate certificate of the opening. The notary is not required
to estimate the value of the contents of the safe-deposit box.

As with other notarial acts, the maximum fee a notary may charge for performing the authorized
duties at the opening of a safe-deposit box is $10.

The law authorizing notaries to perform this functon became effective on July 3, 1992, and is found in
section 655.94(1), Florida Statutes.

Procedure for the Notary Public

The notary must be present at the time STATE OF FLORIDA
the safe-deposit box is openad and may COUNTY OF
not be a dirvector, officer, employee, or

stockholder of the financial institution. Onthe__ dayof A, safe-deposit box number
An officer of the instifution must also rented in the name of was
be present with the notary af the opened by ____(name of financial institution)  in my presence
opening of the safe-deposit box, and in the presence of __(name of officer) . The contents of the

box consisted of the following:
When the safe-deposit box is openad,
the notary should invéntory the {List contents here,)
contents of the box and should
complete a certificate recifing the name )
of the lessee, the date of the opening, (SEAL) Not ary[ﬂ’ ublic
and a Tist of the contents. Flovida law ’ {PRINT, TYPE OR STANP NAME GF NOTARY}
does not provide a form certificate;
however, the following form, prepared

by the Notary Section, should be S ignature
suificient. :

[PRINT OR TYPE NAME OF PERSON OPENING BOX)
Once the certificate is completed, .
copies should be made. The notary S ignature
should place the origina] cortificate ina {PRINT DR TYPE NAME OF QFFICER OF FINANCHAL INSTETUTION)

package with the contents of the safe-

deposit box and seal the package. The
notary must then write on the outside
of the package the name of the lessee and the date of the opening.

The notary should leave the sealed package and a copy of the certificate with the financial
institution. :
If the notary keeps a record book or journal of notarial acts, details of the act should be

recorded. Tt may be a good idea to requite the person opening the box, the officer of the
institution, and any other witness to sign the journal as well.
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Prohibited Acts for Notaries
From Chapter 117, Florida Statutes

A notary public may not notarize a signature on a
document if;

The person whose signature is being notarized
is not in the presence of the notary at the
time the signature is notarized. §117.107(9).

The document is incomplete. §117.107(10).

The notary public actually knows that the
person signing the document has been
adjudicated mentally incapacitated.
§117.107(4).

The person whose signature is to be notarized
is the spouse, son, daughter, mother, or father
of the notary public. §117.107(11).

The notary public has a financial interest in or is a
party to the undetlying transaction. §117.107(12).

Also, a notary public may not:
Give legal advice, unless the notary public is a licensed attorney. §117.01(4)(f).
Take an acknowledgment of execution in lieu of an oath if an oath is required. §117.03.

Obtain or use a notary commission in a name other than his or her legal name.
§117.05(1).
Notarize his or her own signature. §117.05(1).

Charge more than $10 for any one notarial act or more than $20 for solemnizing the rites
of matrimony. §§117.05(2), 117.045, 28.24(29), & 839.11.

Notarize a signature on a document unless the notary personally knows the signer or
has satisfactory evidence of identification. §117.05(5).

Act as a notary public after his or her commission has expired. §117.05(8).

Translate the phrase “Notary Public” into a language other than English in an
advertisement for notarial services. §117.05(11).

Attest to the trueness of a photocopy of a public record if a copy can be made by another
public official. §117.05(12)(a).

Use a name or initial in signing certificates other than that by which the notary public is
commissioned, §117.107(1). ‘

Sign a blank form of affidavit or certificate of acknowledgment. §117.107(3).

Take the acknowledgment of a person who is blind until the notary public has read the
instrument to such person. §117.05(14)(a).

Take the acknowledgment of a person who does not speak or understand the English
language, unless the nature and effect of the instrument to be notarized is translated
into a language which the person does understand. §117.107(6).

Change anything in a written instrument after it has been signed by anyone. §117.107(7).

Notarize a sighature on a document if it appears that the person is mentally incapable of
understanding the nature and effect of the document at the time of notarization.
§117.107(5).
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Penalties for Violations

Grounds for Suspension
The State Constitution authorizes the Goverpor to suspend a notary public from office for
“malfeasance, misfeasance, neglect of duty, drunkenness, incompetence, permanent inability to
perform his official duties, or commission of a felony.” 8.7, Art. IV, Fla. Const.

Subsection 117.01(4) of the Florida Statnies provides:
The Governor may suspend a notary public for any of the grounds provided ins. 7, Att. IV of
the State Constitution. Grounds constituting malfeasance, misfeasance, or neglect of duty
include, but are not limited to, the following:
(a) A material false statement on the application.
{b) A complaint found to have merit by the Governor.

(¢} Failure to cooperate or raspond to an investigation by the Governor's Office or the
Department of State regarding a complaint.

(d) Official misconduct as defined in s. 839.25.

(¢) Falseor misleadihg advertising relating to nofary public services.

(f) Unauthorized practice of law.

{g) Failure to report a change in business or home address or telephone number within the
specified period of time. ‘

(h) Commission of fraud, misrepresentation or any intentional violation of Chapter 117.

(i) Charging fees in excess of fees authorized by Chapter 117.

() Failure to maintain the bond required.

Civil Penalty
Section 117.107(2) of the Florida Statutes provides in part:
A notary public may not notarize a signature on a document if:
The person whose signiature is being riotarized is not in the presence of the notary public at the
time the signature is notarized. Ay notary public who violates this paragraph is guilty of a civil
infraction, punishable by penalty not exceeding $5,000, and that conduct constitutes mal{easance
and misfeasance in the conduct of official duties. It is no defense to the civil infraction specified
in this paragraph that the notary public acted without intent to defraud. A notary public who
violates this paragraph with the intent to defraud is guilty of violating s.117.105.

Criminal Penalties

No person shall obtain or use a notary public commission in other than his legal name, and it is
unlawful for a notary public to notarize his own signature. Any person applying for a notary public
commission must submit proof of his identity to the Deparfment of State if so requested. Any person
who violates the provisions of this subsection is guilty of a felony of the third degree, punishable as
provided in s. 775.082 s 775.083, or 5. 775.084. § 117.05(1).

Any person who acts as or otherwise willfully impersonates a notary public while not lawfully
appointed and commissioned to perform notarial acts is guilty of a misdemeanor of the second
degree, punishable as provided in s. 775.082 or s. 775.083. § 117.05(7).

Any person who unlawfully possesses a notary public official seal or any papers or copies relating
to notarial acts is guilty of a misdemeanor of the second degree, punishable as provided in s. 775.082
ors. 775.083. § 117.05(3)(e}.

Any notary public who knowingly acts as a notary public after his commission has expired is guilty
of a misdemeanor of the second degree, punishable in s. 775.082 or s. 775.083. § 117.05(8).

A notary public who falsely or fraudulently takes an acknowledgment of an instrument as a notary
public or who falsely or fraudulently makes a cerlificate as a notary public or who falsely takes or
receives an acknowledgment of the signature on a written instrument is guilty of a felony of the third
degree, punishable as provided in s. 775.082, 5. 775.083, or 8.775.084. §117.105.
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Other Prohibited Acts

Do not notarize a photograph (see next article).
Do not notatize a copy of a birth certificate, or any other vital record or public record (see page 15).

Do not certify a translation of a document from one language into another. (see page 64 for correct
procedure)

Do not provide signature guarantees. This duty is usually
performed by officials in the banking and securities industry.

Do not certify the authenticity of objects, such as art or
sports memorabilia.

Do not judge contests or certify contest results.

Do not certify a person’s residency or citizenship
status.

Do not prepare legal documents, or immigration
papers, unless you are an attorney licensed to practice
in Florida.

Don’t Notarize Photographs

Occasionaﬂy, you may be asked to “notarize” a photograph. Please be aware that certifying or
notarizing photographs is not an authorized notarial act under Florida law.

You may, however, notarize a person’s signature on a written staternent concerning the photograph.
For example, if John Doe wants to certify that the person in a particular photograph is John Doe, he
could sign a sworn written statement stating that the photograph is of John Doe. You could then
notarize his signature on that statement in the same way that you notarize any sworn written statement.
His statement could be made on the back of the photograph or on a separate paper to be attached to the
photograph.

Keep in mind that you should not certify or attest that the person in the photograph is John Doe.
Rather, you should certify that the statement concerning the photograph was signed and sworn to in
your presence by John Doe. This is accomplished by using the standard notarial certificate (jurat)
provided in the Florida Statutes for oaths. Remember, you should never apply your notary seal to and
sign any document without completing a proper notarial certificate.
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Don't Provide Certified Copies of Birth Certificates

'“’I"he Notary Section continues to receive numerous inquiries about certifying copies of birth
certificates. A notary public may NOT make a certified photocopy of a birth certificate, whether it
was issued in Florida, another state, or a foreign country. Birth certificates are official records and
certified copies may be obtained from the public official who is the custodian of the records.

The typical problem arises when a person is leaving the country within a few days and is required by
his or her travel agency 1o have a “notarized” birth certificate. The word “notarized” immediately sends
the person to a notary public. Actually, a person should cbtain a “certified” copy of his or her birth
certificate, rather than a “notarized” copy. Nofaries should

decline to certify or notarize these documents for two reasons.

First, a notary public may not attest to the trueness of a
photocopy of a public record if a copy can be made by another
public official. The Florida Department of Health retains vital
records such as birth certificates, death certificates, marriage
licenses, and certain divorce records. The Department produces
certified copies of these documents when requested by an
authorized person.

Second, a notary public may only attest to the trueness of
a photocopy of an otiginal document. Most people do not

BIRTH CERTIFICATE

possess their original birth certificate; they only have a

certified copy.
Additionally, Florida law prohibits even the
' photocopying of birth certificates. This would eliminate the
alternative plocedure of attachmg an affidavit to a photocopy of a birth certificate in which a party
swears that the photocopy is a trie copy of the birth certificate.

Officials at the Burean of Vital Statistics in Jacksonville, where Tlorida v1ta1 records are housed, report
that birth certificates and other vital records are available from their office and may be available for the
last 30 years from the county health department in most counties in Florida, The Jacksonville office
takes orders by telephone using a major credit card for payment and even offers express or overnight
delivery for an additional fee. It is best, of conrse, to request such records in W1‘iﬁng allowing 2-3 weeks
for delivery.

1f you are requested to make a certified copy of a birth certificate, or other vital record, please decline
and refer the party to the public office holding that record. If the document is a Flovida vital record, the
party may go to the county health depariment or write to: .

Department of Health
Burean of Vital Statistics
Vital Records Section
1217 Pearl Street
Jacksonvilie, Florida 32202

For telephone orders or additional information, the party may call the Jacksonville office at
(904) 359-6931 or (904) 359-6912.

Don't Notarize Blank Documents

Apparently, itis a common practice for people to sign a blank power of attorney form to facilitate the
sale of a motor vehicle. Notaries should be careful not to notarize incomplete documents.

Many notarized blank forms have been found at car dealerships by DMV 1nve:=t1i,atmb and are often
presented to officials at U.8, Customs in Miami, According to officials at these agencies, incomplete
forms will not be accepted, and if notarized, they will be presented to the State Attorney’s Office and to
the Govemor’s Office for investigation and appropriate action.
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Governmenit Employees as Notaries Public

government agency, i.e., state, county, ot municipal,

is authorized to pay the cost of securing a notary
commission for one or more of its employees. Such cost
is deemed to be an expense of the agency. See sections
116.35 and 116.36, Florida Statittes.

Based upon research and interpretation of the
applicable laws, the following statements reflect
the position of the Governor’s Notary Section
regarding government employees who are
notaries:

Aliliough the government agency pays
for the cominission, it is the employee
who is the appointed notary public, not
the agency. Such employee-notary is a
notary public 24 hours a day, 7 days a week, for the entire 4-year term of appointment,
unless the notary dies, resigns, or is suspended ot removed from office by the Governor or
the Florida Senate.

The government agency may set regulations regarding the use of the notary’s commission
daring the employee-notary’s regular business hours.

All fees collected by the employee-notary for notary services rendered during business hours
belong to the government agency, pursuant to sections 116,35—116.38. The government agency
has the authority to set the notary fees fo be charged by that agency for its notary services to the
public, but such fees may not exceed the allowable fees specified in Chapter 117, Florida
Statutes. :

The employee-notary may perform notarial acts otitside his employment and may charge fees
for those notary services not exceading the fees set by law. Such fees belong to the notary
public. See sections 117.05(2), 117.045, and 28.24(29).

The notary seal, the notary commission certificate, and any other papers belonging to the notary
public, i.e., a record book or journal of notarial acts, are the property of the notary public. These
iteins ate not the property of the government agency, even if the ageney paid for such items.
Even upon termination of employment, these items belong to the notary public. It is the
notary’s responsibility to secure the notary seal to prevent its misuse. Any unauthorized use of
anotary seal by a person who is not the lawfully commissioned notary public is a criminal
offense. Tt is also unlawful for a person to possess a notary seal or commission certificate when
that person is not the lawfully commissioned notary public. See sections 117.05(7) and (8).

Both the employee-notaty and the government agency are liable for all nofarial acts performed
by the employee-notary within the scope of his or her employment, pursuant to section
117.05(6).

The government agency is not liable for notarial acts performed by the employee-notary outside
his normal employment responsibilities.

Upon termination of employment by the employee-notary, the government agency’s lability for
notarial acts performed in the future by the former employee-notary also terminates. However,
the government agency may always be held liable for any notarial acts performed by the
employee-notary during his or her period of employment.

When the employee-notary terminates employment with the government agency, the
govetrnment agency does not have the authority to request, nor require, the resignation of the
employea-notary from the office of notary public. The notary puiblic was appointed by the
Governor, and only the Governor may request or require the resignation of a notaty.
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Law Enforcement Officers as Notaries

Forida law provides that certain law enforcement officers or
rrectional '

officers may act as notaries in some instances. These officers are limited
in what they are authorized to do—in fact, they
may only administer oaths “when engaged in
the performance of official duties.” See §117.10,
Florida Statutes. For example, if they are

conducting an investigation, they may take
sworn statements from witmesses.

This law is applicable to the following officers:
Law enforcement officers :
Correctional officers
Correctional probation officets
Traffic accident investigation officers
Traffic infraction enforcement officers

See sections 943.10 and 316.640, Florida Statutes, for definitions of
these officers.

The law does not authorize these officers to take acknowledgments,
to make attested photocopies, or to solemnize martiage, nor are they
permitted to notarize their own signatures. Additionally, these officers
do not have to apply for appointment, obtain the required notary bond,
1se a notary seal, or complete notarial certificates.
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Military Officers as Notaries Public

lorida law authorizes certain commissioned military

officers to administer oaths and take acknowledgrments.
§892.51 & 695.031, Fla. Stat. However, the power given to
these military officers is limited. They are authorized to
“notarize signatures” when documents must be executed by
persons also serving in the Armed Forces. These officers are
not notaries public—they are only authorized to perform the
two most common notarial acts. .

The military officer must be on active duty serving in or
with the United States Armed Forces, including the Army, Air
Force, Navy, Marines Corps, Coast Guard, or any component
of one of these, and must be above the rank of second
Heutenant or higher in the Army, Air Porce or Marine Corps, or ensign or higher in the Navy or Coast
Guard. _

The person whose signature is to be “notarized” by taking the oath or making the acknowledgment
must also be a member of the United States Armed Forces and be serving on active duty. The military
officer may also notarize the signature of the spouse of such military personnel, or the signature ofa
person whose duties require his or her presence with the Armed Forces. '

As required for notaries, the military officer is required to prove the identity of the document signes,
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although no specific form of identification is specified by law. He or she must personally know the

document signer o1 have “satisfactory
The following certificate is provided in Florida law for use by proof” of the person’s identity.
amilitary officer when performing these special notarizations. ggo5 09, Fla. Stat.

The military officer is not required

On this day of 20__, befo‘re me to use a seal, ,
. , the undersigned When performing a notarial act,
officer, personally appeared , the military officer is not boumd by

known to me (or satisfactorily proven) to be serving
in or with, or whose duties require his presence with
the Armed Forees of the United States, and to be the
person whose name is subscribed to the within
instrument, and acknowledged (or swore) that he
executed the same for the purposes therein contained,
and the undersigned does further certify that he isat
the date of this certificate a commissioned officer of
the rank stated below and is in the active service of
the Armed Torces of the United States. l |

( Chgnaturelaffdommissioned [6fficer)

{Rank of commissioned officer and command or
branch of sexrvice to which officer is attached)

geographical boundaries, as is the
notary public. The notarization may
take place “within or without the
United States,” This allows military
personnel serving outside the United
States, and their spouses, to execute
theit documents without having to
find a notary public in a foreign
counhy or appear before a consul or
embassy official,

Documents properly executed in
the presence of a military officer in
the manner prescribed by law are
entitled to recording in Florida.

Although not required, it is
recommended that the military officers print or type their name below their signature and provide their
service or serial number for identification purposes. §695.25, Fla. Stat. No venue, or location of the
notarial act, is required but, again, adding this information is recommended.

Certain federal law and military regulations also govern the authority of military officers to act as
notaries public. More specific information can be obtained from a militaty legal assistance office.
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Presence Requirement When Notarizing

e basic role of a notary public in our legal systern and in the world of commerce is to prevent
fraud. Notaries deter fraud when they perform their duties with diligence and obey the laws
governing their duties.

The most basic requitement for performing a notarization is that the person wha is taking an oath or
making an acknowledgment (the one whose signature is being notarized) must be present at the time of
the notarization. The presence requitement refers to physical presence.

Florida Statutes section 117.107(9) provides that:

A notary public may not notarize a signature on a document if the person is not in the presence of the notary
public at the time the signature is notarized. Any notary public who violates this paragraph is guilty ofa civil
infraction, punishable by penalty not exceading $5,000, and that conduct constitutes malfeasance and misfea-
sance in the condnet of official duties. 1t is no defenseto the civil infraction specified in this paragraph that
the notary public acted withont intent to defraud. A notary public who viclates this paragraph with the intent
fo defrand is guilty of violating s. 117.105.

Violation of section 117.105 constitutes a thivd-degree felony for fraudulently taking an acknowledg-
ment or making a false notary certificate.

Thete is no exception to the presence requirement!

Notarizing: Step by Step |

Examine the Document. _
It is not necessary to read every word of the document, but you should scan the entire document
10 make sure it is complete BEFORE notarizing,

Check the Notarial Certificate.

Pirst, look at the venue: State of Tlorida, County of . This language should reflect the
{ocation where the document is being notarized. If it s Incorrect, change the langnage and initiat
the change BEFORE notarizing.

Second, check the date. Tf an incorrect date has been filled in, strike through that date, write in the
correct date, and initial the change BEFORE notarizing. The correct date is the actual date of
notagization.

Third, look for the key words, “sworn” or “acknowledged”, to determine if you are to administer
an oath or take an acknowledgment. If the docurnent does not have a notarial certificate, the signer
must tell you which notarial act the document requires. At the signer’s direction, you may write or
type the appropriate certificate on the document.

Identify the Person.

This is one of the most important steps. You must either personally know the signer or' see one of
the acceptable forms of identification specified in the notary Jaw, See pages 32-33 for information on
specific types of acceptable identification.

Assure that the Signer Understands the Document.

You are not responsible for the contents of the decument; however, you should be satisfied that
the signer has read and understands the document, and that the signer is competent and willing to
sign. H the signer has unanswered questions about the document or its effect, you should refer him
or her to an attorney and not notarize, ¥f the signer is blind or illiterate, read the document to him
or her. If the signer does not understand English, make sure that the document is translated into a
language that the person undexstands.

Administer the Oath or Take the Acknowledgment.

When administering an oath, make sure that the person understands that he or she is swearing (or
affirming) that the contents of the document are true. When taking an acknowledgment, make sure
that the person is entering into the transaction of his or her own free will.

Complete the Jurat or Certificate,

Make sure that the jurat or cettiflcate contains all the information required by law. If the
certificate is incomplete, write in the additional information. Sign your name, print or fype your
name below your signature, and affix your notary seal,
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Notarial Certificates

W’hen performing notarizations, you are generally required to complete a notatial cettificate of the
act. The certificate is a record of what occurred at the time of the notarization, and you are respon-
sible for ensuring that the certificate is complete and accurate.

The following pages contain sample notarial certificates for nse on documents being notarized in
Florida. '

You will note that the notarial certificates for an oath (or affirmation) or an acknowledgment contain
nine basic elements:
‘ venue (the location of the notarization)

type of notarial act (oath/affirmation or acknowledgment)
that the signer personally appeared before the notary (“before me”)
actual date of notarization
name of person whose signature is being notarized
form of identification
signature of notary
name of notary printed/typed/stamped below signature
notary seal (with the 4 essential elements)

Some notarial certificates may vary in format, but any certificate should contain all these elements,

Eoose CertificatesD

Preprinted notarial certificates designed to be attached to a document should be used only in rare
circumstances. Most documents will have a notarial certificate already printed on the document. Use
that certificate, but make it comply with Plorida law, if necessary. If the document has no notarial
certificate, you should ask the document signer which notarial act is required for the execution of the
document (an cath/affirmation or an acknowledgment). At the signer’s direction, you may type or
print the appropriate certificate on the document below the designated signature line for the document
signer. Only in rare circumstances should you actually attach a “loose certificate.” If you do, be sure to
state in the notarial certificate the exact document and signature to which the notarization applies.

Pocuments Prepared or Notarized in Other States

When notarizing a signature on a document that was prepared in another state, make sure that you
add the required information to make your notarial certificate comply with Florida lJaw. This means that
you may have to change the venue (State of Florida, County of ), add the type of identifi-
cation, etc.

Documents notarized in another state must be notarized according to the laws of that state by an
officer authorized to act in that state, and will be accepted in Florida, if properly notarized. To deter-
mine if a notarization complies with that state’s laws, you may contact the state’s agency that appoints
notaries (generally the Governor or Secretary of State).

Corrections

When necessary to correct information already printed in the notarial certificate, i.e, the date, the
name of the person whose signature is being notarized, do not use correction fluid. Simply mark
through the incorrect information and make the change before you complete the notarization. You
should probably initial that change, also.

Once you “complete” the notarization and return it to the document signer, you may not amend your
certificate, For instance, if you forgot to state the type of identification or affix your seal and the docu-
ment is returned to you on a later date by the receiving party, you may not correct your error. The
document will require re-notarization, including the presence of the document signer.
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These notarial certificates are reprints of the forms provided in the Florida Statutes, sections 117.05(13).

These forms do not preclude the use of other forms; however, anty form that is used must contain all the

required information,

For an oath or affirmation (jurat):

STATE OF FLORIDA
COUNTY OF

Sworn to {or affirmed) and subscribed before
me this day of p
20, by {(NAME OF PERSON MAKING
STATEMENT) .

Notaryillignature

(SEAL) AR1EIFLY
PRINT, TYPE OR STAMP NAME OF NOTARY

Personally known,
~ OR Produced Identification
Type of Idenfification Produced

L e e D

T T T e e

For an acknowledgment in an individual
,capacity: '

STATE OF FLORIDA
COUNTY OF

The foregoing instrument was acknowledged
before me this day of

,20__, by (NAME OF
PERSON ACKNCOWILEDGING),

(SEAL)

Notary BIh@ ature
PRINT, TYPE OR SFAMP NAME OF NGIARY

Personally known
OR Produced Identification

Type of Identification Produced

For an acknowledgment in a representative
capacity:

STATE OF FLORIDA
COUNTY OF

The foregoing instrument was acknowledged
before me this day of

20, by _(NAME OF
PERSONY as _(TYPEQF AUTHORITY, e.g.
OTFRICER, TRUSTEE, ATTORNEY TN FACT)
for _ {(NAME OF PARTY ON BEHALEF OF
WHOM INSTRUMENT WAS EXECUTED).

Notarvlilignature

PRINT, TYPE OR STAMP NAME OF NOTARY

{SEAL)

Personally known
OR Produced Identification_
Type of Identification Produced
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Statutory Short Forms of Acknowledgment

he notarial certificates on this page are found in the real estate chapter of the Florida Statutes but

may be used for any notarization requiring an acknowledgement (See section 695.25, Florida
Statutes). Although these certificates appear in a slightly different format, each one contains the same
elements required in the notary law, Chapter 117, When using one of these certificates, be sure that you
circle or underline the appropriate method of identification.

{1) For an individual acting in his own
right:

STATE OF
COUNTY OF

The foregoing instrument was acknowledged
before me this__{date} _ by (name of person
acknowledging), who is personally known to
me or who has produced (type of
identification) as identification.

CignatureBfiP erson(Taking[Acknowledgiment
{NAME TYPED, PRINTEL OR STAMPED)
(LETLE OR RANK)
(SERIAL NUMBER, IF ANY)

e e e e

(2) For a corporation:

STATE OF
COUNTY OF

The foregoing instrument was acknowledged |/
before me this___(date) __ by {(name of officer |;
or agent, title of officer or agent) of (name of

corporation acknowledging) ,a (state or plac
of incorporation) corporation, on behalf of the |

corporation. He/she is personally known to

me or has produced (type of identification) as -

identification.

(D

Cignature®f® asoTakinglAcknowledgment i
(NAME TYPED, PRINTED OR STAMPER) g
(TITLE OR RANK)
{SERIAL NUMBER, IF ANY)

(3) For a partnership:

STATEOF____
COUNTY OF

The foregoing instrument was acknowledged
before me this__ (date) by (name of

acknowledging partner or agent), partner (or

agent) on behalf of (mame of partnership), a
partnership. He/she is personally known to

me or has produced (type of identification) as|

identification.

Dignature®fP ersonTaking(Acknowledgment, |
(NAME TYPED, PRINTED OR STAMPEDR) i

(TITLE OR. RANK)
{SERIAL NUMBER, IF ANT)

(4) For an individual acting as principal by
an attorney in fact:

STATE OF
COUNTY OF

The foregoing instrument was acknowledged

before me this__(date) by (name of

attorney in fact) as attorney in fact, who is
personally known to me or who has produced |

(type of identification) as identification on
behalf of (name of principal).

Oignature®fP ersonTaking[Acknowled gment

(NAME TYPED, PRINTED OR STAMPED)
(YITLE OR RANK}
(SERTAL NUMBER, [F ANY)

(5) By any public officer, irustee, or personal
representative:

STATEOF
COUNTY OF

The foregoing instrument was acknowledged

before me this___(date) by (name and title |
of position), who is personally known to me or|

who has produced (type of identification) as

identification.

Cignature®fP asonTaking 1ent |
(NAME TYPED, PRINTED OR STAMPED) b
{TITLE CR RANK)

{SERIAL NUMBER, IF ANY}
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Acceptable ldentification When Notarizing

From Subsection 117.05(5) of the Florida Statutes
A notary public may not iotarize a signature on a document unless he or she personally knows, or hag
satisfactory evidence, that the person whose signature is to be notarized is the individnal who is deseribed
in and who is exeenting the instrument. A notary public shall certify in the cevtificate of acknowledgment
or jurat the type of identification, either based on personal knowledge or other form of identification, npon
wlich the notary public is relying.

Personally Known :
“Personally known” means having an acquaintance, derived from association with the individual,
which establishes the individual’s identity with at least a reasonable certainty.

Satisfactory Evidence

“Satisfactory evidence” means the absence of any information, evldence or other citcumstances which
would lead a reasonahle person to believe that the person making the acknowledgment is not the person
he or she claims to be, and any one of the following:

(1} Sworn Written Statement of a Credible Witness 7
The sworn written statement of a credible witness personally known to the notary public that the
person whose signature is to be notarized is pexsonally known to the witness.

(2) Sworn Written Statement of Two Credible Witnesses

The sworn written statement of two credible witnesses whose identities are proven to the notary

public ipon the presentation of satisfactory evidence that each of the following is true:

a. The person whose signature is to be notarized is the person named in the document;

b. The person whose signature is to be notarized is personally known to the witnesses;

c. That it is the reasonable belief of the witnesses that the circumstances of the person whose
signature is fo be notarized are such that it would be very difficult or impossible for that person
to obtain another form of identification;

d. The person whose signature is to be notarized does not possess any of the identification

_documents specified in subparagraph 3.; and
e. The witnesses do not have a financial interest in nor are parties o the underlying transaction.
Hor more information about using these methods of identification, piease review “More About

Identification” on page 33.

(3) One of the following forms of identification: Samp le Driver License

v TTie Stinsbiing Stale wemes

a. Driver’s license or identification card o LICENSL AL
issued by the Florida Department of £ - L252-784-51-465-0
Highway Safety and Motor Vehicles. ¥ BAMPLE DRIVER LICENSE

b. Passport issued by the U. 5. Department of E ' gﬂgy‘ " ;::”m _
Stata. & MENDAIE BX WG et RNvewd

; . . 122351 M s1WA  F
.. Passport issued by a foreign government, if

stamped by the US. Department of Justice,
Immigration and Naturalization Service.

d. Driver's license issued by a territory of the
United States, another state, Canada or Mexico.

eiold L] DURITATE
12-04-93 12:2-01 13-D8-85
SAFE DR

MOTRTELE ALSD
v a0k
Ko ko CF & FIOFEX BHratM DOV LIS COPBINTE ) % 0Py st Ppured? ey Ao

e. Tdeniification card issued by a torritory of
the United States or a state other than Florida.

{. Identification card issued by any branch of the T1.S. armed forces.

g. Aninmate identification card issued on or after 1/1/91 by Florida Department of Cortections
for an inmate who is currently in custody of the Department.

h. A sworn, writien statement from a sworn law enforcement officer that the forms of
identification for an inmate in an institution of confinement were confiscated upon confinement,
and that the person named in the document is the person whose signature is to notarized.

i. Anidentification card issued by the U.S. Department of Justice, Immigration and Naturalization
Service,
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More About ldentification

Occasionaily, a notary is asked to notarize the signature of a person who does not have, and cannot
obtain, acceptable identification. This most often occurs when the person is an elderly person, a
minor child, or a person with a disability. Florida law provides two additional methods of identification

for these situations:

(1) CREDIBLE WITNESS AFFIDAVIT

Under the penalties of perjury, I declare that the
person appearing before __{name of nota is

personally known to me as __(name of person whose
signature is tobe notarized) and is the person

named in the document requiting notarization.

Sworn to and subscribed before me this ___ day of

known to me,

(SEAL)

Witness(Tignature |
DATE NAME OF WITNESS :
STATE OF FLORIDA
COUNTY OF

, 20__, by _(name of witness) who is personally

Notary[Thgnature |

PRINT, TYPE OR STAMI" MAMI OF NOTARY

{2) CREDIBLE WITNESS AFFIDAVIT

Under the penalties of perjury, I declare that the
person appearing before _ (name of nota is

personally known o me as __ {name of person whose
signature is to be notarized) and is the person

named in the document requiring notarization; that I
believe that this person does not possess the required
identification; that I believe it would be difficult or
impossible for this person to obtain such
identification; and that I do not have a financial
interest in and am not a party to the underlying
transaction.

Sworn to and subscribed before me this __ day of

. 20__, by _(name of witness) who is produced
{type of identification} as identification, and by
{name of witness) who produced {type of
identification) as identification.

Notary[llignature

(SEAL)

PRINT, TYFE OR STAMP NAME OF NOTARY

Witness([lignature |

DATE NAMYE OF WITNESS E
Witness(lignature |
PATH NAMLI OF WITNIESS
STATE OF FLORIDA
COUNTY OF

R
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(1) the sworn written statement of a
credible witness who is personally known
to the notary and who personally knows the
signer, and

(2) the sworn written statement of two
credible witnesses whose identities are
proven to the notary and who personally
know the signer.

Please note that with either method the
witnesses must personally know the person
whose signature is being notarized and
must make a sworn written statement. With
the first method, the witness must be
personally known to the notary. With the
second method, the withesses must have
acceptable identification.

When using these methods of identification,
it is a good practice to have the witnesses
also sigh the document being notarized.
Although not required, if the document has
sufficlent space, you may want to print or
type the witnesses’ statement on the
notarized document itself, Ifitisona
separate paper, then you should keep it in
your records, rather than attach it to the
notarized document. Additionally, your
notarial certificate should state that the form
of identification you relied upon was the
sworn written statement of a (two) credible

witness{es):_name(s) .

Keep in mind that these provisions are for
the purpose of identifying certain people
who do not have other identification and do
not replace the “presence” requirement. The
person whose signature is being notarized
must be present at the time of the
notarization.

These forms may be used in these unusual
circumstances and are merely suggestions.
Any affidavit containing the statutorily
required information would be sufficient.




Resource for Verifying Identification

If you have ever wondered whether a driver’s license from another state is legitimate, you may wish to
purchase a booklet used to verify the most common forms of identification. The I.D. Checking Guide is
published by the Drivers License Guide Company annually in February (ISBN 0-938964-33-X).

This full-color booklet has pictures and descriptions of driver’s licenses and identification cards
(current and previous valid issues) issued by all 50 states, the provinces of Canada, the federal
government (stich as resident alien cards and others issued by INS and military identification cards),
bank cards, and automobile registration plates. The cost is nominal and may protect you and your
employer from reliance upon a fraudulent identification card.

The booklet may be ordered from any of the following sources:

Drivers License Guide Company  American Society of Notaries National Notary Association
1492 Oddstad Drive Post Office Box 5707 9350 DeSoto Avenue
P. O. Box 5305, Dept. 96 Tallahassee, FL 32314-5707 Post Office Box 2402
Redwood City, CA 94063 (8003 522-3392 Chatsworth, CA 91313-2402
{415) 369-4849 (850} 671-5164 _ (800) 876-6827

Identification: “Green Cards” Updated |

Rfmdent alien cards, commonly called “green cards,” have
ecently been updated by the U.S. Department of Justice,
Immigration and Natutalization Service. Former cards identi-
fied as Form I-151 issued prior to 1978 have been replaced with
cards designed to be mote resistant to fraud and counterfeiting.

The new cards are designaied as Form I-551 and are made of
hard plastic, similar to credit cards, rather than laminated
paper cards. Each card has a pink background, the words R T A
“Resident Alien” in dark blue, and a blue INS seal in the center Resident Alien Card,
of the card. The catd also contains a photo (showing the right Form 1-551 (New Card)
eat), signature and fingerprint of the resident alien. Other valid cards issued after 1978 have white
backgrounds, but all valid cards will have the photo, signatuse and fingerprint of the bearer.

Notaries may accept the new cards as identification if the card is current (unexpired) or was issued
within the past five years. The old card Form 1-151 is no longer valid and should not be accepted for
fiotaty services,

Identification: DOC Inmate ldentification Cards

ricluded in the list of acceptable forms of identification in section 117.05(5), Florida Statutes, is the

Florida Department of Corrections inmate identification card for an inmate who is in the custody of
the department. When a person is taken into custody and housed in a state prison, all forms of
identification are confiscated and the inmate is issited a department identification card.

Generally, when inmates require notarial services, those services are provided by a notary employed
by the Department of Corrections. Occasionally, though, a notary outside the department may be asked
to go to the facility for the purpose of notarizing for an inmate. In this instance, the notary may rely
upon the DOC identification card as proof of identity.

The card is made of hard plastic, similar to a credit card, and contains the inmate’s name, inmate
identification number, date of birth, photo, and physical description. However, the card does not
contain the inmate’s signature. Upon release from custody, a sticker is placed on the card indicating that
the inmate has been released and the date of the release, The inmate may use this card temporarily until
he or she can obtain a proper identification card or driver’s license from the Department of Highway
Safety and Motor Vehicles.

Florida law provides that this card may be used only “for an inmate who is in the custody of the
department.” Therefore, a notary may not accept this card as identification after the person is
discharged from prison.
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Case Study — Presence Requirement

Naucy is a notary and owns a small paralegal businless. Jan came into the office one day with a deed
signed by her husband Rick and requested Nancy to notarize his signature.

Rick was at home sick, but Jan brought Rick’s driver’s license with her. At
Jan's suggestion and just to be on the “safe side,” Nancy called Rick at home to
verify his signature.

The man identifying himself as Rick confirmed that he had signed the
document voluntarily and wanted his signature notarized. Nancy proceeded
with the notarization.

Should Nancy have notarized Rick’s signature?
NO!

Now, for the real story . . .

Unknown to Nancy, Jan was planning to divorce Rick and she wanted their home transferred to her
name first. Jan forged Rick’s signature on the deed and took his driver’s license without his knowledge.

The man that Nancy spoke to on the phone was actually Jan’s boyfriend! The case ended up in
divorce court and Rick was given his portion of the property.

The Governor’s Office required Nancy Notary's resignation and will not appoint her againasa
notary. She now has a difficult time working as a paralegal without a notary commission.

R Ry e W

Case Study — ldentification

evin Costner came into a local bank to have his signature notarized on a contract between him and
is agent. Julia, the notary and a faithful fan of Kevin Costner, was star-struck upon meeting him.

Kevin apologized when he explained that he acmdentaﬂy left his wallet containing his identification
in his dressing room on the set.

Julia decided that she could state that she personally knew Kevin, since she had seen a]] his movies,
and she checked “personally known” in the notarial certificate.

Julia completed the notarization, got Kevin’s autograph on a scrap of paper, and screamed with
exciternent after Kevin left.

Should Julia have notarized Kevin’s signature without tequiring identification?
NO!

Now, for the real story . ..

Kevin Costner disagreed with his agent on the agent’s proposed fee on the new contract they were
negotiating, and Kevin refused to sign the contract.

The agent forged Kevin’s signature on the contract and hired a “look-alike” to present the document
for notarization. '

Poor Kevin is now in court fighting with his agent and Julia has been subpoenaed to testify. Julia is
scared to death, embarrassed at her error, and now knows that her Kevin Costner autograph is a fake !

Be careful when you state that you “personally know” someone. This story is putely fictional, but
could actually happen to you if you aren’t careful. Our apologies to Mr, Costner and his agent.

“Personally known” means that your acquaintance of and association with the individual establishes
that person’s identity with reasonable certainty.
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Notarizing in Special Circumstances

Occasionaﬂy you may be asked to perform a notarization that requites special handling. For
example, how do you notarize if the document signer is blind? Cannot speak English? Hasa
disability? In any special situation, you should make every effort to accommodate the person's request.
If you are unsure about the notarization, though, you should decline to notarize.

Florida law addresses some of these sitnations, but not all. There are, however, some commonly
accepted practices for unusual notarizations, As with any other notarization, you must rely upon the
law, exercise reasonable care, and t1se your common sense. You may also want to note the special
citcimstances of the notarization in the notarial certificate and in your journal (if you keep one).

Remember, unless you are an attorney, you may not give legal advice when you provide notary
services. That means you are prohibited from advising the signer which notarial act is required for his
or her document, from preparing legal documents, or from explaining the contents or legal effects of a
document. : ‘

If you believe that the person does not fully understand the document he or she is to sign, you should
decline to notarize and suggest that the person seek tegal advice from a competent attorney.

Fot a person who is mentally incapacitated

[T117.107(4) and 117.107(5) Fla. Stat.

The law prohibits you from notarizing the signature of a person who you know has been adjudicated
mentally incapacitated by a court of competent jurisdiction if that notarization pertains to a right that
has been removed. These rights refer to such things as the right to vote, to marry, fo execute
conveyances of real property, etc.

What if the person is usually menfally competent, but is medicated at the time of the notarization, or
what if a family member says the person is "in and out” of lucidity due to Alzheimer’s disease or some
other mentally debilitating ailment?

When performing any notarization, you should question the signer to determine thaf he or she is
willing and competent to execute the document, The following suggestions may be helpful:

You may want to have an impartial witness for the notarization,

fyou are asked to gotoa hosp1ta1 or nursing home to pmwde services, check with the
patient’s nurse or doctor prior to notarization.

Talk to the person alone. Ask questions unrelated to the notarization. Ask for his name,
home address, and telephone number. You could also engage the person in a convetsation
about his family, his occupation, a television program, a recent news everit, etc,

Ask the signer to tell you about the document to be notarized. What kind of document do
you need to sign? Have you read the document completely? Do you understand the
document? Do you need someone to explain the contents of the document to you? Has
anyone presstred you to sign this document?

H you feel the person is mentally competent at the time, proceed. If in doubt, don’t do it

if you keep a record of your notarial acts, document the special circumstances of this
notarization - even if you must refuse to notatize,

Have the witness sign your journal.

For a persan who is blind
117.05(14)(a), Fla. Stat. ,
The law requires you to read the document to the document signer before the notarization.

You may wish to add a statement in your notarial certificate that you have complied with
this requirement of the law: "I further certify that I read the document to (name of signer}
prior to notarization.”

Unless you are an attorney, you cannot advise the person about the contents of the
document; however, you may re-read any portion of the document to the person.
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For a person who does not speak English
[117.107(6), Fla. Stat.

The nature and effect of the document must be translated into a language that the person
does understand. The law does not specify that a written translation is required; therefore,
an oral kranslation is sufficient.

You may wish to add a statement in your notarial certificate that you have complied with
this requirement of the law: "I further certify that the nature and effect of the document was
translated for (name of signer) by {name of translator) prior to notarization."”

You may also want the transiator to sign the document and your journal.

For a person who is deaf

The obvious problem that exists in this situation is communication. Unless you and the
signer are competent in sign language or lip reading, you should communicate with the
person by writing notes.

Make additional comments about the notarization in your journal entry.
For a person who is signing a document written in a foreign language not understood
by the notary

Remember, you ate not responsible for the contents of the document, but you need to exercise
caution in this situation. Follow these recommendations:

Make sure that you can communicate verbally with the document signer or that a qualified,
trustworthy translator is present.

Determine, if possible, that the document is complete.

Check the document for a notarial certificate. If the document does not have a notarial
certificate, ask the document signer for instructions. If he directs you which notarial act is
appropriate for his document, proceed by adding the correct certificate and completing the
notarization. If he does not know, refuse to notarize.

Complete the notarial certificate in English. The certificate may be franslated into the
language of the document, but the translated certificate should not be signed and sealed by
the notary.

If you are unsure about the notarization, you should refuse to notarize.

For a person who is illiterate

Although not required by law, you should read the document to the document signer before
the notarization.

You may wish to add a statement in your notarial certificate: "I further certify that 1 read the
docament to {(name of signer) priot to notarization."

Unless you are an attorney, you cannot advise the person about the contents of the
document, however, you may re-read any portion of the document to the person.
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For a Person Who Signs by Mark

QOccasionally, you may be asked to
notarize the signature of a person who
signs with a mark. The person may be
illiterate or may have a physical disability
which prohibifs him or her from signing in
the customary manner. See [117.05(14)(b),
Fla Stat. The following guidelines may be
helpful.

Question the signer to make sute that
he or she understands the natare and
effect of the document to be signed. If
the person is illiterate, read the
document to him or her. If the person
does not understand, refer him or her
to an attorney for legal advice and do
not proceed with the notarization.
Ask for proper identification.

Perform the appropriate notarial act:
administer an oath or take an
acknowledgment.

Before the person signs the document,
print his or her first name at the
beginning of the signature line and the
last name at the end of the line. Just
‘below the line, print the words “His
Mark” or “Hes Mark”.

JOHN DOH
HIS MARK

Then, ask the person to make his or her
mark on the designated line.

Complete the notarial certificate with
all the required information. When
filling in the person’s name whose
signature is being notarized, you may
want to indicate that the person signed
by way of mark.

Two uninterested persons must
witness the signing of the document
and the notarization and that their
names and addresses be clearly
printed under their signatures.

Make appropriate comments in your
journal.

¥or An Acknowledgment:

ClignaturelofTWitness

(PRINTED NAME AND ADDRESS O WITNESS)

[lighatureléf(Witness

(FRENTED NAME AND ADDRESS OF WITNESS)

STATE OFTFLORIDA
COUNTY OF

this day of

The foregoing instrument was acknowledged before me |

JOHN DOE [
HIS MARK '

’ 20 ;by

(SEAL)

John Dee , who signed by way of mark in
the presence of these witnesses and who produced

|..{type of identification) __ as identification.

(PRINT, TYPE

Notary[Mignature
OR STAMP NAME OF NOTARY)

For An Oath or Affirmation:

Cignature(ofTWitness

{PRINTED NAME AND ADDRESS OF WITNESS)

CignatureldfTWitness

{PRINTEE NAME ANT ADDRESS OF WITHNESS)

STATE OF FLORIDA
COUNTY OF

day of

Sworn to (or affirmed) and subscribed before me this

JOHN DOE |
HIS MARK

,20 by

(SEAL)

John Iloe , who signed by way of mark in {;
the presence of these witnesses and who produced '

(type of identification) _ as identification.

Notary@Mignature
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For a Person with a Disability Who Directs Another to Sign

On a rare occasion, you may be asked to notarize the signature of a person who cannot sign a
document in the usual manner. Anindividual with a disability may direct a notary to sign on his or her
behalf. [117.05(14)(b){d). In a sense, one person substitutes his hands for the hands of the person with a
disability. You may notarize this signature but you should indicate the unusual circumstances in the

notarial certificate. The following guidelines may be helpful.

For An Oath:

CipnatureldfiWitness LLignaturel IR ersoniwithIDisability

(PRINTED NAME AND ADDRESS OFf WITNESS) SEGNATURE AFFIXED Y NGTARY,

. ) PURSUANT TQ GI7.05(14),
Oignaturel[d{TWitness FLORIDA STATUTES
(PRINFED NAME AND ADDRESS OF WITNESS)
STATE OF FLORIDA
COUNTY OF
Sworn to {or affirmed) and subscribed before me this day f‘
of

20__, by (name of person with disability, - |
and subscribed by _(name of designated person) in the Z

presence of these witnesses at the direction of (name of persoen

with disability).
Notary[[ignature

|

(SE AL) (PRINT, TYPE OR STAMP NAME OF NOTARY) %
Personally known |

OR Produced Identification -

Type of Identification Produced °§

B B A s R e

For An Acknowledgment:

Lignaturelfl Witness Lllignaturell6AP ersanlwithDisabilit
{PRINTED NAME AND ADERESS OF WITNISS) SIGNATURE AFFIXEL BY NOTARY,
PURSUANT TO 0017.05(14),

OignatureldfTWitness FLORIDA STATUTES

{PRINTED NAME AND ADDRESS OF WITWESS)

STATE OF FLORIDA

COUNTY OF

The foregoing instrument was acknowledged before me this
day of ,20____ by (name of

person with disability, and subscribed by _{name of
designated person) in the presence of these witnesses at the
direction of (name of person with disability).

Notary(lhgnature

(PRINT, TYPE OR STAMP NAME OF NOTARY)

e e e

(SEAL)

Personally known
OR Produced Identification
Type of Identification Produced

Chiestion the person to make
sure that he or she understands
the nature and effect of the
document to be signed. If the
person is blind, read the entire
document to him or her,
the person does not under-
stand, refer him or her to an
attorney for legal advice and
do not proceed with the
notarization.

Ask for proper identification
from the person with a dis-
ability. It is not necessary to
require identification from the
designated signer. Think of
that person only as the “hands”
of the person with a disability.
The notary may then sign the
signature of the person with a
disability at the direction of
and in the presence of that
person.

Perform the appropriate
notarial act: administer an
vath or take an acknowledg-
ment Your notarial act
should be directed to the
person with a disability.
Complete the notarial certifi-
cate with the required infor-
mation, When stating whose
signature is being notarized, it
would be best to indicate the
special circumstances of the
signing.

Two persons with no interest
in the transaction must
witness the signing of the
document and the
notarization and that their
names and addresses be
clearly printed below their
signatures, Unless otherwise
required by law for the
particular document, it is not
necessary for the witnesses’
signatures to be notarized.

Be sure to get the witnesses and the designated signer to sign your journal and make appropriate

notes.
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For a Person Signing with Power of Attorney

Situation: John Doe presents a document to be signed by Nancy Smith. John Doe state that he
has power of attorney for Nancy Smith. John Doe signs the document in one of two ways:
(1) John{Moeldsidtt crney-in-fact lor iNancyUtimith
(2) NancyillimithibylIohn{Doe, 14t crney-in-fact
The first way is the preferred method.
Itis not the notary’s responsibility to enstre that the signer has power of attorney. The
person states he has that authority and indicates this fact when he signs - just accept his word.
Note: Ifyou are notarizing in connection with your employment, you may need to
require a copy of the POA for your employer’s files.
Note the capacity of the signer in the notarial certificate. Use a notarial cettificate in substan-
tially the same form as the one on page 30 for an acknowledgment in a representative capacity.

For a Person Who is a Minor

Have you ever been asked fo notarize the signature of a person under the age of 18? If so, you may
have considered this request a “major” problem. No doubt you have had some of the same questions that
we are frequently asked,

May I notarize the signature of a minor? Generally speaking, you may notarize for a minot;
however, all of the requirements of the notary laws must be followed.

Is there an age limit? The notary laws do not limit notarizations based upon a person’s age.

The Governor’s Notary Section recommends that you exercise caution when notarizing for a
“minor. In particular, you should determine whether the minor understands the nature of an oath

or acknowledgment before notarizing,

For example, a woman recently called our office to ask whether she could notarize the signatute
of a 4-year-old child. The father wanted to transfer the title of a boat to his child. A child of this
young age would probably not understand the fransaction. On the other hand, we recently
encountered a situation involving a 12-year-old child who wanted to submit a swora statement
to the court regarding an incident that she witnessed. She actually wrote down what she had
seen and wanted to sign her statement and swear to it in the presence of a notary. Most likely, a
12-year-old child would understand the act of swearing to the truthfulness of a statement.

in these iypes of situations, the notary should question the child to make sure that he or she
understands the nalure of an oath or an acknowledgment. The notary should also determine that
the child is not being pressuted or coerced to sign the document.

When a child is too young to comprehend the transaction, a parent sometimes signs on behalf of
the child. If you are asked to notarize in that situation, it is the parent’s signature that is to be
notarized, not the child’s.

What about identification for a minor? Any time you notarize a signature, the signer, including
a minor, must provide acceptable identification to the notary. The problem, of course, is that
most minors do not have one of the forms of acceptable identification listed in the Florida
Statutes. There are two possible solutions.

First, you may be interested to know that any
person 12 years of age or older may be issued
a state identification card. To obtain the
card, the person should apply at the local

- Division of Motor Vehicles office where
driver's licenses are issued.

Second, you may use the sworn written
statement of a credible witness to identify
the minor. (Please refer to page 33 for a
full explanation of this method of
identification.)

Bntdrin of Lperd

i et

When asked to notarize the signature of a minor,
you may refuse to do so if you are unsure about any
aspect of the notarization. Fn unusual situations, you may even
suggest that the minor or his or her parent or guardian see an attorney.

GOVERNOR'S REFERENCE MANUAL FOR NQTARIES




Liability and
Recordkeeping




e

b

Notary and Employer Liability

A]fhough as a notary you are bonded, you may be held personally liable for any misconduct or
negligence in the performance of your official duties. This means that you could be sued if an
improper notatization causes loss to another individual or company. However, if you perform your
duties cotrectly and carefully, always exercising reasonable care, you probably don’t have to worry
about being sted.
“Reasonable care” is that degree of care which a person of ordinary prudence and intelligence would
exercise i the saime or similar circumstances. Failure to exercise such care is negligence.

Florida law provides that the notary’s employer may also be held liable if the notarization in question
was done within the scope of the notary’s employment. See §117.05(6), Florida Statutes. A government
agency may or may not be held liable for the misconduct of their employee-notaries depending on the
circumstances and the laws governing such issues. Please read page 24 for additional information on
government employees as notaries.

The best protection for you and your employer against a lawsuit or a claim filed against your notary
bond is simple:

Know the laws governing your duties.
Use reasonable care in notarizing.
Don't make any exceptions.

Keep accurate records.

Keeping Records of
Your Notarial Acts:
The Notary Journal

otaries are not authorized to keep copies of the
documents they notarize. The best way to protect yourself is to
document your notarial acis in a journal (record book or log).

Florida law does not require the use of a notary journal; however, you may be interested to know that
the Governor’s Task Force on Notaries Public in 1989 recommended the mandatory use of journals.
Although the Legislature did not follow that recommendation, many notaties in Florida are beginning to
voluntarily use a journal. You may want to consider this option as well. Each time you perform a
notarial act you should record the event your journal,

Numerous notary journals are available on the market today, and they all have similar features. We
recommend that your journal be bound {not loose-leaf} and have consecutively numbered pages, so that
a page could not be removed without being detected. Important information should be recorded in the
journal including:

the date of the notarial act;

the type of notarial act: oath, acknowledgment, atiested photocopy, marriage;
the name or brief description of the document;

the party’s printed name, exactly as he or she signed the document;

the party’s address;

the party’s signatire;

the type of identification relied upon in identifying the party, including the serial number,
expiration date, date of birth, etc,;

the fee charged for the notary service; and

any additional comments you consider important; for example, the person is blind and you read
the document to him.
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When using a journal to record your notatizations, it is a good idea to complete the journal entry
prior to the notarization to ensure that the party does not leave before the necessary information is
recorded.

Other important considerations:

Journals can be used to refresh your memory about an event that occurred years eatlier, and if
kept consistently, may be relied upon for court testimony.

Journals may also prove your compliance with the aw.

To be reliable, make sure that you record every notarial act and any special circumstances of the
notarization.

Do not share a journal with another notary.

Guard your journal. Keep completed journals for at least 5 years.

Notary journals are usually available from your bonding agency, an office supply store, or one of the
two national organizations that provide educational assistance to notaries. Even though journals are not
required, any notary who is concerned with liability may want to consider this protective measure to
provide a permanent record of his or her notarial acts.

Order in the Court

A recent court decision should be of special interest to Florida notaries and their employers. In

Ameriseal of North East Florida, Inc. v. Leiffer (673 So. 2d 68 [Fla. 5th D.C.A. 1996]), the Court ruled

that a notary public and the law firm that employs her may be held liable for damages tesulting from an
improper notarization. ‘

A notary employed by a law firm agreed to notarize signatures on several documents as

y a favor to a co-worker’s husband. Neither of the document

" signers was present. Unknown to the notary, the husband was

engaged in a fraudulent bond transaction involving the documents,

: and the individuals whose signatures were notarized did not actually have

authority to sign the documents. A highway subcontractor lost a contract with the state -

Department of Transportation as a result of the fraudulent transaction.

The company sued the husband, the law firm, and the notary and won a default judgment for more
than $350,000 against the husband. However, the trial court granted summary judgment in favor of the
law firm and the notary, concluding that the improper notarization was not the proximate cause of the
contractor’s losses. The District Court of Appeal reversed, saying the contractor relied on documents
without knowing that the notary (Ellis) had failed to verify the signers’ identities.

The Court stated, “Ellis’ obligation as a notaty is quite simple: she must either know or have properly
identified the affiants that appear before her and she must administer the proper oath. If business cannot
depend on notaries doing this simple task, then there is no place for notaries in the world of commerce.”

Complaint Process

Because notaries are appointed by the Governor, it is the responsibility of the Governor’s Office to
investigate allegations of misconduct by notaries, The Notary Section investigates hundreds of
complaints each year and takes disciplinary action against those notaries found to have been negligent
in their duties. Most complaints involve business deals gone awry, persons involved in legal disputes,
or friends who asked the notary for a special favor.

The majority of the complaints, about 75 percent, are violations of the presence requirement, and most
of those also involve allegations of forgery or fraud. Although the notaries are not usually involved in
the forgery or fraud, they facilitate the commission of these crimes by not requiring the document signer
to be present. Other common complaints are related to incomplete notarjal certificates.

Once a complaint is received, a copy is forwarded to the notary requesting a sworn written response
1o the allegations. The notary’s response is then sent to the complainant, giving him or her an opportu-
nity to reply, The Notary Section may find it necessary to request additional information from either
party or from other sources, Once all information is gathered, the complaint file is reviewed in its
entirety by the Governor’s legal staff,
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If the allegations against the notary are unfounded, the complaint is dismissed. 1f the allegations
prove to be true, the Governor’s Notary Section recomnmends disciplinary action. The most common
actions include a letter of advice in which the notary is advised of his or her improper action and the
method for correcting the error; a written reprimand in which the notary is informed of the findings and
issued a warning that any further violation or negligence of duties will result in stronger disciplinary
action; and a request for the notary’s resignation. When the notary resigns, the complaint is closed
without any further action. Howevet, in most cases, the notary will not be appointed again. 1f the
complaint allegation involves a criminal violation, the complaint is referred to the appiropriate State
Attorney’s Office for investigation.

A rater, but stronget, form of disciplinary action is suspension from office by the Governor. Suspen-
sions are typically done when a notary is convicted of a felony while commissioned, when the notary
refuses to resign when requested by the Governor’s Office, or when the notary cannot be contacted for a
tesponse. The process to accomplish a suspension requires the Governor to issue an executive order,
filed with the Secretary of State, and the notary to appear before The Florida Senate for a hearing or {rial.
The Senate makes the final determination as to whether the notary should be permanently removed
from office. '

1f you ever have a complaint filed against you, it is best for you to provide a Hmely and honest
response to any request from the Governor’s Office. Of course, the best way to avoid a complaint is to
know and comply with the notary laws.

R E Voo I E w
Case Study — Presence Requirement and Notary Liability

Marie Notary’s friend Susan and Susan’s father Roy came to Marie’s office to get some papers
notarized. Marie personally knew both Susan and Roy and notarized a number of documents for
them.

Later that day, Susan returned with another document they had forgotten. The document was signed
by Roy and needed 1o be notarized.

Susan explained that Roy could not leave work and asked Marie to notarize the signature even
though Roy was not present. Marie did so.

Should Marie have notarized Roy's signatunre?
NG
Now, for the vest of the story . . .

The document was a deed transferring ownership of Roy’s home o Susan. Roy did not sign the
document — Susan forged his signatuze.

Using the deed as security, Susan obtained a loan for $27,900. Susan never made any payments, and
the bank began foreclosure proceedings on the property.

Roy filed a lawsuit against the bank for relying upon a fraudulent deed. The bank filed a lawsuit
against Marie for her fllegal notarization.

The bank lost their claim to the property and Roy got his property back. But, the Court awarded the
bank a judgment against Marie for $27,900. Additionally, Marie’s bonding company paid out the entire
amotmnt of her bond ($1,000) to the bank, which she was required to repay.

. By doing a favor for a friend, the notary was held liable for her improper notarization and had to pay
back almost $30,0001

Be careful O it could happen to youn!
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What does electronic notarization mdean to the traditional notary?

Florida defines a notary public as a public officer appointed and commissioned by the Governor
whose function is to administer oaths; to take acknowledgments of deeds and other instruments; to
attest to or certify photocopies of cerfain documents; and to perform other duties as specified by law.
Flectronic notarization is simply a different platform to perform these legally sanctioned acts.

With the Internet permitting execution of online documents that often require notaries

public to verify the identity of the individual, the notarized digital signature legally

executes an electronic document. Now legally recognized in the Florida Statifes,

Section 668.50, the digital signature is equivalent to the traditional signature

and seal of the notary - the pen is now a mouse and the stamp an electronic
icon.

Using the Infernet as a medium means transactions can happen at light
speed for individuals and businesses alike. Transactions that previously took
days or weeks to process can now be accomplished in a matter of minutes.
Additionally, utilizing e-transactions results in a reduction of transaction and
processing expenses.

Little additional training is needed to begin using electronic signatures since electronic notarization is
the online version of an offline, hard-copy process. As use of elecironic notarization increases, the
opportunity for more and more economic transactions grows.

Various pilot projects around the nation have already proven the practicality and legality of using
electronic means to conduct business. The use of the Internet provides Flotidians with huge
opportunities for e-commerce efficiencies. The service and experience of online notaries will enable this
1o occur. '

A noteworthy transaction took place in Florida, when the first fully paperless mortgage loan and
home purchase in the United States was completed. The entire procedure was originated, underwiitien,
processed, approved, and recorded electronically. The transaction complied with Florida's Uniform
Efectronic Transaction Act, which specifically addresses the legality of electronic transactions, electronic
records and electronic contracts. Importantly, electronic signatures were required at each phase of the
process- these signattres still required the service of a notary to perform the notarial act. However,
instead of a traditional wet seal and signature, the acknowledgment was accomplished through the use
of electronic notarization.

Same-day mortgages ate only one example of how electronic signatures can benefit individuals.
Other areas whete electronie signatuses can have a significant impact include business-to-business
transactons, the financial and healtheate industries and governmental transactions (voting, accessing
vital tax records, etc.). In some cases, the use of this technology will be mandatory to comply with state
or faderal regulation, such as the Healthcare Information Portability and Accountability Act (HIPPA).

The electronic medium is becoming the accepted norm in our soctety. The benefits are mimerous. You
can be an integral part of the Knowledge Age by utilizing technology, specifically this new and
necessary tool- electronic notarization. Those using electronic notarization technology will be early
adopters of fhe cutting-edge e-commerce revolution - with the associated prestige gained by those
offering e-solutions.

What is the need for electronic notarization?

In recent months, numerous measures have been approved giving digital signatures the same
legitimacy as pen signatures. This includes various pieces of state legislation (including Section 668.50,
Florida Statutes) and federal legislation known as the Electronic Signatures in Global and National
Comnterce Act (E-Sign Act), which was digitally signed by President Clinton on june 30, 2000 and took
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effect on October 1, 2000. What makes this bill g0 notable for notaries is Section 101{g), which recognizes
the validity of electronic notarization,

The passage of legislation removes legal barriess to electronic commerce. Business continues to
transcend time and space. Strangers do business with strangers locally and globally. The need to know
that individuals are who they claim to be is critical in the business world. This legal setting provides a
framework for the inclusion of elecironic transactions, It is imperative that notaries be there to fill their
role within this framework. - '

The recent state and federal statutes concerning electronic transactions stemmed from governmental
recognifion of the significance of electronic commerce on the Internet, In 1999, the Uniform Law
Commissioners distributed what is known as the Uniform Electronic Transaction Act (UETA). The basic
objective of UETA is to ensure that e-transactions are as enforceable as traditional paper transactions.
UETA is related to the Uniform Commercial Code (UCC), but specifically addresses “electronic records
and electronic signatures relating to a transaction,”

UETA applies to transactions only when both parties have agreed to conduct the transaction
electronically. It should be noted that while UETA provides some uniform rules, it does not attempt to
create a set of new rules or regulations - it addresses the legality of electronic signatures, but in no way
does the bill require their use. The Uniform Electronic Transaction Act is technology-neutral - no one
security measure or electronic signature policy is endorsed. Individuals can choose to implement the
digital signing method or security procedure of their choice, Those who opt to process documents or
forms online can rest assured that electronic notarization is available and legally recognized. Notaries
who implement this technology will be at the forefront of the e-commerce revolution.

The Uniform Law Commissioners’ national effort effectively provided guidelines to govern e-
transactions. Many states have thus followed suit to implement their version of the Uniform Electronic
Transaction Act. Blorida’s own version of UETA took effect July 1, 2000, as detailed in Section 668.50,
(Florida Statutes). This section applies to electronic records and electronic signatures relating to a
transaction. However, this does not apply to transactions that are governed by the creation ot execution
of wills or trusts, the UCC or the Uniform Computer Information Transactions Act, or by rules relating
to judicial procedure. :

UETA, as the Uniform Law Commissioners had hoped, is beginning to take root in various state bills.
Florida is part of the vanguard in promoting and recognizing online documentation. Other states have
implemented, or are implementing, legislation as well. Notary involvement is vital to making the
acceptance of electronic commerce a success! Taking advantage of today’s technology and legislation
allows notaries to empower themselves for tomorrow’s world.

How do E-notarization and E-signatures work?

How can a notary digitally sign a document? Typically an
electronic version ofa document (e.g.,a Word or Excel document) :
or online form is presented to a notary public. The notary g
administers an oath or takes the acknowledgement of the -S 0 :
document signer, remembering that all current notary law, i
(Florida Statutes, Chapter117), mustbe followed. Thedocument
is then signed with a digital certificate or with a UCC signature (typing their name in a box). In turn, the
notary also digitally signs the document in a similar fashion. The doctiment is now electronically notarized
and can be transmitted (e.g., via email) or saved to disk. The process is practically the same as that of paper
notarization.

The actual process of digitally notarizing an electronic document can be implemented by a number of
various structures and approaches that allow us to realize the benefits of e-transactions and e-
notarizations. The underlying technology in accomplishing secure transactions and authenticating
individuals is encryption. Encryption is a process that transforms data to an unreadable format so that
the information remains secure. This allows for a measure of authenticity, integrity, and confidentiality.
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In short, by using this technology, one can validate the integrity of the document and vertify the identity
of an individual - the key to notarizing online documents. »

Digital notarizations commonly use digital signatuyes, a type of electronic signature, in place of wet
signatures. A digital signature, using the fechnology of a digital certificate, is a form of encrypted data
that cant be used 1o authenticate an individual and his or her document.

The technology that allows for digital certificates and electronic signatures is precisely what makes
electronic notarization legally acceptable. A digital signature js part of a system called Public-key
Infrastructure (PKF) and has a corresponding component called a digital certificate, PKI is the generally
accepted method of ensuring e-commerce security. Confidentiality, authentication, integrity and non-
repudiation are four important ingredients required for trust in e-commerce transactions, The emerging
response to meet these requirements is the implementation of PKI technology. In basic terms, PKI allows
an individual to obtain a digital certificate, which then would be used to affix that individual’s digital
signature to an electronic document. A digital certificate holds vital information and allows for
authentication of the individual, through the use of two related “keys,” your private key and your
public key, known as a key pair.

- Public key infrastructure incorporates various ferms and technologies such as message digests (hash
functions), asymmetric cryptography, tokens, X.509 certificates, public and private keys,
nonrepudiation, and others. There is no doubt that the fechnologies used to digitally sign documents
can be daunting, But for you, the notary, using this technology is completely fransparent. Electronic

notarization is achievable without requiring you to know the fundamental technology, allowing you to

expand your notarial role without having to invest a lot of time in learning a new technology.

A digifal certificate is a credential (think of it as a driver’s license online), issued by a trusted third
party, known as a Certification Authority, that validates individuals or organizations, A digital
certificate is the foundation that allows a user to anthenticate other users and to sign transactions with
legally binding signatures.

The Certification Authority (CA) maintains digital certificates and serves to validate a digital
signature {and therefore a notarization’s signatory). As stated, various firms act in this capacity,
including ARCANVS, Baltimore Technologies, Entrust Technologies, Thawte, and Verisign. Though
methods and authentication procedures vary, all CA’s provide a means to distribute digital certificates,
maintain a repository of fheir issued certificates, and validate the identity of any certificate holder.

That is all there js to it} The procedure remains essentially the same. You can view a digital signature
as another form of the traditional pen - one you use to sign the document,

How do I begin?

To begin with, you can start by learning more about digital certificates and electronic security
measures such as PKL Contact any certification authority that specializes in witnessed-identity
authentication. Additionally, there ave several online sites that offer a wealth of information concerning
security in an electronic arena.

Second, research companies that offer digital certificates and become familiar with the electronic
notarization envivonment. The need remains the same, but there are differences in how an electronic
document is notarized. Knowing how the procedures work will ensure a smooth transition to electronic
transaciions, as well as make you an expert.

Finatly, relax! Technology does not necessarily mean advesse change. Recognizing the benefits that
electronic notarization provides will help you allay any concerns. Your role will not diminish, On the
contrary, incorporating electronic notarization into your functions will prepare you for the future - and
add skills that make you more valuable to your employer and clients.
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3, Could you give me some advice on how to advertise my
i notary services?

If you are interested in

f=, using your notary

L, ik commission to earn exha
income, advertising your services may

| NOTARY PUBLIC &

. be a way fo build or increase your

business. Before you leap into 60-second radio commercials or full-page ads in your local newspaper,
let’s discuss some important aspects of advertising.

First, you should consult the notary law. Subsections 117.05(10) & {11), Florida Statutes, must be your
guide if you are not an attorney and are advertising your notary services in a foreign language. Your
advertisement must contain the following notice in English and in the language used for the
advertisement: “I am not an attorney licensed to practice law in the State of Florida, and I may not give
legal advice or accept fees for legal advice.” You are also prohibited from translating the term “Notary
Public” into a language other than English, These requirements apply to advertisements via radio,
television, signs, pamphlets, newspaper, or other written communication, with the exception of a single
desk plaque. Additionally, some notaties like to imprint their notary seal on written advertisements.
We advise against this. The notary law requires that a notary seal must be affixed to all notarized
documents. §117.05(3)(a), Fla. Stat. The law does not authorize any other use of the notary seal.

Next, decide what services you will provide. Are you willing to perform matriage ceremonies? Some
notaries prefer not {o solemnize the rites of matrimony for refigious reasons. Would you be willing to
travel to a hospital, nursing home, office, or private residence to perform your duties? If so, you may
need fo set specific hours that are convenient to you and the public. You should also be careful that you
do not advertise services that you, as a notary public, are not authorized to perform. For example, do
not advertise that you provide certified translations or signature guarantees, judge contests or certify
contest resilts, ot “notarize” photographs or collectable memorabilia, etc. These are not authorized
duties of a Florida notary public, and to perform such duties in your capacity as a notary public is
anlawful. Additionally, unless you are a licensed attorney, you may not give legal advice or prepare
legal documents, such as those pertaining to immigration, trusts, etc. '

When deciding on fhe types of services you will provide, you should also consider establishing a
schedule of fees. This will provide consistency and demonstrate credibility with your customers, and
avoid the appearance of discrimination. Remember, fhough, you cannot exceed the maximum fees
allowed by law — up to $10 per notarial act or up to $20 for solemnizing marriage. If you are asked to
travel 25 miles to a hospital in a neighboring town, are you willing to do it? If so, you may want fo
charge your customary fee for the notarization and a small fee for travel expense. Tn performing a
marriage ceremony, will you provide additional services, such as flowers, photographer, wedding cake,
etc.? If so, you have a right to be compensated for these extras, However, make sure that your customer
understands your fees prior to performing the services. We recommend that you always give an
iternized receipt for your services, Receipts also provide you with reliable records for income tax
preparation. Advertise only those services that you are willing to perform, and be careful that your do
not disctiminate between customers. If you advertise your services, you should be willing to provide
those services to everyone.

Additionally, think about the medium to use for your advertising. What will reach the most people
for the money you have to spend? Besides advertisements in newspapers, on radio and television, and
window or streef signs, you.may consider advertising in the newsletter of your chuuch or civie
organization, putting up a poster in your community supermarket (with the permission of
management), posting a sign by your office copy machine, or passing out your own business cards fo
people you come in contact with. Some compardes specialize in direct mail advertising in conjunction
with other advertisers for a nominal cost. A long-lasting advertising medium, such as your telephone
yellow pages, may also be an option. Whatever medium you use, spend some time refining your
advertisement. Remember, you want to catch the attention of your reader or listener,
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1f you post a sign in your yard, be sure to check with your local government to find out what
ordinances may govern your advertising. Some local governments would not consider a small sign
displayed tastefully in your front yard as advertising a business in a residential area. Other local
governments, though, have ordinances that strictly prohibit such displays. Tn addition, there may be
local laws that would require you to obtain an occupational license.

Finally, you should know that a notary public and a Justice of the Peace are not the same. Florida has
not had Justices of the Peace since January 2, 1973, when the office was abolished by law. Therefore, you
should not advertise your services as a Justice of the Peace. This may be considered deceptive
advertising. The Economic Crimes Division of the Florida Depattment of Legal Affairs (the Attorney
General’s Office) strongly warns notaries against deceptive, false or misleading advertising.

Advertising can be an effective way of making your services known as a notary public. Before you
advertise, though, you should investigate and think through all your options to make sure that you are
obeying the law and that your efforts will be profitable.

1.

4 As a business owner, would I have a financial interest in the
| transactions being notarized for my company’s business?

%

Section 117.107(12), Florida Statutes, provides that you may not be the notary for a transaction
in which you have a financial interest or to which you are a party. Although this provision was
4. added to the notary law in 1992, it is not a new prohibition. This provision was merely a
codlﬂcahon of the same prohibition established by case law dating as far back as the 1800s and as
recently as the 1990s.

Generally, it is fairly easy to determine if you are a party to the transaction. For example, if you were
buying a home, you could not be the notary for the mortgage documents or the deed. Additionally, if
you were being named as the attorney-in-fact on a power of attorney document, you would be
prohibited from notarizing the signature of the petson executing the document.

What constitutes financial intetest? There is no exact answer to this question. Although the term is
not defined in the notary laws, there are some clear examples of financial interest. For instance, when a
notary receives a sales commission on the transaction at hand (the sale of an automobile, an insurance
policy, real estate, etc.), he or she would be prohibited from notarizing the signatures those persons
involved. Additionally, the owner of a business should not notarize signatures on documents pertaining
to his business transactions.

The law exempts a salaried employee (if not related to the document signer) from this prohibitive
provision of the law. However, what about a notary whose spouse owns the business and he or she
receives no salary? Aside from the financial interest issue, the notary is prohibited from notarizing his
or her spouse’s signature. Experts on notary issues agree that the spouse of the business owner would
probably have a financial interest in the transactions of that business, and therefore, should not notarize
in these instances.

An attorney is exempt from this provision of the Jaw and is permiited to notarize his client’s signature
on a document that he has prepared, if he is serving as the attorney-of-record and is only receiving a fee
for his legal services or his notary services. However, if the attorney were also a patty to the transaction,
ot had an interest, such as being named the executor or administrator of an estate, he should not
notarize his client’s signature on such documents.

When you are unsure whethet you are a party to or have a financial interest in a particular
transaction, it is always safer to err on the side of caution and decline to notarize the signature. Keep in
mind that, as a notary, you should be a disinterested third party who, if called upon to testify about the
transaction, would be completely detached from all parties and appear unbiased in your testimony.
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"%y Is a marriage ceremony performed by a
notary public of the State of Florida
“legal and binding”? 1s a Florida
‘notary public authorized to petform a
marriage ceremony outside the state, or may
a notary from another state perform a
marriage ceremony in Florida?

Florida is one of only fhree states (the other two are South
Carolina and Maine) who authorize their notaries public to “solemnize the rites of matrimony.” .
-§117.045, Florida Statutes. The Florida nofary may perform a marriage ceremony providing the
couple first obtain a martiage Jicense from an authorized Florida official and may only perform such
ceremony within the geographical boundaries of Florida. Thus, a Florida notary could not perform a
matriage ceremony in another state. Additionally, a notary from another state, including South Carolina
and Maine, could not perform a marriage ceremony in Florida. And, a Florida notary may not matry a
couple who has obtained a marriage license from another state.

There are many factors which determine the validity of a marriage. Assuming, though, that the
notary public is duly appointed and commissioned at the time of the ceremony, that both the bride and
the groom are quatified to be joined in marriage, that the couple have obtained the required marriage
license, and that the marriage ceremony is performed in Florida, the marriage would be “legal and
binding.” Florida law will presume a maryiage to be legal until otherwise shown. An attorney may be
able to be provide more specific information, if required.

;s What officials are authovized in Flovida to
petform a marriage ceremony?

Section 741.07, Florida Statutes, provides that the following persons are authorized to solemnize
matrimony:

State judicial officers (judges)

Retired state judicial officers

Federal judges serving in a court with jurisdiction over a part of this state (per Attorney

General informal opindon, May 14, 1996)

Clerks of the Cireuit Court.
Note: Section 28.06 authorizes Clerks to appoini deputy clerks who have all the same powers of the

Clerk.

Regularly ordained ministers of the Gospel, elders, or other ordained clergy, if in good
standing with his or her affiliate church or denomination

Notaries Public
Designated members of the Society of Friends (Quakers)

Officials Not Authorized to Perform Marriage
State Atiorneys -
Judges of Compensation Claims
Administrative Law Judges
According to Attatney General Opinions 072-262 (August 11, 1972) and 92-62 (September 3, 1992),

neither a state attorney not a judge of compensation claims is a judicial officer of this stafe, and
therefore, is not anthorized to solemnize marriage.
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# 4 Is anota Eublic permitied to perform a marriage ceremony for two
o ﬁ persons of the same sex?
f%@

No. Florida law prohibits same-sex marriages.

.. Anotary public or other authorized person may not perform a marriage cetemony without a
: ““ martiage license issued in accordance with the requirements set forth in Chapter 741 of the
Florida Statutes (§ 741.08). Florida law further provides that a marriage license may not be issued
unless:

both parties sign an affidavit reciting their true and correct ages,

both parties meet the age requirement or comply with the special provisions set forth for
those individuals under the age of 18 years, and '

one party is male and the other party is female.
See §8 741.04 & 741.0405, Fla. Stat.

Thus, Florida notaties may not perform a marriage ceremony for two persons of the same sex. 1f they
choose to participate in an unofficial ceremony “uniting” two persons of the same sex, they must not do
so in their official capacity as a notary public of the State of Florida.

notary public to complete the marriage certificate without actually
_#" performing a marriage ceremony?

”"g When “solemnizing the rites of matrimony,” is it acceptable for the

No. Completing the marriage certificate portion of the marriage record is not the same act as
performing the marriage ceremony. Actually, the certificate is the notary’s way of certifying that

4. 2. he or she performed the ceremony. A notary should not falsely certify that a ceremony was

performed when, in fact, one had not been. ) " S

The ceremony does not have to be in any
particular form. Any form of ceremony to
solemnize a marriage that the parties choose
ordinarily suffices, so long as there is an
agreement by words of present assent. The
words used or the ceremony performed are
mere evidence of a present intention and
agreement of the parties. A martiage
ceremony is usually performed for the sake
of notoriety and certainty and must be
conducted by a person authorized by law to
perform the ceremony.

For a sample ceremony, please refer
to page 16,
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=% May I notarize a signature without the person bein
3 81 y g
AP resent another person swears that the person

“ signed the document?

Nol The Notary Section receives frequent inquiries about
“notarizing a person’s signature by subscribing witness.”
Evidently, some notaries believe that it is permissible to
notarize a signature when the person is not present - if
someone who witnessed the signing of the document appears
before the notary and swears that the person actually signed
the document. Some states, like Califormia, do, in fact, allow
stich notarizations, but Florida does not. Misunderstanding f :
may also stem from a section in Florida law that providesa .
method by which instruments concerning real property may i
be entitled to recording in Florida when the document signer
cannot appear before a notary to acknowledge his or her
signature. You may hear this procedure referred to as “proof of
execution by subscribing witness.”

We recently asked the leading experts in Florida about this issue. The Attorneys’ Title Insurarice
Fund, Inc. is considered the state’s foremost authority on matters related to the real estate industry. The
following information should clarify any confusion which may exist on the subject.

First, this method is used only for acknowledgments on real estate transactions. Second, this is not an
alternative method of notarization. The person whose signatuze is being notarized must personally
appeat before the notary at the time of the notarization - without exception. Rather, this provision is a
method by which a document can be recorded in Florida. For example, say a person signed a document
related to a real estate transaction but did not acknowledge his signature before a notary public. Later,
the document cannot be recorded by the county clerk because it lacks notarization. The problem is
further complicated when the document signer cannot be located or is deceased. Florida law provides
that one of the subscribing witnesses on the document may “prove” the execution of the document by
swearing that the person did actually sign the document. With that sworn statement, the document may
then be recorded.

The pmof method is not commenly used. In fact, one experienced lawyer at Attorneys’ Title Fund
sald that she had never seen a real property instrument recorded using this method and that, for
insuring purposes, her company would investigate thoroughly before issuing fitle insurance. Asa
notary public, you will probably never encounter this situation. Generally, when there is a problem -
with the recording of a document, an attorney handles the matter and takes other legal steps to remedy
the situation.

Some private companies produce form “cerlificates of proof.” We prefer the affidavit format instead.
By using an affidavit with a standard jurat, the notary will not be certifying more information than is
required of the notary. Itis up to the affiant fo state the facts and swear to the truthfulness of his or her
statement.

Remember then, if a co-worker, family member, or anyone else asks you to notarize another person’s .

signature based on a sworn statement that he or she saw the person sign the doctiment, JUST SAY NOUY
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Yes, under certain conditions. Eventually, most notaries are faced with the issue of whether
they may refuse to provide notary services when requested. Florida law actually requires

.. notaries to refuse in some situations. In other situations, notaries either should or may refuse to
notarize.

Most of the situations in which notaries must refuse are set forth in sections 117.05 and 117.107,
Florida Statutes, and relate primarily to taking acknowledgments and administering oaths. Other
prohibitions, not discussed here, may apply to less common types of notarial acts, such as attesting to
photocopies and performing marriage ceremonies. The most common situations with statutory
prohibitions oceur when:

the signer is not present;

the document is incomplete or blank;

the notary is the signer;

the signer is the notary’s spouse, patent, or chlld

the signer has been adjudicated mentally incapacitated and has not been restored to capacity
as a matter of record; ‘

the notary does not personally know the signer and the signer cannot produce acceptable
identification; '

the notary is a party to the underlying transaction or has a financial interest in it; or

the signer does not speak English and there is no one available to translate the document
into a language the signer understands.

There are other precautionary reasons for which a notary should refuse to notarize even though a
specific prohibition may not appear in Chapter 117. These situations occur when:
the document does not have a prepared notary certificate, and the signer cannot tell the
notary what notarial act is required;

the notary believes that the signer is being coerced or does not undetstand the consequences
of signing the document;

the signer appears to be drunk, sedated, or disoriented; or
the notary knows or suspects that the transaction is illegal, false, or deceptwe

In addition to the situations described above, a notary may refuse to perform a notarization in a
variety of circumstances, such as when:

the signer cannot pay the notary’s fee for services;

it is before or after the notary’s regular office hours;

it is a holiday;

the notary is busy with other work or activities;

the notary would be inconvenienced;

the notary is sick;

the notaty is not comfortable with the request;

the signer is a minor;

the document is written in a foreign language that the notary does not understand; or
the notary is requested to travel to another location.

How to Refuse

A refusal to notarize may be viewed as an inconvenience to the signer or may be misinterpreted as
unlawful discrimination. Therefore, notaries should be careful to refuse in a tactful mannet. Tactfulness
should not be a problem when the refusal is based on one of the statutory prohibitions, such as when the
document is incomplete. The notary should explain that the law prohibits notarizing in that situation.
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However, the situations in which a notary should refuse for precautionary reasons may be more
difficult to explain. For example, suppose a notary suspects that the signer is being coerced or that the
transaction may be illegal. In such situations, it may be best for notaries to simply explain that they are
not comfortable with notarizing that document. No further explanation is necessary. Another good
approach is for the notary 1o state that he or she is not familiar with the type of document involved. Ttis
best not to be drawn into a debate regarding the refusal.

Restricting Services

Some people have taken the position that a notary public may not refuse any legitimate request for
notary services. An argiunent could be made that because notaries are public officers, fhey have a duty
to be reasonably available to the genetal public. This issue often arises in an employment context when
a notary’s employer sets parameters on notarizations that may be performed by employees within the
scope of their employment. Some employers advertise notary services as a benefit for their customers.
Other employers prefer to have a notary public in the office solely for notarizing signatures of the
company’s personnel. '

Employers may have good reasons for limiting the notary services that may be performed by their
employees. First, most employees have assigned duties for their position, and performing notarizations
is generally not their primary focus. An employer may not want employees to neglect their regular
duties to perform notarizations unrelated to the business. Second, an‘'employer may want to restrict
notarizations because of the risk of liability tesulting from a notary’s negligence committed dwring the
scope of employment. Florida law now holds an employer liable for such negligence.

The Governor’s Notary Section has considered the issue of whether a notary may refuse to notarize
because of policies established by an employer; for example, in the case of a bank. A notary should
never exetcise his or her authority in a discriminatory manner. However, it is the opinion of this office
that limiting bank employees to notarizing only for bank customers is not considered unlawful
digcrimination. Most notaries are employed in businesses or government agenries which conduct
business beyond the provision of notary services. These entities are not required to permit their
employees 10 neglect their duties of employment so as to be available to the general public for notary
services. :

Conclusion

Refusing to notarize may be required by Flotida law or may be an option the notary public chooses in
certain situations. Every notary should have a thorough understanding of the notary laws and should
exercise good judgment when making decisions about whether to notatize.

+~% When affixing my notary seal on a recording ;;:lat, my notary seal

| .
|| timpression smears. Can you offer a solution

Yes. The rubber stamp notary seal has created problems for surveyors and others involved in
subdivision platting. The developets or mortgagees sign the plat and their sighatures are

4L . Lnotarized nsing an acknowledgment certificate. The problem arises because the ink used in
most notary seals does not dry and will smear on the plastic film, known as mylar, used for recording
plats. We locked into the matter and found several possible solutions,

One surveyor suggested allowing the use of an impression seal when notarizing on mylat. This
would require a change in the notary law and may not be the best solution. Since the impression seal is
no longer the official seal for Florida notaries, most notaries do not have this type of seal readily
available,

We contacted several county recording offices to inqnire about their recording procedures and
possible solutions. Some offices may accept the document for recording with the acknowledgment
certificate placed on regular paper rather than the mylar. There does not appear to be any statutory
requirement that the notarization be placed directly onto the mylar with the plat. However, for practical
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reasons, some counties expressed reluctance in accepting acknowledgments on a separate attachment.
Another official suggested preserving the ink seal imprint by spraying it immediately with an aerosol
acrylic sealer, We experimented using Krylon No. 1303 Crystal Clear Acrylic Spray Coating and found
this to be a satisfactory solution.

The best solution, however, was discovered when we contacted companies who make rubber stamps
and reproduce blueprints. A rubber stamp notary seal, that is not self-inking, can be used with a
different ink. A non-porous, permanent ink that dries through evaporation, like Phillips Industrial
Marking Ink #40A, will adhere to mylar without smearing, This is a permanent, black ink and an
imprint made with this ink can be photographically reproduced, thereby meeting the statutory
requirements for the notary seal. The companies also recommended using this ink with a special balsa
wood stamp pad, rather than the usual felt or foam rubber stamp pad. These supplies are available at
office supply stores or from companies who specialize in making rubber stamps. The average cost for a
bottle of ink and a stamp pad is about $10. '

If you are frequently asked to notarize signatures which are affixed to mylar, you may want to have
these supplies on hand to avoid smearing your notary seal imprint.

# " As a notary, may I prepare legal documents
1| for my customers?

22.in The Notary View, 1996, Tssue 1.

You have just obtained your notary commission and wish to open an
office providing limited legal services to the public — but you are not a
licensed attorney. Exactly, what can you do? Who regulates this type of business? What if you overstep
your authority — what are the consequences? Before you think about engaging in this type of business,
you need the answers to these basic questions.

Let‘s consider the question of regulation first. The Florida Constitution gives the Supreme Court of
Florida the exclusive authority to regulate the practice of law. Included in this regulation is the
prohibition against the unlicensed or unauthorized practice of law (UPL). The reason for prohibiting the
unlicensed practice of law is to protect the public from incompetent, unethical, or irresponsible
representation — it is not done to protect lawyers.

The Florida Bar has been charged by the Court with the responsibility of investigating matters
pertaining to the unlicensed practice of law and the prosecution of alleged offenders. The Bar does not
actively seek instances of UPL; rather, it investigates written complaints received from individuals.
Once a complaint is received, a preliminary investigation into the matter is conducted by staff UPL
attorneys, and if the allegations have merit, the case is referred directly to a local circuit committee for
thorough investigation. These committees are comprised of attorneys and members of the public who
volunteer to investigate these matters for The Bar. Each of the twenty judicial circuits in Tlorida has at
least one circuit committee.

The circuit committees have several options available to resolve a UPL complaint. They may close the
case if there are insufficient grounds to support the allegations. They may recommend that the
individual accept “a cease and desist affidavit”. By signing such an affidavit, the individual, without
admitting any wrongdoing, acknowledges that the conduct set forth in the affidavit constitutes the
unlicensed practice of law and agrees to refrain from the conduct until licensed to practice law in
Florida. The committees may also recommend litigation. Litigation is initiated with the filing of a
petition with the Supreme Court of Florida seeking a court order prohibiting the nonfawyer from
engaging in the practice of law. If the order is violated, The Bar may seek indirect criminal contempt
against the individual which could result in a jail sentence.

Engaging in the unlicensed practice of law is also a misdemeanor in Florida. Criminal complaints
alleging UPL are handled by the State Attorney’s Office. The penalties include a fine and/or a jail
sentence. Additionally, if a notary public is found to be engaging in the unauthorized practice of law,
the Governor may suspend that notary from office by executive order.
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Now, exactly what services can you provide without engaging in the unlicensed practice of faw?
Generally speaking, a nonlawyer may only sell legal forms and then type those forms which have been
completed in writing by the customer. As an example, you could sell a will form to an individual, The
customer wotld have to fill in the blanks for the factual information customizing the will to his or her
own needs. You can have no oral communication with the customer regarding how the form should be
completed, and you may not correct mistakes. You may simply type the information written down by
the customer.

The Supteme Coust of Florida has approved several forms for use by individuals or by attorneys.
These forms pertain to matters of family law, landlord-tenant law, and certain residential leases, and
allow the notary to provide additional, but limited, assistance. When using one of the forms approved
by the Supreme Court, you may engage in limited oral communication with the customer to elicit the
factual information that goes in the blanks on the form. For example, if using the form for a simplified
dissolution of marriage, you may ask for the name of the husband and wife, what county they live in,
when and where they got married, and whether the wife wants her former name back, and then
complete the form accordingly, But, under no cireumstances may you give legal advice about possible
remedies or courses of action.

Notaries are often asked to provide assistance in matters concerning bankruptey and immigration.
There are no Supreme Court approved forms for fhese legal actions as they are governed by specific
federal laws. As in other matters, a nonlawyer may only sell forms and type those forms with

" information complefed in writing by the customer. There are additional requirements and restrictions in
the bankruptcy area, and you should consult the federal laws before attempting to complefe any of these

forms. Of course, you are prohibited from counseling your customer about appropriate legal action.

Not only can a nonlawyer run into problems when assisting an individual in completing forms, the
nonlawyer also runs afou] of the unlicensed practice of law if the nonlawyer gives legal acvice. This is
especially problematic where the customer is relying on the nonlawyer for proper advice and guidance.
Generally, the Court has held that, if the advice affects an individual’s important legal rights, it will
probably be viewed as legal advice. For example, your friend needs to authorize another member of her
family to provide care for her child while she is temporarily out of the country. Because you are a
notary public, she asks you to advise her. So, you assist her in prepating and wording a power of
attorney. Unfortunately, you just engaged in the unlicensed practice of law and may be subject to one or
all of the sanctions previously discussed.

Representation of an individual in court proceedings obviously constitutes the practice of law.
However, what about matters that are related to the court proceeding, but are not taking place in court?
The question of whether a nonlawyer may take a deposition was recently decided by a Florida appellate
court. There, the court held that taking a deposition constitutes the practice of law, and therefore, a
nonlawyer may not question witnesses in a deposition, (For more information, see Depositions on page 13,)

In most foreign countries, a notary public is an attorney. Some individuals use their notary public
commission as a means to advertise and mislead individuals into believing that they may act asan
attorney. Tor this reason, the notary law provides that a notary public who is not an attorney and
advertises his or her services in a language other than English must include a notice in the
advertisement which states, “I am not an attorney licensed to practice law in the State of Florida, and 1
may not give legal advice or accept fees for legal advice.” The law also prohibits the literal translation of
the term notaty public into a language other than English in an advertisement for notaty services.

As a notaty public, you are held to a higher standard than other individuals because you are a public
officer holding a position of trust. This trust is violated if improper legal advice and setvices are
provided. The publicis harmed and notaties are held in disrespect. By consistently observing the
restrictions placed upon you as a nonlawyer notary public, abuses can be prevented and the public can
be spared unnecessary expense and hardship. And, you will not subject yourself to
court action, executive suspension, or criminal penalties.

If you have questions about the Unauthorized Practice of Law, you may contact Ms,
Holcomb at The Florida Bar in Tallahassee. Her telephone number is (850) 561-5839, ExL.
6755. Copies of the Supreme Court Approved Forms are available from your local clerk’s office.
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e What is an unnotarized oath?

/2 Tn a 1993 case, the Florida Supreme Court

/L addressed the issue of “unnotarized oaths.”

. AL Statev. Shearer, 617 S0.2d (Fla. App. 5 Dist. 1993),
This case may significantly affect the role of notaries in
Florida because it recognized an acceptable alternative
cath that may be used for verified or sworn written
documents. A person using the alternative oath would not
need the services of a notary public or other official
authorized to administer oaths. ‘

The alternative method of making verified (or sworn)
documents is set forth in section 92.525, Florida Statutes,
and provides that a signed written declaration can
substitute for a notarized oath if it contains the following
language: “Under penalties of perjury, I declare thatT -
have read the foregoing [document] and that the facts
stated in it are true.” The written declaration must be printed or typed at the end of or immediately
below the document being verified and above the signature of the person making the declaration. By
signing a document with that language, a person can make a sworn written statement without having it
notarized. '

The Court noted that because the oath starts with the words, “Under penalties of perjury,” a person
who falsely signs such an oath could be convicted of perjury, just as one who signs and falsely swears to
a document before a notary public or other official authorized to administer oaths. For this reason, the
Court concluded that the alternative oath was acceptable for the purpose of filing a motion required to
be sworn to by the court rules,

The alternative oath was enacted by the Legislature in 1986 but has not gained much popularity.
Perhaps, the Shearer case will cause an increased usage of “unnotarized oaths.”
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%y May I notavize a
| will that has not
+ been prepared by an
= gttorney? What
does it mean to make a

will “self-proving”?

Yes, you may notarize a will,
whether prepared by an
.attorney or not, provided the
required condifions for a notarization
are met.

The document signer must be
present and competent to execute
the documennt.

The signer must be personally

known to you ot produce

appropriate identification.

The document must have a jurat,

o the document signer must

direct you to provide a jurat.

Making a will self-proving

shortens and simplifies the steps of
probate. Section 732.503, Florida
Statutes, prescribes the method by
which a will (or an addendum to an
existing will, known as a codicil) may
be self-proved. The process involves
the testator and witnesses taking an
oath and signing an affidavit stating
that they signed the will in the
presence of each other. The notary is
responsible for administering an oath
to the testator and the witnesses, and
for completing the jurat.

STATE OF FLORIDA
COUNTY OF
We, , , and , the testator |

and the witnesses, tespectively, whose names are signed o :
the attached or foregoing instrument, having been sworn, |
declared to the undersigned officer that the festatos, in the
presence of witnesses, signed the instrument as his last will |
(codicil), that he (signed){directed another to sign for him), |
and that each of the witnesses, in the presence of the testa- |
tor and in the presence of each other, signed the will as a

witness. ‘

Testator[Bignature

Witness{Signature

Witness[Signature

Subscribed and sworn to before me by , the testa- |
tor* who is personally known to me or who has produced |
(type of identification) as identification, and by |
a witness who is personally known to me or who has pro-
duced _{type of identification) , and by , A Wit
ness who is personally known to me or who has produced
(type of identification) as identification, on . |
20__. '

(SEAL)
Notary3ignature

PRINT, TYPH OR STAMP NAME OF NOTARY

My commission éxpires:

“The words “the witness” appear in the statute, but were apparently
inserted By error during the bill drafting process. Therefore, we have
omitted them from this form,

As with any document, an improperty notarized will can result in serious legal problems; therefore,
you should exercise cautlon when asked fo notarize a signature on a will. This is especially true of a
“home-made will” where the person has not sought adequate lagal advice, Unless you ate a licensed
attorney, you may not give legal advice about the contents of the will or the proper method of executing
the docuyment. You are also not responsible, nor required, to make the will self-proving but may add the
affidavit and notarial certificate above if requested by the testator. However, you may not explain the
purpose or effect of the self-proving process.

Wiitnesses

The notary does not have the responsibility of furnishing two witnesses for the execution of a self-

proving will, or any other document.

Because the witnesses” signatures ate also notarized on a self-proved will, the notary may not serve as
one of the witnesses. This also eliminates the notary’s spouse, son, daughter, mother, or father from

being one of the witnesses.

The above affidavif is the form prescribed in §732.503, Florida Statutes,
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% May I notarize a signature on a livir;tg will if there if no prepared

% notarial certificate on the document

2 Yes, if you add the appropriate notarial certificate determined by the principal (the person
je-ti, making the living will).

" Florida law provides that a competent adult may make a living will direcling the providing,
withholding, or withdrawal of life-prolonging procedures in the event such person suffers from a
terminal condition. A living will must be signed by the principal in the presence of two subscribing
witnesses, one of whom is neither the spouse, nor a blood relative of the principal.

Section 765.303, Florida Statutes, provides a suggested form of a living will. The document requires
two witnesses but does not require notarization. However, if your customer insists on acknowledging
his or her signature, you may do so.

Remember, if you are not an attorney, do not advise your customer about the contents of the
document, nor the correct procedure for executing the document. If your customer has any questions,
you should suggest that he or she consult an attorney for assistance.

==y What should I do if a person produces identification with a name
| different from the name being signed?

This problem may oceur in different situations. In some situations, individuals may have
simply neglected to update their identification cards after a name change. You should direct
L, them to the local Division of Motor Vehicles office to make the necessary changes.

Tn some instances, individuals may need to sign a document with their former name after making the
necessary updates to their identification cards. A classic situation arises when a woman changes her
name after martiage and has to sign a document, such as a warranty deed, in her former name. You
may notarize her signature if she signs both names, but you may want to indicate that fact in your
notarial certificate,

For an acknowledgment, you could state, “The foregoing instrument was acknowledged before me
this____ day of 20__, by Mary Smith, who represented to me that she was formerly known
as Mary Jones, and who provided a Florida driver license, No. 123 45 678 890 in the name of Mary Smith
as identification.” You may also want to include information such as the date of birth, expiration date,
or physical description.

You may always provide additional information in your certificate, especially if it helps to clarify the
circumstances. You may also want to include information about supporting documentation concerning
the name change or additional identification cards, if available, in your journal.

. testimony of a person who witnessed a
& signature in lieu of the signer being present
et for the notarization? |

No. Although some states may allow a notarization
based upon such sworn testimony, Florida
A, . does not. Some notaries mistakenly believe
that they may call the signer on the telephone to
verify the signatutre and then proceed with the
notarization. Florida law prohibits a notary from
notarizing any signature if the signer is not present
at the time of the notarization.

*’? May a nom;y public accept the sworn
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When I personally know the siﬁner, am I required to indicate that
fact in my notarial certificate:

Yes. When notarizing a signature, a notary public must always certify the type of identification
relied upon, either personal knowledge or other form of identification produced. This canbe
.2 done as part of the main wording in the notarial certificate or at the bottom of the certificate.

We have seen notarized documents where the notaty simply noted “PK” or.”DL”, meaning
“personally known” or “driver’s license.” These abbreviations are not clear, and we recommend that
you make more specific notations about identification. Although not required, it is a good practice to
indicate the identification card number and the state or country that issued the card. This will help to
profect you in case a signer later claims that he or she did not sign the document and did not appear
before you for the notarization. ' ' :

Please review the form notarial certificates on pages 30 and 31 for examples of noting the method of
identification.

y May 1 attest to a photocopy of a resident alien card issued by the
{l Fgl.S. De;mrtment of Justice, Immigration and Naturalization
» Service:

Yes. This is a frequent request in Florida because of
¢ the Jarge number of resident aliens living hete, We
A, .7\ have consulted the office of Immi gration and
Naturalization Service in Miami and learned that a person
cannot obtain a certified copy of a resident alien card from
any INS office. Therefore, if you have the original card, you
may attest to the trueness of a photocopy if you make the
copy or supervise the making of the copy. You should use a
notatial certificate in substantially the same form as that
provided in the notary law for attested photocopies

(See page 15).

Form I-551 (New Card)

The INS office emphasized that an attested photocopy of a resident alien card should not be used to
prove residency status. Although the notary is not responsible for how the attested photocopy will be
used, it may be a good idea to refer the party to an INS office if such certification is needed. If you be-
lieve that an attested copy may be used for an improper purpose, you should decline to attest to the

copy.

) Is there a shorteut for renewing my notary commission?
i

No. The application process for reappointment is exactly the same as for a first-time appoint-
ment, Incomplete applications will not be processed until the applicant subiniis all the
required information. When applying for a renewal commission, treat it as a new application
and do not refer our office or the Notary Cominissions and Certifications Secton to your previous
application for information.
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&% Must a notary public actually sign the notarial certificate when
E notarizing a signature?

//f; Yes. When notarizing a signature, you are required by law to date, sign, and affix your seal to a
£.0: notarial certificate. See 8§ 117.05{3)(a) and (4), Fla. Stat. This is in addition to therequirements
/f i%,, that your notary seal contain your exact commissioned name and that you must print, type, or
stamp your name below your signature. These provisions of the law ensure the ability to identify the
notary, if necessary, and confirm that the notary is the person who completed the notarial certificate and
affixed the notary seal.

&%y May 1 sign my signature as a notary public and afﬁx my notary seal
g }g in blue ink, ot some other colot, so that I can easily identify an
o S original documenit?

= y

o
/%; " With the improved quality of photocopies and the mandatory use of the rubber stamp notary
é?m% seal, notaries often express concern over difficulty in differentiating between the original and a
4. .. photocopy of the same notarization, Section 117.05(3){(a), Florida Statutes, provides that the
official notary seal—the rubber stamp type seal—must be affixed with “photographically reproducible
black ink.” However, the notary law does not specify a color of ink to be used when signing a notarial
certificate. Therefore, if you prefer, you may use a color of ink, other than black, in signing your name
to distinguish between an original and a photacopy of your notarial certificate. Bear in mind, though,
that copying machines now reproduce in color. '

"% May I notarize a signature on a document that has been prepared in
¢ another state, or on a document that will be sent to another state or
% 4 country?

ey

/%% Yes, but you should indicate the correct venue (State of Florida, County of ____) where the
=1 notarization occurred and complete a proper notarial certificate with all the requirements of the
4. L. Florida notary law. This may mean that you have to revise the form, particularly it if was
prepared under the laws of another state, Additions or corrections should be made by striking through
any incortect information and adding the correct information before completing the notarization. Tt
would also be a good idea to initial any correction that you make. Always include the name of the
person whose signature is being notarized and the type of identification relied upon, even if the form
provided does not request that information.
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*1 When notarizing a signature, what elements must be included in my

]

|| notarial certificate?

Sample notarial certificates are found in section 117.05(13), Florida Statutes. The essential
“elements are:

“the venue—where the notatization takes place (State of Florida, County of ¥
the type of notarial act performed—whether you administered an oath to the document signer
or took his or her acknowledgment (look for the key words “sworn fo” or “acknowledged”);
that the document signer personally appeared before the notary at the time of the notatization
(usually indicated by the words “before me”);
the date of the notarization; ,
the name of the person(s) whose signature is being notarized;
the type of identification relied upon in identifying the signer, either based on personal
knowledge or an acceptable form of identification;
the notary's signature (exactly as commissioned);
the notary's name printed, typed, or stamped below the signature; and
the notary's official seal (The seal must contain the words “Notary Public-State of Florida” and
the notary's name, expiration date, and commission number, and must be affixed in black ink.)
If the prepared notarial certificate does not have each of these elements, you should add the
appropriate language to the certificate to make it fully comply with the statutory requirements. Please
review the form certificates on pages 30-31.

As a bilingual notary public, may 1 certify the accuracy of a
translation of a document from English to Spanish, or vice versa?

Certifying a.
translation is not
.an authorized duty
ida notary public.

STATE OF FLORIDA
COUNTYOF

‘. Beforeme this day personally appeared {name of ranslator) ,

However, vou may notarize

the signature of the translator |

on an affidavit where the
translator certifies and
sweears to the accuracy of his
or her translation.. If you are
the translator for a particular
document, you would be

translating the document, not

in your capacity as a notary

public, but as a person whois |

fluent in both languages
required for the translation.

You should make an affidavit

and have your signature
notarized by another notaty.
The following sample
aftidavit should be
sufficient to certify the
accuracy of a translation.

who, being duly sworn, deposes and says:

I am fhient in both (language) and (language) .

I certify that I have accurately translated the attached document,

1 {name or_description of document) , from (language) into

(language) .

Signature[tfl Translator
(Address)

| Sworntoandsubscribedbefore methis dayof

| 20 , by (name of translator)
Personally known

or Produced identification
(SEAL) Type of identiftcation ___

Notary[lTublic
(5YPK, PRINT, O SLAME NAME OMNOTARY PUKLIC)

P T T R e
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% Recently, 1 quit my job. My employer kept my notary seal and

§ commission certificate and refuses to return them to me. 1 am

>, u};lorrf'celd gm?t someone may use my seal and I would be liable. What
should 1 do:

/4 Evenif your commission, bond, and seal were paid for by your employer, your employer has no

/&’,—% right to keep these items. In fact, it may be a criminal offense to do so, Remember, you were
4 4 appointed as a notary public for a four-year commission-—not your employer. And, your
employer cannot make you resign your appointment—ontly the Governor may request your resignation
or suspend you from the office of notary public. You should take several precautions, however, to
protect yourself. First, notify the Secrefary of State or the Governor’s Office in writing that your seal is
in the possession of someone else. Be sure to give us your commission number and date of birth for
identification, and tell us the last date that your seal was in your possession. Second, you may want to
send a written request by certified mail to your employer requesting the return of your notary
commission and seal. If your employer does not comply, you should file a report with the law
enforcement agency having jurisdiction. This may protect you in the event that your seal is used and a
complaint is filed against you. Tt may also be your defense if you are sued or charged criminaily for an
improper notarization that you did not perform. Third, you may obtain a duplicate nofary commission
certificate from the Department of State, Notary Commissions and Certifications Section, and another
seal from your bonding agency or an office supply store. Your notary bond cannot be revoked, and you
may continue serving as a notary public until the expiration of your term.

% May 1 sign a document as one of the witnesses if I am also acting as
the notary public for that transaction?

°  Generally, a notary public may sign as one of the witnesses and as the notary publicon a

" document. In fact, it is a common practice among Florida notaries, particularly on real estate

4, JB.transactions. Typically, you will see the title clerk sign as one of the two required witnesses and
then notarize the document signer’s signature, In addition, a Florida court has held that “there is
nothing to prevent a notary from also being a witness.” See Walker v. City of Jacksonville, 360 S0.2d 52
(1978). However, before signing as a witness, the notary should ensure that the document does not
require the notarization of the witnesses’ signatures. For example, a self-proof affidavit on a will or
codicil requires the notarization of the sighatures of the testator and both witnesses. If the notary signed
as a witness in this instance, he or she would be notarizing his or her own signature, which is a etiminal
violation of the notary law.

The notary should also certify in the notarial certificate the name of the person whose signature is
being notarized. Absent such specific notation, the law presumes that all signatures were notarized.
Thus, the notary could unintentionally notatize his or her own signature if the notarial certificate is not
specific.

Therefore, providing that the document does not require the notarization of the witnesses’ signatures,
the notary may be one of the two subscribing witnesses as well as the notary public.

yw What should I do when I affix my notary seal to a document and do
| not get a legible imprint?

" The information on the rubber stamp notary seal is vital in identifying the rotary public. If you

. get an imperfect imprint of your rubber stamp seal, you should affix the seal again as closely to
U, the first imprint as possible. This may present a problem if the document has limited space.
You should never affix your seal over writing, and, if necessary, you may have to resort to the margin
area of the document. You may also need to stamp your seal at an angle in order to make it fit the
available space. If your seal imprints improperly because it is defective, return it to the supplier for
replacement.
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% I am often asked to cerhl'fy a photocopy of a tax return for
customers who are enrolling their children in college or
applying for a morigage on a new home.
= May Idoso?

No. Section 117.05(12), Florida Statutes, which authorizes
niotaries fo attest to phofocopies, requires the following:

the notary may not certify a copy of a public record, if a copy
can be obtained from the official source;

the notary must have the original document from which to
make the copy;

the notary must either make the copy or supervise the making
of the copy; and

the notary must edmplete a certificate in substantially the form
specified in the law.

In this case, the original tax forms have been filed with the Internal
Revenue Service, and no ariginal is available from which you can
photocopy the document. However, certified copies are available from
IRS. You may want to provide the following information to your
customer,

To request a photocopy or a certified copy of a tax form from a previous
year, the person must file Form 4506 “Request for Copy of Tax Form” with
the IRS. The cost of the copies is $14 and usually takes 6-8 weeks to recejve.
A form and more information can be obtained from any IRS office.

There are two alternative documents provided by the IRS fhat may
satisfy the needs of your customer. First, a “1722 Letter” is available at no
charge and can be ordered over the phone and received within just a few
days. This document contains pertinent tax information and is usually
accepted by all universities, lending institutions, courts, and government
agencies in lieu of certified or “notarized” copies of tax forms. Second, a
“Transcript of Account” containg limited tax information but itemizes
all payments, interest, and/or penalties for an account. This docuument
is also free and can be received within 30 days.

For additional information, your customer should visit an office of the Internal Revenue Service or
call (800) 829-1040,

=%y I will be moving to another state in a few months. May I transfer

i

| my Flovida notary commission to that state?

No, A Florida notary commission is not transferable to another state. Additionally, because you
are a public officer appuointed for the State of Florida, you must resign your commission if you
. <+-change your legal residency and move out of state, You should submit a written letter of
resignation to the Governor’s Office, specifying an effective date, and return your notary commission
certificate (the original, not a copy). You should also destroy your seal or return it to our office. Be sure
to give us your new address, as the Governor will send you an acceptance letter acknowledging your
resignation,
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& May L require the J‘mgerpﬂnts of a person for
L whom 1 notarize:

e
{'N"'?A”w

‘ jl\!o Florida law does not require, nor authorize, notaries to take
fingerprints from persons whose signatures they notarize. Many
....... . .. notary journals or records books allow space for a thumbprint, but
thlS feature is optional. If there is no objection from the signer, you may
record a thumbprint in your journal. However, you should not refuse to
provide notary services based solely on the person’s refusal to provide a
fingerprint in your record book.

" Occaszonally I see the letters “S8.5.” on a
g notarial certzﬁcate, usually near the venue.
_~ What do these letters mean?

4 Some notaries mistakenly believe that they are to fill in the signer’s social security number after

/ the letters “S.8.” Actually, the letters are the abreviation of the Latin word scilicet, meaning “in
4. b, particular” or “namely.” They :
_ appear in the venue, so that the location of SAMPLE
the notarization literally reads, “In the State
of Florida, in particular the County of ____."
You may simply ignore these letters and
complete the venue as usual.

Sample sample sample sample sample sample
XXXX XX XXXXXX).  sample samiple sample sample

(300KKX XXXXXX XXXXK KXXXXX XXX Xx)  sample -
sample sample sample sample sample sample sample |
sample sample sample sample . :

2% What do the letters "1.5.” Signature L.s.
|| mean on a signature ToATE
line on a document? STATE OF FLORIDA

COUNTY OF

The Latin phrase logus sigilli means Sample sample sample sample sample sample sample |,
; “place of the seal.” You may see the | sample  day of , 20, by _(XXXX XXXXXXX) "
. .5, lefters at the end of a signature line | sample sample sample sample sample.

fol the document signer or for the notary. .
Although rarely done, a person may use a (SEAL) Not ary[S 1gnature
private seal to authenticate his or her PRINE, TYPE OR STAMP NAME OF NOTARY |
signature. More commonly, a corporate seal
may be affixed next to the officer’s signature when he or she signs on behalf of the corporation. When
affixing your notary seal, take care not affix the seal over these letters, or any other writing.

& i3
@m\f

§.8.

A o R e G S e oo
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Change of Address Form
Glossary of Notary Terms
Florida Notary Laws
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Change of Address

Florida law requires that all notaries public must report any change in their home or business address
or telephone number in writing to the Department of State within 60 days of the change. § 117.01(2),
Fla. Stat. If you have a change to repori, please copy the form below, complete it, and mail to:

Department of State
Bureau of Notaries Public
Room 1902, The Capitol
Tallahassee, FI. 32399-0250

Name (as it appears on Commission}

Commission # Expiration Date
Social Security Number Date of Birth
Home Address _ Business Name

Business Address

Moving Out of State?

Florida law requires a notary public to maintain legal residency in the State of Florida during the entire
term of the appointment. § 117.01(1), Fla, Stat. If you are no longer a legal resident of Florida, you must
submit your resignation to the Governor immediately. Please complete the change of address form’
above and sign the resignation letter below. Destroy your notary seal, and return this form and your
notary commission certificate to:
Notary Section
Office of the Governor
L1.06 Capitol
Tallahassee, FL. 32399-0001

Dear Governor;

Due to my move out of the State of Florida, I am resigning my notary public commission,
effective

{DATE)

SIGNATURE OF NOTARY

PRINTED NAME OF NOTARY

L P e e e e e L e e
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This glossary has been prepared to assist notaries in
understanding commonly used words related to
legal documents and the performance of their
duties. The definitions are not precise legal
definitions, but are generally based on Black's Law
Dictionary, Tifth Edition.

ACENOWLEDGMENT
A formal declaration before an authorized official {a notary public) by a person signing an instrument
that such execution is his or her free act and deed. The term also refers to the notary’s certificateon -
the document indicating that it was so acknowledged.

ADMINISTER
To discharge the duties of an office; to give (as in the giving of an cath).

AFFIDAVIT
A written statement of facts made voluntarily and confirmed by the oath or affirmation of the party
making it before an officer authorized to administer vaths, i.e., a notary public.

AFFIRM
To make a solemn, formal declaration under the penalty of perjury that certain statements are true.
An affirmation is legally equivalent to an oath and may be substituted for an oath when a document
requires an oath for its execution, i.e., an affidavit.

AFFTX
To attach or impress the notary seal to a document.

APOSTILLE
A certificate of notarial authority issued by the Florida Secretary of State for notarized documents
being sent out of Florida to those countries who are parties to the infernational treaty commonly
known as the Hague Convention.

ATTEST
To bear witness to or to certify.

AUTHENTICATION :
A process by which the Florida Secretary of State certifies or verifies the status of a notary public. An
Apostille or a Certificate of Notarial Authority is attached to the notarized document.

CERTIFIED COPY
A copy of a document or record, signed and certified as a true copy by the public official who has
custody of the original record. NOTE: A notary may make an “attested photocopy,” butnot a
certified copy. A certified copy is not the same as an original document.

CODICIL
A supplement or addendum to a will,

COERCH
To force into submission or compliance.

COMMISBION .
The certificate issued by the Governor verifying appointment as a notary public and authorizing the
notary public to perform the official acts of that office. The commission also bears the cominission
number and the beginning and ending dates of the term of appointment.

CUSTODIAN OF THE DOCUMENT
The person who has charge or custody of the document. In the case of making an attested
photocopy, the “docunent’s custodian” is the person presenting the document, who may or may not
be the document signer.
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DEED )

A document by which a person conveys (tranfers) real property.

Quitclaim Deed — A deed intended to pass any title, interest, or claim which the grantor may have
in the real property, but not professing that such title is valid or containing any warranty for title.
Warranty Deed — A deed in which the grantor warrants or guarantees good clear title to the real

property.
DEPONENT
The person giving testimony in a deposition.
DEPOSITION
The testimony of a witness, under oath or affirmation, taken outside of court in which lawyers ask

oral questions of the witness. The testimony is usually reduced to writing and duly authenticated
and is intended to be used in a trial of a civil action or a criminal prosecution,

EXECUTEADOCUMENT .
To perform all formalities necessary to make a document fully effective; often a matter of signing, but
may require delivery or other elements.

FLORIDA NOTARY PUBLIC
A public officer appointed by the Governor whose function is to administer oaths; to take
acknowledgments of deeds and other instruments; to attest to photocopies of certain documents; and
to perform other dulies specified by law.

FLORIDA STATUTES
Legislatively enacted laws which govern our state, as opposed to court-decided or unwritten common

laws,

FREE ACT AND DEED
To admit one’s act and assume the responsibility for it,

GRANTEE
A person who receives the deed of real property from the grantor, i.e., generally the buyer.

GRANTOR
The person who transfers a deed of real property, i.e, generally the seller.

INSTRUMENT
A written document.

JURAT
The written notarial certificate on any sworn statement or affidavit completed by the notary public
indicating that the document was sworn or affirmed to by the signer.

LEASE
An agreement between two parties, where one party is the owner of certain property and grants to
another party the right to possess, use and enjoy such property for a specificed period of time in
exchange for periodic payment of a stipulated price, referred to as rent.

LESSEE
One who rents property from another.

LESSOR
One who rents properiy to another.

LIEN
A legal right or security attached to real estate or personal property until the payment of some debt,

obligation, or duty.

LITIGATION
A lawsuit or legal action.

MALFEASANCE
The doing of an act which is a person ought not to do at all.

MISFEASANCE
The improper doing of an act which a person might lawfully do.
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NEGLIGENCE
The failure to use such care as a reasonably prudent and careful person would use under similar
circumstances.

NOTARIAL ACT )
The officials acls of a notary public — administering an oath, taking an acknowledgment, attesting to
a photocopy, or any other other act authorized by law.

NOTARIAL CERTIFICATE
A written statement made by the notary public certifying specific facts of the notarial act performed.

OATH :
Any form of attestation or pledge by which a person signifies that he or she is bound in conscience
and out of a sense of responsibility to a Supreme Being to the trathfulness for some statement.
Willfully swearing to untrue statements constitutes petjury.

PERJURY
Making a false statement under oath-or affirmation. Perjury is a felony punishable by a fine and/or
prison term.

PERSONALLY KNOWN
Having an acquaintance derived from association with an individual, which establishes the
individual’s identity with at least a reasonable certainty.

POWER OF ATTORNEY )
A document authorizing a person to act as another’s agent or attorney for a specified purpose.
Principal 0 The person making the power of attorney.
Attorney-in-Fact O The person authorized fo act for another by power of attorney.

REASONABLE CARE
The degree of care which a person of ordinary prudence and intelligence would exercise in the same
or simifar circumstances. Failure to exercise such care is negligence.

SATISFACTORY EVIDENCE
Any one of the acceptable forms of identification specified in section 117.05(5), Florida Statutes,
providing that the notary does not have any information, evidence, or other circumstances which
wotld lead a reasonable person to believe that the person making the acknowledgment (or taking the
oath) is not the person he or she claims to be.

SOLEMNIZE THERITES OF MATRIMONY
To perform a matriage ceremony.
SUBSCRIBE
To sign a document.

SWEAR
To take an oath.

TESTATOR
The person making a wifl.

VENUE
The location of the notarial act, usually stated in the form:
STATE OF FLORIDA
COUNTY OF

WILL
An instrument by which a person makes a disposition of his or her property, to take effect after his or
her death.
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FLORIDA STATUTES CHAPTER 117

Notaries Public

Effective July I, 2000

117.01 Appointment, application, suspension, revocation, application fee, bond, and oath.

117.03 Administration of oaths.

117.04 Acknowledgments.

117.045 Marriages.

117.05 Use of notary commission; unlawful use; notary fee; seal; duties; employer liability; name
change; advertising; photo copies; penalties.

117.06 Validity of acts prior to April 1, 1903,

117.10 Law enforcement and correctional officers,

117.103 Certification of notary’s authority by Secretary of State,

17.105 False or fraudulent acknowledgments; penalty.

117.107 Prohibited acts. :

117.108 Validity of acts, seals, and certificates prior to January 1, 1995.

117.01 Appointment, application, suspension, revocation, application fee, bond, and oath.f

(1) The Governor may appoint as many notaries public as he or she deems necessary, each of whom shall
be at least 18 years of age and a legal resident of the state. A permanent resident alien may apply and be
appointed and shall file with his or her application a recorded Declaration of Domicile. The residence required
for appointment must be maintained throughout the term of appointment. Notaries public shall be appointed
for 4 years and shall use and exercise the office of notary public within the boundaries of this state. An
applicant must be able to read, write, and understand the English language.

(2) The application for appointment shall be signed and sworn to by the applicant and shall be
accompanied by a fee of $25, together with the $10 commission fee required by s. 113.01, and a surcharge of
$4, which $4 is appropriated to the Executive Office of the Governor tobe used to educate and assist notaries
public. The Executive Office of the Governor may contract with private vendors to provide the services set
forth in this section. However, no commission fee shall be required for the issuance of a commission as a
notary public to a veteran who served during a period of wartime service, as defined in s. 1.01(14), and who
has been rated by the United States Government or the United States Department of Veterans Affairs or its
predecessor to have a disability rating of 50 percent or more; such a disability is subject to verification by the
Secretary of State, who has authority to adopt reasonable procedures to implement this act. The oath of
office and notary bond required by this section shall also accompany. the application and shall be in a form
prescribed by the Department of State which shall require, but not be limited to, the following information:
full name, residence address and telephone number, business address and telephone number, date of birth,
race, sex, social security number, citizenship status, driver’s license number or the number of other official
state-issued identification, affidavit of good character from someone unrelated to the applicant who has
known the applicant for 1 year or more, a list of all professional licenses and commissions {ssued by the state
during the previous 10 years and a statement as to whether or not the applicant has had such license or
commission revoked or suspended, and a statement as to whether or not the applicant has been convicted of
a felony, and, if there has been a conviction, a statement of the nature of the felony and restoration of civil
rights. The applicant may not use a fictitious or assumed name other than a nickname on an application for
commission. The application shall be maintained by the Department of State for the full term of a notary
commission. A notary public shall notify, in writing, the Department of State of any change in his or her
business address, home telephone number, business telephone number, home address, or criminal record
within 60 days after such change. The Governor may require any other information he ot she deems necessary
for determining whether an applicant is eligible for a notary public commission. Bach applicant must swear
ot affirm on the application that the information on the application is true and correct.
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(3) Aspart of the oath, the applicant must swear that he or she has read this chapter and knows the
duties, responsibilities, limitations, and powers of a notary public.

(4) The Governor may suspend a notary public for any of the grotnds provided in s. 7, Art. TV of the
State Constitution. Grounds constituting malfeasance, misfeasance, or neglect of duty include, but are not
limited to, the following:

{(a) A material false statement on the application.

(b) A complaint found to have merit by the Governor.

{c) Failure to cooperate or respond 1o an investigation by the Governor’s office or the Department of
State regarding a complaint.

(d}y Otficial misconduct as defined in 5. 839.25.

(e} False or misleading advertising relating to notary public services.

(f) Unauthorized practice of law.

(g) Failure to reporta chahge in business or home address or telephone number, or failure to submit
documentation to request an amended commission after a lawfud name change, within the specified
peticd of time.

(h) Commission of fraud, misrepresentation, or any intentional viclation of this chapter.

(i) Charging fees in excess of fees authorized by this chapter.

() Failure fo maintain the bond requlred by this secton.

(5)(a) If a notary public receives notice from the Department of State that his or her office has been
declared vacant, the notary shall forthwith mail or deliver to the Secretary of State his or her notary
comimission.

(b Anotary public who wishes to resign his or her commission, or a notary public who does not maintain
legal residence in this state during the entire term of appointment, or a notary public whose resignation is
required by the Governor, shall send a signed letter of resignation to the Governor and shall return his or

" her certificate of notary public commission, The resigning notary public shall destroy his or her official

notary public seal of office, unless the Governor requests its return,

{6) No person may be automatically reappo'mteﬂ as & notary public. The application process must be
completed regardless of whether an applicant is requesting his or her fitst notary commission, a renewal of
a comumission, or any subsequent comrmission.

{(7){a) Anotary public shall, prior to executing the duties of the office and throughout the term of office,
give bond, payable to any individual harmed as a result of a breach of duty by the notary public acting in his
or her official capacity, in the amount of $7,500, conditioned for the due discharge of the office and shall take
an oath that he or she will honestly, diligenily, and faithfully discharge the duties of the notary public. The
bond shall be approved and filed with the Department of State and executed by a surety company for hire
duly authorized to transact business in this state.

(b) Any notary public whose term of appointment extends beyond January 1, 1999, is requited toincrease
the amount of his or her bond to $7,500 only upon reappointment on or affer January 1, 1999.

{c) Beginning July 1, 1996, surety companies for-hire which process notary public applications, oaths,
affidavits of character, and bonds for submission to the Department of State must properly subn’ut these
documents in a software and hard copy format approved by the Department of State.

(8) Upon payment to any individual harmed as a result of a breach of duty by the notary public, the
entity who has issued the bond for the notary public shall notify the Governor of the payment and the
clreumstances which led to the claim.

117.03 Administration of paths.—A notary public may administer an oath and make a certificate thereof
when it is necessary for the execution of any writing or document to be published under the seal of a notary
public, The notary public may not take an acknowledgment of execution in lieu of an oath if an cath is

GOVERNOR'S REFERENCE MANUAL FOR NOTARIES




required.
117.04 Acknowledgments.—A notary public is authorized to take the acknowledgments of deeds and
other instruments of writing for record, as fully as other officers of this state.

117.045 Marriages—A notary public is authorized to solemnize the rites of matrimony. For solemnizing
the rites of matrimony, the fee of a notary public may not exceed those provided by law to the clerks of the
circuit court for like services.

117.05 Use of notary commission; unlawful use; notary fee; seal; duties; employer liability; name
change; advertising; photocopies; penalties.—

(1) No person shall obtain or use a notary public commission in other than his or her legal name, and it
is unlawful for a notary public to notarize his or her own signature, Any person applying for a notary public
commission must submit proof of identity to the Department of State if so requested. Any person who
violates the provisions of this subsection is guilty of a felony of the third degree, punishable as provided in
$. 775.082, 5. 775.083, or 5. 775.084.

(2)(a) The fee of a notary public may not exceed $10 for any one notarial act, except as provided in s.
117,045,

(b) A notary public may not charge a fee for witnessing an absentee ballot in an election, and must
witness such a ballot upon the request of an elector, provided the notarial act is in accordance with the
provisions of this chapter.

(3)a) A notary public seal shall be affixed to all notarized paper documents and shall be of the rubber
stamp type and shall include the words “Notary Public-State of Florida.” The seal shall also include the
name of the notary public, the date of expiration of the commission of the notary public, and the commission
number, The rubber stamp seal must be affixed to the notarized paper document in photographically
reproducible black ink. Every notary public shall print, type, or stamp below his or her signatuse on a paper
document his or her name exactly as commissioned. An impression-type seal may be used in addition to the
rubber stamp seal, but the rubber stamp seal shall be the official seal for use on a paper document, and the
impression-type seal may not be substituted therefor.

(b} Any notary public whose term of appointment extends beyond January 1, 1992, is required to use a
rubber stamp type notary public seal on paper documents only upon reappointment on or after January 1,
1992,

(¢) Thenotary public official seal and the certificate of notary public commission are the exclusive property
of the notary public and must be kept under the direct and exclusive control of the notary public. The seal
and certificate of comission must not be surtendered to an employer upon termination of employment,
regardless of whether the employer paid for the seal or for the commission.

(d) Anotary public whose official seal is lost, stolen, or believed to be in the possession of another person
shall immediately notify the Department of State or the Governor in writing,

(e} Any person who unlawfully possesses a notary public official seal or any papers or copies relating to
notarial acts is guilty of a misdemeanor of the second degree, punishable as provided in 5. 775.082 or s.
775.083.

(4) When notarizing asignature, a notary public shall complete a jurat or notarial certificate in substantially
the same form as those found in subsection (13). The jurat or certificate of acknowledgment shall contain the
following elements:

(a) The venue stating the location of the notarization in the format, “State of Florida, County of

’n

(b) The type of notarial act performed, an oath or an acknowledgment, evidenced by the words “sworn”
or “acknowledged.”

(c) That the signer personally appeared before the notary public at the time of the notarization.
{d) The exact date of the notarial act.
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{e) The name of the person whose signature is being notarized. It is presumed, absent such specific
notation by the notary public, that notarization is to all signatures,

(f) The specific type of identification the notary public is relying upon in identifying the signer, either
based on personal knowledge or satisfactory evidence specified in subsection (5).

(g) Thenotary’s official signature.

{h) The notary’s name, typed, printed, or stamped below the signature.

(i) The notary’s official seal affixed below or to either side of the notary’s signature,

(5) A notary public may not notarize a signature on a document unless he or she personally knows, or
has satisfactory evidence, that the person whose signature is to be notarized is the individual who is described
in and who is executing the instrument. A notary public shall certify in the certificate of acknowledgment or
juzat the type of identification, either based on personal knowledge or other form of identification, upon
which the notary public is relying,

{a) For purposes of this subsection, “personally knows” means having an acquaintance, derived from
association with the individual, which establishes the individual's identity with atleast a reasonable certainty.

(b) For the purposes of this subsection, “satisfactory evidence” means the absence of any information,
evidence, or other circumstances which would lead a reasonable person to believe that the person whose
signature is to be notarized is not the person he or she claims 1o be and any one of the following:

1. The sworn written statement of one credible witness personally known to the notary public or the
sworn written statement of two credible witnesses whose identities are proven to the notary public upon
the presentation of satisfactory evidence that each of the following is true:

a. That the person whose signature is to be notarized is the person named in the document;
b. That the person whose signature is to be nofarized is personally known to the witnesses;

. Thatitis the reasonable belief of the witnesses that the circumstances of the person whose signatuue is
to be notarized are such that it would be very difficult or impossible for that person to obtain another
acceptable form of identification;

d. Thatit is the reasonable belief of the witnesses that the person whose signature is to be notarized does
not possess any of the identification documents specified in subparagraph 2.; and

e. That the witnesses do not have a financial interest in nor are parties to the undeslying transaction; or

2. Reasonable reliance on the presentation to the notary public of any one of the following forms of
identification, if the document is current or has been fssued within the past 5 years and bears a serial or
other identifying number:

a. AFlorida identification card or driver’s license issued by the public agency authorized toissue driver’s
licenses;

b. A passport issued by the Department of State of the United States;

c. Apassportissued by a foreign government if the document is stamped by the United States Immigtation
and Naturalization Sexvice; '

d. A driver’s license or an identification card issued by a public agency authotized to issue driver’s
licenses in a state other than Florida, a territory of the United States, or Canada or Mexico;

e, An identification card issued by any branch of the armed forces of the United States;

f. Aninmateidentification card issued on or after January 1, 1991, by the Florida Department of Corrections
for an inmate who is in the custody of the department;

g. Aninmate identification card issued by the United States Department of Justice, Bureau of Prisons, for
an inmate who is in the custody of the department;

h. Asworn, written statement from a sworn law enforcement officer that the forms of identification for
an inmate in an institution of confinement were confiscated upon confinement and that the person named
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in the document is the person whose signature is to be notarized; or
i. An identification card issued by the United States Immigration and Naturalization Service.

(6) The employer of a notary public shall be liable to the persons involved for all damages proximately
caused by the notary’s official misconduct, if the notary public was acting within the scope of his or her
employment at the time the notary engaged in the official misconduct.

(7} Any person who acts as or otherwise willfully impersonates a notary public while not Jawfully
appointed and commissioned to perform notarial acts is guilty of a misdemeanor of the second degree,
punishable as provided in s. 775,082 or 5. 775.083.

(8) Any notary public who knowingly acts as a notary public after his or her commission has expired is
guilty of a misdemeanor of the second degree, punishable as provided in s. 775082 or s. 775.083.

(9) Any notary public who lawfully changes his or her name shall, within 60 days after such change,
request an amended commission from the Secretary of State and shall send $25, his or her current comanission,
and a notice of change form, obtained from the Secretary of State, which shall include the new name and
contain a specimen of his or her official signature. The Secretary of State shall issuc an amended commission
to the notary public in the new name, A rider to the notary public’s bond must accompany the notice of
change form. After submitting the required notice of change form and rider to the Secretary of State, the
notary public may continue to perform notarial acts int his or her former name for 60 days or until receipt of
the amended commission, whichever date is carlier,

(10) A notary public who is not an attorney who advertises the services of a notary public in a Janguage
other than English, whether by radio, television, signs, pamphlets, newspapers, or other written
communication, with the exception of a single desk plaque, shall post or otherwise include with the
advertisement a notice in English and in the language used for the advertisement. The notice shall be of a
conspicuous size, if in writing, and shall state;: “1 AM NOT AN ATTORNEY LICENSED TO PRACTICE
LAW IN THE STATE OF FLORIDA, AND I MAY NOT GIVE LEGAL ADVICE OR ACCEPT FEES FOR
LEGAL ADVICE.” If the advertisement is by radio or television, the statement may be modified but must
include substantially the same message.

(11) Literal translation of the phrase “Notary Public” into a language other than English is prohibited in
an advertisement for notarial services.

{12)(a) A notary public may supervise the making of a photocopy of an original document and attest to
the trueness of the copy, provided the document is neither a vital record in this state, another state, a territory
of the United States, or another country, not a public record, if a copy can be made by the custodian of the
public record.

A notary public must use a certificate in substantially the following form in notarizing an attested
copy:

STATE OF FLORIDA
COUNLYOF__.
On this day of , {year) , | attest that the preceding or attached document is a true, exact, complete, and

unaliered photocopy made by me of (description of decument). presented to me by the doecument’s custodian,
, and, to the best of my knowledge, that the photocopled document is neither a vital record nor a public
record, certified coples of which are available from an official source other than a notary public.

(Official Notary Signature and Notary Seal)
{Name of Notary Typed, Printed or Stamped)

(13) The following notarial certificates are sufficient for the purposes indicated, if completed with the
information required by this chapter. The specification of forms under this subsection does not preclude
the use of other forms.

(a} For an cath or affirmation:
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STATEOF FLORIDA

COUNTY OF
Sworn to (oraffirmed) and subseribed before me this dayof . {year}, by (name of pevson making statement) .
(Signature of Notary Public - State of Florida)
3 -ommigsion rof Notary Public)
Personally Known OR Produced Identification

Type of Mentification Producad

(b) For an acknowledgment in an individual capacity:

STATE OF ELORIDA
COUNTY OF .
‘The foregoing instrument was acknowledged before me this dayof ., {year), by (name of person
acknowledging) .
{Signature of Notary Public - State of Florida)
(Print, lype, or Stamp Commissioned Name of Notary Public)
Personally Known _ OR Produced Identification '

Type of Identification Produced.

(c) Tor an acknowledgment in a representative capacity:

STATE OF BLORIDA
COUNTY OF

‘The foregoing instrument was acknowledged before me this day of . {year) by (name ofperson) as (iype
of apthority, . . . e.g. officer, rusiee, attorney in fact) for (name of pariy on behalf of whom instiiment was executed) .

Signatiire of Notary Publie - State of Horida

{Print, Type, or Stamp Commissioned Name of Notary Public)

Personally Known OR Produced Identification

Type of Identification Froduced

(14) Anotary public must make reasonable accommodations to provide notarial services to persons with
disabilities.

(d) Anotary public may notarize the signature of a person who is blind after the notary public has read
the entire instrument to that person.

M) A nofary public may notarize the signature of a person who signs with a mark if:

1. The document signing is wilnessed by two disinteresied persons;

2. The notary prints the person’s first name at the beginning of the desighated signature line and the
person’s last name at the end of the designated signature line; and

3. The notary prints the words “his (or her) mark” below the person’s signature mark.

(c) The following notarial certificates are sufficient for the purpose of notarizing for a person who signs
with a mark:

1. For an oath or affirmation:

His (or Her) Mark
STATE OF ELORIDA
COUNTY OF _
Sworn o and subscribed before me this day of ; (year), by (name of person making statement) , who
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slgned with a mark in the presence of these witnesses:

{Signalure of Notary Public - State of Forida)
(Print, Type, or Stamp Commissioned Name of Notary Public)

. Ol Produced ldentification

Personally Known
Type of Identification Produced

2. Tor an acknowledgment in an individual capacity:
(lirst Name)_ (Lagt Name)

His (or Her) Mark
STATE OFFLORIDA
COUNTY OF
‘The foregoing instrument was acknowledged before me this day of , (year), by (name of person

acknowledging} , who signed with a mark in the presence of these witnesses:
Signature of Notary Public - State of Florida

{Print, Type, ot Stamp Commissioned Name of Notary Public)

Persenally Known - OR Produced Identification
Type of I1dentification Produced

{d) A notary public may sign the name of a person whose signature is to be notarized when that person
is physically unable to sign or make a signature mark on a document if:

1. The person with a disability directs the notary to sign in his or her presence;
2. The document signing is witnessed by two disinterested persons;

3. The notary writes below the signature the following statement: “Signature affixed by notary, pursuant
to s. 117.05(14), Florida Statutes,” and states the circumstances of the signing in the notarial certificate.

() The following notarial certificates are sufficlent for the purpose of notarizing for a person with a
disability who directs the notary to sign his or her name:

1. For an oath or affirmation:

STATL OF FLORIDA
COUNTY OF
Sworn to {or affirmed) before me this day of , {year) by (name of person making statement} , and subscribed
by (name of notary) at the direction of and in the presence of (name of person making statement) , and in the presence of these
wilnesses.
;Signg- ture of Notary Public - State of Elorida)
(Print, lype, or Stamp Commisstoned Name of Notary Public)
Personally Known OR Produced Mdentification

‘type of ldentification Produced

2. For an acknowledgment in an individual capacity:

STATLE OF FLORIDA
COUNTY OF )

The foregoing instrument was acknowledged before me this day of , (year), by (name of petson
acknowledging) and subscribed by (name of notary) at the direction of and in the presence of {name of person acknowledging) ,
and in the presence of these witnesses:

Signature of Notary Public - State of Florid.

{Print, {vpe, or Sta ‘ommiss ¢ of Notary Public

Personally Known OR Produced Identification
Iype of Identification Produced
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117.06 Validity of acts prior to April 1, 1903.—Any and all notarial acts that wereldonelbyRnyGiotary
public in the state prior to April 1, 1903, which would have been valid had not the term of office of the
notary public expired, are declared to be valid.

117.10 Law enforcement and correctional officers.—Law enforcement officers, correctional officers, and
correctional probation officers, as defined in s. 943.10, and traffic accident investigation officers and traffic
infraction enforcement officers, as described in 5. 316.640, ave authorized to administer oaths when engaged
in the performance of official duties. Sections 117.01, 117.04, 117.045, 117.05, f_ﬂid 117.103 do not apply to the
provisions of this section. An officer may not notarize his or her own signature.

117.103 Certification of notary's authority by Secretary of State.—- A notary public is not required to
record his or her notary public commission in an office of a clerk of the eireuit court. If certification of the
notary puiblic’s commission is required, it must be obtained from the Secretary of State. Upon the receipt of
awtitten request and a fee of $10 payable to the Secretaty of State, the Secretary of State shall issue a cerfificate
of notarial authority, in a form prescribed by the Secretary of State, which shall include a statement explaining
the lepal qualifications and authority of a notary public in this state.

117.105 False or frandnlent acknowled gments; penalty.—A notary public who falsely or fraudulently
takes an acknowledgment of an insiriument as a notary public or who falsely or fraudulently makes a certificate
as anotary publicor who falsely takes or recelves an acknowledgment of the signature on a written instrument
is guilty of a felony of the third degiwe, punishable as provided in s. 775.082, 5. 775.083, or 5. 775.084.

117.107 Prohibited acts.—

{1) A notary public may not use a name or initial in signing certificates other than that by which the
notary public is commissioned.

(2) Amnotary public may not sign notatial certificates using a facsimile signature stamp unless the notary
public has a physical disability that limits or prohibits his or her ability to make a written signature and
unless the notary public has first submitted writien notice to the Department of State with an exemplar of
the facsimile signature stamp.

(3) A notary public may not affix his or her signature to a blank form of affidavit or certificate of
acknowledgment and deliver that form to another person with the intent that it be used as an affidavit or
acknowledgment.

(4} A notary public may not take the acknowledgment of or administer an vath to a person whom the
notary puiblic actually knows to have been adjudicated mentally incapacitated by a court of competent
jurisdiction, where the acknowledgment or vath necessitates the exercise of a right that has been removed
pursuant ’ to
5. 744.3215(2) or (3), and where the person has not been restored to capacity as a matier of record.

(5) Anotary public may not notarize a signature on a document if it appears that the person is inentally
incapable of understanding the nature and effect of the document at the time of notarization.

(6) Anotary public may not take the acknowledgment of a person who does not speak or understand the
English language, unless the nature and effect of the instrument to be notarized is translated into a language
which the person does understand.

{7) Anotary public may not change anything in a written instrument after it has been signed by anyone.

(8) Anotary public may not amend a notarial certificate after the notarization is complete.

(9) A notary public may not notarize a signature on a document if the person whose signatuze is being
notarized is not in the presence of the notary public at the time the signature is notarized. Any notary public
who violates this subsection is guilty of a civil infraction, punishable by penalty not exceeding $5,000, and
such violation constitutes malfeasance and misfeasance in the conduct of official duties, Tt is no defense to
the civil infraction specified in this subsection that the notary public acted without intent to defraud. A
notary public who violates this subsection with the intent fo defraud is guilty of violating s. 117.105.

(10) Anotary publicmay not notarize a signature on a-document if the document is incomplete or blank.
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Howevet, an endorsement or assignment in blank of a negotiable or nonnegotiable note and the assignment
in blank of any instrument given as security for such note is not deemed incomplete.

(11) A notary public may not notarize a signature on a document if the person whose signature is to be
notarized is the spouse, son, daughter, mother, or father of the notary public.

(12) A nofary public may not notarize a signature on a document if the notary public has a financial
interest in or is a party to the underlying transaction; however, a notary public who is an employee may
notarize a signature for his or her employer, and this employment does not constitute a financial interest in
the transaction nor make the notary a party to the transaction under this subsection as long ashe or she does
not receive a benefit other than his or her salary and the fee for services as a notary public authorized by law.
For purposes of this subsection, a notary public who is an attorney does not have a financial interest in and
is not a party to the underlying transaction evidenced by a notarized document if he or she notarizes a
signature on that document for a client for whom he or she serves as an attorney of record and he or she has
no interest in the document other than the fee paid to him or her for legal services and the fee authorized by
law for services as a notary public.

117.108 Validity of acts, seals, and certificates prior to January 1, 1995.—A notarial act performed, a
notarial certificate signed, or a notarial seal used by any notary public before January 1, 1995, which would
have been valid under the laws in effect in this state on January 1, 1991, is valid.

ELECTRONIC NOTARIZATION

5.[B68.50MBection 1.{1) SHORT TITLED This section may be sighted as the (Uniform Electronic
Transaction Act.(

(AN NOTARIZATION AND ACKENOWLEDGMENT —

(2)If a law requires a signature or record to be notarized, acknowledged, verified, or made under oath,
the requirement is satisfied if the electronic signature of the person authorized by applicable law to perform
those acts, together with all other information required to be included by other applicable law, is attached to
or logically associated with the signature or record. Neither a rubber stamp nor an impression type seal is
required for an electronic notarization.

{b)A first-time applicant for a notary commission must submit proof that the applicant has, within one
year prior to the application, completed at least three hours of interactive or classroom instruction, including
electronic notarization, and covering the duties of the notary public. Courses satisfying this section may be
offered by any public or private sector person or entity registered with the Executive Office of the Governor
and must include a core curriculum approved by that office,

THE CONSTITUTION OF THE STATE OF FLORIDA

(as revised in 1968 and subsequently amended January 1999)

NOTARIES ARE PUBLIC (STATE) OFFICERS

Article II, Section 5. Public officers.—

(2) No person holding any office of emolument under any foreign government, or civil office of emolument
under the United States or any other state, shall hold any office of honor or of emolument under the
government of this state. No person shall hold at the same time more than one office under the government
of the state and the counties and municipalities therein, except that a notary public or military officer may
hold another office, and any officer may be a member of a constitution revision commission, taxation and
budget reform commission, constitutional convention, or statutory body having only advisory powers.
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(b) Bach state and county officer, before entering upon the duties of the office, shall give bond as required
by law, and shall swear or affirm: ‘

“I do solemnly swear {or affitm) that T will suppoit, protect, and defend the Constitution and Government
of the United States and of the State of Florida; that I am duly qualified to hold office under the Constitution
of the state; and that I will well and faithfudly perform the duties of (title of office) on which I am now about
to enter. So help me God.”,

and thereafter shall devote personal attenition to the dufies of the office, and continue in office until a
successor qualifies.

(c) The powers, duties, compensation and method of payment of state and county officers shall be fixed
by law.

GOVERNOR'S AUTHORITY TO SUSPEND NOTARIES
Axticle IV, Section 7. Suspensions; filling office during suspensions.—

(2) By executive order stating the grounds and filed with the secretary of state, the governor may suspend
from office any sfate officer not subject to impeachment, any officer of the militia not in the active service of
the United States, or any county officer, for malfeasance, misfeasance, neglect of duty, drunkenness,
incompetence, permanent inability to perform official duties, or commission of a felony, and may fill the

‘office by appointment for the period of suspension, The suspended officer may at any time before removal

be 1einstated by the governor.

(b} The senate may, in proceedings prescribed by law, remove from office or reinstate the suspended
official and for such purpose the senate may be convened in special session by ifs president orby a majority
of its membership.

DISQUALIFICATiON DUE TO FELONY CONVICTION

Article TV, Section 4. Disqualifications,—

(2) No person convicted of a felony, or adjudicated in this or any other state to be mentally incompetent,
shall be qualified to vote or hold office until restoration of civil rights or removal of disability.

Axticle X, Section 10. Felony; definition.—The term “felony” as used herein and in the laws of this state

shall mean any criminal offense that is punishable under the laws of this state, or that would be punishable
if committed in this state, by death or by imprisonment in the state penitentiary.

FLORIDA STATUTES, OTHER THAN CHAPTER 117,
RELATED TO NOTARIES PUBLIC

COMMISSION FEE; VETERANS' EXEMPTION

113.01 Fee for commissions issued by Governor~—A fee of $10 is prescribed for the issuance of each
commission issued by the Governor of the state and attested by the Secretary of State for an elected officer or
a notary public.

1.01 Definitions.—In construing these statutes and each and every word, phrase, or part hereof, where
the context will permit:

(14) The term “veteran” means a person who served in the active military, naval, or air service and who
was discharged or released therefrom under honorable conditions only or who later received an upgraded
discharge under honorable conditions, notwithstanding any action by the United States Department of
Veterans Affairs on individuals discharged or released with other than honorable discharges. To receive
benefits as a wartime veteran, a veteran must have served during one of the following periods of wartime
service:
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(a) Spanish-American War: April 21, 1898, to July 4, 1902, and including the Philippine Insurrection and
the Boxer Rebellion.

{b) Mexican Border Period: May 9, 1916, to April 5, 1917, in the case of a veteran who during such period
served in Mexico, on the borders thereof, or in the waters adjacent thereto.

(¢) World War I: April 6, 1917, to November 11, 1918; extended to April 1, 1920, for those veterans who
served in Russia; also extended through July 1, 1921, for those veterans who served after November 11,
1918, and before July 2, 1921, provided such veterans had at least 1 day of service between April 5, 1917, and
November 12, 1918.

(d) World War I1: December 7, 1941, to December 31, 1946.
(2) Korean Conflict: June 27, 1950, to January 31, 1955,
(f) Vietnam Era: February 28, 1961, to May 7, 1975.

(g) Persian Gulf War: August 2, 1990, and ending on the date thercafter prescribed by presidential
proclamation or by law.

AUTHORITY OF SECRETARY OF S8TATE TO ISSUE APOSTILLES

15.16 Reproduction of records; admissibility in evidence;elecironicreceipt and transmission of records;
certification; acknowledgment.— (7) The Secretary of State may issue apostilles conforming to the
requirements of the international treaty known as the Hague Convention of 1961 and may charge a fee for
the issuance of apostilles not to exceed $10 per apostille. The Secretary of State has the sole authority in this
state to establish, in accordance with the laws of the United States, the requirements and procedures for the
issuance of apostilles. The Department of State may adopt rules to implement this subsection.

FEES FOR NOTARY SERVICES

28.24 Service charges by clerk of the circuit court.—The clerk of the circuit court shali make the following
charges for services rendered by the clerk’s office in recording documents and instruments and in performing
the duties enumerated. However, in those counties where the clerk’s office operates as a fiscal unit of the
county pursuant to s, 145,022(1), the clerk shall not charge the county for such services.

(29) Tor solemnizing matrimony ....... 20.00

839.11 Extortion by officers of the state—Any officer of this state who willfully charges, receives, or
collects any greater fees or services than the officer is entitled to charge, receive, or collect by law is guilty of
a misdemeanor of the first degree, punishable as provided in s. 775.082 or s. 775.083.

GOVERNMENT EMPLOYEES AS NOTARIES PUBLIC; FEES COLLECTED

116.35 Notary public commissions; employees of state and county agencies—Each agency, board,
commission or department of the state and of the several counties of the state is hereby authorized to pay
the cost of securing a notary public commission for any employee of such agency, board, commission or
department. Such cost is declared to be an expense of such agency, board, commission or department and
shall be expended from the budget thereof. The chief administrative officer of each such agency, board,
commission or department shall determine the number of notaries public necessary for the proper
administration of such agency, board, commission or department. All fees collected by such notaries public
as hereinafter provided shall become fee receipts of the state or the several counties and shall be deposited
in the general fund from which the budget of such agency, board, commission or department is allocated.

116.36 Notary public commissions; municipal employees.—Fach agency, board, commission ot
department of each of the several municipalities of the state is hereby authorized to pay the cost of securing
a notary public commission for any employee of such agency, board, commission or department. Such cost
is declared to be an expense of such agency, board, commission or department and shall be expended from
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the budget thereof. The chief administrative officer of each such agency, board, commission or department
shall determine the number of notaries public necessary for the proper administration of such agency, board,
commission or department. All fees collected by such notaries public as hereinafter provided shall become
fee receipts of such municipality and shall be deposited in the general fund thereof,

116.37 Notary public commissions; elected officers.—Inall cases where such agency, board, commission
or department is under the direction of one or more elected officers such officer or officers may become
notaries public in like manner as provided in the case of employees as aforesaid.

116.38 Notary fees.—

(1) Bxcept as is hereinafter provided, all such notaries shall collect fees for their services as notaries
performed in connection with such agency, board, commission or department at the rates provided for
under chapter 117; provided, however, that in any case wherein a certain fee shall be provided by law for
stch service then in that event such fee as provided by law shall be collected.

(2) Nonotary fee shall be charged or collected by such notaries in conmection with such agency, board,
commission or department, in connection with or incidental o the issuance of motor vehicle license tags or
titles. .

(3) Nonotary public fees shall be charged by such notaries for notarizing loyalty oaths which ate required
by law. )

{(4) The chief administrative officer of any such agency, board, commission or department may, upon
determining that such service should be performed as a public service, authorize such service tobe performed
free of charge. ' :

320.04 Registration service charge —

(2)...No tax collector, deputy tax collector, or employee of the state or any cournty shall charge, collect, or
receive any fee or compensation for services performed as notary public in connection with or incidental to
the issuance of license plates or titles. The provisions of this subsection and of s. 116.38(2) prohibiting the
charging, collecting, or receiving of notary public fees do not apply to any privately owned license plate
ageney appointed by the county manager of a charter county which has an appointed tax collector.

. OATHS (AFFIRMATIONS) AND ACKNOWLEDGMENTS

1.01 Defin itions.—]il construing these statutes and each and every word, phrase, or part hereof, where
the context will permit: '

(5) The word “vath” includes affirmations.
92.50 Oaths, affidavits, and acknowledgments; who may take or administer; requirements.—

(1) IN THIS STATE—Qaths, affidavits, and acknowledgments required or authorized under the laws of
this state (except vaths tojurors and witnesses in court and such other oaths, affidavits and acknowledgments
as are required by law to be taken or administered by or before particular officers) may be taken or
adminjstered by or before any judge, clerk, or deputy clerk of any court of record within this state, including
federal courts, or before any United States commissioner or any notary public within this state, The jurat, or
certificate of proof or acknowledgment, shall be authenticated by the signature and official seal of such
officer or person taking or administering the same; however, when taken or administered before any judge,
clerk, or deputy clerk of a court of record, the seal of such court may be affixed as the seal of such officer or
Person.

{2) IN OTHER STATES, TERRITORIES, AND DISTRICTS OF THE UNITED STATES —Qaths, atfidavits,
and acknowledgments required or authorized under the laws of this state, may be taken or administered in
any other state, territory, or district of the United States, before any judge, clerk or deputy clerk of any court
of record, within such state, territory, or district, having a seal, or before any notary public or justice of the
peace, having a seal, in such state, territory, or district; provided, however, such officer or person is authorized
under the laws of such state, territory, or district to take or administer oaths, affidavits and acknowledgments.
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The jurat, or certificate of proof or acknowledgment, shall be authenticated by the signature and official seal
of such officer or person taking or administering the same; provided, however, when taken or administered
by or before any judge, clerk, or deputy clerk of a court of record, the seal of such court may be affixed as the
seal of such officer or person.

(3) IN FOREIGN COUNTRIES.—OQaths, affidavits, and acknowledgments, required or authorized by
the laws of this state, may be taken or administered in any foreign country, by or before any judge or justice
of a court of last resort, any notary public of such foreign country, any minister, consul general, charge
d’affaires, or consul of the United States resident in such country. The jurat, or certificate of proof or
acknowledgment, shall be authenticated by the signature and official seal of the officer or person taking or
administering the same; provided, however, when taken or administered by or before any judge or justice of
a court of last resort, the seal of such court may be affixed as the seal of such judge or justice.

92,52 Affirmation equivalent to oath.—Whenever an oath shall be required by any law of this state in
any proceeding, an affirmation may be substituted therefor.

695.03 Acknowledgment and proof; validation of certain acknowledgments; legalization or
authentication before foreign officials.—To entitle any instrument concerning real property to be recorded,
the execution must be acknowledged by the party executing it, proved by a subscribing witness to it, or
legalized or authenticated by a civil-law notary or notary public who affixes her or his offictal seal, before
the officers and in the form and manner following:

(1) WITHIN THIS STATE.—An acknowledgment or proof made within this state may be made before a
judge, clerk, or deputy clerk of any court; a United States commissioner or magistrate; or a notary public or
civil-law notary of this state, and the certificate of acknowledgment or proof must be under the seal of the
court or officer, as the case may be. All affidavits and acknowledgments heretofore made or taken in this
manner are hereby validated.

(2) WITHOUT THIS STATE BUT WITHIN THE UNITED STATES.—An acknowledgment or proof made
out of this state but within the United States may be made before a civil-law notary of this state or a
commissioner of deeds appointed by the Governor of this state; a judge or clerk of any court of the United
States or of any state, territory, or district; a United States commissioner or magistrate; or a notary public,
justice of the peace, master in chancery, or registrar or recorder of deeds of any state, territory, or district
having a seal, and the certificate of acknowledgment or proof must be under the seal of the court or officer,
as the case may be. If the acknowledgment or proof is made before a notary public who does not affix a seal,
it is sufficient for the notary public to type, print, or write by hand on the instrument, “ am a Notary Public
of the State of (state) , and my commission expires on (date) .”

(3) WITHIN FOREIGN COUNTRIES.—If the acknowledgment, legalization, authentication, or proof is
made in‘a foreign country, it may be made before a commissioner of deeds appointed by the Governor of
this state to act in such country; before a notary public of such foreign country or a civil-law notary of this
state or of such foreign country who has an official seal; before an ambassador, envoy extraordinary, minister
plenipotentiary, minister, commissioner, charge d’affaires, consul general, consul, vice consul, consular agent,
or other diplomatic or consular officer of the United States appointed to reside in such country; or before a
military or naval officer authorized by the Laws or Articles of War of the United States to perform the duties
of notary public, and the certificate of acknowledgment, legalization, authentication, or proof mustbe under
the seal of the officer. A certificate legalizing or authenticating the signature of a person executing an
instrument concerning real property and to which a civil-law notary or notary public of that country has
affixed her or his official seal is sufficient ag an acknowledgment. For the purposes of this section, the term
“civil-law notary” means a civil-law notary as defined in chapter 118 or an official of a foreign country who
. has an official seal and who is authorized to make legal or lawful the execution of any document in that
jurisdiction, in which jurisdiction the affixing of her or his official seal is deemed proof of the execution of
the document or deed in full compliance with the laws of that jurisdiction,
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OATH BY WRITTEN DECLARATION
92.525 Verification of documents; perjury by false written declaration, penalty—

(1) When it is authorized or required by law, by rule of an administrative agency, or by rule or order of
coutt fhata doctument be verified by a person, the verification may be accomplished in the following manner:

(a) Under cath or affirmation taken or administered before an officer authorized under s, 92.50 to
administer oaths; or ’

(b) By the signing of the written declaration prescribed in subsection (2).

(2) A written declaration means the following statement: “Under penalties of perjury, 1 declare that 1
have read the foregoing [document] and that the facts stated in it are true,” followed by the signature of the
person making the declaration, except when a verification on information or belief is permitted by law, in
which case the words “to the best of my knowledge and belief” may be added. The written declaration shall
be printed or typed at the end of or immediately below the document being verified and above the signature
of the person making the declaration.

(3) A person who knowingly makes a false declaration under subsection (2) is guilty of the crime of
petjury by false written declaration, a felony of the third degree, punishable as provided in s. 775.082, s.
775.083, or 5. 775.084.

{4) As used in this section:

{a) The term “administrative agency” means any department or agency of the state or any county,
municipality, special district, or other political subdivision.

(b} The term “document” means any writing incl_udmg, without limitation, any form, application, claim,
notice, tax return, inventory, affidavit, pleading, or paper.

(c) Therequirement that a document be verified means that the document must be signed or executed by
a person and that the person must state under oath or affirm that the facts or matters stated or recited in the
document are true, or words of that import or effect.

CERTAIN OFFICERS IN THE ARMED FORCES AUTHORIZED TO TAXEACKNOWLEDGMENTS
AND ADMINISTER OATHS

92.51 Oaths, affidavits, and acknowledgments; taken or administered by commissioned officer of
United States Armed Forces.—

(1) Oaths, affidavits, and acknowledgments required or anthorized by the laws of this state may be taken
or administered within or without the United States by or before any commissioned officer in active service
of the Armed Forces of the United States with the rank of second lieutenant or higher in the Army, Alr Force
or Marine Corps or ensign or higher in the Navy or Coast Guard when the person required or authorized to
make and execute the oath, affidavit, or acknowledgment is a member of the Armed Forces of the United
States, the spouse of such member or a person whose duties require the person’s presence with the Armed

" Porces of the United States,

(2) A certificate endorsed upon the instrument which shows the date of the cath, affidavit, or
acknowledgment and which states in substance that the person appearing before the officer acknowledged
the instrument as the person’s act or made or signed the instrument under oath shall be sufficient for all
intents and purposes. The instrument shall not be rendered invalid by the failure to state the place of execution
or acknowledgment.

(3) M the signature, rank, and branch of service or subdivision thereof of any commissioned officer appears
upon such instrument, document ot cettificate no further proof of the authority of such officer so to act shall
be required and such action by such conumissioned officer shall be prima facie evidence that the person
making such oath, affidavit or acknowledgment is within the purview of this act.

695.031 Affidavits and acknowledgments by members of armed forees and their spouses.—
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(1) In addition to the mannet, form and proof of acknowledgment of instruments as now provided by
law, any person serving in or with the Armed Porces of the United States, including the Army, Navy, Marine
Corps, Coast Guard, or any component o any arm or service of any thereof, including any female auxiliary
of any thercof, and any person whose duties require his or her presence with the Armed FPorces of the
United States, as herein designated, or otherwise designated by law or military or naval command, may
acknowledge any instrument, wherever located, ecither within or without the state, or without the United
States, before any commissioned officer in active service of the Armed Forces of the United States, as herein
designated, or otherwise designated by law, or military ornaval command, or order, with the rank of second
lieutenant or higher in the Army or Marine Corps, or of any component or any aim or service of either
thereof, including any female auxiliary of any thereof, or ensign or higher in the Navy or United States
Coast Guard, or of any component or any arm or service of either thereof, including any female auxiliary of
any thereof,

(2) 'The instrument shall not be rendeted invalid by the failure fo state therein the place of execution or
acknowledgment. No authentication of the officer’s certificate of acknowledgment or otherwise shall be
required, and no seal shall be necessary, but the officer taking the acknowledgment shall endorse thereon or
attach thereto a certificate substantially in the following form:

On this day of , (year)}, before me , the undersigned officer, personally appeated , known to me (or
satisfactorily proven} to be serving in or with, or whose duties require her o1 his presence with the Armed Forces of the United
States, and 1o be the person whose name Js subscribed 1o the within Instrument, and acknowledged that she or he executed the
same for the purposes therein contained, and the undersigned does further certify that she or he is at the date of this certificate a
commissioned officer of the rank stated below and is in the active service of the Armed Forces of the United States.

(Signature of commissioned officer.)

i of commissioned officer command or branch of sorvice to which officer s a od.

ADDITIONAL NOTARIAL CERTIFICATES FOUND IN CHAPTER 695, FLORIDA STATUTES,
[RECORD OF CONVEYANCES OF REAL ESTATEO

695.25 Short form of acknowledgment.—The forms of acknowledgment set forth in this section may be
used, and are sufficient for their respective purposes, under any law of this state. The forms shall be known
as “Statutory Short Forms of Acknowledgment” and may be referred to by that name. The authorization of
the forms in this section does not preclude the use of other forms.

(1) For an individual acting in his or her own right:

STATE QF
COUNTYOF _____

The foregolng instrument was acknowledged before me this (date) by (name of person acknowledging) , who is personally
known to me or who has produced (type of identification) as identification.

(Signature of person taking acknowledgment)
Name typed, printed or stamped

{litle o rank)

{Serdal number, if any}

{2} Por a corporation:

STATE QF
COUNTY OF

The foregolng instrument was acknowledged before me this (date} by (name of officer or agent, title of officer or agent) of
(name of corporatlon acknowledging) , a (state or place of incorporation) corporation, on behalf of the corporation. He/she is
personally known to me or has produced (type of identification) as identification.

(Signature of person taking acknowledgment)

Name typed, pi or stamped

{litle or rank)
{Serial number, if any)
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{3} For a parinership:

STATEOF
COuUNTY OF

‘the foregoing inslounent was acknowledged before me this (date) by (name of acknowledging pariner o1 agent) , partner
{or agent) on behalf of {name of parinership), a partnership., He/she Is pessonally known o me or has produced (type of

identification) as identification.
(Signature of person taking acknowledgment)
{Name typed, printed or stamped)
{13fe or rank)

(Serial number, i any)

'(4) For an individual acting as principal by an attorney in fact:

STATEOF

COUNTY OB
The foregoing instrument was acknowledged before me this (dale) by {name of altorney in fact) as attorney in fact, whois

personally known to me o who has produced (type of identification} as identification on behalf of (name of principat} .

Stenature of person faking acknowledgment,
AName typed, printed or stamped)
{Title or rank)

(Setial number, if any)

(5) By any public officer, trustee, or personal representative:

STATE OF
COUNTY OF ) ‘
‘l'he foregoing instrument was acknowledged before me fhis (date) by {name and title of position) , who is personally

known to me or who has produced {fype of identification) as identification.
(Signatwe of person taking acknowledgment}
{MName typed, printed or stamped)
{Title vr rank}

{Serial number, if any)

NOTARIES AUTHORIZED TQ PERFORM MARRIAGE CEREMONIES
741.07 Personsg authorized to solemnize matrimony.—

(1) Al regularly ordained ministers of the gospel or elders in communion with some church, or other
ordained clergy, and all judicial officers, including retired judicial officers, clerks of the circuit courts, and
notaries public of this state may solemmize the rights of matrimonial contract, under the regulations prescribed
by law. Nothing in this section shall make invalid a marriage which was solemmized by any member of the
clergy, or as otherwise provided by law prior to July 1, 1978.

(2) Any marriage which may be had and solemnized among the people called “Quakers,” or “Friends,” in
the manner and form used or practiced in their societies, according {0 their rites and ceremonies, shall be good
and valid in law; and wherever the words “minister” and “elder” are used in this chaptes, they shall be held o

incdludeall of the persons connected with the Society of friends, or Quakers, who petform or have charge of the

marriage cetemony according to their rites and ceremonies.

741.08 Marriage not to be solemnized without a license.—Before any of the persons named in 5. 741.07
shall solemnize any matriage, he or she shall require of the parties a marriage license issued according to the
tequirements of s. 741.01, and within 10 days after solemnizing the marriage he or she shall make a certificate
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thereof on the license, and shall transmit the same to the office of the county court judge or clerk of the
circuit court from which it issued.

NOTARIES AUTHORIZED TO VERIFY A VEHICLE IDENTIFICATION NUMBER (VIN)
319,23 Application for, and issuance of, certificate of title.—

(3) If a crtificate of tifle has not previously been issued for a motor vehicle or mobile home in this state,
the application, unless otherwise provided for in this chapter, shall be accompanied by a proper bill of sale
or sworn statement of ownership, or a duly certified copy thercof, or by a certificate of title, bill of sale, or
other evidence of ownership required by the law of the state or county from which the motor vehicle or
mobile home was brought into this state. The application shall also be accompanied by:

(a)1. A sworn affidavit from the seller and purchaser verifying that the vehicle identification number
shown on the affidavit is identical to the vehicle identification number shown on the motor vehicle; or

2. Anappropriate departmental form evidencing thata physical examination has been made of the motor
vehicle by the owner and by a duly constituted law enforcement officer in any state, a licensed motor vehicle
dealer, a license inspector as provided by s. 320,58, or a notary public commissioned by this state and that
the vehicle identification number shown on such form is identical to the vehicle identification number shown
on the motor vehicle...

NOTARIES AUTHORIZED TO CERTIFY THE CONTENTS OF A SAFE-DEPOSIT BOX
655.94 Special remedies for nonpayment of rent.—

(1) If the rental due on a safe-deposit box has not been paid for 3 months, the lessor may send a notice by
registered mail to the last known address of the lessee stating that the safe-deposit box will be opened and
its contents stored at the expense of the lessee unless payment of the rental is made within 30 days. If the
rental is not paid within 30 days from the mailing of the notice, the box may be opened in the presence of an
officer of the lessor and of a notary public who is not a director, officer, employee, or stockholder of the
lessor. The contents shall be sealed in a package by a notary public who shall write on the outside the name
of the lessee and the date of the opening. The notary public shall execute a certificate reciting the name of the
lessee, the date of the opening of the box, and a list of its contents. The certificate shall be included in the
package, and a copy of the certificate shall be sent by registered mail to the last known address of the Jessec.
The package shall then be placed in the general vaults of the lessor at a rental not exceeding the rental
previously charged for the box. The lessor has a lien on the package and its contents to the extent of any
rental due and owing plus the actual, reasonable costs of removing the contents from the safe-deposit box.

CERTAIN LAW ENFORCEMENT OFFICERS AUTHORIZED TO ADMINISTER OATHS

943,10 Definitions;ss. 943,085-943,255.—The following words and phrases as used in ss, 943.085-943.255
are defined as follows:

(1) “Law enforcement officer” means any person who is elected, appointed, or employed full time by
any municipality or the state or any political subdivision thereof; who is vested with authority to bear arms
and make arrests; and whose primary responsibility is the prevention and detection of crime or the
enforcement of the penal, criminal, traffic, or highway laws of the state, This definition includes all certified
supervisory and command personnel whose duties include, in whole or in part, the supervision, training,
guidance, and management responsibilities of full-time law enforcement officers, part-time law enforcement
officers, or auxiliary law enforcement officers but does not include support persm:mel employed by the
employing agency.

{2) “Correctional officer” means any person who is appointed or employed full time by the state or any
political subdivision thereof, or by any private entity which has contracted with the state or county, and
whose primary responsibility is the supervision, protection, care, custody, and control, or investigation, of
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inmates within a correctional institution; however, the term “correctional officer” does not include any
secretarial, clerical, or professionally trained personnel.

(3) “Correctional probation officer” means a person who is employed full time by the state whose primary
responsibility is the supervised custody, surveillance, and control of assigned inmates, probationers, patolees,
or community controllees within institutions of the Department of Corrections or within the commumnity.
The term includes supervisory personnel whose duties include, in whole or in part, the supervision, training,
and guidance of correctional probation officers, but excludes management and administeative personnel
above, but not including, the probation and parole regional administrator level.

(6) “Patt-time law enforcement officer” means any person employed or appointed less than full time, as
defined by an employing agency, with or without compensation, who is vested with authority to bear arms
and make arrésts and whose primaty responsibility is the prevention and detection of crime or the enforcement
of the penal, criminal, traffic, or highway laws of the state. '

(7) “Part-time correctional officer” means any person who is employed oy appointed less than full time,
as defined by the employing or appointing agency, with or without compensation, whose 1esponsibilities
include the supervision, protection, care, custody, and control of inmates within a correctional institution.

316.640 Enforcement—The enforcement of the traffic laws of this state is vested as follows;
(1) STATE.

(a)1.a. The Division of Florida Highway Patrol of the Department of Highway Safety and Motor Vehicles,
the Division of Law Enforcement of the Fish and Wildlife Conservation Commission, the Division of Law
Enforcement of the Department of Environmental Protection, and law enforcement officers of the
Department of Transportation each have authority to enforce all of the traffic laws of this state on all the
streets and highways thereof and elsewhere throughout the state wherever the public has a right to travel
by motor vehicle. The Division of the Florida Highway Patrol may employ as a traffic accident investigation
officer any individual who successfully completes at least 200 hours of instruction in traffic accident
investigation and court presentation through the Selective Traffic Enforcement Program as approved by
the Criminal Justice Standards and Training Coramission and funded through the National Highway Traffic
Safety Administration or a similar program approved by the commission, but who does not necessarily
meet the uniform minimum standards established by the commission for law enforcement officers or .
auxiliary law enforcement officers under chapter 943, Any such traffic accident investigation officer who
makes an investigation at the scene of a traffic accident may issue traffic citations, based upon personal
investigation, when he or she has reasonable and probable grounds to believe that a person who was
involved in the accident committed an offense under this chapter, chapter 319, chapter 320, or chapter 322
in connection with the accident. This paragraph does not permit the carrying of firearms or other weapons,
nor do such officers have arrest authority other than for the issuance of a traffic citation as authorized in
this paragtaph. '

(2) COUNTIES.—

The sheriff’s office of each county may employ as a traffic crash investigation officer any individual who
successfully completes at least 200 hours of instraction in traffic crash investigation and court presentation
through the Selective Traffic Enforcement Program (STEP) as approved by the Criminal Justice Standards
and Training Commission and funded through the Natlonal Highway Traffic Safety Administration
{NHTSA) or a similar program approved by the commission, but who does not necessarily ofherwise meet
the uniform minimum standards established by the commission for law enforcement officers or auxiliaty
law enforcement officers under chapter 943. Any such traffic crash investigation officer who makes an
investigation at the scene of a traffic crash may issue traffic citations when, based upon personal investigation,
he or she has reasonable and probable grotnds to believe that a person who was involved has committed
an offense under this chapter in connection with the crash. This paragraph does not permit the carrying of
firearms or other weapons, nor do such officers have arrest authorzity other than for the issuance of a traffic
citation as authorized in this paragraph.
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(3) MUNICIPALITIES —

{b) Thepolice department of a chartered municipality may employ as a traffic crash investigation officer
any individual who successfully completes at least 200 hours of instruction in traffic crash investigation and
court presentation through the Selective Traffic Enforcement Program (STEP) as approved by the Criminal
Justice Standards and Training Commission and funded through the National Highway Traffic Safety
Administration (NHTSA) or a similar program approved by the commission, but who does not otherwise
meet the uniform minimum standards established by the commission for law enforcement officers or auxiliary
law enforcement officers under chapter 943. Any such traffic crash investigation officer who makes an
investigation at the scene of a traffic crash is authorized to issue traffic citations when, based upon personal
investigation, he or she has reasonable and probable grounds to believe thata person involved has committed
an offense under the provisions of this chapter in connection with the crash. Nothing in this paragraph shall
be construed to permit the carrying of firearms or other weapons, nor shall such officers have arrest authority
other than for the issuance of a traffic citation as authorized above.

(5)(a) Any sheriff’s department or police department of a municipality may employ, as a traffic infraction
enforcement officer, any individual who successfully completes at least 200 hours of instruction in traffic
enforcement procedures and court presentation through the Selective Traffic Enforcement Program as
approved by the Division of Criminal Justice Standards and Training of the Department of Law Enforcement,
or through a similar program, but who does not necessarily otherwise meet the uniform minimum standards
established by the Criminal Justice Standards and Training Commission for law enforcement officers or
auxiliary law enforcement officers under s. 943.13, Any such traffic infraction enforcement officer who
observes the commission of a traffic infraction or, in the case of a parking infraction, who obsetves anillegally
parked vehicle may issue a traffic citation for the infraction when, based upon personal investigation, he ot
she has reasonable and probable grounds to believe that an offense has been committed which constitutes a
noncriminal traffic infraction as defined in s. 318.14.

(b) The traffic enforcement officer shall be employed in relationship to a selective traffic enforcement
program at a fixed location or as part of a crash investigation team at the scene of a vehicle crash or in other
types of traffic infraction enforcement under the direction of a fully qualified law enforcement officer; howevet,
it is not necessary that the iraffic infraction enforcement officer’s duties be performed under the immediate
supervision of a fully qualified law enforcement officer.

{c) This subsection does not permit the carrying of firearms or other weapons, nor do traffic infraction
enforcement officers have arrest authority other than the authority to issue a traffic citation as provided in
this subsection.

NOTARIZING A WILL WITH A SELF-PROOF AFFIDAVIT

732.503 Self-proof of will—A will or codicil executed in conformity with
s. 732.502(1) and (2) may be made self-proved at the time of its execution or at any subsequent date by the
acknowledgment of it by the testator and the affidavits of the witnesses, each made before an officer authorized
to administer oaths and evidenced by the officer’s certificate attached to or following the will, in substantially
the following form:

STATEQE __ .
COUNTY OF

We, , ,and the testator and the witnesses, respectively, whose names are signed to the attached or foregoing
instrument, having been sworn, declared to the undersigned officer that the testator, in the presence of witnesses, signed the
instrument as the testator’s last will (codicll), that the testator (signed) (or directed another to sign for him or her), and that each
of the witnesses, in the presence of the testator and in the prosence of cach other, signed the will as a wilness.

I lestator [
{Witness)
(Witnoss).

Subseribad and sworn to before me by , the testator who is personally known to me or who has produced {type of
identification) as identification, and by _____, a witness who is personally known to me or who has produced (kype of
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identification) as identification, and by , & witness who Is personally known te me or who has produced {type of
identification) asidentification, on , (yeat). :
{Signature of Notary Public)

A¥rint, iype, or stamp copmissioned name of Notary Public

NOTARIES WHO PERFORM SERVICE FOR RURAIL ELECTRIC COOPERATIVES

42526 Trustees, officers or members, notaries—MNo person who is authotized to take acknowledgments
under the laws of this state shall be disqualified from taking acknowledgments of instruments executed in
favor of a cooperative or to which it is a party, by reason of being an officer, director or member of such
cooperative,

RECORDING REQUIREMENTS
693.26 Requirements for recording instruments affecting real property—

*(1}d) The name of any notary public or other officer authorized to take acknowledgments or proofs
whose signature appears upon the instrument is legibly printed, typewritten, or stamped upon stich
instrument immediately beneath the signature of such notary pablic or other officer authorized to take
acknowledgment or proofs.

#This is not the only recording requirement but it is the only ene that is directly related to the notarization. This
section does not apply to: documents exeented before July 1,1991: an instrument execnted, acknowledged, or proved
outside of the state: or a will. For a complete understanding of recording requirements, please review all of 5.695.26,
Florida Statutes, or contact the recording section of the county clerk's office.

PERSONS ADJUDICATED MENTALLY INCAPACITATED
;744.3215 Rights of persons determined incapacitated —
2) -Rights that may be removed from a person by an order determining incapacity include the right:
(a) To marry.
(b} To vole.
(c) To persenally apply for government benefits,
(d)} To have a driver’s license.
(&) To iravel.
{f) To seek or retain employment.

(3) Rights that may be removed from a person by an order ﬁetermin'mg incapacity and which may be
delegated to the guardian include the right: ' '

(a) To contract,

(b) To sue and defend lawsuits.

(c)} To apply for government benefits.

{d) To manage pm};e-rty or to make any gift or disposition of property.
{e) To determine his or her residence,

(Y To consent to medical and mental health treatment.

{g) To make decisions about his or her social environment or other social aspects of his or her life.

OFFICIAL MISCONDUCT BY A NOTARY PUBLIC
839.25 Official misconduct—
(1) “Official misconduct” means the commission of the following act by a public servant, with corrupt
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intent to obtain a benefit for himself or herself or another or to cause unlawful harm to another: knowingly
falsifying, or causing another to falsify, any official record or official document.

(2) “Corrupt” means done with knowledge that act is wrongful and with improper motives.

(3) Official misconduct under this section is a felony of the third degree, punishable as provided in s.
775.082, 5. 775.083, or 5. 775.084.

FORGERY

831.01 Forgery.—Whoever falsely makes, alters, forges or counterfeits a public record, or a certificate,
return or attestation of any clerk or register of a court, public register, notary public, town clerk or any
public offices, in refation to a matter wherein such certificate, return or attestation may be received as a
legal proof; or a charter, deed, will, testament, bond, or writing obligatory, letter of attorney, policy of
insurance, bill of lading, bill of exchange or promissory note, or an order, acquittance, or discharge for
money or other property, or an acceptance of a bill of exchange or promissory note for the payment of
money, or any receipt for money, goods or other property, or any passage ticket, pass or other evidence of
transportation issued by a common carrier, with intent to injure or defraud any person, shall be guilty of
a felony of the third degree, punishable as provided in s. 775.082, s. 775.083, or s. 775.084.

831.02 Uttering forged instruments—Whoever utters and publishes as true a false, forged or altered
record, deed, instrument or other writing mentioned in s. 831,01 knowing the same to be false, altered,
forged or counterfeited, with intent to injure or defraud any person, shall be guilty of a felony of the third
degree, punishable as provided in s. 775.082, 5. 775.083, or s. 775.084.

PENALTI{ES AND FINES FOR VIOLATION OF NOTARY LAWS

775.082 Penalties; applicability of sentencing structures; mandatory minimum sentences for certain
reoffenders previously released from prison.—

(3) A person who has been convicted of any other designated felony may be punished as follows:

(d) For a felony of the third degree, by a term of imprisonment not exceeding 5 years.

(4) A person who has been convicted of a designated misdemeanor may be sentenced as follows:

(a) For a misdemeanor of the first degree, by a definite term of imprisonment not exceeding 1 year;

(b} For a misdemeanor of the second degree, by a definite term of imprisonment not exceeding 60 days.
775.083 Fines.—

(1) A person who has been convicted of an offense other than a capital felony may be sentenced to pay a
fine in addition to any punishment described in s, 775.082; when specifically authorized by statute, he or she
may be sentenced to pay a fine in lieu of any punishment described in s, 775.082. A person who has been
convicted of a noncriminal violation may be sentenced to pay a fine. Fines for designated crimes and for
noncriminal violations shall not exceed:

(c) $5,000, when the conviction is of a felony of the third degree.
(d) $1,000, when the conviction is of a misdemeanor of the first degree.
{e) $500, when the conviction is of a misdemeanor of the second degree or a noncriminal violation.

775.084 Violent career eriminals; habitual felony offenders and habitual violent felony offenders;
three-time violent felony offenders; definitions; procedure; enhanced penalties or mandatory minimum
prison terms.—[not reprinted]

PENALTIES FOR THE UNAUTHORIZED PRACTICE OF LAW

454.23 Penalties.—Any person not licensed or otherwise authorized by the Supreme Court of Florida
who shall practice law or assume or hold himself or herself out to the public as qualified to practice in this
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state, or who willtully pretends to be, or willfully takes or uses any name, title, addition, or description
implying that he or she is qualified, or recognized by law as qualified, to act as a lawyer in this state, and any
person entitled to practice who shall violate any provisions of this chapter, shall be guilty of a misdemeanor
of the first degree, punishable as provided in s. or s. 775.083.

FLORIDA STATUTES CHAPTER 118

International Notaries

118.10 Civil-law notary.

118.12 Certification of civil-law notary’s authority; apostilles.

118.10 Civil-law notary.—

(1) As used in this section, the term: ‘

(a) “Authentic act” means an instrument executed by a civil-law notary referencing this section, which
instrument includes the particulars and capacities to act of any ransacting parties, a confirmation of the full
text of any necessary instrument, the signatures or their legal equivalent of any transacting parties, the
signature and seal of a civil-law notary, and such other information prescribed by the Secretary of State.

(b) “Civil-law notary” means a pérson who is a member in good standing of The Florida Bat, who has
practiced law for at least 5 years, and who is appointed by the Secretary of State as a civil-law notary,

{c) “Protocol” means a registry maintained by a civil-law notary in which the acts of the clvil-law notary
are archived. -
(2) The Secretary of State shall have the power to appoint civil-law notaries and administer this section.

(3) A civil-law notary is authorized to issue authentic acts and thereby may authenticate or certify any
document, transaction, event, condition, or cccurrence. The contenis of an auther_ltic act and matters
incorporated therein shall be presumed correct. A civil-law notary may also administer an oath and make a
certificate thercof when it #s necessary for execution of any writing or document to be attested, protested, or
published under the seal of a notary public. A civil-law notary may also take acknowledgments of deeds
and other instruments of writing for record, and solemmize the rites of matrimony, as fully as other officers
of this state. A civil-law notary is niot authorized to issue authentic acts for use in a jurisdiction if the United
States Department of State has determined that the jurisdiction does not have diplomatic relations with the
United States or is a terrorist country, or if trade with the jurisdiction is prohibited under the Trading With
the Enemy Act of 1917, as amended, 50 U.8.C. 5. 1, et seq.

(4) The authentic acts, oaths and acknowledgments, and solemnizations of a civil-law notary shall be
recorded in the civil-law notary’s protocol in a manner prescribed by the Secretary of State.
(5) The Secretary of State may adopt rules prescribing:

{a) The form and content of authentic acts, caths, acknowledgments, solemnizations, and signatures and
seals or their legal equivalents;

(b) Procedures for the permanent archiving of authentic acts, maintaining records of acknowledgments,
vaths and solemnizations, and procedures for the administration of caths and taking of acknowledgments;

{c) Thecharging of reasonable fees to be retained by the Secretary of State for the purpose of administering
this chapter;

(d) Educational requirements and procedures for testing applicants’ knowledge of all matters relevant to
the appointment, authority, duties or legal or ethical responsibilities of a civil-law notary;

(e} Procedures for the disciplining of civil-law notaries, including, but not limited to, the suspension and
tevocation of appointiments for failure to comply with the requirements of this chapter or the rules of the
Department of State, or for misrepresentation or fraud regarding the civil-law notary’s authority, the effect
of the civil-law notary’s authentic acts, or the identities or acts of the parties to a ransaction;
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{(f Bonding or errors and omissions insurance requirements, or both, for civil-law notaries; and
(g) Other matters necessary for administering this section.

(6) The Secretary of State shall not regulate, discipline, or attempt to discipline any civil-law notary for,
or with regard to, any action or conduct that would constitute the practice of law in this state, except by
agreement with The Florida Bar. The Secretary of State shall not establish as a prerequisite to the appointment
of a civil-law notary any test containing any question that inquires of the applicant’s knowledge regarding
the practice of law in the United States, unless such test is offered in conjunction with an educational program
approved by The Florida Bar for continuing legal education credit.

(7) The powers of civil-law notaries include, but are not limited to, all of the powers of a notary public
undler any law of this state.

(8) This section shall not be construed as abrogating the provisions of any other act relating to notaries
pubtic, attorneys, or the practice of law in this state,

118,12 Certification of civil-law notary's authority; apostilles —If certification of a civil-law notary’s
authority is necessary for a particular document or transaction, it must be obtained from the Secretary of
State. Upon the receipt of a written request from a civil-law notary and the fee prescribed by the Secretary of
State, the Secretary of State shall issue a certification of the civil-law notary’s authority, in a form prescribed
by the Secretary of State, which shall include a statement explaining the legal qualifications and authority of
a civil-law notary in this state. The fee prescribed for the issuance of the certification under this section or an
apostille under 5. 15.16 may not exceed $10 per document. The Department of State may adopt rules to
implement this section.

TIMESHARE COMMISSIONER OF DEEDS (Chapter 721, Part IV, Florida Statutes)

721.96 Purpose.—The purpose of this part is to provide for the appointment of commissioners of deeds
to take acknowledgments, proofs of execution, and oaths outside the United States in connection with the
execution of any deed, mortgage, deed of trust, contract, power of attorney, or any other agreement, instrument
or writing concerning, relating to, or tobe used or recorded in connection with a timeshare estate, timeshare
license, any property subject to a timeshate plan, or the operation of a timeshare plan located within this
state.

721.97 Timeshare commissioner of deeds.—

(1) The Governor may appoint commissioners of deeds to take acknowledgments, proofs of execution,
or vaths in any foreign country. The term of office is 4 years, Commissioners of deeds shall have authority to
take acknowledgments, proofs of execution, and oaths in connection with the execution of any deed, mortgage,
deed of trust, contract, power of attorney, or any other writing to be used or recorded in connection with a
timeshare estate, timeshare license, any property subject to a timeshare plan, or the operation of a timeshare
plan located within this state; provided such instrument or writing is executed outside the United States.
Such acknowledgments, proofs of execution, and vaths must be taken or made in the manner directed by
the laws of this state, including but not limited to s. 117.05(4), (5)(a), and (6), Florida Statutes 1997, and
certified by a commissioner of deeds. The certification must be endorsed on or annexed to the instrument or
writing aforesaid and has the same effect as if made or taken by a notary public licensed in this state.

(2) Any person seeking to be appointed a commissioner of deeds must take and subsctibe to an oath,
before a notary public in this state or any other state, or a person authorized to take oaths in another country,
to well and faithfully execute and perform the duties of such commissioner of deeds. The oath must be filed
with the Department of State prior to the person being commissioned.

(3) Official acts performed by any previously appointed commissioners of deeds, between May 30, 1997,
and the effective date of this part, are declared valid as though such official acts were performed in accordance
with and under the authority of this part.

721.98 Powers of the division.—The division has no duty or authority to regulate, enforce, or ensure
compliance witlh any provision of this part.
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SENATOR ELEANOR SOBEL
33rd District

April 7, 2014
Dawn Roberts

420 Knott Building
404 S. Monroe Street

Tallahassee, FL 32399-1100

Dear Mrs. Roberts,

THE FLORIDA SENATE

Tallahassee, Florida 32399-1100

COMMITTEES:

Children, Families, and Elder Affairs, Chair

Ethics and Elections, Vice Chair

Haalth Policy, Vice Chair

Appropriations

Appropriations Subcommittee on Health
and Human Services

Appropriations Subcommitiee on Transpartation,
Tourism, and Economic Development

Reguiated Industies

Rules

SELECT COMMITTEE:
Select Committes on Patient Protection
and Affordable Care Aci, Vice Chair

I apologize for my inability to attend the committee on Ethics and Elections meeting on April 7,
2014. My flight was canceled and T was unable to make it to Tallahassee until after the
committee ended. I apologize for my absence.

With Best Regards,

Senator Eleanor Sobel

REPLY TO:

(1 The "Old" Library, First Floor, 2600 Hollywood Bivd., Hollywood, Florida 33020 (954) 924-3693 FAX: (954} 924-3695
0 410 Senate Office Buikling, 404 South Monroe Strest, Tallahassee, Florida 32389-1100 {850) 487-5033

DON GAETZ
President of the Senate

Senate’s Website: www.flsenate.gov

GARRETT RICHTER
President Pro Tempore
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Meeting called to order

Roll Call

Chair Latvala delivers opening comments

(Tab 9-16, 18-32B, 36-38) Appointments

Chair Latvala asks for questions, testimony, discussion

Sen. Clemens makes motion to confirm tabs 9-16, 18-32B, 36-38

Roll Call

Recommended confirmations are recorded favorably

Sen. Joyner makes motion to Temporarily Pass Tab 35- Kimberly Ann Moore
Sen. Diaz de la Portilla makes motion to be recorded favorably for Tabs 9-16, 18-32B, 36-38
(Tab 17) Confirmation of Jesse Panuccio, Exec. Director, Department of Economic Opportunity
Chair Latvala administers oath

Testimony by Jesse Panuccio, Exec. Director, Department of Economic Opportunity
Chair Latvala asks for questions

Question by Sen. Joyner

Mr. Panuccio responds

Follow-up question by Sen. Joyner

Mr. Panuccio responds

Question by Sen. Joyner

Mr. Panuccio responds

Question by Sen. Joyner

Mr. Panuccio responds

Question by Sen. Joyner

Mr. Panuccio responds

Question by Sen. Joyner

Mr. Panuccio responds

Question by Sen. Joyner

Mr. Panuccio responds

Question by Sen. Joyner

Mr. Panuccio responds

Question by Sen. Soto

Mr. Panuccio responds

Follow-up question by Sen. Soto

Mr. Panuccio responds

Follow-up by Sen. Soto

Mr. Panuccio responds

Follow-up by Sen. Soto

Mr. Panucio responds

Question by Sen. Soto

Mr. Panuccio responds

Question by Sen. Clemens

Mr. Panuccio responds

Chair Latvala asks for motion to recommend

Sen. Diaz de la Portilla makes motion to recommend confirmation of Jesse Panuccio
Roll call

Recommended Confirmation recorded favorably

(Tab 32C)- Frederick N. Roberts, Jr.

Chair delivers oath

Testimony by Frederick N. Roberts, Jr., Gov. Bd. Mbr. of St. Johns River Water Management District
Question by Chair Latvala

Mr. Roberts responds

Follow-up question by Chair Latvala
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Mr. Roberts responds

Question by Sen. Thrasher

Question by Sen. Soto

Mr. Roberts responds

Sen. Thrasher makes motion to recommend confirmation of Frederick N. Roberts Jr.
Roll Call (Tab 32C)- Frederick N. Roberts, Jr.

Recommended confirmation reported favorably

Sen. Braynon makes motion to be recorded favorably on Tabs 1-19, 18-32B, 36-38
Chair Latvala asks for all members of the South Florida Water Management District
Chair Latvala delivers Oath to Mr. Barber, Hutchcraft, and Powers

(Tab 33C)- Kevin P. Powers

Testimony by Kevin P. Powers, Gov. Bd. Mbr. of the South Florida Water Management District
Chair Latvala asks question

Mr. Powers responds

Sen. Braynon asks question

Mr. Powers responds

Question by Sen. Soto

Mr. Powers responds

(Tab 33A)- Frederick T. Barber, llI

Testimony by Frederick T. Barber, Ill, Gov. Bd . Mbr. of the S. FL Water Management District
Question by Chair Latvala

Mr. Barber responds

Question by Sen. Benacquisto

Mr. Barber responds

Follow-up question by Sen. Benacquisto

Mr. Barber responds

Question by Sen. Soto

Mr. Barber responds

Follow-up question by Sen. Soto

Mr. Barber responds

(Tab 33B)- Mitchel A. Hutchcraft

Testimony by Mitchel A. Hutchcraft, Gov. Bd. Mbr. of the S. FL Water Management District
Question by Sen. Benacquisto

Mr. Hutchcraft responds

Question by Chair Latvala

Mr. Hutchcraft responds

Chair Latvala asks a question to Mr. Powers

Mr. Powers responds

Sen. Benacquisto makes a motion to confirm Mitchel A. Hutchcraft, Frederick T. Barber, Kevin P. Powers

Sen. Braynon comments in debate
Roll Call on Sen. Benacquisto's motion to confirm Tabs 33A,B and C
Recommended Confirmations reported favorably

(Tab 34) Blake C. Guillory, Confirmation for Executive Director of the S. FL Water Management District
Testimony by Blake C. Guillory, Executive Director of the South Florida Water Management District

Question by Sen. Braynon

Question by Sen. Flores

Mr. Guillory responds

Follow-up question by Sen. Flores

Mr. Guillory responds

Sen. Benacquisto comments

Question by Sen. Latvala

Mr. Guillory responds

Question by Sen. Braynon

Mr. Guillory responds

Jane Graham, Audubon Florida, waives in support
Claudia Davant, Everglades Foundation, waives in support
Question by Sen. Joyner

Mr. Guillory responds

Follow-up question by Sen. Joyner

Mr. Guillory responds

Follow-up question by Sen. Joyner

Mr. Guillory responds
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Sen. Flores comments in debate

Sen. Braynon comments in debate

Sen. Diaz de la Portilla comments in debate

Diaz de la Portilla makes motion to recommend Blake Guillory for confirmation
Roll call, Tab 34 Blake Guillory

Recommended Confirmation for Blake Guillory is favorable
Chair Latvala makes motion to (TP) Tabs 1- Daniele Gordon, 3-Jessika Reyes, 4-Nicole Flikier
Chair Latvala delivers opening remarks

(Tab 2) Executive Suspension- William Gladden, Jr. EO 13-294
Chair Latvala instructs Senate Staff to call Mr. Gladden

Chair Latvala delivers oath to Mr. Gladden

Testimony by Thomas "Bo" Winokur, Govenor's Legal Counsel
Mr. Gladden responds

Chair Latvala asks for questions

Question by Sen. Benacquisto

Mr. Gladden responds

Question by Sen. Flores

Mr. Winokur responds and comments

Mr. Gladden responds

Question by Sen. Soto

Mr. Winokur responds

Mrs. Roberts, Staff Director for the committee on Ethics and Elections, provides clarification
Comments by Mr. Winokur

Mr. Gladden comments

Chair Latvala comments on evidence

Mr. Winokur responds

Follow-up question by Chair Latvala

Mr. Winokur responds

Follow-up question by Chair Latvala

Mr. Winokur responds

Question by Chair Latvala

Mr. Winokur responds

Mrs. Roberts comments on options

Chair Latvala asks a question

Mr. Winokur responds

Follow-up question by Chair Latvala

Mr. Winokur responds

Question by Sen. Clemens

Mr. Winokur responds

Follow-up question by Sen. Clemens

Mr. Winokur responds

Question by Sen. Diaz de la Portilla

Mr. Gladden responds

Follow-up question by Sen. Diaz de la Portilla

Mr. Gladden responds

Follow-up question by Sen. Diaz de la Portilla

Mr. Gladden responds

Question by Sen. Gardiner

Mr. Gladden responds

Question by Sen. Thrasher

Mr. Gladden responds

Follow-up question by Sen. Thrasher

Mr. Gladden responds

Follow-up question by Sen. Thrasher

Mr. Gladden responds

Chair Latvala comments

Sen. Diaz de la Portilla comments on motion to TP the suspensions
Sen. Diaz de la Portilla makes motion for reinstatement

Sen. Braynon comments in agreement with Sen. Diaz de la Portilla
Chair Latvala comments

Sen. Gardiner comments

Chair Latvala asks for input from other members
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Sen. Lee comments

Sen. Thrasher comments

Mr. Winokur responds

Chair Latvala asks question to Sen. Diaz de la Portilla

Sen. Diaz de la Portilla comments

Follow-up question by Sen. Latvala

Response by Sen. Diaz de la Portilla

Sen. Diaz de la Portilla has moved to reinstate Mr. Gladden
Chair Latvala asks for comments

Mr. Winokur comments

Sen. Thrasher comments

Chair Latvala asks question

Sen. Diaz de la Portilla amends motion to Reinstate w/ stipulation (dependant on written letter by Mr.

Question by Sen. Flores

Sen. Diaz de la Portilla clairifies the requirements necessary in Mr. Gladden's letter
Mr. Gardiner comments

Sen. Diaz de la Portilla comments

Sen. Diaz de la Portilla withdraws motion to reinstate
Sen. Diaz de la Portilla makes motion to TP until next meeting
Chair Latvala declares motion adopted

Mr. Gladden responds

Sen. Flores comments

Sen. Diaz de la Portilla asks a question

Mr. Gladden responds

Sen. Clemens asks question

Sen. Gardiner comments

Chair Latvala comments

Sen. Joyner comments

Sen. Lee comments

Sen. Soto comments

Chair Latvala makes motion for 5 minute recess

(Tab 5) - EO 13-295 Executive Suspension, Ms. Maria E. Pabon
Chair Latvala instructs Senate Staff to call Ms. Pabon and Chair Latvala delivers opening comments
Mr. Winokur presents Governor's case for EO 13-295
Chair Latvala asks for elaboration

Mr. Winokur responds

Chair Latvala delivers oath

Ms. Pabon comments

Chair Latvala poses question

Mr. Winokur responds

Follow-up question by Chair Latvala

Mr. Winokur responds

Question by Sen. Clemens

Mr. Winokur responds

Ms. Pabon responds

Question by Sen. Braynon

Mr. Winokur comments

Question by Sen. Thrasher

Ms. Pabon responds

Follow-up question by Sen. Thrasher

Ms. Pabon responds

Follow-up question by Sen. Thrasher

Mr. Winokur responds

Chair Latvala asks a question

Mr. Winokur responds

Chair Latvala poses question

Ms. Pabon responds

Follow-up question by Chair Latvala

Ms. Pabon responds

Question by Sen. Lee

Mr. Winokur responds
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Follow-up question by Sen. Lee

Mr. Winokur responds

Question by Sen. Joyner

Mr. Winokur responds

Chair Latvala comments

Sen. Lee comments

Mr. Winokur delivers closing statements

Ms. Pabon delivers closing statement

Chair Latvala comments on certified mail receipts
Sen. Lee comments in discussion

Sen. Lee makes a motion to recommend removal
Sen. Soto comments in discussion

Sen. Clemens comments in discussion

Sen. Joyner comments

Chair Latvala responds

Follow-up question by Sen. Joyner

Mr. Winokur responds

Follow-up question by Sen. Joyner

Chair Latvala clarifies

Sen. Lee closes on his motion to recommend removal
Question by Sen. Joyner

Mr. Winokur responds

Roll Call on Sen. Lee's motion to recommend removal
Tab 5 - Motion to Recommend Removal recorded favorably
Tab 6 - Take No Action presented by Staff

Mrs. Roberts, Staff Director, explains Tabs 6 - 8

Sen. Benacquisto makes motion to recommend removal (Exec. Suspensions under Tab 8)
Roll Call on Motion to Recommend for Removal
Motion recorded favorably

Chair Latvala excuses Sen. Sobel

Sen. Thrasher comments

Sen. Diaz de la Portilla comments

Meeting Adjourned
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